DEPARTMENT OF THE ARMY
OFFICE OF THE A5SISTANT SECRETARY

WASHINGTON, DC 2001001 0

July 31, 2000

50 August 11, 2000

MEMORANDUM POR SEE DISTRIBLUTION

Subject: Mass Transportation Fringe Benefit Program

Om Aprl 21, 2000, the President signed the Execunive Order reguiring Federal
Agencies o implement a Mass Transportabon Fringe Benefit Program by October |,
20 [ Enclosure 1)

The Depanment of Defense (Dol will implement the program on October 1,
2000, The Washington Headquarters Services (WHS) is responsible for implementing
the program in the Mationel Capital Region (NCR), including the military installations
within the NCR. The DoD Components are responsible for implementing the program
outsede the NCR, For the Department of the Army, we are establishing an agreement 1o
Bave thie Deipunuincot vl Treosgantaiive (DeT)y assist wa in adminisering the program.
Army employees interested in participating in the program will be required to complete
transportation benefit application forms, We alse must compile information prior o
implementing the program. Other duties that must be performed are outlined in
Enclosegere 2,

Outside the NCR, the propossd Dol policy provides Componends with the
options of [ 1) providing a direct fringe benefit of wp to 530 per month or the actual cost
of commuting expense, whichever is lower [this option is stll under review at OSD]; or
(21 excluding from taxable wages the emplover's commuting costs up to 365 per monih
as a pre-tax benefit. The Army may use both of these options to ensure that all
emplovess are provided the opportunity to avail themselves of this benefit:

1. In areas where qualifying transponation and vanpool programs exist
and transportation vouchers/passes are available and can be abained
through DoT, participating employees will be provided vouchers up to 330
per month or the actual cost of the commuting expense, whichever is less,
an ne cost o them. Vouchers'passes will be distnibuted quarterly, unless
restricted by the local community. In those cases, vouchers/passes will be
distributed monthly, [This option is still under review at OS0. W will
notify you when a decision is made. |



2. In areas whese qualifyving transportation and vanpoal programs exist
but transpostation vouchers'passes are not available, pamicipating
-:r||p||:|}'c|.-:i' taxitblc wage: will be reduced and they wall receive an
adiustment to their Federal income tax, Social SecurityMedicare rax, and
Siate tax (if applicable). This will be applied to the actual commuting cost
as identified by ihe emplovee up to the maximum amount of 363 per
mvansh,

To meet the implementation schedule, we must compile a list of polennal
participanis. By August 11, 2000, addressees are requested to:

1. Designale a Point of Contact (PC) for managing the transportation
benelil program &t every Army locanon. That POC will support the
emplovess on the installation including Army 1enant organizations.

2. Provide ransponation benefit application forms {Enclosure 33 to all
employees. Application forms will be available on the ASA(FM&C)
website at hitp:/hwww. asafm. army mil/asafm. htrn in Awgust, 2000.

3. Encourage employess interested in panticipating to complete the forms,
make a copy for their personal records, and return the forms o the
designated FOC.

4, Caollect completed forms, make a copy for record, and retain the
completed forms. All employees, including civilians and active and
reserve military members, are eligible. Employees should be reminded
that some sites may not have adequate pablic transportation and
vanpool programs, and, in those cases, employess may not be able o
wvail themselves of thiz benefit.

5. Provide the list of POCs and the number of participating
emplovees by installation to ASA(FM&EC) POC Jason Berry af the
emiil address shown below by August 11, 2000, The format for the
input is {1) lestallation, (2) POC for mansging the transportation
benefit program, and (3) number of interested employees, This
information will be wsed to coordinate with Dol to determine
suppart e the Army,

Because of the nature of the program and 112 potential impact oo all Ammy
employees, we would appreciate your giving this the widest dissemination possible. We
have also included a set of peneric questions and answers to assist in understanding the
program { Enclosure 4)

This 15 the imitial opporiunity for emplovees o apply for the transportation benefit
program. More information will be available in the coming months as Dol and Army
implementing instructions are formulated. All information will be posted o the website.



If vou have questions, please contact at
Commercial T03-607-3356/D8NI2T-3556;
il Commercial 703-6]4-6) B6DEN 224-61 86 or
Commercial T03-693-6562TDSN 2236362,

Deputy Assistant Secretary of the Army
i Resource Analysis and Business Practices)

Enclosures
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. Presidential Documents

Execublve Oeder 11850 of ..I.PHI 21, FO0g
Federal Workforce Transpoctation

By the authority wested in me as Prosident by che Comstiiutcn and the
laws of the United States of Amesica. incloding the Transporiaton Equity
Al [3r the 214 Cophary [(Public Law 105=17A). sectica 181 of ihe Enaggy
Policy Act of 1992 [Public law 102-428], section 531{ad1) ef nbhe Deficit
Feductice Act af 1084 (26 USC. 133), aod the Fedacal Exnployeas Clean
Ade IEcambvesr Act [Public Law 100-172L and io arder 1o reduce Fsderal
smploysss’ contribution o tralfie congerton and air pallaten and 1o expand
theur commuting aliernatives, i ks bemeby ordered as fellows:
Fection 1. Moy Tmpesotion apd Yanpoo! Transperdotion Fringe Senefi
Frogram. [a] By oo later than Cctober 1, 2000, Federad agencles shall i=ple
zent a trapsporaticn Eiege bazelll pregram thet oM qualifed Federl
employess the opton o sxeluds Fom laeable wiges end empeeatioa.
consistent with secibon 132 of uils 26, Uaited States Code, emplayes com-
muting eedld iacurmed Lerugh the uie of mass transportetion and vanpools,
acl o excesd the maximum level allowed by law (26 U150 132 {Riz.
Thase agency programs shall comply wills tke reqguimmonts of Injermal Rov-
saus Sarvice megulitioos for gualifed wensposation Irings Beselig usder
secilon 1.122-9 of wle 25, (‘,-}-iu al Federal Regulations, aad othar guidance.
(bi Federal agemcies are epsouraged 1o ufe ahy Renmonatay isceative
that the agenciet may atherwiee ofar under amy oiher provision of law
of oibed BulbosSy 16 entourage Sasr Gansporiatica and wanmpoal use, as
previded for lo pection 7eCHbIHCI of tile 8. Uniled Stater Code,
Se. 2. Fedemd Ageacies in the Naotiaral Copital Region. Fedesal ageocies
ic the Matonal Capital Fegicn shall implement a “mransi! pass’™ ranapoditicn
fringe benefil program for their gualified Fedem! employess by oo baer
than October 1, 2000, Uader this program. ageacies sball provide their
qualifled Federal employess. ia additisa W cunwsl comprnrton, Tansil
pastes az defimed In ‘soctlon 122(N15) of tils 26. Uaited States Coda, in
amounts approxdimalely eqgual to employes commuting costs, oot ko eooged
the maximum fevel allowed by low (28 DS C 2332} The Maizaal Capiral
Reglon s defined as the Distnict of Colambia; Meatgamery, Prince Geomge's,
kel Fredosick Counties in Marylund: Arlington, Fairfax, Loudon, apd Prince
Willizm Crunties in Virginia, asd all citles oow o herealle sxisliag ia
Muergland e Wieginia within the gesgraphic ares bouaded by the outer
baucdacies of the combinad azea of sald counties.
Siee, I Mantgawtde Pifot Progrom. The Depaniment of Trosportation, tha
Environmental Protection Ageesy, aed the Dopastment af Erssgy akall imple-
mazt & TuAnsin pasds” manspectalica foge beaefit program, as described
in section 2 of thiz order. for all of ihelr gualiBed Federal employess as
@ F yous pilat program by no later than October 1, 2906, Before dotesmining
whether the program should be extended ta gther Federal employess satien-
wida, it shail ke acalyzed by an eptily delermined by the apeocies (dendfied
io section 4 of this crder (0 ascertain. AmSAang aihac lh.:t!‘,.'l. if i1 i3 efective
in reductiog single cemapancy vakicls traowed s loeal aran 17affic coagestian

Sec. 4. Coidance. Fedaral agenciet shrll elavalap 1;|I|_-u. s imphemeny this
seder in coasultalion wiath the Depasiment cf the Treasury, the ﬂ:pan,mc:lt
of Traaspariatisn, the Eovironmental Prolectos Agency, the Office of Per
sennel Maasgerssent. the Geceral Services Adminitrabos, aad the OFFics
of Mazagement and Hudlgkl. Foderal agensisy thal curently have mane gen.
araud pregrams or beoefitt ia place may cootioue (o aSer lDose prograims
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ar hamafls .F.Bu.-.-ill: shall abiory ke cocts of |_,:,||'|!i|r.i|'.tha_ ihia ardor
withis the sums recsived parsuact to e Prsidests FY 2000 budget requaest
1 ik Coagmss.

Sec. 5. Judiciel Aevissw. This ceder |5 nod joteaded o and does oot create
any mght or beoefl suhstantive of procedural eaforceabls b lew by any
party |.:F.|.i:|_-|.1 ke Umited States. i ageacley or instmamantalities, it oo
ar employess, or any othe: peron

THE WHITE HOQLESE,
April 21, 2000,

i, Do Sb-1244E
Flad #-IN—20 8N e

Wil coda NP¥R=g1-P



DEFARTMENT OF THE ARMY
MASS TRANSPORTATION FRINGE BENEFIT PROGHRAN
{OUTSIDE THE NATIONAL CAPITAL REGION)

This paper owtlines the processes for:

1. Purchasing and providing ransponation vowchera'passes for
panicipating employees at a cost of up 10 330 per month or the actuai cost of the
commuing expense, whichever 12 less, in areas where transporiaiion vouchers/passes are
avalable. [This ophon is still under review at 05D, We will notify vou as soon as a
decision is made. |

2. Reducing and adjusting a participating employee’s Federal incomie 1ax,
Social Security/Medicare tax, and State tax (if applicable). This will be applied 1o the
actual commuting costs as identified by the employee up to the maximum amount of $63
per monti in areas whese transportation vouchers/passes are not available,

This section details the duties and responsibilities of Headguarters, Department of
the Armmy (HODA), Depanment of Transporiation (DoT) Transportation Adminisirative
Service Center (TASC), Army Major Commands (MACOMS), Army Installations, and
participants

HODA,

I. Owversee the transponation benefit program and negotiate the Memorandum of
Mgreement (BOA) batwesn the Asmy and DinT TASC for program suspo.

2. Ensure compliance with Executive Order 13150, cerly billings, and pay DoT
for support services.

3. Renegotuste the MOA between Army and DoT annually or as necessary to
ENSUre CONUNWOUS service,

4. Make pavmenis 1o DoT TASC for rransportation voucher/pass purchases
consistent with the conditions of the MOA and not later than one month after the
completion of each quarter based on the purchase price, plus surcharge and associated
cosis. Dol TASC will return any excess pavments (o the Army

5. Ensure Army-wide availability of program information through dissemination
of policy guldance and website information.

ENCLOSURE 2



DaT TASC.

1. Order, obtain, verify, secure, and ship (via FedEx) transportation
voucherspasses o Army POCs nation-wide on a quarterly/monthly basis.

2. Distobute vouchers/passes at sites that have more than 200 participants. The
Army will pay for the cost of the trave] and distribution.

3. Mouly POCS in cases where transponanon vouchera/passes are pnly available
on a monthly basis.

4. Shap the transportation vouchers/passes, identified by name and amount for
each qualified participant, in sufficient time 1o ensure distribution during the first week of
the first month of the quarier or month, as apprepriate.

5. Construct and maintain a database that identifics all Army emplovees
participating in the program,

f. FEnsure that the database and the records are sufficient w0 sansfy any program
audits.

7. Provide a permanecnt disbursement agent at specified Army locations based on
need.

B. Provide waining or refresher information not less than annually on the program
as necessary to ensure Army employees oulside the NCR are aware of the program and
its inherent benefits.

9. Process requests for enroliment/'changes/cancellations within one month of
receipt 1 ensure the distribution of fransit vouchers'passes by the beginning of the
following guarier.

10. Provide assistance on policy formulation and program implementation on an
as needed basis to ensure execution of the program consistent with regulatory
requirernents or as requested by the Army

MACOMS.

1. Fnsure proper implementation of the transporiation benefit program within the
MACOM in aceordance with Executive Order 13130 and HODA policy puidance.

2. Maintain POC list for each subordinate installation and provide guidance,
updates and assistance, as required, to subordinate installations. Provide subordinate
installation PFOC hist to HODA as changes ocouwr.



3. Provide subordinate installation immal POC list o HODA,
and updated lists as changes occur.

INSTALLATIONS. Army installations will purchase transportation vouchers/passes for
emplovess cutside the NCR using diseot transportation fringe benefits up to 550 per
maonth in areas where such transpertation vouchers/pisses are available, To manage this
process and assist i the bulk purchase of transit vouchers/passes from participating
communitics nation-wide, the Army entered into a MOA with the DoT TASC for
support. Vouchers'passes will be distributed quasteriy, unless restricted by the local
community. [n those cases, voucherspasses will be distnbuted monthly. As such, the
process outlined below will be used for the purchase and distribution of transporation
vouchers/passes based on the working relotienship between the Army and DoT TASC

1. Identify a POC at each installation to manage the program at that site. Furnish
POC information to the MACOM. The POC must be located on-site because of the
duties and responsibilives inherent with the program. Although emplovees may mot elect
to avail themselves of the ransportation benefit immediately, they may elect 1o
participate in the future. Each site must be prepared to provide the benefit upon reguest
and ensure all installation and Army tenant employees (eivilian and militery) are aware of
program and provided appropriate forms.

2. The PO at cach location wiall be responsible for the following

a [Mstribute and conselidate the transportation benelil application forms
for the mstallation (includes Army tenants on the installation)

b, Ceunt the number of emplayvees that are interested in participsting
in the transportation benefit progeam and report the eount to HODA ar email
jusonberrviehgdaarmy.mil by NLT August 110 The format for the input is (1)

Tostallation, {2 POC for managing the transpartation benefit program, and (3)
number of interested emplayees.

¢. Review the forms and certily that the applicants are eligible 1o
participaie in the transportation benefit program. (Elgiklity means that the employee
meets the standards established in the DoD policy as an employee (civilian or military}
serving under the Army, [n cogrdination with DoT, the POC must also ensure that
emplovees sanisly eligibility requirements when participating in a qualified
transpomation/vanpool program as defined in Tatle 36 LLS, Code Section 132 ().

d. Remind employvees to identify the specific transportation
system'company or specific pass requirements they need for the commuting area.

e, Notify employees in cases where they cannot avail themselves of this
benefit because the community does not provide an adegquate transpomation or vanpool
program,



I. Motify parucipants that the value of distributed transporiation vouchers!
passes may exceed the $30 per month direct finge benefiy level, This would oceur when
community vouchers'passes are only available in derominations greater than $30.
Although participants may receive vouchers in excess of the $30 limit for a given month,
the vearly total will not exceed 33640,

@ Complets appheants’ anmual recertification in the mid-November
timeframe consistent with regulatory guidelines so it 1s completed before the beginning of
Drecember of cach calendar yvear. This will provide a 30-day advancs notice 1o DoT for
the purchase of the January tickets and preclude a potential break in service. Please note
that recertification wall be required in the initial year of implementation.

h. Submut the apphcation forms and centification information, as
applicable, to DoT by the end of the first month of each quarter for the purchase of ransit
vouchers/passes for the next quarter. 1f vouchers/passes are only available monthly, then
the POCs must ensure that the forms and certification information s submitied to the
DaT by the end of the previous month.

i. Receive FedExed transponation vouchers/passes from DoT.

J. Cenify the transportation voucher/passes for accuracy and return the
completed recetpt form provided by Dol TASU w0 Dol TASC via Fax.,

k. Amange for the distrihution of transporiation vouchers/passes prior o
the first week of each quarter or month, as applicable.

I. Dvistribute transporiation vouchers/passes o participants. ensure
eertification of receipl, and return any excess/erroneous purchases to DoT TASC,

m. Maintain a copy of the signed receipt where the participant signed for
their respective voucher'pass to ensure that there is a record of receipt on file for the
duration of the year,

0. Secure ransportation vouchers/passes that could not be distributed
because emplovees were on travel, leave, etc. dunng normal distribution until such time
as the employee is available to sign for them.

. Revalidate emplovee and DoT TASC information not less than
quarterly to ensure the accuracy of the information for program execution.

3. In cazes where iransporiation vouchers/passes arc nof available, participosting
employees will be able 1o apply for the pre-tax benefit. The initial steps in the
management process remain the same, We also must do a data call 1o request
participation. The following procedures will be used to manage the pre-tax benef

process:



Updated:11August 00

a. Distribute and consolidate transportation benefit application forms for
the installation, including Army tenant organizations.

k. Review the forms and certify that applicants are eligible 1o participate
in the transporiation benefn program. (Eligibility means that the employee meets the
standards established in the Dol) policy as an employee [civilian or military] serving
under the Army. In cooperation with Dol TASC. the POC is also responsible to ensure
that employees satisfy eligibility requirements by participating in a qualified
transportation/varpool program.)

¢. Motify applicants in cases where the community does not provide
transportation or vanpool veuchers or passes bul has an adequate transportation or
vanpool program.

d. Distribute and consolidate the Army Transportation Incentive Payroll
Adjustment forms for the installation,

¢, Review the forms and centify that applicants are eligible to receive the
pre-tax payroll adjusiment.

{. For civilian emplovees, forward the form to the approprate Customer
Service Representative (CSE) to initiate the pre-tax adjustment. For military employees,
forward the form to Director. Military Pay Processing Division, DFAS-IN, 8899 East 567
Street, indianapolis, Indiana 36249,

g. Brief participants on their requirement to mainiain adequate
documentation to justify their annual commuting expenses to meet Internal Revenue
Code requirements.

h. Complete employee annual recertification in the mid-November
timelrame consistent with regulatory guidelines so it is completed before the beginning of
[ecember of cach calendar year. Please note that recertification will be required in the
initial vear of implementation

PARTICIPANTS. The Mass Transportation Fringe Benefits Program 15 an employee-
based program with the following duties and responsibilities:

1, In communities where transportation vouchers/passes are available and can be
purchased through Dol TASC, emplovees must:

a. Complete the U.S. Depanment of Defense Public Transportation
Benefit Program Application Form {Sections A-C) to accurately describe: (1) the
appiicant’s information, (2) the transportation system/company or specific pass
requirements, {3} the certification.
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b. Submit the completed application form to the installation POC for
submission to Da'T TASC and for retention of the record,

¢. Sign the Transit Benefit Certification Form acknowledging receipt of
the requisite transponation vouchers' passes.

d. Complete the annual re-cerntification within the preseribed timeframes
o preclude the potential for breaks in service.

e. Complete the 1.5, Department of Defense Public Transporntation
Benefit Program Application Form (Scctions A-C) 1w notify the POC of all circumstances
theat would impact the participant’s transportation fringe benefits, including, but not
limited 1o changes in location, commuting methods or schedules, commutling cost, &Ic.

I, Complete the LS, Department of Defense Public Transportation
Benelt Program Application Form {Sections A-C) o notify the POC to terminate the
transpomarion fringe, when appropriate.

2. In communities where there is an adeguate transportation and vanpool
program, but where vouchers/passes canno? be purchased through DoT TASC, employees
must:

a. Complete the U5, Department of Defense Public Transportation
Benefit Program Application Form {Sections A-C) to accurately describe: (1) the
applicant’s information. (2) the tansponation system/company or specific pass
requirements, (3) the certification.

b. Submit the completed application form to the installation POC. (Afler
the MOC and the participants have been notified that vouchers'passes are not available,
the remaining steps need o be completed. )

¢ Complete the pre-tax adjustment form to initiate the payroll adjustment
for commuting expenses,

d. For civilian emplovees, submil the completed pre-tax adjustment form
to the installation POC for submission to the activity’s Customer Service Representative
(CSR) for entry into the appropriate payroll svstem. For military emplovees. forward the
forrm to Director, Military Pay Processing Division, DFAS-TN,

Indianapolis, Indiana 462449,

. Retain commuting expense receipts in compliance with the Internal
Fevenue Code (1RC) to satisfy Internal Kevenue Service (IRS) requirements.

. Complete the annual re-certification within the prescribed timeframes
to prechude the potential for breaks in service,



g. Complete the pre-tax adjustment form to notefy the POC of all

circumstances that impact the participant’s transportation pre-tax benefits, including, but
not [imited to changes in location, commuting methods or schedules, commuting cost,

e,
h. Complete the pre-tax adjustment form to notify the PFOC to terminnie
the pre-tax benefit when applicable.



L. S DEFARTMENT OF DEFENSE
DEPARTMENT OOF THE ARMY
MASSE TRANSPORTATION BENEFIT PROGRAM APPLICATION

{Lpon mmpi:rir_m. refurn thiv application to sieinstablaten Progrom ManagernPoint of Contact)

A Applicant Information: Please pring or ivpe. Application must be flled cut complately,
Inccenplets or Hlegible applications will not be processed

Last MName- o ___ FirsaName: _ N

City (Residence): o o Semle Zip Code:

Orgamizavion: Anpy _ _ insiaflation/Activing;_ Dury Locagion (Cayy: _

e e

Office Teleptzone Mumbsr o _Social Securiny Mumiber

T S

Are you a civilian or milifary emplayes?

i e

Prior :-u;r.:ppl_l.-mg for this transpartation kenefit, did you drive 1o wark or use some [oem of mass transit?

AR mmuaaa ama e L— e ——— e e R ol o L m——

Please identify the transportalion syitem/company that you e,

Please ideniify the specific type of passticke? that you use. _

S

B, Madei(s) of Tramspartation ta he used to aad from 1mr.|.;pl.'n|:=.-
Commuter Bus _ _ Comemaree Tradn ___ Subwap/Lighr Rail _ Mampood __ Other__
. Employee Certificalion:

WARMING: This certification concems & matter with he jurisdwetion of an ageney ol ke United States and
making a False, fictitioas, or fraudwlent certification may render the maker swhpect Lo criminal prasecutzan
under Title 18, Liniped Stoies Code, Section 1001, Civil Penalty Action, providing for administrative
recoverics of wp to S0 per violation, and'or agency disciplinary actions wp e and including dismissal.

[ eemify that | am employed by the Depasment of the Amay,

I ceaify that [ am eligible for a public yanspoeaation fare beaffin, will wee it for my daily commuis
o and From wark, and will nat transfer 1 oo anyone else

| cemtify ihat the mosmihly transit benefit | am receiving does nat exceed my monthly commiglmy Soss

1 cesnify thm my usual monhly commuting coms 2re. 5
|inte: The corrent benelit amount available 10 Army employecs is 530 & manth (5360 a
venarl], Please indicate vour estimated transportatiom cosd above. Benelfs will be paid in the
loem nl'l;"nl.pnrr.ll;lﬂl wonchers wherever possible. 1f manthiy fare medio exceeds S350 per
manth, Army/Tepartment of Transpartation (DOT) may ope fo purchase monthiy passes or
fare media ol the full menthly cos, not to exeeed S360 annually,

Craployes Sigramuse: _Date

——T—

S L e — — o

PRIVACY ACT STATEMENT: This informatian is solicted under a.ul!1|:::1}'ﬂf Publhic Lyw 101-509.
Fumishing e information on this form is valantary, bus failure to do 50 may result in disapgroval of vour
reguesd for the mass fransportation fringe benefin. The purpose of this informason is o fazilitste timeky
processing of your request, 1o ensure your elegibilidy, and 10 prevent misuse ol the funds invelved.

Enclosure X



Mass Transportation Fringe Bencfit Program
- Ciutside the Mational Capital Kegion (SCR)
Cruestion & Answer Forum

(31, What s the base’s of the Mass Transportation Fringe Benefits Program?

Amswer: The Mass Transportation Fringe Benefit Program is intended to provide
financial incentives o commubers 1o convert from single occupancy motor vehicles fo
public transit or cerufied vanpoolz, Changes in the laws enacted by the Energy Policy
Act of 1992, the Taxpayer Reliel Act of 1997, the Trunsportation Equity Act of the 217
Century of 1998, and the President’s April 21, 2008 Executive Order affect employers
that offer transportation fringe benefits and employees who receive them.

(32, Why is there a Mass Transportation Fringe Benefit Program?

Answer: The program addresses many impontant qualiny of life isswes, For example,
excessive automebile use takes a toll on our environment. Therefore, with less ralfic on
cur roads and less pollution, we will see a return to better living standards in many of our
populated areas. The Mass Transportation Fringe Benefit Program offers employvees a
tax-free benefit o commuie on public transit or ceriified vanpool. By reducing the
nember of sutomobiles on the road, we will see improvements in air guality, traffic
congeslion, energy conservation, and wear and tear on roadways,

3. What is 2 transportation fringe benefit as provided by the April 21, 20060
Exccutive Order and whe qualifies?

Answer: There are two types of transportation fringe benefits implemented within the
Executive Oirder,

. Within the National Capital Region {NCR), Federal Agencies are required o
implement a “transit pass  program providing passes as a tax-iree benehi to
gualified emplovees, This means that emplovers will huy the iransit passes
and provide them to qualified employees as o ax-free fringe benefit up 1o the
miximum extent of the law, The MCR 15 defined as the Dustnict of Columbia;
Montromery, Pnince Georges, and Fredreck Counties in Marvland; Arlington,
Fairfax, Loudoun and Prince William Counties in Virginia; and all citizs now
or heresfter existing in Marviand or Virgima within the geographic area
bounded by the outer borders of these counties.

2. Ourside the NCR, Federal Agencies are required to offer employees the option
1 exclude commuting costs from taxable wazes and compensation up 1o the
maximum exient of the law, This means that Federal Agencies will purchase
transit passes for employees using the qualified emploves™s non-taxed funds,



Employvees will save on federal income taxes and social security tax on the
exclided amount.

All Federal employees, including those already using public transportation,
are eligible o participate. However, it is important to remember that some
sites may not have adequate public transporation and vanpool programs and
emplovees at those locations may not be able to avail themselves of this

benelit.
4, When will the program bezin?

Answer: The Executive Order requires that all Federal Agencies implement the program
by Cetober 1, 2000

5. What is the maximum fringe benefit amount for commuting sethorieed by, the
law™

Answer: Within the WCR, the maximum amount allowable for commuting expenses is
563 per menth. So the maximum amount that an employee in the NCR could expect to
receive from the emplover in foinge penefits would be S65 per month in fare cards or

metro checks.

Dutside the WCR, the proposed Dold policy provides Componants with the options of
(1) providing a direer fringe benefit of wp 1o 530 per month [this option is still under
review at 050 or (2) excluding from taxable wages the emplovees commuling costs up
e 365 per month as a pre-1ax benefic. The Army may use both of these oplions 10 ensure
that all employvees are provided the opportunity o avail themselves of this benefit:

1. In areps where qualityving transportation and vanpool programs exist, and
transpartation vouchers’passes are available and can be obiained through DoT,
participating employess will be provided vouchers up w 530 per month o the
actual cost of the commuting expense, whichever 15 less, at no cost 1o them.
Wouchers/passes will be distributed quarterly, unless restricted by the local
community. In those cases, vouchers/passes will be distributed monthly. [This
option i3 still under review at OSD. We will notify you when a decision is
made on this aprion.]

2. Inareas where qualifying transportation and vanpool programs exist. but
transportation vouchers'passes are not available, participating emplovees”
taxable wages wall be reduced and they will receive an adjustment 1o their
Federal income tax, Social SecurityMedicare tax, and State tax (il applicable),
This will be applied consistently with the tax exclusion for commuting costs (as
wdentified by the emplayes) up w0 the maximum amount of 365 per mamh.

6. What is the current DaD) policy regarding transportation fringe benefits?



Answer: The Department of Defense (DeD ) will implement the Transportation Fringe
Henefits Exccutive Order on October 1, 2000, DoD is inothe process of coordinating a
change in policy that will augment the Executive Order and provide implementing
instructions for Do) components, DFAS has been moving forward during the past few
months to initiate systems changes 1o enable DoD w implement the pre-tax aliemative in
support of DoD emplovers cutside the NCR.

7. What is the Army policy?

Answer: The Army will comply with the Exccutive Order und the DoD policy for full
implementation on October 1, 2000,

€. How will the transportation fringe benefit program be implemented within the
MO

Answer: Washington Headquarters Services {WHS) is responsible for implementing the
program in the NCR, including the military installations. The Depaniment of
Transportation {DoT) is helping WHS administer the program. Employees will fill out
the NCR application forms and forward them to DoT for processing. DT has conducted
seminars and briefings and is planning on the gquarterly disbursement of metro passes at
central locations throughout the NCR. DoD emplavess with parking permits that are
federally subsidized must tumn them in to receive their ransit pass. It is anticipated that
DoT will also be responsible for publication of exeCulIon FPOITS.

4. How will the transportation fringe benefit program  be implemented outside
the NCR?

Answer: The DoD components are responsible for implementing the program outside
the NCR. The Army is establishing a relationship with DoT to assist in the management
of the program. Installations will be requested to identify paricipants by location. In
cases where o7 can buy transporation vouchers/passes, the lists will be provided 1o
DaT. DoT will purchase the transportation vouchers/'passes and forward them to the
appropriate site for distibution. T is also anticipated that DoT will publish execution
reports for Army review.

in cases where the community has an adequate transponation and vanpoo] system
but DoT cannot purchase the transportation vouchers'passes, employees will be given the
opporunity 1 apply for the pre-tax benefir.

All Army installations are being surveyed to idemify the list of potential
applicants, However, it is important to remember that some sites many not have public
transportation and vanpool programs and employees at those locations may not be able to
avail themselves of this benefit

010, What types of transit services qualify for the Transportation Fringe Benefit?



Answer; Any type of transit services, publicly or privately owned or operated including
bus, rail, subwag, ferry, subscription bus, shunle bus, and commuter highway vehicles
{vanpools) under contract which provide to the public and/or employees, general or
spocial service onoa regular and continuing basis,

Q11 What is meant by transit voucher/ passes?

Answer: A transit pass is any pass, wken. farecard, voucher, or similar item entitling a
person to transportation (or transportation at a reduced price) (1) on mass transit facilities
{whether or not publicly owned) or (2) provided by any person in the business of
transporting persons for compensation or hire in a highway vehicle with a seating
capactty of at least six adults {excluding the driver).

12, What are certified vanpools under this program?®

Answer: A vanpeol, or “commuter highway vehicle™ must have a seating capacity of at
least 6 adults {not including the driver) and at least 0% of the mileage use must be for
purposes of transperting employees in connection with travel between their homes and
places of employment. For these commuting trips, the number of employees transported
must be at least one-half of the adult seating capacity of the vehicle, excluding the driver.
(Reference 26080 132(F, 5-B)

Q13 What are employees responsible for doing?

Answer: All employees interested in participating in the program will be required to
register at the beginning of each calendar year. This will include signing a stalement
agrecing to the rules and regulatory guidelings of the program.

Within the MCE. employees will be respoenzible for filling oul the proper
application and submitting it to DoT for processing. They will also tum in their parking
permits (il federally subsidized) to receive their transit pass. Panicipating employees will
be responsible for signing transit benefit certification forms substantiating receipt of
benefits when distmbuied.

Outside the NCR, where transit passes are available, the participating employee
will bz responsible for signing transit benefit certification forms and signing for the
transportation vouchers/passes when distributed

Chutsede the NCR where transit passes are not available, participating employees
will be required to retain documentation corroborating actual commuting expenses.

14, How will transit passes be distribured?

Answer: It is anticipated that transponiation vouchers/passes will be distributed
quarterly. unless only available monthly. Passes will be provided directly o the



individual to ensure the accuracy of information on the registration forms. DoT wall
distribute the transponation vouchers'passes when the participating population 13 greater
than 2040. In all other cases, an Army POC will be responsible for distributing the
transportation vouchers/passes.

315, Where can 1 obtain further information?

Answer: Information can be obtained at the website of the Assistant Secretary of the
Army for Financial Management & Comptroller ~ASA (FM &l

hirp: faww gsafm ammy milaafm s This website has links to Executive Order 15150,
Memorandum from the Office of the Assistant Secretary of Defense, the Intemal
Revenee Code (26 USC 132 F), commonly ask guestions, and other material that will
help in the implementation and administration of this program

It may also be helpful to view the following web pages for more infermation
about this benelil.

hitp:/fwww.fta dot gov library/peliey/cc/eofeg him
hitp:fwww. wmata com/USINGMETMTROPOOL. him
hitp:/fwww. tase. dot gov/buildingmgmtwebth.htm
b eeens dtic milre ChmlNC R Transiopass. tm

ENCLOSURE #4
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