DFAS-IN Regulation 37-1                                                                                      Appendix M

                                                                                                                               January 2000


APPENDIX M

PROCESSING MILITARY TEMPORARY DUTY (TDY) 

DO-IT-YOURSELF ( DITY) MOVES
A.
Purpose

The purpose of this appendix is to provide procedures for processing claims for DITY moves performed in conjunction with a military TDY assignment.  DITY moves are available for military members only.  The Operating Location (OPLOC) or Finance and Accounting Office (FAO) servicing the soldier’s permanent duty station is responsible for making the TDY DITY payment.

B.
Scope

This appendix applies to the travel divisions in the OPLOCs under the command and control of the Defense Finance and Accounting Service - Indianapolis Center (DFAS-IN) and FAOs in the DFAS-IN network.

C.
Procedures


1.
When a DITY voucher and supporting documents are received in the control section, they verify that all supporting documents are present and that the Department of Defense (DD) Form 1351-2 is completed and signed by the traveler, and signed by the appropriate reviewer.



a.
Documents required:




(1)
Completed and signed DD Form 1351-2.




(2)
DD Form 2278, completed and signed by the claimant and a Transportation Office counselor.




(3)
Certified weight tickets (unloaded and loaded), or DD Form 1701 with approved constructed weight.




(4)
Copy of any advance payment.




(5)
Copy of orders.



b.
Control section blocks the voucher if all required documents are present and passes to the processing section for computation.  If all documents are not present or incorrect, the control section logs the voucher into the automated travel system using the appropriate reject information, generates the reject letter, and returns the documents and reject letter to the traveler for correction.


2.
Processing section will process the DITY through the automated travel system.  The processing voucher examiner prints the voucher and assembles it with the documents submitted in paragraph 1.a.


3.
The processing voucher examiner prepares a Treasury Department (TD) Form W-2 for tax data and attaches to the appropriate voucher.


4.
The processing voucher examiner gives the package to the team leader for review.


5.
Upon review, any corrections necessary will be made by the processing voucher examiner.  After correcting, the reviewer will determine that the corrections have been made and will release the block for processing to disbursing.
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