	AUGUST 03, 2016
	
	DFAS-IN MANUAL 37-100-17

	
	THE ARMY MANAGEMENT STRUCTURE
	

	
	STANDARD ARMY ACCOUNTING CLASSIFICATION
	

	
	STANDARD DOCUMENT NUMBER
	



STANDARD DOCUMENT NUMBER (SDN) ‑‑ An SDN is required for all obligations, disbursements, and collection documents and will contain no more than 14 characters unless specifically stated.  Do not zero fill this field. The SDN will be created at the collection and commitment stages.  If the SDN is not created at the commitment stage, create the SDN at the obligation stage.  The SDN will be created at the disbursement stage if not created previously.  All documents processed through the DFAS Indianapolis Center managed accounting systems require an SDN.  In STANFINS, there is only one Document Reference Number, the SDN.  IN SOMARDS, there are 2 document number fields, Commitment Reference Number (CRN) and Obligation Reference Number (ORN).  The SDN will be entered in the Commitment Reference Number (CRN) field.  The SOMARDS ORN is also identified below.  The ORN, in most cases, is the contract number.  Other situations exist and are identified below.  If the ORN is not specifically identified below, use SDN format in both the CRN and ORN fields.  Do not change an SDN, which has already been assigned.  Prepare the SDN from left to right.  It is imperative that all accounting offices, budget offices, civilian personnel offices, transportation offices (TO's), program directors and others who may prepare or use an SDN, be familiar with these procedures.  This familiarity will facilitate the timely and accurate recording of obligations, disbursements and collections.  The SDN formats found in the following pages will be used by all activities.  When paying a foreign national, include more characters of the individual’s name in the field identified for the last four digits of the SSN.  If there are not enough characters in a payee’s name to satisfy the requirement, “first 4 letters of payee’s last name”, then zero fill the remaining positions.  When the EOR is a payroll EOR, the ORN is a 14-digit field.  In those cases, truncate the ORN at the 14th position.

FY 2015 Changes:

FY 2009 Baseline Changes

Updated para 72 for Indvidual Travel

FY 2014 Changes:
Updated para 62a for Reimbursable Orders – LMP
DPI code 2E and 2W are now RA

DPI code 45 now 49

	FORMATS FOR:

STANDARD DOCUMENT NUMBERS (SDN),

COMMITMENT REFERENCE NUMBER (CRN),

OBLIGATION REFERENCE NUMBERS (ORN) AND

BUILD CONTRACT NUMBERS

The Build Contract Number is used for miscellaneous payments processed in the CAPS environment.

	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	1.  Attorney’s Fee (other than EEOC)

	Position Number
	Description
	Position Number 
	Description

	1 – 4
	Constant, ATTN
	1 – 4
	Constant, ATTN

	5 – 6
	FY
	5 - 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s 

last name
	7 - 8
	FY

	10 – 13
	Last 4 of payee’s SSN  If no

 SSN, use the last 4 digits of 

 the settlement/case number.
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 - 13
	First 4 letters of attorney or law firm

	
	
	14 - 17
	Last 4 of settlement/docket number

	
	
	
	

	2.  Apprehension Reward, Reimbursements and Confinement Costs

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, APPR
	1 – 4
	Constant, APPR

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of the Confinement Facility or 
first 4 letters of last name of individual. 

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	3.  Award for Suggestion

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, SUGG
	1 – 4 
	Constant, SUGG

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	4.  Centrally Billed Accounts (Bank of America) – Purchase of airline tickets, Government Transportation System (GTS)

	Position Number
	Description
	Position Number
	Description

	System generated.
	
	1 – 2
	Last 2 digits of site database (Oracle)

	
	
	3 – 6
	CBAI (All Alpha)

	
	
	7 – 8
	FY

	
	
	9
	Alpha character for supplemental 

payment (A, B, C, etc.) 

	
	
	10 – 13
	Last 4 of billing statement account

 number.

	
	
	14 – 17
	Invoice date (MMDD).


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	5.  Child Care (non-contractual)

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, CHLD
	1 – 4
	Constant, CHLD

	5 - 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name

	
	
	14 – 17
	Last 4 of payee’s TIN.

	

	6.  Claims (Legal)

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, LGLC
	1 – 4
	Constant, LGLC

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s 

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of case/claim or docket/settlement 

number.

	
	
	
	

	7.  Class “A” Agents (used when disbursement vouchers are processed)

	Position Number
	Description
	Position Number
	Description

	SDN will be developed based on source document. i.e., 

SF 44.
	1 – 4
	CLAS

	
	
	5 - 6
	DPI Code.  See note A at end of table.

	
	
	7 – 8
	FY

	
	
	9
	Constant, U

	
	
	10 – 13
	First 4 letters of payee’s last name

	
	
	14 – 17
	Last 4 of payee’s TIN or last 4 of Central Disbursing TL number for contingency 

operations.

	
	
	
	

	8.  Clothing

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, CLTH
	1 – 4
	Constant, CLTH

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10
	Enter:

B for Mil Dress Blues

C for Civ Empl Uniform

D for Damaged

F for Firefighter

G for Safety Glasses

L for Lost

M for maternity

O (alpha) for other

P for Policeman

S for Safety Shoes

	
	
	11 – 13
	First 3 letters of payee’s last name

	
	
	14 - 17
	Last 4 of payee’s TIN.

	
	
	
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	9.  Collections

	a. For collection of overpayments – use same SDN as original payment.

b. For miscellaneous collections, such as jury duty fees – create SDN that describes the situation (that is, “JURYDUTYFEES”.

You may also include identifying information about the individual who had the jury duty.)

c. For MILSTRIP creditable returns – use the original MILSTRIP SDN.

	

	10.  Commercial Bill of Lading (CBL).  The bill of lading (BOL) format below is for all activities.  Use this format 

when the “bill to block” of the shipping document says “Powertrack”. 

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant, FRT
	Same as CRN.
	

	4-7
	Shipping Customer 

Identifier (See below)
	
	

	8-11
	HQDA DCS G4 assigned 

TAC or GBLOC of Shipping Transportation Office if no

TAC has been assigned. 
	
	

	12
	FY
	
	

	13
	Code for period of use (see

 Note B at the end of table.)  
	
	

	14
	Local option.  If not used, 

zero fill.
	
	

	
	
	
	

	Shipping Customer Identifier by supporting accounting system:  

SOMARDS – Last 4 of JONO, SIFS – Last 4 of PCN/JONO, CCSS – Limitation, STANFINS – APC

DJAS – First 4 of EFAN 

	
	
	
	

	11.  Contingency Limitation (.0015) Funds

	
	Background Checks

	Position No
	Description
	Position Number
	Description

	1-4
	Office Symbol (see below)
	1 – 4
	Constant, CRIM

	5-7
	Voucher No
	5 – 6
	DPI Code – see note A at end of table.

	8-9
	FY
	7 – 8
	FY

	10-14
	Local use or zero fill
	9
	Constant, U

	Authorized Office Symbols:

HQ, USACIDC = CIDC, First Region = CIRA, Second Region = CIRB, Third Region = CIRC, Sixth Region = CIRF, Seventh Region = CIRG, Washington District = CIRW
	10 – 13
	First 4 letters of payee’s last name

	
	
	14 – 17
	MMDD (Month/Day – date SF 1034 prepared).

	
	
	Foreign Dignitaries

	
	
	Position Number
	Description

	
	
	1 – 4
	Constant,  CONT

	
	
	5 – 6
	DPI Code - see note A at end of table.

	
	
	7 – 8
	CY

	
	
	9
	Constant,  U

	
	
	10 – 13
	First 4 letters of payee’s last name

	
	
	14 – 17
	MMDD (Month/Day – date  SF 1034 

prepared).

	

	12.  Cost Transfers (note, you may also use the original SDN, CRN, and /or ORN)

	Position Number
	Description
	Position Number
	Description

	1 – 8
	Constant “COSTTRAN”
	1 – 14
	Locally developed.  Use 14 characters to control within your system.

	9
	Calendar Month – See Note B at the end of the tables.
	
	

	10 – 14
	Unique sequential number.
	
	

	NOTE:  Follow the guidance in DFAS-IN Reg 37-1, Chapter 15, Paragraph 150302

	
	
	
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	13.   Defense Civilian Pay System (DCPS)

	Position Number
	Description
	Position Number
	Description

	1-2
	Constant,  CP
	1 – 3
	Constant, PAY

	3
	A = Army

D = Defense
	4 – 5
	FY

	4-5
	DCPS Pay System Code
	
	

	6-8
	DCPS Civilian Type Code
	
	

	9-14
	DCPS Pay Period Ending Date. An M in position 14 identifies the MOD.
	
	

	

	13a.  Death Gratuities for BA6C

	Position Number
	Description
	Position Number
	Description

	1-9
	Constant, DEATHGRAT
	Same as CRN.
	 

	10
	1st Letter of member's last name
	 
	 

	11-14
	Last 4 digits of SSN
	
	

	

	14.  Defense Property System

	Position Number
	Description
	Position Number
	Description

	1-2
	Constant  PC
	1-4
	THHG

	3
	Last digit of fiscal year in which household goods are picked up.
	5-6
	DPI Code (Accounting System Database Location Code, e.g., 5G = Indy DNO)



	4-6
	First 3 letters of last name.
	7-8
	FY

	7-10
	Last 4 digits of SSN positions
	9
	U  (used for all miscellaneous payments)

	11-14
	First 4 digits of PCS order number, if less than 4 digits, zero fill.
	10-13
	First 4 letters of claimant’s last name.

	
	
	14-17
	Last 4 digits of payee’s TIN or invoice number.

	

	15.  Demurrage

	
	
	
	

	Position Number
	Description
	Position Number
	Description

	1-6
	Job Order Number
	1 – 4
	Constant, DEMR

	7-14
	Constant “DEMURRAG”
	5 – 6
	DPI Code.  See note A at end of table.

	
	
	7 – 8
	FY

	
	
	9
	Constant, U

	
	
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of invoice number.

	
	
	
	

	

	16.  Documents Providing Direct Fund Cites

	The SDN/CRN should be created in the same manner as if the commitment and obligating documents were being created by the organization providing the fund cite, e.g., travel.  For this type of document, refer to the guidance in this table for the specific type of document.  Work with the receiving/performing activity to ensure they are using the same document numbers provided by the fund holder and that they provide the fund holder a copy of the obligating document within 5 working days of becoming an obligation.

 SOMARDS Obligation Reference Number:  The ORN will be the same as if the obligating document were created by the organization providing the fund cite, e.g., travel.  

	

	17.  DTS Travel (see also item 69 )

	Position Number
	Description
	Position Number
	Description

	1-6
	DTS Travel Authorization Number (TANUM) (aka Trip Record Number) – unique, 6-character, alphanumeric number assigned by DTS to a trip.  No leading or trailing zeros.
	Same as SDN.
	

	18.  EEOC Settlement Agreement

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, EEOC
	1 – 4
	Constant, EEOC

	5 – 6 
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of TIN or settlement number.

	

	19.  Foreign National Separation Pay (FNSP)

	Position Number
	Description
	Position Number
	Description

	1 – 3
	Constant, FNS
	Same as CRN.
	

	4 – 11
	Identity of activity (name of activity)
	
	

	12 – 14
	3-digit confirmation number obtained from DNO.
	
	

	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	
	
	
	

	20.  Fuel Automated System (FAS)

	Position Number
	Description
	Position Number 
	Description

	1 – 6
	Job Order
	1-6
	DODAAC

	7 – 9 
	Constant, RQN
	7-10
	Julian Data

	10-14
	Leave Blank
	11
	Constant, F

	 
	 
	12
	F = MOGAS

V = Voyager Card Purchase

A = Aviation Card Purchase

	 
	 
	13-14
	Sequential Number

	
	
	
	

	21.  Funeral and Internment Expenses

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, FUNL
	1 – 4
	Constant, FUNL

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or

other identifying information
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name or funeral home.

	
	
	14 – 17
	Last 4 of payee’s TIN

	
	
	
	

	22.  Gift

	Position Number 
	Description
	Position Number
	Description

	1 – 4
	Constant, GIFT
	1 – 4
	Constant, GIFT

	5 – 6
	FY
	5-6
	DPI Code - see note A at end of table.

	7 – 9
	First 3 letters of last payee’s

name
	7-8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10-13
	First 4 letters of payee’s last name.

	
	
	14-17
	Last 4 of payee’s TIN.

	

	23.  Government Bills of Lading (GBL).  Use this format when the bill to block of the shipping document states DFAS-IN.  Left-justify and leave unused positions blank.

	Position Number
	Description
	Position Number
	Description

	1-14
	The GBL Number. 
	Same as CRN.
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	
	
	
	

	24.  Government-wide Commercial Purchase Card

	a.  For Non-CARE Users (includes some stand alone Army sites)

	Position Number
	Description
	CAPS Clipper Version
	

	1-5
	Constant IMPAC
	Position Number
	Description

	6-9
	Use 1 of the following:

a. Cardholder information

b. Approving official information

c. Julian date of invoice
	1 – 2
	Site or state abbreviation.  See note C at end of table.

	
	
	3 – 6
	Constant, CARD

	
	
	7 – 8
	CY

	
	
	9
	Constant, X

	10-14
	Cardholder or approving official information
	10-13
	Contract number.  This number is generated systemically in the AO Acct Maint when AO Billing Stmt Acct Nbr was entered into the table.

	
	
	14-17
	Invoice date (MMDD)

	
	
	
	

	
	
	CAPS Window Version
	

	
	
	Position Number
	Description

	
	
	1 – 2
	Last 2 digits of site database (Oracle)

	
	
	3 – 6 
	Constant, CARD

	
	
	7 – 8
	CY

	
	
	9
	Constant, X

	
	
	10 –13
	Contract number. This number is generated systemically in the AO Acct Maint when AO Billing Stmt Acct Nbr was entered into the table.

	
	
	14 – 17
	Invoice date (MMDD)

	b.  For CARE users (this includes SOMARDS, STANFINS and SIFS users and Army National Guard)

	Position Number
	Description
	CAPS Window Version

	1 - 3
	Constant PC0 (zero)
	Position Number
	Description

	4 – 5
	Site Code
	1 – 2
	Last 2 digits of site database (Oracle)

	6 – 7
	Last 2 digits of FY
	3 – 6 
	Constant, CARD

	8 – 9
	Billing Cycle Month (e.g., 01 = Oct)
	7 – 8
	CY

	10-14
	Bank generated number
	9
	Constant, X

	
	
	10 –13
	Contract number. This number is generated systemically in the AO Acct Maint when AO Billing Stmt Acct Nbr was entered into the table.

	
	
	14 – 17
	Invoice date (MMDD).

	b.  continued

	
	
	CAPS Clipper Version
	

	
	
	Position Number
	Description

	
	
	1 – 2
	Site or state abbreviation.  See note C at end of table.

	
	
	3 – 6
	Constant, CARD

	
	
	7 – 8
	CY

	
	
	9
	Constant, X

	
	
	10-13
	Contract number.  This number is generated systemically in the AO Acct Maint when AO Billing Stmt Acct Nbr was entered into the table.

	
	
	14-17
	Invoice date (MMDD)


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	

	25.  Government Transportation Request, Meal Ticket, Military Transportation Authorizations and Transportation Warrant

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant  GTR, GMT, MTA, or WRT
	Same as CRN.
	

	4-14
	The GBL (or other document) number.

If document number is less than 11 characters, left justify and zero fill.
	
	

	Note:  The SDN may be the same as is on the TDY or PCS orders or could even be the DTS SDN.

	
	
	
	

	26.  Grants

	a.  Purchase Request and Commitment (PR&C) with Proposal Numbers

	Position Number
	Description
	Position Number
	Description

	1
	Fiscal Year
	1-4
	GRNT

	2-3
	Program Manager (last 2 digits of JONO)
	5-6
	DPI Code.  See note A at end of table.

	4 – 10
	Proposal number to include department code
	7-8
	FY

	11 – 14
	First 4 digits of the JONO
	9
	Constant, U

	
	
	10
	A = Advance

R = Reimbursement

	
	
	11-13
	First 3 letters of payee’s last name.

	
	
	14-17
	Last 4 of TIN or invoice number.

	b.  PR&C with ARL Form 131 and Proposal Numbers

	Position Number
	Description
	Position Number
	Description

	1
	Fiscal Year
	1-4
	GRNT

	2-4
	Constant “ARL”
	5-6
	DPI Code.  See note A at end of table.

	5-6
	Unique Sequential Number
	7-8
	FY

	7-14
	Proposal Number to include department code.
	9
	Constant, U.

	
	
	10
	A = Advance

R = Reimbursement

	
	
	11-13
	First 3 letters of payee’s last name.

	
	
	14-17
	Last 4 of TIN or invoice number.

	c.  PR&C with ARL Form 131 without Proposal Numbers

	Position Number
	Description
	Position Number
	Description

	1
	Fiscal Year
	1-4
	GRNT

	2-4
	Constant “ARL”
	5-6
	DPI Code.  See note A at end of table.

	5-6
	Unique Sequential Number
	7-8
	FY

	7-12
	JONO
	9
	Constant, U

	13-14
	First 2 digits of cost center
	10
	A = Advance

R = Reimbursement

	
	
	11-13
	First 3 letters of payee’s last name.

	
	
	14-17
	Last 4 of TIN or invoice number.

	d.  ARO Short Term Analysis Service (STAS)

	Position Number
	Description
	Position Number
	Description

	1
	Fiscal Year
	1-4
	GRNT

	2-4
	Constant “ARO”
	5-6
	DPI Code.  See note A at end of table.

	5-6
	Unique Sequential Number
	7-8
	FY

	7-8
	Program Manger Code (Last 2 digits of JONO).
	9
	Constant, U

	9-14
	Constant “ 2D0001” or “6C0086”
	10
	A = Advance

R = Reimbursement

	
	
	11-13
	First 3 letters of payee’s last name.

	
	
	14-17
	Last 4 of TIN or invoice number.


	26.A  Master Cooperative Agreements (MCA) Standard SDN to facilitate reconciling ARNG obligations in GFEBS and STANFINS with the Defense Assistance Awards Data System (DAADS)

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant
	4-5
	FY

	6-9
	Appendix Number NGR 5-1
	10-11
	State Postal Code

	12-14
	Unique Sequential Number
	
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	27.  GSA Speed Pay

	Position Number
	Description
	Position Number
	Description

	1 – 6
	GSAPAY
	Same as CRN.
	

	7 – 8 
	FY
	
	

	9
	Calendar Month-See note B at the end of the tables.
	
	

	10 - 14
	Invoice/Local Sequential Number
	
	

	
	
	
	

	28.  Honorarium

	Position Number
	Description
	Position Number
	Description

	1 -4
	Constant, HONO
	1 – 4
	Constant, HONO

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	29.  Hospital Accreditation

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, HOSP
	1 – 4
	Constant, HOSP

	5 – 6
	Installation Prefix
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 8
	Month (numeric, 01, 02, etc.)
	7 – 8
	FY

	9 –10
	FY
	9
	Constant, U

	11 – 14
	Constant, MEDS
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of invoice number

	
	
	
	

	30.  Interest Penalties for AMC Activities

	Position Number
	Description
	Position Number
	Description

	1-6
	Job Order
	Same as original ORN.
	

	7-9
	Constant, INT
	
	

	10-14
	Leave blank.
	
	

	
	
	
	

	31.  Inter-Governmental Personnel Act (IPA)

	Position Number
	Description
	Position Number
	Description

	1-6
	Constant, IPAAGR
	1 – 4
	Constant, IPAA

	7-8
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	9-13
	First 5 letters of payee’s last name, if last name less than 5 letters, zero fill
	7 – 8 
	FY

	14
	Unique sequential number.
	9
	Constant, U

	
	
	10 – 13
	First 4 letters of payee’s last name

	
	
	14 – 17
	Last 4 of payee's TIN.

	
	
	
	

	32.  International Military Education and Training (IMET) for Medical Care (internal to field site)

	Position Number
	Description
	Position Number
	Description

	1-5
	Constant, IMETT
	Same as CRN.
	

	6-8
	Constant, MED
	
	

	9-11
	Constant, MOD
	
	

	12-14
	Three position AMS or unique requirement
	
	

	
	
	
	

	33.  International Military Education and Training (IMET) for Medical Training (internal to field site)

	Position Number
	Description
	Position Number
	Description

	1-5
	Constant, IMETT
	Same as CRN
	

	6-8
	Constant,  TNG
	.
	

	9-11
	Constant, MOD
	
	

	12-14
	Three position AMS or unique requirement
	
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	34.  Investigation Expenses (for use with other than Contingency Funds (limit .0015))

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, INVE
	1 – 4
	Constant, INVE

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or

other identifying information.
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	35.  Lease and Rental Agreements

	Position Number
	Description
	Position Number
	Description

	1 – 4
	RENT
	1 – 4
	Constant, RENT

	5 – 6
	DPI Code.  See note A at 

end of table.
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 8
	FY
	7 – 8
	FY

	9 
	Constant, U
	9
	Constant, U

	10 – 14
	First 5 letters of payee’s name.
	10-13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	36.  Limited Payability Payment

	a.  Individual

	Position Number
	Description
	Position Number
	Description

	1-6
	Constant. LIMPAY
	1 – 17
	Original ORN

	7-9
	First 3 letters of payee’s last name
	
	

	11-13
	Last 4 of payee’s SSN
	
	

	14
	Calendar Month – see Note B at the end of the tables.
	
	

	
	
	
	

	b.  Commercial Business
	
	Position Number
	Description

	Position Number
	Description
	1 – 17
	Original ORN

	1-6
	Constant: LIMPAY
	
	

	7-14
	First 8 letters of business’ name
	
	

	37.  Medical Care – Civilian Individual Referral

	Position Number
	Description
	Position Number
	Description

	1 – 3
	First 3 letters of last name.
	1 – 17
	Contract Number

	4 - 7
	Last 4 numbers of SSN
	
	

	8
	Calendar Month- See note B at the end of the tables.
	
	

	9-14
	Referral Control Number
	
	

	
	
	
	

	38.  Medical Care – Civilian Group

	Position Number
	Description
	Position Number
	Description

	1 – 3
	Constant “MED”
	1 – 17
	Contract Number

	4 – 7
	Medical Service Code
	
	

	8
	Calendar Month-See note B at the end of the tables.
	
	

	9 – 14
	Referral control number.
	
	

	
	
	
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	39.  Medical Services (provided by non-federal sources)

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, MEDS
	1 – 4
	Constant, MEDS

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or

other identifying information
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	40.  Military Entrance Processing Station (MEPS):  Fee-Base Doctors

	Position Number
	Description
	Position Number
	Description

	1 – 14
	Requisition Number
	1 – 17
	Contract Number

	
	
	
	

	41.  Military Entrance Processing Station (MEPS):  Meals, Lodging, Invoice and Certificate of Performance

	Position Number
	Description
	Position Number
	Description

	1 – 14
	Requisition Number
	 1- 17
	Contract Number

	
	
	
	

	42.  Military Entrance Processing Station :  Non-Defense Working Capital Fund (DWCF) Items

	Position Number
	Description
	Position Number
	Description

	1 – 14
	Requisition Number
	 1 – 17
	Contract Number

	
	
	
	

	43.  Military Training Support Service (Supported by an MOA)  

	Position Number
	Description
	Position Number 
	Description

	
	
	a.  AMC Format
	

	1-4
	Constant, MTSS
	1-4
	Constant, MTSS

	5-6
	FY
	5-6
	DPI Code.  See note A at end of table.

	7-9
	Enter MWR for payment to 

 MWR activity.

Enter IDF for payment to

installation dining facility.
	7-8
	FY

	10-12
	Enter

MLS for meals

LDG for lodging
	9
	Constant, U

	13-14
	Local control number
	10-12
	Enter MWR or IDF (Installation Dining Facility)

	
	
	13-15
	Enter

MLS for meals

LDG for lodging

	
	
	16-17
	Local control number.

	
	
	
	

	
	
	b.  Non-AMC Format
	

	
	
	1-4
	Constant, MTSS

	
	
	5-6
	DPI Code

	
	
	7-8
	FY

	
	
	9
	Constant, U

	
	
	10
	Enter L for Lodging or M for Meals.

	
	
	11
	Enter

	
	
	
	A= San Antonio

	
	
	
	I = Indy Army VP

	
	
	
	L = Lawton

	
	
	
	O = Orlando

	
	
	
	R = Rome

	
	
	
	X = Lexington

	
	
	12-13
	Determined by each site to represent the installation presenting the SF 1034.  For example, LE = Lt. Lee.  If an installation is supported by more than one vendor pay site, then position 11 will provide for a distinguishing value.

	
	
	14-17
	Last 4 of the account number or invoice number.  Left justify.

	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	
	
	
	

	44.  MILSTRIP Requisition from Local Supply System as well as from off-Post Supply Systems (Automated Systems Interface)

	Position Number
	Description
	Position Number
	Description

	  1 – 6
	DODAAC
	 1 – 17
	Contract Number

	  7 – 10
	Julian Date
	
	

	11 – 14
	Serial Line Item Number
	
	

	Note:  National Capitol Region requisitions to the Defense Supply Service in Washington, DC are excluded from this SDN requirement.

	
	
	
	

	45.  Miscellaneous Obligation Document

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant, MOD
	1-3
	Constant, MOD

	4-5
	FY
	4-5
	DPI Code.  See note A at end of table.

	6
	Calendar Month - see note B at the end of the tables.
	6
	Calendar Month – see note B at the end of the tables.

	7-14
	Unique Sequential Number (Positions 7 – 8  must be numeric)
	7-8
	CY

	
	
	9
	Constant, U

	
	
	10-13
	Unique Sequential Number.

	
	
	14 – 17
	MMDD (Month/Day – date SF 1034 prepared)

	
	
	
	

	46.  MOCAS Payments for Class I Installations

	Position Number
	Description
	Position Number
	Description

	1-7
	Contract Number
	NA
	

	8-11
	Delivery Order Number
	
	

	12
	MOCAS Database
	
	

	13-14
	ACRN
	
	

	
	
	
	

	

	47.  MWR and General Entertainment

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, MWRE
	1 – 4
	Constant, MWRE

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or

other identifying information.
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name

	
	
	14 – 17
	MMDD (Month/Day – date SF 1034 prepared).

	

	48.  NAF (payment made under the Uniform Funding and Management Practice).  Use this SDN only when quarterly payment is made to the Community Family Support Center.

	Position Number
	Description
	Position Number
	Description

	1-4
	Constant, NAFI
	1-4
	Constant, NAFI

	5-6
	FY
	5-6
	DPI Code.  See note A at end of table.

	7-10
	First 4 letters of NAFI name.
	7-8
	CY

	11-14
	Local Control No.
	9
	Constant, U

	
	
	10-13
	First 4 letters of NAFI name

	
	
	14-17
	MMDD (Month/day – date SF 1034 prepared)


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	49.  NATO Maintenance and Supply Agency (NAMSA) payments

	Position Number
	Description
	Position Number 
	Description

	1-4
	Constant, EURO
	1-4
	Constant, EURO

	5-6
	FY
	5-6
	DPI Code.  See note 1 at end of table.

	7-11
	Constant, NAMSA
	7-8
	CY

	12-14
	Constant, PAT
	9
	Constant, U

	
	
	10-14
	Constant, NAMSA

	
	
	15-17
	Constant, PAT

	

	50.  Non-Temporary Storage of Household Goods:  

	Position Number
	Description
	Position Number
	Description

	1 – 3
	First 3 letters of employee’s last name
	1 – 4
	Constant, NTSH

	4 – 7
	Last 4 digits of employee’s SSN
	5 – 6
	DPI Code.  See note A at end of table.

	8
	Type of travel; see item 69, note 5. 
	7 – 8
	FY

	9
	Calendar Month - see note B at end of the tables.
	9
	Constant, U

	10 – 11
	Fiscal Year
	10 – 13
	First 4 letters of payee’s last name.

	12 - 14
	Last 3 digits of Order Number
	14 – 17
	Last four of payee’s TIN or invoice number

	Note:  The SDN may be the same as is on the TDY or PCS orders.

	
	
	
	

	51.  Non-working Capital Fund Contracts, Purchase Orders, Delivery Orders, GSA Contracts, BPAs, and Leases

	Position Number
	Description
	Position Number
	Description

	1-6
	DODAAC
	1-14
	Contract Number

	7-10
	Julian Date
	15-17
	Delivery Order Number (if applicable)

	11-14
	Unique Sequential No.
	
	

	

	52.  Patents, Copyrights and Designs

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, PATN
	1 – 4
	Constant, PATN

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s 

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN or invoice number

	
	
	
	

	53.  Petroleum, Oil and Lubricants (POL) Payments

	Position Number
	Description
	Position Number
	Description

	1-6
	Constant, POLPMT
	1–4
	Constant, JETF

	7-9
	Vendor Code (see below)
	5-6
	DPI Code - see note A at end of table.

	10
	Calendar Month - see note B at end of the tables.
	7–8 
	FY

	11-12
	FY
	9
	Constant, U

	13-14
	Zero fill
	10–13
	First 4 letters of payee’s last name

	
	
	14–17
	Last 4 of payee’s account number.

	Vendor Codes: 

If a code is not listed for your vendor, contact your Field Site and have a code constructed for your vendor.

AAA – Independent;  AFS – AAFES; AMC – AMOCO; AVC – Aviation Card; BRN – Boron; CHE – Chevron; CIT – Citgo; EXN – Exxon; FLE – Fleet Card; GLF – Gulf; MBL – Mobil; PHL – Phillips 66; SHE – Shell; SNC – Sunoco; SNR – Sun Refinery; STD – Standard; TEX – Texaco; UNC – Unocal; VOY - Voyager


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	54.  Postage

	Position Number
	Description
	Position Number
	Description

	1
	Constant, P
	1–4
	Constant, POST

	2-3
	2 Digit Carrier Code (Alpha code), for example:

MP – Metered Postage
	5-6
	DPI Code – see note A at end of table.

	4
	Calendar Month – see note B at end of the tables.
	7–8 
	FY

	5-14
	Unique Sequential Number
	9
	Constant, U

	
	
	10
	P = U.S. Postage

F = Foreign Postage

R = Rental of Mail Box

	
	
	11 – 13
	First 3 of government customer city location.

	
	
	14 – 17
	Last 4 of zip code (right justified)

	
	
	
	

	55.  PowerTrack:  See item 10.

	
	
	
	

	56.  Printing (Used only when not using Government-wide Commercial Purchase Card to pay for printing.)

	Position Number
	Description
	Position Number
	Description

	1-6
	DODAAC
	1-14
	Contract Number

	7-10
	Julian Date
	15-17
	Delivery Order Number (if applicable)

	11-14
	Unique Sequential No. 
	
	

	

	57.  Professional Liability Insurance

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, PRLI
	1 – 4
	Constant, PRLI

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s 

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or 

other identifying information.
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	58.  Purchase of Special Items

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, SPEC
	1 – 4
	Constant, SPEC

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or

other identifying information
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10
	Enter:

B for Blood Purchase

O (alpha)for Other

W for Special Drinking Water

	
	
	11 – 13
	First 3 letters of vendor’s name.

	
	
	14 – 17
	Last 4 of invoice or account number


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	

	59.  Recertified Payment

	a.  Individual

	Position Number
	Description
	Position Number
	Description

	1-6
	Constant, RECERT
	Same as original ORN.
	

	7-9
	First 3 letters of payee’s last name
	
	

	10-13
	Last 4 of payee’s SSN
	
	

	14
	Calendar Month – See Note B at the end of the tables.
	
	

	
	
	
	

	b.  Commercial Business
	
	Position Number
	Description

	Position Number
	Description
	Same as original ORN.
	

	1-7
	Constant, RECERT1
	
	

	8-14
	First 7 letters of business’ name
	
	

	

	60.  Reciprocal Mutual Aid Agreements for Fire Protection

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, FIRE
	1 – 4
	Constant, FIRE

	5 – 6
	Installation prefix
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 10
	First 4 letters of last name.
	7 – 8
	FY

	11 – 14
	First 4 of invoice number
	9
	Constant, U

	
	
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of invoice number

	
	
	
	

	61.  Reimbursements:  (not MIPRs)

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, REIM
	1 – 4
	Constant, REIM

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 12
	Last 3 of payee’s SSN
	9
	Constant, U

	13-14
	Local control number.
	10 – 13
	First 4 letters of payee’s last name or company’s name.

	
	
	14 – 17
	Last four of payee’s TIN.

	
	
	
	

	

	62.  Reimbursable Orders – from ordering activity perspective for orders accepted as reimbursable.  Use EOR 25**unless exceptions are provided for in the 2B-EOR2 chapter.

	Position Number
	Description
	Position Number
	Description

	1-4
	Constant, MIPR
	Same as CRN. 

	5
	FY MIPR generated
	
	

	6
	Calendar Month – see note B at end of the tables.
	
	

	7-9
	Standard coding structure identifying performing activity. See Note D at end of table.
	
	

	10-14
	Unique Sequential Number
	
	

	
	
	
	

	
	
	
	

	62a.  Reimbursable Orders – from ordering activity perspective for orders accepted as reimbursable.  Use EOR 25**unless exceptions are provided for in the 2B-EOR2 chapter.  Applicable for LMP MIPRs only.

	
	
	
	

	1-4
	Constant MIPR
	Same as CRN
	

	5
	Fiscal Year (one position)
	
	

	6
	Calendar Month – see note B at end of the tables.
	
	

	7-8
	PA (Performing Activity – EBAN-ZZPERF_ACT_CD)
	
	

	9-10
	OA (Ordering  Activity – derived from Purchase Group YOA)
	
	

	
	
	
	

	
	
	
	

	63.  Reimbursable Orders – from ordering activity perspective for orders accepted as direct.  Use SDN and EOR for service being provided, which will be found in the documentation provided by performing activity. 

	

	63a. Reimbursable Orders – from ordering activity perspective for orders accepted as reimbursable.  Use EOR 25**unless exceptions are provided for in the 2B-EOR2 chapter. (Applicable ONLY for Intra-Governmental Value Added Network (IVAN)) 

	Position Number 
	Description
	Position Number 
	Description

	1-6
	DODAC
	Same as CRN
	

	7
	FY MIPR generated
	
	

	8
	Calendar Month – see note B at end of the tables.
	
	

	9-11
	Standard coding structure identifying performing activity. See Note D at end of table.
	
	

	10-14
	Unique Sequential Number
	
	


63b. Reimbursable Orders – from ordering activity perspective for orders accepted as direct.  Use SDN and EOR for service being provided, which will be found in the documentation provided by performing activity. . ((Applicable ONLY for Intra-Governmental Value Added Network (IVAN))

	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	64.  Reimbursable Orders (Work Ordering through CCSS – for AMC only)

	Position Number
	Description
	Position Number
	Description

	1-2
	Customer/Installation Code
	Same as CRN.
	

	3
	Program Year
	
	

	4-8
	Sequential serial number/character
	
	

	9-10
	Buyer Code
	
	

	11-12
	Performing Code
	
	

	
	
	
	

	65.  Reimbursable Work Authorization

	Position Number
	Description
	Position Number
	Description

	1-6
	A constant, RWAMEP
	Same as CRN.
	

	7-8
	FY
	
	

	9
	Calendar Month – see note B at end of the tables.
	
	

	10-14
	Unique Sequential Number
	
	

	
	
	
	

	66.  Religious Services

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, RELS
	1 – 4
	Constant, RELS

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN or

other identifying information.
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	67.  Training – Civilian School Contracts

	a.  Individual Training

	Position Number
	Description
	Position Number
	Description

	1-2
	AMC activities will use a constant, LT

Activities other than AMC will use the Payment Office Code listed below.
	1 – 14
	Contract number, positions 7 & 8 must be numeric.

	3-6
	Last 4 letters of contract number or FYXX (XX represents last 2 digits of FY)
	
	

	7-9
	First 3 letters of student’s last name
	
	

	10-13
	Last 4 numbers of SSN
	
	

	14
	School Session Code (see below)
	
	

	

	b.  Group Training

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant, TNG
	1 – 17
	Contract Number

	4-6
	Constant, GRP
	
	

	7-14
	Local use  (positions 7 – 8 must be numeric)
	
	

	A memo listing each trainee and their SSN must be attached to the SF 182 - Authorization and Certification of Training

	Notes:

1.  Payment Office Code:  BR – Fort Bragg; FJ – Fort Jackson; KN  - Fort Knox; LE – Fort Lewis; RL – Fort Riley

2.  School Session  Code:  A = Fall II (Nov/Dec), B = Winter or Winter I, C =  Winter II, D = Spring or Spring I, E = Spring II, F = Summer or Summer I, G = Summer II, H = Summer III, J = Fall or Fall I (Sep), K = Mini Session, X = Annual


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	68  Training and Education Expenses (non-contract)

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant, TNG
	1 – 4
	Constant, TRNG

	4-6
	First 3 letters of payee’s last name or GRP if group training. 
	5 – 6
	DPI Code.  See note A at end of table.

	7-10 (if individual)
	Last 4 numbers of SSN or last 4 of TIN.
	7 – 8
	FY

	11 – 14 (if individual)
	Unique Sequential Number
	9
	Constant, U

	7 – 14 (if group)

Note:  A memo listing each trainee and their SSN must be attached to the SF 182 for group travel.
	Unique Sequential Number
	10
	Enter:

A for Advance Pmt of Tuition

C for Civilian Tng & Ed

G for Group Tng

R for ROTC

T for Military Tng & Ed

	
	
	11 – 13
	Last 3 of student's TIN or GRP if group training.  OTC for ROTC

	
	
	14 – 17
	Last 4 of school’s TIN or SDN within the LOA, or FICE code of school for ROTC.

	
	
	
	

	69.  Transportation – In/Out Bound Local Moves

	Position Number
	Description
	Position Number
	Description

	1-14
	Contract number.  If contract number less than 14 characters, left justify and zero fill remaining spaces.  
	1 – 4
	Constant, THHG

	
	
	5 – 6
	DPI Code.  See note A at end of table.

	
	
	7 – 8
	FY

	
	
	9
	Constant, U

	
	
	10 – 13
	First 4 letters of claimant’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	
	
	
	

	69a. Transportation Control Movement Document.  This format is for US TRANSCOM activities to bill cargo bills to the centrally

managed SDT account.

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant, @@@ (see below)
	Same as CRN.
	

	4-7
	Accounting Processing Code
	
	

	8-11
	HQDA DCS G4 assigned 

TAC or GBLOC of Shipping Transportation Office if no

TAC has been assigned. 
	
	

	12
	FY
	
	

	13
	Code for period of use (see

 Note B at the end of table.)  
	
	

	14
	Local option.  If not used, 

zero fill.
	
	

	@@@ would be alpha characters identifying the mode of transportation:

AMC - for military airlift by Air Mobility Command (EOR 22N2)

MSC - for organic lifts by Military Sealift Command (EOR 22N3)

PRT - for port handling by Surface Deployment and Distribution Command (EOR 22N4)

GPV - for Global POV Contract by Surface Deployment and Distribution Command (EOR 22N8)

SDD - for ocean liner movement by Surface Deployment and Distribution Command (EOR 22N9)



	70.  Transportation – Incentive Program (e.g., car-pooling)

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, TRAN
	1 – 4
	Constant, TRAN

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	FY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of payee’s TIN.

	
	
	
	

	

	71.   Transportation – TOPS Vouchers

	Position Number
	Description
	Position Number
	Description

	1-9
	Constant TOPSVOUCH
	1 - 4
	Constant, TOPS

	10-14
	Unique Sequential Number
	5 – 6
	DPI Code.  See note A at end of table.

	
	
	7 - 8
	FY

	
	
	9
	Constant, U.

	
	
	10-17
	Invoice Number, left-justify and zero fill.


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	72.   Travel and Local Moves

	a.  Individual Travel for HA, USAREC, Applicant Travel

	Position Number
	Description
	Position Number
	Description

	1-3
	First 3 letters of traveler’s last name (if last name less than 3 letters, zero fill)
	1 – 5
	Last 5 digits of travel order number/CRN.

	4-7
	Last 4 of traveler’s SSN.

Use 7 digits of last name for foreign dignitaries.
	
	

	8-9
	RSID (Recruiter Station Identification Code (See listing below).
	
	

	10-14
	Last 5 digits of the travel order number, if less than 5 digits, zero fill.
	
	

	b.  Individual Travel
	
	
	

	Position Number
	Description
	Position Number
	Description

	1-3
	First 3 letters of traveler’s last name (if last name less than 3 letters, zero fill)
	1 – 5
	Last 5 digits of travel order number/CRN.

	4-7
	Last 4 of traveler’s SSN.

Use 7 digits of last name for foreign dignitaries.
	
	

	8
	Type of Travel (see note 5 below)
	
	

	9
	Calendar Month of Order - See note B at end of the tables.
	
	

	10-14
	Last 5 digits of the travel order number, if less than 5 digits, zero fill.
	
	

	b.  Individual Travel
	
	
	

	Position Number
	Description
	Position Number
	Description

	1-3
	First 3 letters of traveler’s last name (if last name less than 3 letters, zero fill)
	1 – 5
	Last 5 digits of travel order number/CRN.

	4-7
	Last 4 of traveler’s SSN.

Use 7 digits of last name for foreign dignitaries.
	
	

	8
	Type of Travel (see note 5 below)
	
	

	9
	Calendar Month of Order - See note B at end of the tables.
	
	

	10-14
	Last 5 digits of the travel order number, if less than 5 digits, zero fill.
	
	

	c.  Individual Travel for TCS orders

	Position Number
	Description
	Position Number
	Description

	1-3
	First 3 letters of traveler’s last name (if last name less than 3 letters, zero fill)
	1 – 5
	Last 5 digits of travel order number/CRN.

	4-7
	Last 4 of traveler’s SSN.

Use 7 digits of last name for foreign dignitaries.
	
	

	8
	Constant T
	
	

	9-14
	Six digit order number assigned by G1.
	
	

	d.  Group Travel

	Position Number
	Description
	Position Number
	Description

	1-3
	Constant, GRP
	1 – 5
	Last 5 digits of travel order number/CRN.

	4-7
	Local use (AMC activities will use beginning travel date)
	
	

	8
	Type of Travel (see note 5 below)
	
	

	9
	Calendar Month of Order - See note B at end of the tables.
	
	

	10-14
	Last 5 digits of travel order number, if less than 5 digits, zero fill.
	
	

	e.  National Guard when using AFCOS

	Position Number
	Description
	Position Number
	Description

	1 – 3
	First 3 letters of payee’s last name.
	1-5
	

	4 – 7
	Last 4 of payee’s SSN.
	
	

	8 – 10
	3 position julian date that orders were processed.
	
	

	11 – 13
	Sequential number for orders processed on that julian date.
	
	

	14
	Zero fill.
	
	

	Notes:

1.  Upon implementation of the Defense Travel System (DTS), the SDN will be the six digit travel authorization number (TANUM) assigned by DTS.

2.  Travel advances (except for retained advances) must use the same SDN as the related travel order.

3.  The SDN will be assigned when the order is authorized.  A space must be left in the accounting classification to allow for document number insertion.

4.  For group travel, a memo listing each traveler and their SSN must be attached to the DD Form 1351-6.

5.  Type of Travel:

A=Long Term TDY, B=Blanket Travel Order,  C=Recruiting Travel Expenses, D=Medical TDY,  E=Emergency Leave,   L=Local Travel,  M=Local Move,  P=Permanent Change of Station,  S=Local Storage,  T=Temporary Duty Travel,  V=Army Reservists Advance Travel,  Z=Invitation Travel

6.  For DJAS users, the travel SDN will be system generated.


Recruiter Station Identification Codes:

	RSID
	RSID Name
	City
	State

	1X
	USA 1ST RCTG BDE
	FORT GEORGE G MEADE
	MD

	1A
	USA RCTG BN ALBANY
	ALBANY
	NY

	1B
	USA RCTG BN BALTIMORE
	FORT GEORGE G MEADE
	MD

	1D
	USA RCTG BN NEW ENGLAND
	TOPSHAM
	ME

	1E
	USA RCTG BN HARRISBURG
	NEW CUMBERLAND
	PA

	1G
	USA RCTG BN NEW YORK CTY
	BROOKLYN
	NY

	1K
	USA RCTG BN MID-ATLANTIC
	LAKEHURST
	NJ

	1L
	USA RCTG BN PITTSBURGH
	PITTSBURGH
	PA

	1N
	USA RCTG BN SYRACUSE
	SYRACUSE
	NY

	1O
	USA RCTG BN BECKLEY
	BECKLEY
	WV

	1Z
	USA 1ST MEDICAL RCTG BN
	FORT GEORGE G MEADE
	MD

	3X
	USA 2ND RCTG BDE
	FOREST PARK
	GA

	3A
	USA RCTG BN ATLANTA
	SMYRNA
	GA

	3D
	USA RCTG BN COLUMBIA
	COLUMBIA
	SC

	3E
	USA RCTG BN JACKSONVILLE
	JACKSONVILLE
	FL

	3G
	USA RCTG BN MIAMI
	MIAMI
	FL

	3H
	USA RCTG BN MONTGOMERY
	MONTGOMERY
	AL

	3I
	USA RCTG BN NASHVILLE
	NASHVILLE
	TN

	3J
	USA RCTG BN RALEIGH
	RALEIGH
	NC

	3N
	USA RCTG BN TAMPA
	TAMPA
	FL

	3T
	USA RCTG BN BATON ROUGE
	BATON ROUGE
	LA

	3Z
	USA 2D MEDICAL RCTG BN
	FOREST PARK
	GA

	4X
	USA 5TH RCTG BDE
	SAN ANTONIO
	TX

	4C
	USA RCTG BN DALLAS
	IRVING
	TX

	4D
	RCTG BN DENVER
	DENVER
	CO

	4E
	USA RCTG BN HOUSTON
	HOUSTON
	TX

	4G
	USA RCTG BN KANSAS CITY
	KANSAS CITY
	MO

	4J
	USA RCTG BN OKLAHOMA CITY
	OKLAHOMA CITY
	OK

	4K
	USA RCTG BN SAN ANTONIO
	SAN ANTONIO
	TX

	4L
	USA RCTG BN DES MOINES
	JOHNSTON
	IA

	4N
	USA RCTG BN ST LOUIS
	SAINT LOUIS
	MO

	4P
	USA RCTG BN PHOENIX
	PHOENIX
	AZ

	4Z
	USA 5TH MEDICAL RCTG BN
	SAN ANTONIO
	TX

	5X
	USA 3RD RCTG BDE
	FORT KNOX
	KY

	5A
	USA RCTG BN CHICAGO
	GREAT LAKES
	IL

	5C
	USA RCTG BN CLEVELAND
	CLEVELAND
	OH

	5D
	USA RCTG BN COLUMBUS
	COLUMBUS
	OH

	5H
	USA RCTG BN INDIANAPOLIS
	INDIANAPOLIS
	IN

	5I
	USA RCTG BN GREAT LAKES
	LANSING
	MI

	5J
	USA RCTG BN MILWAUKEE
	MILWAUKEE
	WI

	5K
	USA RCTG BN MINNEAPOLIS
	SAINT PAUL
	MN

	5N
	RCTG BN NASHVILLE
	NASHVILLE
	TN

	5Z
	USA 3D MEDICAL RCTG BN
	FORT KNOX
	KY

	6X
	USA 6TH RCTG BDE
	NORTH LAS VEGAS
	NV

	6D
	USA RCTG BN DENVER
	DENVER
	CO

	6F
	USA RCTG BN LOS ANGELES
	ENCINO
	CA

	6H
	USA RCTG BN PORTLAND
	PORTLAND
	OR

	6I
	USA RCTG BN SACRAMENTO
	RANCHO CORDOVA
	CA

	6J
	USA RCTG BN SALT LK CITY
	SALT LAKE CITY
	UT

	6K
	USA RCTG BN SOUTHERN CAL
	MISSION VIEJO
	CA

	6L
	USA RCTG BN SEATTLE
	SEATTLE
	WA

	6N
	USA RCTG BN FRESNO
	LEMOORE
	CA

	6Z
	USA 6TH MEDICAL RCTG BN
	NORTH LAS VEGAS
	NV


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	
	

	73.   Tuition Assistance (contracts)

	Position Number
	Description
	Position Number
	Description

	1-4
	Constant, ACES
	1 – 14
	Contract Number (positions 7 – 8 must be numeric).

	5-7
	Education Center Control Number
	
	

	8
	School Session - See Note B at end of table.
	
	

	9-10
	FY
	
	

	11-14
	Unique Sequential Number
	
	

	

	74.  Utility Payments

	Position Number
	Description
	Position Number
	Description

	1-3
	Type of Service: ELC, GAS, WTR, PHN, CBL, etc.
	1 – 4
	Constant, UTIL

	4
	Calendar Month - see note B at end of the tables.
	5 – 6
	DPI Code.  See note A at end of table.

	5-6
	FY
	7 – 8
	FY

	7-14
	Name of utility company, location of utility company, or other information identifying the payee.
	9
	Constant, U

	
	
	10
	Enter:

C for Cable

E for Electric

G for Gas

O for Other

P for Cell Phone

S for Sewer

T for Telephone

W for Water 

	
	
	11 – 13
	First 3 letters of vendor name.

	
	
	14 – 17
	Last four of invoice number or account number

	
	
	
	

	75.  Vendor Pay Treasury Offset Program

	Position Number
	Description
	Position Number
	Description

	1-5
	Constant, TREAS
	Same as CRN
	

	6-14
	Tax ID number of vendor.
	
	

	

	76.   Veterinary Service

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, VETS
	1 – 4
	Constant, VETS

	5 – 6
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 –13
	First 7 letters of vendor’s

name.
	7 – 8
	FY

	14
	Calendar Month – See Note B at the end of the tables.
	9
	Constant, U

	
	
	10 – 13
	First 4 letters of vendor’s name.

	
	
	14 – 17
	Last 4 of invoice number

	
	
	
	


	SDN/CRN

For AMC activities, the SDN is also the CRN.
	ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

	77.  Witness Fees for Court Martial

	Position Number
	Description
	Position Number
	Description

	1 – 4
	Constant, WITN
	1 – 4
	Constant, WITN

	5 – 6 
	FY
	5 – 6
	DPI Code.  See note A at end of table.

	7 – 9
	First 3 letters of payee’s

last name
	7 – 8
	CY

	10 – 13
	Last 4 of payee’s SSN
	9
	Constant, U

	14
	Calendar Month – See Note B at the end of the tables.
	10 – 13
	First 4 letters of payee’s last name.

	
	
	14 – 17
	Last 4 of SSN

	
	
	
	


NOTES:

A.  THE DPI CODE (CUSTOMER SITE CODE) BY FSN FOR DSSN 5570
	FSN
	Field Site/ACTIVITY
	STATION
	Site  Code

	01002
	COLUMBUS   
	Anniston/Blue Grass
	SL

	01021
	COLUMBUS   
	MICOM
	SL

	01024
	ST. LOUIS
	Log Mod Prog (LMP)
	SL

	01044
	ROME
	Ft. Rucker
	5G

	01079
	INDY 
	USPFO, AL
	44

	01088
	ROME (FY 99 & before)
	Ft. McClellan
	5G

	02059
	INDY 
	USPFO, AZ
	49

	02086
	ROME
	Ft. Huachuca
	E3

	02088
	COLUMBUS   
	Ft. Huachuca
	SL

	03029
	COLUMBUS   
	Pine Bluff
	SL

	03055
	INDY 
	USPFO, AR
	37

	04013
	ROME
	Ft. Irwin
	41

	04142
	INDY 
	Presidio San Francisco 
	RA

	04170
	COLUMBUS   
	Sacramento
	SL

	04351
	ROME
	Ft. Ord, DLI
	5G

	04376
	INDY 
	USPFO, CA
	49

	05010
	ROME
	Ft. Carson
	41

	05015
	ROME
	DFAS-SA NorthWest
	was N7 now P1

	05073
	INDY 
	USPFO, CO
	49

	06020
	INDY 
	USPFO, CT
	38

	07012
	INDY 
	USPFO, DE
	38

	08125
	INDY 
	USPFO, FL
	44

	09038
	ROME
	Ft Benning
	5G

	09057
	ROME
	Ft Gordon
	12,7F,5G,DM'

	09076
	ROME
	Ft. Stewart
	83

	09137
	INDY 
	USPFO, GA
	44

	09177
	ROME
	Ft. McPherson
	7F

	09178
	ROME
	FORSCOM
	7F

	09179
	ROME
	FORSCOM
	7F

	09180
	ROME
	FORSCOM
	7F

	09181
	ROME
	FORSCOM
	7F

	09182
	ROME
	FORSCOM
	7F

	10018
	INDY 
	USPFO, ID
	49

	11070
	COLUMBUS   
	RI Arsenal
	SL

	11071
	COLUMBUS   
	Decentralized AO
	SL

	11074
	INDY 
	Ft. Sheridan
	closed

	11099
	ROME
	Army Accessions Cmd
	5G

	11115
	INDY 
	USPFO, IL
	37

	11116
	COLUMBUS   
	ACALA
	SL

	11173
	COLUMBUS   
	OSC
	SL

	11174
	COLUMBUS   
	Europe & SW Asia
	SL

	11176
	COLUMBUS   
	Pacific and Asia
	SL

	12064
	INDY 
	USPFO IN
	37

	12102
	INDY 
	Ft. Ben Harrison
	RA

	12108
	INDY 
	IMA
	RA

	12119
	DO Accounting
	Indianapolis
	CD

	12120
	MIL PAY ACCTG
	Mil Pay/DMPO
	MP

	12121
	INDY 
	2nd Destination Transport
	RA

	12123
	INDY 
	DAFS
	97

	12123
	INDY (DAFS)
	MDA
	BM

	12126
	COLUMBUS   
	Crane
	SL

	12134
	INDY (DAFS)
	Center for Countermeasure(CCM)
	97

	11177
	INDY (DAFS)
	Log Mod Prog (LMP)
	RI

	12138
	INDY (DAFS)
	Def Legal Svcs Agcy (DLSA)
	97

	12140
	INDY (DAFS)
	DODIG
	97

	12141
	INDY (DAFS)
	Def Sec Coop Agcy/PfP-CENTCOM-EUCOM-JFCOM-Navy
	97

	12144
	INDY (DAFS)
	DOT&E HQ
	97

	12152
	INDY 
	Ft Dix Reserve Comp
	29

	12161
	INDY 
	IMA
	RA

	12162
	INDY 
	IMA
	RA

	12163
	INDY 
	IMA
	RA

	12164
	INDY 
	IMA
	RA

	12165
	INDY 
	IMA
	RA

	12166
	INDY 
	IMA
	RA

	12167
	INDY 
	IMA
	RA

	12168
	INDY 
	IMA
	RA

	12169
	INDY 
	IMA
	RA

	12170
	INDY 
	IMA
	RA

	12171
	INDY 
	IMA
	RA

	12172
	INDY 
	IMA
	RA

	12173
	JAPAN
	IMA
	2P

	12174
	KOREA
	IMA (Korea)
	2P

	12175
	INDY 
	IMA (Indy)
	2P

	12193
	INDY 
	JIEDDO
	Effective 4/25/13 DPI 81 consolidated into DPI RA

	12195
	INDY (DAFS)
	OJCS
	97

	12196
	INDY 
	Training
	69

	12197
	ROME
	AFRICOM
	DM

	12225
	INDY 
	Training
	69

	13035
	INDY 
	USPFO, IA
	37

	13036
	INDY 
	NETCOM
	E3

	13037
	ROME 
	NETCOM
	E3

	13038
	ROME
	NETCOM
	E3

	13039
	ROME
	NETCOM
	E3

	13140
	ROME
	NETCOM
	E3

	13141
	ROME
	NETCOM
	E3

	13142
	COLUMBUS   
	NETCOM
	E3

	14021
	ROME
	Ft. Leavenworth
	5G

	14040
	ROME
	Ft. Riley
	41

	14093
	INDY 
	USPFO, KS
	37

	15014
	ROME
	Ft Knox
	5G,RA

	15056
	ROME
	Ft. Campbell
	54

	15058
	INDY 
	USPFO, KY
	44

	16027
	ROME
	Ft. Polk
	7F

	16104
	INDY 
	USPFO, LA
	37

	17018
	INDY 
	USPFO, ME
	38

	17019
	ROME
	TRADOC
	5G

	17020
	ROME
	TRADOC
	5G

	17021
	ROME
	TRADOC
	5G

	17022
	ROME
	TRADOC
	5G

	17023
	ROME
	TRADOC
	5G

	17024
	ROME
	TRADOC
	5G

	17025
	ROME
	TRADOC
	5G

	17026
	ROME
	TRADOC
	5G

	17027
	ROME
	TRADOC
	5G

	18001
	COLUMBUS /ROME  
	Aberdeen
	SL/L4

	18002
	INDY 
	RPSA
	66

	18003
	INDY 
	WAFP
	78

	18043
	ROME
	Ft. Meade
	12

	18064
	ROME
	DFAS-SA SouthEast
	P1

	18066
	ROME
	DFAS-RO 20th Spt Cmd
	54

	18070
	INDY 
	USPFO, MD
	38

	18126
	ROME
	DFAS-SA SouthEast
	P1

	18128
	INDY 
	JFSC
	23

	18129
	COLUMBUS   
	Army Research Lab
	SL

	18132
	INDY 
	USACMO
	26

	18143
	INDY 
	DPSA
	43

	18144
	COLUMBUS   
	USAMMA
	SL

	19035
	INDY 
	Ft. Devens
	29

	19093
	INDY 
	USPFO, MA
	38

	19129
	COLUMBUS   
	NATICK - RI
	SL

	19130
	COLUMBUS   
	SSCOM - RI
	SL

	20065
	INDY 
	USPFO, MI
	38

	20113
	COLUMBUS   
	TACOM
	SL

	21039
	INDY 
	USPFO, MN
	37

	22065
	INDY 
	USPFO, MS
	44

	23036
	COLUMBUS   
	St. Louis
	SL

	23037
	ROME
	Ft. Leonard Wood
	5G

	23137
	INDY 
	USPFO, MO
	37

	23185
	INDY 
	Resource Svcs Washington
	RA

	23204
	COLUMBUS   
	ATCOM
	SL

	24024
	INDY 
	USPFO, MT
	49

	25082
	INDY 
	USPFO, NE
	37

	26016
	INDY 
	USPFO, NV
	49

	27012
	INDY 
	USPFO, NH
	38

	28013
	INDY 
	Ft. Dix
	29

	28017
	COLUMBUS   
	Picatinny
	SL

	28043
	COLUMBUS   
	CECOM
	SL

	28063
	INDY 
	USPFO, NJ
	38

	28113
	COLUMBUS   
	SDDC
	SL

	29032
	INDY 
	USPFO, NM
	49

	29040
	ROME
	White Sands
	L4

	30093
	ROME
	INSCOM
	46

	30144
	COLUMBUS   
	Watervliet
	SL

	30145
	ROME
	West Point
	12

	30192
	INDY 
	USPFO, NY
	38

	30356
	ROME
	Ft Drum
	7F

	31001
	ROME
	Ft Bragg
	54

	31007
	ROME
	USASOC
	58

	31079
	INDY 
	USPFO, NC
	44

	31124
	COLUMBUS   
	Army Research Off
	SL

	31129
	INDY 
	DTD
	69

	32006
	INDY 
	USPFO, ND
	37

	33109
	INDY 
	USPFO, OH
	38

	34031
	ROME
	Ft. Sill
	5G

	34077
	INDY 
	USPFO, OK
	49

	34101
	COLUMBUS   
	McAlester
	SL

	35047
	INDY 
	USPFO, OR
	49

	35051
	ROME
	Residual
	12

	35052
	ROME
	Residual
	12

	35053
	ROME
	Residual
	12

	35054
	ROME
	Residual
	12

	35055
	ROME
	Residual
	12

	35056
	ROME
	Residual
	12

	36004
	ROME
	Carlisle Barracks
	5G

	36005
	COLUMBUS   
	Letterkenny
	SL

	36137
	INDY 
	USPFO, PA
	38

	36237
	COLUMBUS   
	Tobyhanna
	SL

	36249
	COLUMBUS   
	DESCOM
	SL

	36253
	COLUMBUS   
	IFRA
	A3

	37019
	INDY 
	USPFO, RI
	38

	38042
	ROME
	Ft. Jackson
	5G

	38084
	INDY 
	USPFO, SC
	44

	39029
	INDY 
	USPFO, SD
	37

	40098
	INDY 
	USPFO, TN
	44

	41014
	ROME
	Ft. Bliss
	5G

	41093
	ROME
	Ft. Hood
	41

	41095
	ROME
	USARSO
	7F

	41117
	COLUMBUS   
	Red River
	SL

	41133
	ROME
	DFAS-SA South West
	 P1

	41134
	ROME
	DFAS-SA MidWest
	 P1

	41292
	INDY 
	USPFO, TX
	37

	41457
	COLUMBUS   
	Army Aeronautical
	SL

	42037
	COLUMBUS   
	Toole
	SL

	42056
	INDY 
	USPFO, UT
	49

	43007
	INDY 
	USPFO, VT
	38

	44311
	BTA
	DAI/ERP
	

	44002
	INDY 
	RCT
	26

	44008
	ROME
	Ft. Belvoir/PEO Stamis
	12

	44009
	COLUMBUS   
	Ft. Belvoir
	SL

	44012
	INDY 
	DPO
	39

	44019
	ROME
	Ft Eustis/Monroe
	5G

	44055
	ROME
	Ft. Lee
	5G

	44121
	INDY 
	USPFO, VA
	38

	44177
	COLUMBUS   
	Ft. Eustis
	SL

	44205
	INDY  HQS NGB)
	ARNGRC
	37

	44220
	INDY 
	Joint Staff NGB
	37

	44222
	MIL PAY ACCTG
	Nat Guard - BSN 2060
	MP

	45016
	ROME
	Ft. Lewis
	54

	45113
	INDY 
	USPFO, WA
	49

	46028
	INDY 
	USPFO, WV
	38

	46047
	INDY 
	AVN
	69

	47018
	INDY 
	Ft. McCoy
	29

	47039
	INDY 
	USPFO, WI
	37

	48021
	INDY 
	USPFO, WY
	49

	49024
	ROME
	DFAS-SA NorthEast
	 P1

	49089
	INDY 
	USPFO, DC
	38

	49092
	ROME
	MDW
	12

	49447
	INDY (DAFS)
	WHS
	97

	49448
	INDY 
	DTSW
	81

	49451
	INDY (DAFS)
	DODEA HQ
	97

	91089
	INDY (DFAS)
	IMA - Europe
	2P

	91516
	ROME
	HD-RFAO
	DM

	91533
	ROME
	Europe Main
	DM

	91573
	INDY (DAFS)
	DODDS EU
	97

	91596
	ROME
	MEDCOM-EUR
	was DC now P1

	92544
	JAPAN
	Camp Zama
	JP

	94137
	INDY 
	USPFO, Guam
	49

	94390
	INDY (DAFS)
	DODDS Pacific
	97

	94615
	INDY 
	USPFO, HI
	49

	94619
	ROME
	Ft Shafter
	RH

	95514
	INDY 
	USPFO, AK
	49

	95523
	ROME
	Ft Richardson
	RH

	96342
	INDY 
	USPFO, VI
	44

	96519
	ROME
	Ft. Clayton
	58

	96608
	INDY 
	USPFO, PR
	44

	99999
	MIL PAY ACCTG
	If document is for BSN 2010 or 2060
	MP

	99999
	ANY DPI 
	If BSN is NOT 2010 or 2060
	Use Field Site DPI


B.  SEE MATRICES BELOW.  

	

	MONTH ALPHA CODES AND PERIOD OF USE
	TYPES OF MAIL\CARRIERS
	TYPES OF TRAVEL

	October      =  A
	Airborne Express  =  AI
	Long Term TDY  =  A

	November  =  B
	Burlington Express  =  BU
	Blanket Travel Order  =  B

	December  =  C
	Eagle USA  =  EA
	Recruiting Travel Expenses  =  C

	January      =  D
	Emery Worldwide   =  EM
	Medical TDY  =  D

	February    =  E
	Federal Express   =  FE
	Emergency Leave  =  E

	March        =  F
	Metered Postage  =  MP
	Local Travel  =  L

	April          =  G
	Roadway  =  RO
	Local Move  =  M

	May           =  H
	RPS Inc.   =  RP
	Permanent Change of Station  =  P

	June           =  J
	United Parcel  =  UP
	Local Storage  =  S

	July            =  K
	 
	Temporary Duty Travel  =  T

	August       =  L
	 
	Army Reservists Advance Travel  =  V

	September  =  M
	
	Invitational Travel Order  =  Z

	1st Qtr = 1, 2nd Qtr = 2, 3rd Qtr = 3, 4th Qtr = 4, and entire Fiscal Year = 9
	SCHOOL SESSION CODES
	

	 
	Fall (Nov/Dec)   =  A 
	 

	POL VENDOR CODES
	Winter or Winter I  =  B
	MEDICAL SERVICES CODES

	 INDEPENDENT  =  AAA
	Winter II  =  C
	Clinical Supplemental Care  =  CLSC

	AAFES  =  AFS
	Spring or Spring I  =  D
	Early Intervention Prg., Supplemental Care  =  EIPC

	AMOCO  =  AMC
	Spring II  =  E
	Early Intervention Prg, Ancillary Svc  =  EIPS

	Aviation Card  =  AVC
	Summer or Summer I  =  F
	Exceptional Family Member Program  =  EFMP

	 BORON  =  BRN
	Summer II  =  G
	Exceptional Family Member Supplemental  =  EFMS

	Chevron  =  CHE
	Summer III  =  H
	Inpatient Supplemental Care  =  IPSC

	CITGO  =  CIT
	Fall or Fall I (Sep)  =  J
	Miscellaneous Supplemental Care  =  MISC

	EXXON  =  EXN
	Mini Session  =  K
	Nuclear Medicine  =  NUCM

	Fleet Card  =  FLE
	Annual  =  X 
	Pathology  =  PATH

	GULF  =  GLF
	
	Radiology  =  RADI

	MOBIL  =  MBL
	COMMAND CODES
	Rehabilitation  =  REHB

	PHILLIPS 66  =  PHL
	SBCCOM  =  02
	Same Day Service  =  SDSV

	SHELL  =  SHE
	AMCOM  =  03
	Special Procedures Services  =  SPSV

	SUNOCO  =  SNC
	TACOM-Warren  =  07
	Unclassified Ancillary Services  =  UNAS

	SUN REFINERY  =  SNR
	CECOM  =  08
	

	STANDARD  =  STD
	TACOM-Rock Island  =  20
	

	TEXACO  =  TEX  
	TACOM-Picatinny
	

	UNOCAL  =  UNC
	
	

	VOYAGER  =  VOY
	
	

	
	
	


C.  CAPS CLIPPER

The two-position site code will be utilized.  The following sites will use the following site codes for the European workload:  Lawton-- EU, Indianapolis-- C6, Japan--JP and San Antonio--C9.  Each of National Guard paying offices will utilize their two-character state code, i.e., AL for Alabama, NY for New York, etc.

D. Standard Codes for Non-DoD and DoD Activities.

	NON-DOD FEDERAL AGENCIES
	CODE

	
	

	American Battle Monument Commission
	O74 (alpha O)

	Armed Forces Retirement Home
	O84 (alpha O)

	Central Intelligence Agency 
	O56 (alpha O)

	Department of Agriculture
	O12 (alpha O)

	Department of Commerce
	O13 (alpha O)

	Department of Education
	O91 (alpha O)

	Department of Energy
	O89 (alpha O)

	Department of Health & Human Services
	O75 (alpha O)

	Department of Homeland Security
	O70 (alpha O,7.zero)

	Department of Housing & Urban Development
	O86 (alpha O)

	Department of Interior
	O14 (alpha O)

	Department of Justice
	O15 (alpha O)

	Department of Labor
	O16 (alpha O)

	Department of State
	O19 (alpha O)

	Department of Transportation
	O69 (alpha O)

	Department of Treasury
	O20 (alpha O,2, zero)

	Department of Veteran Affairs
	O36 (alpha O)

	Environmental Protection Agency
	O68 (alpha O)

	Federal Communications Commission
	O27 (alpha O)

	General Services Administration 
	O47 (alpha O)

	Independent Agencies
	O48 (alpha O)

	Library of Congress
	O03 (alpha O, zero,3)

	National Aeronautics and Space Administration 
	O80 (alpha O,8,zero)

	National Archives and Records Administration 
	O88 (alpha O)

	National Labors Relations Board
	O63 (alpha O)

	National Science Foundation
	O49 (alpha O)

	Office Of Administration
	O11 (alpha O)

	Office of Personnel Management
	O24 (alpha O)

	Other Legislative Branch Agencies
	O09 (alpha O)

	Selective Service System
	O90 (alpha O,9,zero)

	Small Business Administration 
	O73 (alpha O)

	Social Security Administration 
	O28 (alpha O)

	Tennessee Valley Authority
	O64 (alpha O)

	The Judiciary
	O10 (alpha O, 1,zero)

	Treasury General Fund
	O99 (alpha O)

	U.S. Equal Employment Opportunity Commission
	O45 (alpha O)

	U.S. Nuclear Regulatory Commission
	O31 (alpha O)

	United States Agency for International Development 
	O72 (alpha O)

	United States Postal Services
	O18 (alpha O)

	
	

	DoD AGENCIES
	CODE

	American Forces Information Services
	DAA

	Central Command
	DAB

	Defense Acquisition University
	DAC

	Defense Advanced Research Projects Agency
	DAD

	Defense Commissary Agency
	DAE

	Defense Contract Audit Agency 
	DAF

	Defense Contract Management Agency 
	DAG

	Defense Finance & Accounting Service 
	DAH

	Defense Human Resources Activity
	DAI

	Defense Information Systems Agency 
	DAJ

	Defense Intelligence Agency 
	DAK

	Defense Legal Services Agency
	DAL

	Defense Logistics Agency 
	DAM

	Defense Prisoner of War/Missing Personnel Office
	DAN

	Defense Security Cooperation Agency 
	DAO

	Defense Security Service 
	DAP

	Defense Technical Information Center
	DAQ

	Defense Threat Reduction Agency 
	DAR

	Department of Air Force
	DAS

	Department of Army
	DAT

	Department of Defense Education Activity
	DAU

	Department of Navy
	DAV

	European Command
	DAW

	Inspector General
	DAX

	Joint Chiefs of Staff
	DAY

	Joint Forces Command
	DAZ

	Joint Military Intelligence College
	DBA

	Missile Defense Agency 
	DBB

	National Defense University
	DBC

	National Geospatial-Intelligence Agency
	DBD

	National Security Agency 
	DBE

	Northern Command
	DBF

	Office of Economic Adjustment
	DBG

	Office of the Secretary of Defense
	DBH

	Pacific Command
	DBI

	Pentagon Force Protection Agency
	DBJ

	Southern Command
	DBK

	Special Forces Operational Command
	DBL

	Strategic Command
	DBM

	Transportation Command
	DBN

	TRICARE Management Activity
	DBO

	United States Army Corp of Engineers
	DBP

	United States Marine Corp
	DBQ

	University Services University of the Health Sciences
	DBR

	Washington Headquarters Services
	DBS
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