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SUBJ/ UNRECORDED OBLI GATI ONS $2, 500 OR LESS ( ACCTG PCOL

| MPL MSG 09- 04)//

REF/ A. DODFMR VOLUVE 3, CHAPTER 8, PARAGRAPH 0814, AND

CHAPTER 11, PARAGRAPH 110501.//

RVKS/ 1. ACTI VI TI ES ARE REM NDED THAT | AW REFERENCE A ABOVE, WHEN THE ACCOUNTI NG
OFFI CE | DENTI FI ES THAT AN OBLI GATI ON HAS BEEN | NCURRED BUT NOT RECORDED | N THE
OFFI Cl AL ACCOUNTI NG RECORDS, THE ACCOUNTI NG OFFI CE | MVEDI ATELY SHALL RECORD AN
OBLI GATI ON WHEN THE DOLLAR AMOUNT 1S $2, 500 OR LESS.

2. PRI OR TO RECORDI NG AN OBLI GATI ON, THE ACCOUNTI NG OFFI CE RESPONSI BLE FOR THE
OFFI CI AL ACCOUNTI NG RECORDS OF THE FUND HOLDER SHALL HAVE El THER OF THE
FOLLOW NG

A A COPY OF THE OBLI GATI ON DOCUMENT(S) VIA E-MAIL, FAX, OR OTHER DOCUMENTED
MEANS (E. G, CONTRACT, CONTRACT AMENDVENT, LETTER CONTRACT, PURCHASE ORDER,

REI MBURSABLE ORDER, LEASE AGREEMENT TRAVEL ORDER ETC.) THAT WLL SUPPORT AN
OBLI GATI ON.

B. EDI TRANSACTI ON SET THAT REPRESENTS AN OBLI GATI NG DOCUMENT OR SUPPORTS AN
OBLI GATI ON.

3. \WHENEVER THE ACCOUNTI NG OFFI CE RECORDS AN OBLI GATI ON, THE APPROPRI ATE FUND
HOLDER SHALL BE NOTI FI ED | MVEDI ATELY AND SUCH NOTI FI CATI ON SHALL BE VI A E- MAI L,
FAX, OR OTHER DOCUMENTED MEANS.

4.  POCS:

A, ACCOUNTS PAYABLE, 317-510-2984

B. ACCOUNTI NG PROCEDURES, 317-510-8721//
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