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MAINTAINING THE ACCOUNT
 PROCESSING CODE (APC)
 MASTER FILE
Verified and Updated November 2007

Maintaining the APC Master File

Purpose:         To describe procedures to be used for establishing accounting processing codes (APCs) in STANFINS. 

References: 
DFAS 37-100-**



http://www.asafm.army.mil/secretariat/document/dfas37-100/dfas37-100.asp


Department Reporting Manual 7097.01



http://www.asafm.army.mil/secretariat/document/709701/709701.asp


STANFINS USERS Manual, Chapter 3-9



https://dfas4dod.dfas.mil/centers/dfasin/library/stanfins/index.htm
Expenditure Edit Tables  

http://eset.ogden.disa.mil
Customer Responsibility

Send APC request to the servicing DFAS-IN field site on a Transmittal Letter using the attached Excel spreadsheet or an automated file, supplying all required data.  APC additions, deletions and corrections will all be submitted using this method. 

Note: 

*    These fields the budget activity uses for their own reporting purposes. The fields marked with “*” are the fields that Accounting can not validate against any regulation, edit table or the STANFINS user manual.  

**  The fields contained in the spreadsheet that are marked with “**” can be validated by pulling the FAD or checking the Current Year Fund Status Report AVK 051.

DFAS Responsibility Overview

I
Validate that the signature(s) on incoming APC requests are authentic and valid for each customer.      

II
Ensure the APC does not already exist for requested fiscal year.

III
Validate the Army Management Structure (AMS), Management Decision Package (MDEP), Functional Cost Account (FCA) in the 37-100-**/7097 (see above websites) and Expenditure Edit tables.  

IV
Assign the Reimbursement Designator (RD), Ledger, Table of Distribution and Allowance (TDA78) and Geographic (GEO) Area Code.

V
Assign the proper report level codes as listed in the regulations.

VI
Ensure APC request is input to Standard Finance System (STANFINS) within 24 hours of receipt from the customer.

VII
Verify that APC was input correctly by checking STANFINS Daily Reports, AVK003 and AVK006, after the next daily cycle. 

VIII
Maintain documentation of all error corrections.
Note:  Once an APC is established changes cannot be made to the following fields: fiscal year, the APC field itself, department, basic symbol, or fiscal action code. 

DFAS Responsibility Details

I.   Validate that the signature(s) on incoming APC requests are authentic and valid for each customer.  
Verify the signatures on the incoming TLs to ensure they are valid.  Maintain a central log book by customer with copies of all incoming TLs and backup documentation.

II.  Ensure the APC does not already exist for requested fiscal year.

1.  APC - Query the APC master file in STANFINS using one of the options below.

· Use an established site specific query 

· Build a new query using the sample below


AXW### DENOTES SITE SPECIFIC TABLE NUMBER (see supervisor for clarification)

Input proposed fiscal year (FY) and APC combination in the 01 FIND statement for “#’s” and execute (F3 function key).   

· If message appears at the top of the screen “QUERY EXECUTION WAS STOPPED BECAUSE NO ROWS WERE FOUND”, the FY/APC combination does not exist and must be established.

· If results show this APC exists, coordinate with the customer.

2. Customer Number - When an APC with a fiscal action code (FAC) of 4, 5, 6, 7, or 8 is submitted for addition it must contain a valid customer number.  The department, BSN, Limit, OA, ASN, and the Program Element (PE) on the customer number must match the PE on the APC.  The PE must be the same level as code 8 in the monthly column in the DFAS 37-100-**.     
3. Query the APC master file in STANFINS using one of the options below.

· Use an established site specific query 

· Build a new query using the sample below


FXW### DENOTES SITE SPECIFIC TABLE NUMBER (see supervisor for clarification)

Input proposed customer number in the 02 FIND statement for “#’s” and execute (F3 function key).   

· If message appears at the top of the screen “QUERY EXECUTION WAS STOPPED BECAUSE NO ROWS WERE FOUND”, the customer number does not exist and must be established.  Note:  The customer number and APC can be established in the same cycle but the APC cannot be added in a cycle prior to the customer number.

· If results show this customer number exists, coordinate with the customer.

3.  Cross Reference Year and APC - When an APC with a FAC of 4 or 5 is submitted for addition it must contain a cross-reference APC and FY.  The cross-reference APC must be a FAC 3 and must be provided by the customer.  A carrier APC is required and needs to be established in STANFINS upon input of the FAC 5 APC.  The first two characters of the carrier APC will be the same as the first two characters as the cross-reference APC followed by two zeros.  NEVER make adjustments to the carrier APC.
Reimbursement Source Code (RSC):
APCs with a reimbursement designator code (RD) of 6 or 7 must have a reimbursement source code (RSC).  The RSC is based on the appropriation listed on the incoming MIPR.  Refer to the DFAS-IN 37-100-FY, chapter RSC-29 to validate the RSC that corresponds to that appropriation.

The Expenditure Edit Table (EET) must be validated to ensure transaction passes the DELMAR edit checks.  Use the following link http://eset.ogden.disa.mil to validate the RSC

· Select Expenditure Tables link

· Select Reimbursement Source Code link 

· In the RSC field type in Code selected from the AR37-100-fy chapter RSC-29

· In the FY field type in the fiscal year that is reported on the MIPR's accounting Classification

· Click on the Find Button

· All records that meet those criteria will be displayed

· If the RSC is not in the EET, The screen will state no records returned.

· Report any RSC that is not in the EET to Treasury Reporting, Expenditure Division, DFAS-OF.  This division will ensure the EET is updated to add the RSC.

III  
 Validate the AMS, MDEP, FCA in the 37-100-**/7097 (see above websites), and 
Expenditure Edit tables.

Using information received from customer validate the AMS, MDEP and FCA using the regulations.

EXAMPLE:  M2 - 2 AAAA A 3 21 2020 0000  0 25 2014 324000 030093 324771.10000 

In order to verify this information, the department and (Basic Symbol Number) BSN must be known.  The regulations are organized by department and the chapters are organized by BSN.  In the example above, the Department is 21, the BSN is 2020 and the AMS is 324771.10000.  

Department 21 – DFAS-IN 37-100-**

Department 97 – DFAS Manual 7097.01 for OSD 97 Appropriations
The following is an excerpt from the DFAS-IN 37-100-**:

SPECIAL NOTE:

As a reminder, the notification to Army activities outlining a FY 98 change in policy to report TI 7097.01 project codes for all OSD appropriations, except for 0350, 0390, 0510, 4090, 4930, and JCS limit 1201 (O&M) was published in DFAS-IN Message R030914Z, Sep 97,  Subject:  Change Message 98-01 to DFAS-IN Manual 37-100-98, paragraph 2A(2).  All OSD appropriations/limits project codes for FY 98 and subsequent fiscal years are published in DFAS Manual 7097.01.  DFAS Manual 7097.01 is available on the Assistant Secretary Army for Financial Management and Comptroller (ASAFM&C) Web Page at:  WWW.ASAFM.ARMY.MIL, or by using your email through the Data Analysis Query System (DAQS).
Based on this information you know that you will use the DFAS-IN 37-100-**.  Using the link above to the DFAS-IN 37-100-**, find the chapter for BSN 2020 that pertains to this AMS (AO-2020c).  In this chapter you will query to locate your AMS.  The Beginning Fiscal Year (BGFY) column shows you the FY that the AMS became active and the Terminated Fiscal Year (TMFY) column is the FY when that AMS was terminated.  If the TMFY column states “OPEN” the AMS is valid.  If the TMFY column shows a year then the AMS is no longer valid for future FYs.

EXAMPLE:  M3 – 2 AAAA A New APC for use  F9871  TTDY         

To verify the FCA, open the FCA chapter of the DFAS-IN 37-100-** (2d-fca).  The FCA in this example is F9871.  Query the chapter to locate the FCA.  The BGFY and the TMFY columns provide the same information as explained in the AMS procedures above. 

Note 1: Some FCA requires a relation to MDEP. The MDEP columns show the relation to the FCA code.


Figure 3

	FCA
	BGFY
	TMFY
	SUCC
	MDEP
	TITLE/COST USAGE

	F9871
	1998
	OPEN
	
	TTDY
	MILITARY TRAINING SPECIFIC ALLOTMENT

	F9119
	1998
	OPEN
	
	
	US SOUTHERN COMMAND BASE SUPPORT COSTS


Note 2: Functional Cost Accounts (FCAs) are five digit codes that identify specific functions within an Army Management Structure Code AMSCO/project) in the following ten categories:


	Section I
	Medical Research, Development and Operations (B series)

	
	

	Section II
	Costing of Commercial Activities (C series)

	
	

	Section III
	Base Closure/Reduction in Force (D series)

	
	

	Section IV
	Intelligence Command Program (E series)

	
	

	Section V
	Contingency Functional Cost Accounts (F series)

	
	

	Section VI
	Miscellaneous Functional Cost Accounts (F7 & F9 series)

	
	

	Section VII
	Productivity Capital Investment Program (P series)

	
	

	Section VIII
	Morale, Welfare and Recreation (R series)

	
	

	Section IX
	Panama Canal Treaty (FORSCOM) (T series)

	
	

	Section X
	Counter Narcotics Program (Y series)


To verify the MDEP, open the MDEP chapter of the DFAS-IN 37-100-** (2c-mdep1).  The MDEP in this example is TTDY.  Query the chapter to locate the MDEP.  The BGFY and the TMFY columns provide the same information as explained in the AMS procedures above.


     Figure 5

	SMDEP
	MDEP
	PEG
	BGFY
	TMFY
	SUCC
	TITLE

	
	TTDY
	TT
	1991
	OEPN
	
	MILITARY TRAINING SPECIFIC ALLOTMENT

	
	VFSE
	TT
	1991
	2001
	RJS2
	FIELD FOOD SERVICE EQUIPMENT


Note:  The Successor (SUCC) column illustrates a new MDEP, for example, VFSE has been changed.  This MDEP began in 1991 and terminated in 2001 and its successor MDEP is RJS2.

Note:  The following excerpt from the DFAS-IN 37-100-** outlines which BSNs require an MDEP for reporting purposes.


	
	b.
	MDEP reporting is required for selected Army and Defense appropriations while they are in an unexpired account status.

	
	
	

	
	
	They are as follows:

	
	
	

	ARMY

	             Treasury Symbol   APPN       Appropriation Titles

	
	21 * 0390
	CAMD
	Chemical Agents and Munitions Destruction, Army (multi-year)

	
	21 * 1705
	NBPR
	National Board for the Promotion of Rifle Practice, Army

	
	21 * 2010
	MPA
	Military Pay, Army

	
	21 * 2020
	O&M
	Operation and Maintenance, Army

	
	21 * 2031
	APA
	Aircraft Procurement, Army

	
	21 * 2032
	APA
	Missile Procurement, Army

	
	21 * 2033
	APA
	Procurement of Weapons and Tracked Combat Vehicles, Army

	
	21 * 2034
	APA
	Procurement of Ammunition, Army

	
	21 * 2035
	APA
	Other Procurement, Army

	
	21 * 2040
	RDTE
	Research, Development, Test, and Evaluation, Army

	
	21 * 2050
	MCA
	Military Construction, Army

	
	21 * 2060
	MPA
	National Guard Personnel, Army

	
	21 * 2065
	O&M
	Operation and Maintenance, Army National Guard

	
	21 * 2070
	MPA
	Military Pay, Army Reserve

	
	21 * 2080
	O&M
	Operation and Maintenance, Army Reserve

	
	21 * 2085
	MCA
	Military Construction, Army National Guard

	
	21 * 2086
	MCA
	Military Construction, Army Reserve

	
	21 * 7020
	MCA
	Family Housing, Army (Military Construction)

	
	21 * 7025
	O&M
	Family Housing, Army (Operation and Maintenance)



	DEFENSE

	                

	
	Treasury Symbol
	APPN
	Appropriation Titles

	
	97 * 0130
	DHP
	Defense Health Program, Defense

	
	97 X 0833
	ERFD
	Emergency Response Fund, Defense 

	
	97 X 4090
	HAF
	Homeowners Assistance Fund, Defense

	
	97 X 4930.A***
	DBOF
	Defense Business Operations Fund, Defense


Expenditure Edit Tables:
The expenditure edit tables relate to the FDRIs to be used by each appropriation.  BSN and limit categorize these tables.  Each appropriation has specific FDRIs that can be used for expenditure reporting.  The example below is an excerpt from the expenditure edit tables for 2020 money.

Figure 8

REPORT DATE  02/01/31                            DFAS-IN EXPENDITURE EDIT TABLES

REPORT DATE  02/01/31                            DFAS-IN EXPENDITURE EDIT TABLES

PCN HCB-100                                             BASIC SYMBOL TABLE

BASC DE LMIT FY______  P______  RD  FINANCIAL DATA REPORTING IDENTIFIERS_  OA AMS REST IF   TIC  L SYMB PT                Y                                                   ID ID  CODE CHG       I CD C C

2020 21 CNP0 01289              0   33C                                   1   1          D       2

                                0   35A                                   0   0          D       2

                                0   33A                                       0          C       2

                                7   27D 27K 27L                               7          C       2

                                0    IF HHH OIF                                                  2

                                0   33G                                       2          C       2

                                0   35C                                   2   2          D       2

                                7   SOT                                                          2

                                07  34A AVY DEP MIS SAF                                          2

                                    61B 61S                                            X         2

The legend is as follows:

BASC SYMBO = Basic symbol

DE PT = Department

LMIT = Limit

FY = Fiscal year

PY = Program year

RD = Reimbursement Designator

Financial Data Reporting Identifiers = valid FDRIs available for the appropriation

OA ID = Open allotment ID – indicates which table to use

AMS ID = AMSCO ID – indicates which table of the AMS tables to use to populate the AMS of each appropriation

REST CODE = Restriction Code

IF CHG = Ignore; used by DFAS-IN system

TIC = Transaction Indicator Code limits. 

LI = Limit Indicator – “1” indicates the only limit, “2” indicates multiple limits

SP CD = This code assigns all 36B FDRIs reports to their appropriate location

In the above example, 2020 money with a limit of CNP0 is valid for all the listed FDRI codes.  In this example, however, this appropriation is not valid for 36B transactions due to the fact this specific FDRI is not listed.

The expenditure edit tables are primarily used for the establishment of open allotment, TFO, and cross disbursing APCs.  The tables are specific to the information that all these APCs must contain to pass the expenditure edits program.  For example, when establishing an open allotment APC for 2010 money, the following expenditure edit table is researched:

Figure 9

REPORT DATE  01/12/19                            DFAS-IN EXPENDITURE EDIT TABLES

PCN HCB-100                                             BASIC SYMBOL TABLE

BASC DE LMIT FY______ P____  RD  FINANCIAL DATA REPORTING IDENTIFIERS___OA AMS REST IF   TIC  L SP

SYMB PT               Y                                                 ID ID  CODE CHG       I CD 

2010 21 0000 012789          0   33C                                     1               B    1

                             0   32A AVY DEP SAF                         0                    1

                             0   32A                                     0               B    1 4P

                             0   35A                                     0               B    1

                             0   DEP                                     0               C    2

                             0   33A                                     0               B    1

                             7   32B AVY DEP SAF TRE                     7               B    1

                             0    IF OIF                                                      1

                             0   33G                                         2           BC   1

                             0   34A                                                       1

                             0   35C                                         2           B    1

                             7   TRE                                                          1

                             07  AVY DEP HHH MIS SAF SOT                                      1

                                 61B 61S                                            X         1

This part of the expenditure edit tables shows that when establishing an open allotment APC for disbursements, FDRI 32A, use table “0”.  The following is an excerpt of Table “0”:

Figure 10

REPORT DATE  01/12/19                            DFAS-IN EXPENDITURE EDIT TABLES

PCN HCB-100                             OPEN/SPECIAL OPEN/RESTRICTED OPEN ALLOTMENT TABLE

BASC  I   AMS    FSN    ASN  OA FY___AI  AMS    FSN   ASN  OA FY___AI  AMS    FSN    ASN  OA FY  

SYMB  D                 RSC                           RSC                             RSC

2010  0   1A1000 099999 0117 01 01289   1A1000 099999 1100 01 01289   1B1000 099999 1100 01 01289

          1C1A10 099999 1100 01 01289   1C1A20 099999 1100 01 01289   1C1A30 099999 1100 01 0129

          1C1A40 099999 1100 01 12      1C1C10 099999 1100 01 01289   1C1C20 099999 1100 01 01289

          1C1D00 099999 1100 01 01289   1C1E00 099999 1100 01 01289   1C1K00 099999 1100 01 8

          1C1K10 099999 1100 01 0129    1C1K90 099999 1100 01 0129    1D1A10 099999 1100 01 01289

          1D1A20 099999 1100 01 01289   1D1A30 099999 1100 01 01289   1D1A40 099999 1100 01 01289

          1D1A60 099999 1100 01 01289   1D1B10 099999 1100 01 01289   1D1B20 099999 1100 01 01289

          1D1B30 099999 1100 01 01289   1D1B40 099999 1100 01 01289   1D1B50 099999 1100 01 01289

          1D1C10 099999 1100 01 01289   1D1C30 099999 1100 01 01289   1D1D00 099999 1100 01 01289

          1D1E00 099999 1100 01 89      1D1E10 099999 1100 01 012     1D1E20 099999 1100 01 012

          1D1F00 099999 1100 01 01289   1D1G00 099999 1100 01 01289   1D1J00 099999 1100 01 01289

          1D1N00 099999 1100 01 12      1D1N10 099999 1100 01 089     1D1N20 099999 1100 01 089

          1D1P00 099999 1100 01 12      1D1S00 099999 1100 01 01289   1D1T00 099999 1100 01 012

          1D1Z10 099999 1100 01 01289   1D1Z20 099999 1100 01 01289   1D1Z90 099999 1100 01 0129

          1H1A00 099999 1100 01 01289   1H1B00 099999 1100 01 01289   1H1C00 099999 1100 01 01289

          1H1D00 099999 1100 01 01289   1H1E00 099999 1100 01 0129    1H1F00 099999 1100 01 012

          1H1G00 099999 1100 01 012     1J1000 099999 1100 01 8       1K1000 099999 1100 01 01289

          1P1A00 099999 1100 01 01289   1P1B00 099999 1100 01 89      1P1C00 099999 1100 01 01289

          1Q1A10 099999 1100 01 01289   1Q1A20 ****** 11** 01 01289   1Q1A20 099999 1100 01 01289

For open allotment APCs, the expenditure edit table indicates certain AMS, FSN, ASN, RSC, OA, and FY combinations to be used for certain AMSs.  If fields are indicated by an “*”, these are specific open allotment AMS and are populated by the individual installation’s FSN and ASN.

For TFO and cross disbursing APCs, the FDRIs in the expenditure edit tables indicate whether an appropriation can be used for either a TFO (FDRI 34A) or cross disbursing (FDRI 36B).  The following is an excerpt from the expenditure edit tables:

Figure 11

REPORT DATE  02/01/31                            DFAS-IN EXPENDITURE EDIT TABLES

PCN HCB-100                                             BASIC SYMBOL TABLE

BASC DE LMIT FY______  P__RD  FINANCIAL DATA REPORTING IDENTIFIERS_ OA AMS REST IF   TIC  L 

SP T S

SYMB PT                Y                                            ID ID  CODE CHG       I 

CD C C

4930 97 AAPE X                  0   33C                                1           C      2

                                0   33A 35A                            0           C      2

                                7   27A 27D 27K 27L                    7           C      2

                                0    IF OIF                                               2

                                0   33G 35C                            2           C      2

                                07  34A AVY DEP HHH MIS SAF SOT                           2

                             61B 61S     

In the example above, appropriation 97 X 4930.AAPE can be used for a TFO APC as indicated by the FDRI 34A.  This appropriation cannot be used as a cross-disbursing APC because the FDRI 36B is not listed. 

Note: Review of the expenditure edit tables is needed to ensure the combination is valid.  Open allotment allowable accounting classifications are listed in the expenditure edit tables.  Open allotment transactions have the following in common: FSN is always 099999 and the Financial Data Reporting Identifier (FDRI) is either 32A or 32B.  The ledger code assigned to these transactions is always 12.  Open allotment is being used in this example however this logic holds true for all APC combinations. Expenditure edit tables are available in the DDAO1 directory and is accessible through FTP.  A copy of the most recent edit tables can be found on your local shared drive.

Unit Identification Code (UIC)

The budget office provides the UIC.  Notify the Treasury Reporting, Expenditure Division to get new UICs added to the UIC table.  

IV. 
Assign the Reimbursement Designator (RD), Ledger, Table of Distribution and Allowance (TDA78) and Geographic (GEO) Area Code per the STANFINS User Manual.

The reimbursement designator can only be 0, 6, or 7.  The reimbursement designator will always be "0" for APCs other than collection APCs.  Collection APCs will either be 6 or 7 depending on the type of funds as seen in the chart below.   The reimbursement designator is issued in selected accounting and expenditure reports to identify if the transaction has reimbursement collections or not. https://dfas4dod.dfas.mil/centers/dfasin/library/stanfins/chap16.pdf

	CODE  
	DESCRIPTION

	6
	Reimbursement Collections (Funded)

	7
	Reimbursement Collections (Automatic)

	0
	All other transactions


In order to identify what ledger code is to be used, identify the BSN on the APC request form.  In this example the BSN is 2020.  Using the following link to the STANFINS User Manual, Chapter 8  (https://dfas4dod.dfas.mil/centers/dfasin/library/stanfins/chap08.pdf),  locate the type of funds and annotate the ledger code associated with it.  For this example the ledger code will be 01.  The following is an excerpt from the site above:

8-11 General Ledgers (EXCERPT)
a. File AXUAVK-01 (Installation Allotments).  All Operating Maintenance Army/Reserves (OMA/OMAR) transactions for funds allotted to the installation except merged and advance accounts.  This ledger includes both current and prior fiscal year funds, excluding “M” accounts.

TDA 78

The Table of Distribution and Allowances (TDA) 78 Rpt should be left blank, as it is no longer valid.  According to the STANFINS User Manual this is a CSFOR-78 feeder report.  (Table of distribution allowances.) 

GEO

The Geographic (GEO) Area Code is only required for BSN 7025 Family Housing.  GEO Area code is always a 1 for inside the United States.  See STANFINS User Manual Chapter 3 Edit and Master Files Page 3-11.

V.
Assign the proper report level codes as listed in the DFAS 37-100-**/ Department Reporting Manual 7097.01.

Use the following criteria when establishing and correcting the reporting levels on APCs.

RESOURCE REPORTING: 


M - Report monthly.


Q - Report quarterly for the quarters of December, March, June and September.


A - Report annually on year-end certified reports.


Figure 13

REPORTING INDICATORS: 


M - Monthly


AR 37-100-XX
CSCFA-218



Code

TR Code



1

1A
-
Annual Funding Program



1

1C
-
Funds Received



2

1*
-
Obligations, recoveries, and disbursements reported by EOR.



2

26
-
Obligations reported by FCA



3

33
-
Military personnel expenses reported by EOR.



8

C*
-
Status of Reimbursements (CSCAA-112)


Q - Quarterly


AR 37-100-XX
CSCFA-218



Code

TR Code



b

37
-
Civilian End Strength (CMOD)



c

38
-
Cumulative Civilian Manmonths (CMOD)



4
     44,45
-
Obligations and recoveries of prior year obligations identified as direct or








 reimbursable by MDEP.


A - Annually


AR 37-100-XX
CSCFA-218



Code

TR Code



6

ZB
-
Unobligated Balance



7

ZE
-
Unliquidated Obligations

Figure 14


CROSSWALK to assist in the explanation of the reporting levels:

218 REPORTING         AR 37-100           DATA ELEMENT             DESCRIPTION           

         LEVEL 

CODE *                 STANFINS 

            RDT                                                         QUERY

    (TR CODE ) 

1J                                            2                  EXP-218-ANN                
OBLIGATIONS 

1D                                           2                  EXP-218-ANN                
DEOBLIGATIONS    

1K                                           2                  EXP-218-ANN                
DISBURSEMENTS

26                                            2                  EXP-218-MON               
OBLIG/DISB BY FCA 

44,45                                       4                  MPE-218-ANN             
MILITARY EXP REPORTED

                                                                                                                   BY   MDEP

37   

                    b                           CDE-78             
CIV END STRENGTH (PAYROLL)

38                                            c                            CDE-78            
CIV MANMONTHS (PAYROLL) 

33                                            3                    MPE-218-MON           
MILITARY EXP  REPORTED

                                                                                        

BY EOR 

1A                                           1                    CEIL-218-ANN            
ANNUAL FUNDING PROGRAM

1C                                           1                     CEIL-218-ANN           
FUNDS RECEIVED

ZB                                           6                      CEIL-218-ANN           
UNOBLIGATED BALANCE

ZE                                           7                     CEIL-218-MON          
UNLIQUIDATED  OBLIGATIONS

112 REPORT

RDT  = DA,DD,DE,DF,DG,DH,   etc    STATUS OF REIMBURSEMENTS 

* AR 37-100 CODE (SEE RESOURCE REPORTING CODE RIGHT-HAND COLUMNS UNDER ‘M’   ‘Q’  ‘A’.

Reference the excerpt below from the DFAS-IN 37-100-** to help illustrate the reporting level requirements.


Figure 15  

	AMS Code
	BGFY
	TMFY
	DMC
	MPR
	Activity and Performance Factor Definitions
	M
	Q
	A

	324000.00
	1998
	OPEN
	
	
	TRAINING SUPPORT
	1,8
	--
	6,7

	324000.00
	1996
	1997
	
	
	TRAINING SUPPORT
	--
	--
	7

	324771.00
	1994
	OPEN
	32210A
	X
	SUPPORT OF THE TRAINING ESTABLISHMENT
	Bc
	4
	--

	324771.10
	1994
	OPEN
	
	
	TDY TRAVEL & PER DIEM, TRAINING
	2,3
	--
	--

	324771.20
	1994
	1997
	
	
	TDY TRAVEL AND PER DIEM FOR TRAINING, PCS
	2,3
	--
	--

	324771.21
	1998
	1998
	
	
	MILITARY TRAINING SPECIFIC ALLOTMENT (MTOA) (TDY TRAVEL AND PER DIEM, ICW A PCS)
	2,3
	--
	--

	324772.00
	1994
	OPEN
	32210A
	X
	TRAINING DEVELOPMENTS
	2,3bc
	4
	--


First it is important to select an AMS level that is valid.  The AMS is valid if it is listed in column one titled "code".  Extension of the AMS level past the sixth figure is required if extensions are listed.  An example is AMS level 324771.00.  It should be utilized for support of the training establishment.  In order to utilize an AMS for obligations and disbursements, etc there must be a code 2 in the columns following the AMS.  In this example, AMS 324771.00 does not have a code 2 in the columns but the AMS below it does.  This means that a more specific AMS must be used (AMS 324771.10 or 324771.20).   A code of 2 represents reporting levels for Functional Cost Account (FCA), Obligation (OBLIG), Disbursement (DISB) and recoveries.

The program element must correlate with the AMS.  The number of digits that will be reported for the program element will be the reporting level for code 7.  In the example, AMS 324771.10 code 7, BSN 2020, is at a three-position level and in turn the program element will be at a three position level (324000).

The correct level for the PE or program element can also be found on the 1st page of the section for a particular BSN “RESOURCE REPORTING” AND “REPORTING INDICATORS” in DFAS 37-100. 

EXPENDITURE REPORTING  (and states for BSN 2020) Excerpt

Expenditure reporting for the (21 * 2020) appropriation is at the 3rd position for disbursements and reimbursements. 

RECOMMENDATION:  Utilization of the User Aide 12 after making corrections to the APC Master File is suggested.  The purpose of the User Aide 12 is to correct the accounting classification on the LXG file with the data from the APC Master file.  

The column labeled Military Annual (MIL-ANN) on the APC request form represents the MDEP quarterly reporting level (TRC 44 and 45).  In order to fill in this blank locate the quarterly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Code 4 as reflected in the chart above.  Look in the quarterly column; there is not a number 4 listed for this detail AMS level.  Staying within the same AMS prefix, locate the first line above the detail AMS (324771.10) that has a number 4 in the quarterly column.  In this example it is AMS 324771.00.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 6 because the ending zeros (.00) are excluded.  On the APC request form the MIL-ANN field a number 6 will be annotated for input. 
Remember:  do not count the number of positions on the detail AMS level you want to set up unless it had a 4 in the quarterly reporting column after the description.

The column labeled Expense Annual (EXP-ANN) on the APC request form represents the FCA reporting level, obligations, deobligations and disbursements (TRC 1D, 1J, 1K).  In order to fill in this blank locate the monthly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Code 2 as reflected in the chart above.  Look in the monthly column; there is a number 2 listed for this detail AMS level.  In this example it is the detail AMS 324771.10.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 7 because the ending zero (0) is excluded.  On the APC request form the EXP-ANN field a number 7 will be annotated for input.
Remember:  do not look at any lines above the detail AMS because the code 2 is on this line.

The column labeled 78 LEV on the APC request form represents the Civilian Manpower Obligation Document (CMOD) reporting levels (TRC 37/38).  To fill in this blank locate the quarterly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Codes b and c as reflected in the chart above.  Look in the quarterly column; there is not a bc listed for this detail AMS level. Staying within the same AMS prefix, locate the first line above the detail AMS (324771.10) that has a bc in the quarterly column.  In this example it is AMS 324771.00.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 6 because the ending zeros are excluded.  On the APC request form 78 LEV field, a number 6 will be annotated for input.
Remember:  do not count the number of positions on the detail AMS level unless it has a bc in one of the three columns after the description.
The column labeled Expense Monthly (EXP-MON) on the APC request form represents the FCA reporting level (TRC 25 and 26).  In order to fill in this blank locate the monthly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Code 2 as reflected in the chart above.  Look in the monthly column; there is a number 2 listed for this detail AMS level.  In this example it is the detail AMS 324771.10.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 7 because the ending zero (0) is excluded.  On the APC request form the EXP-MON field a number 7 will be annotated for input.
 Remember:  do not look at any lines above the detail AMS because the code 2 is on this line.
Note: The EXP-ANN and EXP-MON must be reported at the same level.  If these two levels are reported differently it will cause errors on the 112/218 reports.
The column labeled Military Monthly (MIL-MON ) on the APC request form represents the military personnel expenses by monthly EOR reporting level (TRC 33).  In order to fill in this blank locate the monthly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Code 3 as reflected in the chart above.  Look in the monthly column; there is a number 3 listed for this detail AMS level. In this example it is the detail AMS 324771.10.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 7 because the ending zero (0) is excluded.  On the APC request form the MIL-MON field a number 7 will be annotated for input.
Remember:  do not look at any lines above the detail AMS because the code 3 is on this line.

The column labeled Ceiling Monthly (CEIL-MON) on the APC request form represents the monthly funding ceiling reporting level.  In order to fill in this blank locate the monthly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Code 7 as reflected in the chart above.  Look in the monthly column; there is not a number 7 listed for this detail AMS level. Staying within the same AMS prefix, locate the first line above the detail AMS (324771.10) that has a number 7 in the monthly column.  In this example it is AMS 324000.00.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 3 because the ending zeros are excluded.  On the APC request form the CEIL-MON field a number 3 will be annotated for input.
Remember: do not count the number of positions on the detail AMS level you want to set up unless it had a 7 in the monthly reporting column after the description.  (Also, Unliquidated Obligations (ZE) annual code 7).  

The column labeled CEIL-ANN on the APC request form represents the annual funding ceiling reporting level (TRC 1A and 1C).  Although this is an annual ceiling level it is reported on a monthly basis.  In order to fill in this blank locate the monthly reporting level in the DFAS 37-100-** AMS tables. This report level will correlate with the DFAS 37-100-** Code 1 as reflected in the chart above.  Look in the monthly column; there is not a number 1 listed for this detail AMS level. Staying within the same AMS prefix, locate the first line above the detail AMS (324771.10) that has a number 1 in the monthly column.  In this example it is AMS 324000.00.  Count the number of positions in this AMS before the ending zeros.  The reporting level in this example is 3 because the ending zeros are excluded.  On the APC request form the CEIL-ANN field a number 3 will be annotated for input.
Remember: do not count the number of positions on the detail AMS level unless it has a 1 in the monthly reporting column after the description.  (Also, Unobligated balance (ZB) annual code 6).   

Note:  All AMS codes may not require data to be reported for all elements.  For example, not all AMS codes require a 78 level to be reported and therefore the field would be left blank.  

Note:  (Reference Chapter 3 of STANFINS Users Manual for relationship of M2/M3 fields to Transaction Reporting Code (TRCs)
VI.
Ensure APC request is input to STANFINS within 24 hours of receipt from the customer.

Input into STANFINS

Once the APC request form is complete, input into STANFINS is required.  This can be done via Terminal Application Process Systems (TAPS) and a user id and password is required.  Be sure before input begins that all fields are complete on the M2 card at least up to the AMS, the ledger code and reimbursement source code, these are required fields for STANFINS.

Correction Codes to be used:
A - Add, C - Change, D - Delete

Note:  Deletion of an APC requires the preparation of only one input transaction the M2 Card.  The only data required is the FY, APC and a "D" in the CORR CODE field.  APC's deleted throughout the year will be retained in the system but when the master list is queried or printed these APCs will appear with a "D" to indicate they are no longer valid.

If it becomes necessary to revalidate an APC which has been deleted the system requires the input of only the M2 card. The only data required is the FY, APC and an “A” in the CORR CODE field.  An error message will appear stating data is missing but it is OK to tab down to “To accept with errors enter an “X” here".  Type an X in the space and press enter.

Changes to the APC may be made by updating all fields except the KEY DATA Fields.  Key Data Fields include the following: Department (DEPT), Basic Symbol Number (BSN), Fiscal Action Code (FAC) and Fiscal Station Number (FSN).  To change data a "C" must be input in the CORR CODE field. If the AMS is to be changed the Program Element has to be input also.

When it is necessary to remove a particular field of data and no information is to be substituted use a "C" in the CORR CODE field and place an "*" in the first position of the field.
VIII
Maintain documentation of all error corrections.


Maintain complete documentation of all error corrections made (with signatures)  in a central location by team and customer.  Documentation should include verification of signatures on submission documents, copies of all incoming documentations, and results of input, i.e. successful input and/or error rejection reports.  


Figure 16
Login into TAPS

Using the mode 5 function 1, input the data from the APC request form (see M2 input screen below)

YOU ARE IN THE APC MASTER UPDATE FUNCTION              SIC: AVK  MFS 512 SCR 087

            
CORR

  TA FY APC CODE FAC DEPT BSN  LIMIT  PY OA RD ASN    PE    FSN       AMS

  M2 _  ____  
    _         _     __       ____  ____  _      __   _   ____ ______ ______ ______ . _____

     FY     
XREF   SPEC    LED       
MIL  EXP  PD   78       CUSTOMER  EXP     MIL

  XREF-APC   APC   PROJ   CODE  RSC  ANN  ANN  MIN  LEV  NUMBER      MON  MON

      _     
____  ______   __   
 ___       _          _       _     _          ______             _         _

                  -ROUTE TO CYCLE: D1(AVKD10) __  RE(AVKR14) __  A2(AVKA02) __

                          FILL IN ABOVE BLANKS AND PRESS ENTER

                         TO SEARCH FOR THIS TRANSACTION,  USE BLK-NUM/TA:  51¢M2

                         SPECIAL COMMAND LINE OPTIONS:  'M3' = M3 APC UPDATE SCREEN

  MESSAGES:

  CMD: _______________________________________________________________________
Tab over to the space after D1 (AVKD10) and type in “D1”

Tab down to the command line and type M3 and hit enter

Continue to input the data from the APC request form (see M3 input screen below).


YOU ARE IN THE APC MASTER UPDATE FUNCTION              SIC: AVK
          MFS 513 SCR 088

     
   F           CORR                                           
       

AOB RPT  FUNCT  RCN/

  TA  Y  APC CODE                 DESCRIPTION                 

LEVEL       COST   MDEP

  M3  _  ____  _  ___________________________________________ _____  _____  ____

   DAILY    
TDA 78  GEO AREA         

PD      CEIL  CEIL

  FUND LVL  REPORT    CODE    
    UIC   
MAJ  MON   ANN

     _       
        _        
_    
 ______  
_   
 _     
_

                  -ROUTE TO CYCLE:D1(AVKD10) __  RE(AVKR14) __  A2(AVKA02) __

                           FILL IN ABOVE BLANKS AND PRESS ENTER

                           TO SEARCH FOR THIS TRANSACTION, USE BLK-NUM/TA: 51¢M3

                            SPECIAL COMMAND LINE OPTIONS:  'M2' = RETURN TO M2 SCREEN

  MESSAGES:

CMD: _______________________________________________________________________
Tab over to the space after D1 (AVKD10) and type “D1” and hit enter

D1 (daily cycle) – Current AVK774 changes/additions/deletions

RE (as required cycle) – Cycle changes/additions/deletions

A2  (annual cycle) – Candidate file changes/additions/deletions (APCs for upcoming FY)

NOTE:  If adding or changing current APCs after the candidate file has been created a new record must be made to the candidate file.  For example, if the candidate file was created on August 1, 2001 and an add/change request was received for input on August 15, 2001 the program director needs to identify to their servicing DFAS field site accounting personnel if this APC is needed for the upcoming FY 02.  If the add/change request received is required in FY 02, change only the FY to 02 (other data fields will remain the same) and Tab over to the space after A2 (AVKA02) and type in “A2”.  Notify systems when the A2 job should be scheduled (TAPS or disk input).   

VII.  Verify that the APC was input correctly by checking the AVK003 and the AVK006 after the next daily cycle. 

If the APC input is listed on the AVK-006, need to research the error and determine what corrections need to be made. The error codes are at the end of the AVK-006 Report and will  identify what corrections are needed.  

Figure 18
MASTER UPDATE ERROR REPORT
AS OF 31/01/02    

0                 1                 2                  3                  4                  5                  6                  7                  8

12345678901234567890123456789012345678901234567890123456789012345678901234567890

0  DUPLICATE KEY

1  INVALID ADD/CHG/DELETE CODE

2  ADD RECORD MATCHES MASTER

3  UNMATCHED CHANGE

4  UNMATCHED DELETE

5  FIELD CANNOT CONTAIN BLANKS

6  FIELD MUST BE BLANK

7  APC NOT ESTABLISHED ORCHANGE NOT ALLOWED

8  CROSS REF APC NOT ESTABLISHED

9  CUSTOMER NBR NOT ESTABLISHED

A  INVALID LEDGER CODE

B  MPERC MUST BE 1, 2, OR 3

C  FAC MUST BE 0, 3-8

D  INVALID AMS

E  GEOG AREA CODE MUST BE 1,2,3

F  INCOMPLETE ADD SET

G  INVALID REIMB SOURCE

H  MUST BE NUMERIC

I  INVALID KEY

J  INVALID APC

K  CHANGE MATCHES DELETE

L  INVALID REIMB DESIG

M  INVALID FUNDED CODE

N  1ST POS PE & AMS DO NOT MATCH

P  POS 9 MUST BE Y, *, 1 OR BLNK

Q  FIELD CANNOT BE ZERO FILLED

R  UNMATCHED APC/CUST ACCT CLASS

S  BILL DESIGNATOR MUST BE BLANKOR 9

T  UNABLE TO ASSIGN FY-APPRO-GRP

U  INVALID LC FOR APPROPRIATION

V  NO CARRIER APC ESTABLISH

NOTE:   Any APCs deleted throughout the year will be retained in the system; however, no further FAO input transactions will process against them.  Process created TA 20, 23, 32 and 40 will continue to be created to a deleted APC code and reject on the Daily Preliminary Balance.  When master lists are printed, the deleted codes will appear on the list and be identified with a “D” to indicate they are no longer valid.
Maintain source documentation from the customer (program director) until the TE cycle has run and identified any errors.  This information will be helpful in identifying input errors.

	Acronym Table

	AMS
	Army Management Structure 

	AMSCO/project
	Army Management Structure Code

	APC
	Account Processing Code

	ASAFM&C
	Assistant Secretary Army for Financial Management and Comptroller

	ASN
	Allotment Serial Number

	BGFY
	Beginning Fiscal Year

	BSN
	Basic Symbol Number

	CEIL-MON
	Ceiling Monthly

	CMOD
	Civilian Manpower Obligation Document

	CORR CODE
	Correction Code 

	DAQS
	Data Analysis Query System

	DEPT
	Department 

	DFAS
	Defense Finance & Accounting Services

	DISB
	Disbursement

	EXP-ANN
	Expense Annual or Expenditure Annual

	EXP-MON
	Expense Monthly or Expenditure Monthly

	FAC
	Fiscal Action Code

	FCA
	Functional Cost Account

	FDRI
	Financial Data Reporting Identifier

	FSN
	Fiscal Station Number

	FY
	Fiscal Year

	FY XREF-APC
	Fiscal Year for Cross Reference APC 

	GEO
	Geographic

	LC
	Ledger Code

	LEV
	Level

	MDEP
	Management Decision Package

	MIL-ANN
	Military Annual

	OA
	Operating Agency

	OBLIG
	Obligation

	OLRV
	On Line Report Viewing

	OMA/OMAR
	Operating Maintenance Army/Operating Maintenance Army Reserves

	PD MAJ
	Program Director (MAJOR)

	PD MIN
	Program Director (MINOR)

	PE
	Program Element

	PY
	Program Year

	RD
	Reimbursement Designator

	RSC
	Reimbursement Source Code 

	STANFINS
	Standard Finance System

	SUCC
	Successor

	TAPS
	Terminal Application Process System

	TDA
	Table of Distribution and Allowances

	TMFY
	Terminated Fiscal Year

	TRC
	Transaction Reporting Code

	UIC
	Unit Identification Code

	XREF APC
	Cross Reference APC 

	ZE
	Unliquidated Obligations

	ZB
	Unobligated Balance


Figure 1.





------------------------------------------------------------------DQD10


DATAQUERY:	EDITOR


-------------------------------------------------------------------------------


NAME:	APC MASTER	TYPE: QUERY	STATUS: PUBLIC


DESCRIPTION:	FIND APC IN MASTER FILE


....+....1....+....2....+....3....+....4....+....5....+....6....+....7....+.


.=================== T O P ============================


01 FIND AXW### WITH FY = '#' APC = '####'


02 SORT FY APC


03 PRINT FY APC FAC D-CODE DEPT BSN LIMIT PY OA ASN FSN AMS PEP PD-MAJ PD-MIN


04 RCN FUNC-COST RSC CUST-NBR CR-FY CR-APC LC FYAG DESCPT EXP-218-MON


05 MPE-218-MON CEIL-218-MON EXP-218-ANN MPE-218-ANN CEIL-218-ANN CDE-78


06 UIC FUND-CNTL-LV CAOB-LEVEL RD TDA SPEC-PROJ GEO-AREA


 =======================  B O T T O M  ==============================








Figure 2.


----------------------------------------------------------------------------DQD10


DATAQUERY:	EDITOR


-------------------------------------------------------------------------------


NAME:	FXW		TYPE: QUERY	STATUS: PUBLIC


DESCRIPTION:	FXW SEARCH


....+....1....+....2....+....3....+....4....+....5....+....6....+....7....+.


 ============================ T O P ============================


01 FIND FXW### WITH


02 CUST-NBR = '######'


03 SORT	CUST-NBR


04 PRINT


05 CUST-NBR ACT-CLS-BLG-OFC DEPT FY BSN LIMIT OA RSC PEP FSN ASN PROG-DIR


06 ACT-CLS-OFC-BLD DEPT1 FY1 BSN1 LIMIT1 OA1 ASN1 PE1 FSN1 CUST-NAME


07 CUST-ADDR CITY-STATE-ZIP BILLED-OFFICE-APC 'THEIR APC'


.. ======================  B O T T O M  ==========================
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