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DFAS 8000.1 R

Information Management Policy and Instructional Guidance:

STANFINS Cycle Control Cards


Field Site Accounting or Systems personnel input and validate the STANFINS Control Cards.  The cycles are categorized as Daily, Bi-Weekly (usually Payroll), Weekly, Monthly, As Required, and Annual.  The primary purpose of the Control Cards is to date the reports produced from the STANFINS cycles, include specific data in the cycles (i.e. Payroll Mod days and DOV numbers) and identify/include As Required cycles.


: 


1.  Daily Process:


Procedures performed by Accounting or Systems personnel: 


a. Open Rumba and log into CICS following normal login procedures and stop at the 40 Screen.  Go to the Tools drop down bar and select “Run Script.”   

b. Go to where the file is located on your PC.

c. Select the correct file for your team and open.

d. After the script is done executing, STANFINS will return to the System Alternatives Screen.  Under Item 1), Exclude and Block Number, type in the correct block number, i.e., A1, and press Enter.


e. At the Block Summary Screen, press the enter key.


f. At the List of Select Records Screen, check to make sure the Julian Date, which is  highlighted below,  is the current day’s date.  Verify that the last position is the current FY.  Type ALT on the command line at the bottom of the screen and press enter.

QT5AVK-CNTL01=06314CYCLE=AVK0108

g.  At the Systems Alternative Screen, Item 1), EXCLUDE BLOCK NUMBER, enter the Block Number, i.e. A1. This brings up the List of Select Records Screen.   Verify that all the data on the screen, especially the Julian Dates and FY, is correct.  If there are any lines where the date is not correct and the job was not supposed to be included, type a “d” on the beginning of the line and press enter to delete the job.  Type ALT on the command line and press enter

h. This returns you to the System Alternatives Screen.  Type an X on the fourth ALT option line and press enter.    


i. This brings you to the STANFINS SEARCH/INQUIRY FUNCTION Screen.  Under the Selection Criteria, enter your OPERATOR ID, and the calendar year date (MMDDYY).  Enter a 2 on the Select Desired Function Code.  Press Enter. 


j. This brings you to the List of Select Records Screen.  This screen shows all the records that have been input by the OPERATOR ID.  Click on the Print Icon at the top of the screen to print the list of the records you have entered.  On the command line, type in RET to return to the Control Menu.  

k  File the paper copy of Records Entered in the Daily Cycle Folder.


l. The next day, after the cycles have run, go into the OLRV, On Line Report Viewing, website and verify that all of the daily STANFINS Reports are there.  Print a copy of the OLVR List of Reports and file in the Daily Cycle Folder.
OR 

Instead of “Run Script,” continue logging into STANFINS by entering 40, and at the Mode Screen, enter A for Cycle Control.  At the Function Screen, select Daily Cycle and enter.  Then follow the procedures in the STANFINS Data Entry User Manual, Section A.1., Daily Cycle Control. 


Procedures performed by Systems Personnel:
 
a.   CDOIM schedules daily cycles to run at DECC per calendar.


b. Verify all of your control cards to ensure none are missing.   Ensure that the Pull and Strip is done ½ hour before the cycle start time or prior to leaving for the day.
 
2.  Weekly Process:


Procedures performed by Accounting or Systems personnel:

a. Open Rumba and log into CICS and stop at the 40 Screen.  Go to the Tools drop down bar and select “Run Script.”.  

b. Go to where the file is located on your PC.

c. Enter the From-To Date which can be found on the monthly STANFINS calendars. 


d. Enter the month and run number.  See Appendix A for a list of months and run numbers.


e. After the script is done executing, STANFINS will return to the System Alternatives Screen.  Under Item 1), Exclude and Block Number, type in the correct block number, i.e., A1, and press Enter.


f. At the Block Summary Screen, press the enter key.


g. At the List of Select Records Screen, check to make sure the Julian Date which is highlighted below is the current day’s date.  Verify that the last position is the current FY.  Type ALT on the command line at the bottom of the screen and press enter.

QT5AVK-CNTL01=06319CYCLE=AVK0108

h. At the Systems Alternative Screen, Item 1), EXCLUDE BLOCK NUMBER, enter the Block Number, i.e. A1. This brings up the List of Select Records Screen.   Verify that all the data on the screen, especially the Julian Dates and FY, is correct.  If there are any lines where the date is not correct and the job was not supposed to be included, type a “d” on the beginning of the line and press enter to delete the job.  Type ALT on the command line and press enter.

i. This returns you to the System Alternatives Screen.  Type an X on the fourth ALT option line and press enter.    


j. This brings you to the STANFINS SEARCH/INQUIRY FUNCTION Screen.  Under the Selection Criteria, enter your OPERATOR ID, and the current calendar date (MMDDYY).  Enter a 2 on the Select Desired Function Code.  Press Enter. 


k. This brings you to the List of Select Records Screen.  This screen shows all the records that have been input by the OPERATOR ID.  Click on the Print Icon at the top of the screen to print the list of the records you have entered.  On the command line, type in RET to return to the Control Menu.  


l. File the paper copy of Records Entered in the Weekly Cycles Folder.


m. The next day, after the cycles have run, go into the OLRV website and verify that all of the weekly STANFINS Reports are there.  Print a copy of the OLVR List of Reports and file in the Weekly Cycle Folder.
OR 


Instead of “Run Script,” continue logging into STANFINS by entering 40, and at the Mode Screen, enter A for Cycle Control.  At the Function Screen, select Weekly Cycle and enter.  Then follow the procedures in the STANFINS Data Entry User Manual, Section A.2., Weekly Cycle Control.


Procedures performed by Systems Personnel:

a.   CDOIM schedules weekly cycles to run at DECC per calendar.


b.   Verify all of your control cards to ensure none are missing.   Ensure Pull and Strip is done ½ hour before the cycle start time or prior to leaving for the day.

3.  Monthly Process:

Procedures performed by Accounting or Systems personnel:

a. Open Rumba and log into CICS and stop at the 40 Screen.  Go to the Tools drop down bar and select “Run Script.”


b. Go to where the file is located on your PC.  Enter the last day of the calendar month.  Enter the first day of the calendar month.

c. Enter the From-To Date which can be found on the monthly STANFINS calendars. 


d. Enter the month and run number.  See Appendix A for a list of months and run numbers.


e. After the script is done executing, STANFINS will return to the System Alternatives Screen.  Under Item 1), Exclude and Block Number, type in the correct block number, i.e., A1, and press Enter.


f. At the Block Summary Screen, press the enter key.


g. At the List of Select Records Screen, check to make sure the Julian Date and the FY which is highlighted below is the current day’s date.  Then type ALT on the command line at the bottom of the screen and press enter


QT5AVK-CNTL01=06335CYCLE=AVK0108

h. At the Systems Alternative Screen, Item 1), EXCLUDE BLOCK NUMBER, enter the Block Number, i.e. A1. This brings up the List of Select Records Screen.   Verify that all the data on the screen, especially the Julian Dates and FY, is correct.  If there are any lines where the date is not correct and the job was not supposed to be included, type a “d” on the beginning of the line and press enter to delete the job.  Type ALT on the command line and press enter


i. This returns you to the System Alternatives Screen.  Type an X on the fourth ALT option line and press enter.    


j. This brings you to the STANFINS SEARCH/INQUIRY FUNCTION Screen.  Under the Selection Criteria, enter your OPERATOR ID, and the current Julian Date.  Enter a 2 on the Select Desired Function Code.  Press Enter. 


k. This brings you to the List of Select Records Screen.  This screen shows all the records that have been input by the OPERATOR ID.  Verify that there is an EOM card in the records. Click on the Print Icon at the top of the screen to print the list of the records you have entered.  On the command line, type in RET to return to the Control Menu.  


l. File the paper copy of Records Entered in the Monthly Cycle Folder.


OR 


Instead of “Run Script,” continue logging into STANFINS by entering 40, and at the Mode Screen, enter A for Cycle Control.  At the Function Screen, select Monthly Cycle and enter.  Then follow the procedures in the STANFINS Data Entry User Manual, Section A.3., Monthly Cycle.

Procedures performed by Systems personnel:

a.   CDOIM schedules weekly cycles to run at DECC per calendar.


b.   Verify all of your control cards to ensure none are missing.   Ensure Pull and Strip is done ½ hour before the cycle start time or prior to leaving for the day.

4.  Annual Process:

Procedures performed by Accounting personnel:


  Follow the same procedures for processing the monthly reports with Run Script.  If a 13th monthly is run, make sure an End of Year (EOY) card is input.
OR


Instead of “Run Script,” continue logging into STANFINS by entering 40, and at the Mode Screen, enter A for Cycle Control.  At the Function Screen, select Year End Cycle and enter.  Then follow the procedures in the STANFINS Data Entry User Manual, Section A.6., Year End Cycle.

Procedures performed by Systems Personnel: 

a. Input control cards for annual cycle per message from Accounting, and make copy for file.  Use the Julian Date of 1 October and the FY of closing year.

b. Notify CDOIM to begin cycle.


c. After the annual cycles are run, need to run the as required jobs of AVKSE, AVKTE, and AVKTF.  The TF in CC 15 and 16 should both be Y’s.


5.   As Required Process to Update the BAR, CAR, and DAR Files:

Procedures performed by Accounting personnel:

The BAR and CAR files contain Master Data for Accounts Receivable and should be updated at least once a month before the regular monthly cycles are run to ensure all customer accounts are set up correctly.  

a. Open RUMBA and log into CICS.  Proceed through the 40 screen by entering 40 on the command line and pressing enter.  At the next screen, type in BRAL on the Command (CMD) line at the bottom of the screen and press enter.  

b. At the next screen, “You Are in the As Required Cycle Control Function Date Control,” type in the current Julian Date, the current Fiscal Year, and ZP for the cycle.  See Attachment B for the files that are updated in the ZP cycle.  Numerous Accounts Receivable files are updated and the bills are created. Then press enter.

c. Enter the current Julian Date, the current Fiscal Year, and ZL for the cycle.
The ZL cycle updates the BAR Master file.  Press enter.

d. Enter the current Julian Date, the current Fiscal Year, and Z5 for the cycle.  The Z5 cycle produces the BAR vs FXW Reconciliation which identifies errors and differences between the BAR Master Data and the FXW Accounts Receivable Data.  Press enter. 


e. Enter the current Julian Date, the current Fiscal Year, and ZM for the cycle.  The ZM cycle updates the CAR file which contains the customers’ addresses for Accounts Receivable.  Press enter. 

f. Enter the current Julian Date, the current Fiscal Year, and ZN for the cycle.  The ZN cycle updates the DAR Travel Contractor Master File.  Press enter. 


g. On the command line, type BRAJ and press enter. This brings up the “You Are in the As Required Cycle Control Function Bar Options”screen.  Hit enter to add the record.  This will suppress the Accounts Receivable Bills.

**Note:  Do not do this at month end, as you want the bills to process then.


h. Enter BRB9 on the command line and press Enter.  This brings up the “You Are in the Debt Management File Print Function Accounts Receivable (BARAVK) Print Control” screen. 


i.   Type the letter X and press enter.  Type CAR on the command line and press enter.   This brings up the “You Are in the Debt Management File Print Function Address Master (CARAVK) Print Control” screen.

j. Type the letter X and press enter.  Type DAR on the command line and press enter.  This brings up the You Are in the Debt Management file print Function Travel Contractor (DARAVK) Print Control” screen. 


k. On the command line, type BRBC and press enter.  This brings up the “You Are in the Edit Master Candidate File Prints Func” screen.


l. Type the letter X under the AXWAVK option and the FXWAVK option.  Press enter.  This brings up the “You Are in the Edit Master Candidate File Print Function APC Print Control” screen.  


m. Type the number 1 under FY-APC and a number 2 under PD-FY-APC.  Press enter.  Type BRAV on the command line and press enter.


n. This brings up the “You Are in the General Ledger Appro. Edit/Appro. ASGM Tables Control Card Creation for Reports Function” screen.

o. Type the letter Y under Y/BLANK and press enter.  Type BRD3 on the command line and press enter. 


p. This brings up the Pull and Strip Card for Other Than Daily Cycles” screen.  Enter ZL, ZM, and ZN under the cycles and press enter.  Type BRD4 on the command line and press enter. 


q. This brings up the Pull and Strip Card for Cycle Control Cards” screen.  Enter ZP, ZL, Z5, ZM and ZN under the cycles and press enter.  Type BRD4 on the command line and press enter. 


r.   There are other As Required Jobs to run such as the AVKA2 and AVKA5 for candidate files, User Aid 12, and others.  See the STANFINS Operations Manual at DFAS-IN’s website, https://dfas4dod.dfas.mil/centers/dfasin/systems/stanfins/sysman/opsman.htm.

Procedures performed by Systems Personnel:

a. CDOIM schedules cycle to run at DECC per calendar.

b. Verify all of your control cards to ensure none are missing.  Ensure Pull and Strip is done ½ hour before cycle start time or prior to leaving for the day.
Appendix A:    Month and Run Number 
MONTH
October
A

November
B

December 
C

January 
D

February
E

March

F

April

G

May

H

June

J

July

K

August

L

September
M

RUN  NUMBER         

1st weekly of the month
1

2nd weekly of the month
2

3rd weekly of the month
3

4th weekly of the month
4

EXAMPLE
1)    If you were running a 2nd weekly cycle in the month of March, you would input:  F2

2)    If you were running the 3rd weekly cycle in the month of October, you would input:  A3
Appendix B:   Reports
Requesting these various “as required” cycles will produce several different reports.  Here is a list of what each cycle will produce:

AVKZP Generates:     AVK054   Daily Automated Control Register by $ amount




AVK057    Daily Automated Control Register by Item Count




AVK060    MTD Automated Control Register by $ amount




AVK063    MTD Automated Control Register by Item Count




AVK925    Accounts Receivable Master Record Created    



AVK926    Purged No Bill Details



AVK927    Accounts Receivable Process Created Transaction




AVK944    Outstanding Travel/Contractor Advances



AVK945    Travel/Contractor Follow-up Letter 




AVK946    Travel/Contractor Proc Created Transactions




AVK947    Delinquent Travel/Contractor Advances




AVK950    ASAC Bad Check Report




AVK951    ASAC Bad Check Summary




AVK953    1080 Bills




AVK954    Details in Support of 1080 Bills




AVK955    1857 Bills




AVK956    Accounts Receivable Follow-Up Letters




AVK957    ASAC Bad Check Follow Up Letters




AVK958    Delinquent Receivable Unmatched to Address Master




AVK960    ASAC Accounts Receivable Master Record Created




AVK961    ASAC Accounts Receivable Master File Update




AVK962    ASAC Accounts Receivable Process Created New 





              Transactions



AVK693    ASAC Cash Sales Variance Report



AVK965    ASAC 1080 Bills




AVK966    ASAC Follow Up Letters



AVK967    ASAC Cash Sales Purged Report




AVK974    Detail To Support Bill For Customer Number



AVK975    Details in Support of 1857 Bills

AVKZL Generates:     AVK930   BAR Master File Update




AVK931    BAR Master File Print




AVK932    BAR Master Error Report

AVKZM Generates:   AVK934    CAR Master File Update




AVK935    CAR Master File Print




AVK936    CAR Master Error Report

AVKZ5 Generates:    AVK977    BAR vs FXW Reconciliation

AVKZN Generates:    AVK938    DAR Master File Update




AVK939    DAR Master File Print




AVK940    DAR Travel/Contractor Update Errors
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