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General Fund

What I1s Supplier Self-Services (SUS)?  enterprise Business system

(GFEBS)

e SUS s aVendor Portal

— Maintains WAWEF as the single face to industry for DoD invoicing
» User ID management and secure provisioning by CAGE remains in WAWF
» Seamlessly logs vendor into SUS based on assigned Pay Office
= “One-Stop” interface developed by WAWF
» Summary data updated in WAWF for a consolidated view for all of DoD

— Utilizes standard GFEBS functionality
» |Improves Army end-to-end visibility and auditability

— Defaults GFEBS PO obligation data to the vendor

» Pre-populates vendor invoice data with pre-validated GFEBS data

o Allows for identification of errors early in the process
* Vendors to validate PO accurately reflects contract terms immediately after award

o Vendor input restricted to prevent conflict with contract
* l.e. can input Quantity, but cannot change fields like Unit of Measure or Unit Price

» Provides vendor integrated, real time visibility of open amount and invoice processing status
» Prevents delay in acceptance posting in GFEBS

» Eliminates manual intervention to improve auditability

» Reduces interest penalties



Same screens for normal WAWF invoice entry and SUS invoice entry
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€-Business Suite 5.7.3

Privacy Statement

You are accessing a U.S. Government (USG) information system (15) that is provided for USG authorized use only. By using this IS {which includes any device
attached to this I5), you consent to the following conditions: The USG routinely intercepts and monitors communications occurring on this 1S for purposes including,
but not limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterintelligence (Cl) investigations. At any time, the USG may inspect and seize data stored on this 15. Communications using, or data stored on, this IS are not
private, are subject to routine meonitering, interception, and search, and may be disclosed or used for any USG-authorized purpose. This 15 includes security
measures (e.g., authentication and access controls) to protect USG interests—-not for your personal benefit or privacy. Motwithstanding the above, using this |15 doas
not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of privileged communications, or work product, related to personal
representation or servicas by attorneys, psychotherapists, or clergy, and their assistants. Such communications and work product are private and confidential. See
User Agreement for details.

WARNINGI

Please DO NOT use the browser BACK BUTTON within the Wide Area Workflow eBusiness Suite applications, the use of the browser's BACK BUTTON is not
supported within the Wide Area Workflow eBusiness Suite applications. Use of this button will cause the loss of data not yet saved to the server and will result in the
applications not performing as intendad. DO NOT use the backspace key in any uneditable field, as this will function as the back button, where they exist, use the
PREVIOUS or CANCEL buttons to return to a previous page within the Wide Area Workflow eBusiness Suite applications. The security accreditation level of the
applications are Unclassified FOUO and below, do not process, store, or transmit information classified above the accreditation level of this system.

Log into WAWF, the DoD single face to industry for submitting invoices, as normal



Same

£ WideAreaWorkFlow
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Register & Help/Training =
€-Business Suite 5.7.3

Certificate Login System Messages

Certificate Login {2015703-2? [II[I:I[I[I:EIEIJ System: All Subject: WAWF Training Action
Required! Critical! Message For: All Users
The WAWF training site is now available. Please now use the regular training site
hitps:/iwawftraining. eb.mil
User ID Login

User ID {2015-07-17 00:00:00) System: All Subject: CORT Tool Message For: All Users
The Army migration to the CORT Tool has been delayed. The PMO will be deactivating
TESTVENDORZ the Army structure on 71772015 Army CORT Tool users should delay their
registration/request for access until after Oct 1, 2015. In the instance that immediate
Password access is required prior to Oct 1, 2015 please call the WAWF Help Desk at 1 866 618-
5988. Your contact information will be provided to the CORT PMO for consideration to
approve access under OSD.

©)

Login
- {2015-06-08 00:00:00) System: All Subject: WAWF eBusiness Suite
Forgot your User ID? Forgot your Assistance Action Required! Message For: All Users
Password? For assistance with the WAWF e-Business Suite, refer to 'Government Customer

50O 0OE

Enter user ID and password
Management of allowed users remains with WAWF administrator




Same

WideAreaWorkFlow User - Securty 2 User D
E-Business Suite 5.7.3

Welcome to Wide Area Work Fliow e-Business Sulle

E pecironic Doourmend
Boress

Syalem Messages

Select “IRAPT”




Same

IRAPT (formerly WAWF)

User Wendes Dgeusesiiation Lookup  Exit

[ rwate Dacument @

Mantory Fobaer Welcome to Invoicing, Receipt, Acceptance, and Property Transfer (iRAPT)!
Aeieciod Recaiving This application was formerly known as Wide Area Workflow (WAWF).
Reports Folger Please start by selecting one of the links from the menu above.
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Once in IRAPT, select “Vendor” and “Create Document”



Same

iRAPT (formerly WAWF)

Mt il Djcumsssibon  bsimp  Exl

Vendor - Create Document

Corfract inls

CAGE Coda I DUNE I DAINS+d / Ext. * Contractual® ®  Contact Mumbser Type Contract Mumbes * Celocery (e Faom Templase? ©
¥i= DoD Contract (FAR) [#] Wo124712P0091 M=)

THEBOUT ITORAZ T /= | T
"z Fegiepsd] Falch @ @ @
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CAGE / DUNS number defaults from logon
Enter contract number type, contract number and delivery order
Select “Next”



Same

iRAPT (formerly WAWF)

User Vendor Documentation Lookup Logout

Vendor - Create Document

Contract == Pay DoDAAC

INFO: The contract data can not be validated against the contract in DoD EDA. EDA may be down at this time.

Reference Procurement Contract Number Contract Delivery DUNS + : P
Contractual Identifier Type T ST CAGE DUNS 4 Extension Pay Official
0L524 555905108 HQo67g]

DoD Contract (FAR) W9124712P0091

©

Y
* = Required Fields

DoD Contract (FAR)

Hle,

Next ' Previous] | Reset] [Help]

Contracting awards (or modifies administratively) to the new SUS Pay Official = HQ0678
Pay Official HQ0678 directs user to GFEBS P2P for SUS invoice entry instead of WAWF

Select “Next”




**N EW**

IRAPT (formerly WAWF)

User Vendor Documentation Lookup Logout

Vendor - Create Document
Contract »> Pay DoDAAC

Reference Procurement Contract Number Contract Delivery DUNS + : o
Contractual Identifier Type Number ier CAGE DUNS 4 Extension Pay Official
Y I DoD Contract (FAR) W9124712P0091 0L524 555905108 HQO678

* = Required Fields

The entered Pay DoDAAC (HQ0678) designates GFEBSP2P as the payment system. GFEBSP2P is part of the Department of Defense's
Procure-to-Pay initiative.

Please click below to enter GFEBSP2P to create your document

| Open GFEBSP2P in new window ]@

Red Message above given to identify pilot
NOTE: SUS is a component of the Army Procure-to-Pay (P2P) pilot

Select “Open GFEBSP2P in new window”

[ Next l [ Previous l [ Reset l [ Help ]

NOTE: First logon will return an error message since sending logon information to SUS
Please close error screen and re-try



m;}:ﬂmwp-mw—u T = | inoxio

You are being re-directed to SUS Application
Sramdard Mandatory Dol Notiee and Consent Banner

Dol Efertive bay® 1008

You we accessing & LS. Covermment (L7505} infermation vrsiem (15 that i prossidad for S0 -mehaorized we caly. By wing i 15 (which mclades sy device simached io s 15, you consent fo the
folowmg condenni - The 50 rommdy morocpt i6d somton comsmmeahon donsmng o tes [5 for papeict meladng, bt sor Brsied 1o, ponctrabon testng, COMSEC montonng, scrwoik
operationd and ddfrnie, prrcosed miscondect (PR, law esforcement (LE), and comtermteligence (CL) snrifigaton - AR asy time, e US0 may enpect and sette date atored o this 15 -
| ['t—c-c-m-:lhnwﬂlmh-ﬁn-tm* are Fubsect fo rouine: momiorng. eeoephon, asd seanch, s mar be diclosed or wsed for any US-authorzed papsore. - Thi 15 mciodes
securty measares (¢ ., mubenticaton and access controh) o prosect USG mbereiy--nof for your personsl benclit or privacy. - Notwitintasding the above, ming teh 15 does not ooastioge consent bo P
LE o Cf evveangaiihve scanching of moatonng of the comtort of privilepod commerseation, o work predoet, idlsed 1o perional sepeesmintion o serviees by siomeps, peychoderepun, or dlorpy, md e
aapitanty. Soch commniasom aed wirk prodect are priveir and conficdmtial Sev User A prevmens for detaly
Presy "OE" f vou agree. Pren "Cancel” ff vou dasgres.

U5 OMEB Costrol Mo, 0T02-00 248
Evgersiion 02282017

oK | Cance |

Read notice and select “OK” to be directed to SUS

NOTE: First logon will return an error message since sending logon information to SUS
Please close error screen and re-try from step #12



Display Purchase Order

Display Purchase Order

| Process | | Display Document Flow | | Print | | Download |

Basic Data

Document Mumber
Document Name
Document Date

Purchase Order No.

Requested Follow-0On Documents

Status

Item Overview
Number  CLIN SLIN
10 0010 AA
20 o010 AB
30 0020 AA
40 0030 AA
S50 0040 AA

Page of 1

ACRN

A

PEEZ

1000000176

WE124712P00S1

03/05/2012

4502002544

Purchase Order Response, Shipping Notif., Confirmation, Invoice

New

Status

Hew

Hew

Hew

New

New

Product

156697

Line Type

Description

Level 14 Concealable Body Armar

WMadular Integrated Communications Helmet

Deplovable Rapid Assemby Shetter

Moisture Wicking Cold Weather Boot Socks

INSULATION ARMOR FLEX

Order quantity

10 each
15 each

4 gach
25 each

10 each

Purchase Order Value

2,500.00 USD
2,525.00 USD
3,500.00 USD

42475 USD

255.00 USD

From contract entered in WAWEF, the PO is shown
If multiple delivery orders, a listing of assigned POs are shown to select from

Confirmed Cuantity

0 each
0 each
0 each
0 each

0 each

Important Note: First time in SUS, European format defaults
To update to US, select “Home”

Required on
03/05/2012

03052012
03052012
030572012
030582012

L L]

C

Confirmed for



SAP SRM

| - | Logoff

Find Supplier > List of Suppliers > Start Page

| start Page

All Purchage Orders

All Invoices and Credit Memos
Accepted and Rejected

On the Home screen
Select “Own Data”, then “Process”

|
Mew and Changed . - 1
In Process J L
! ™.
Confirmed and Partially Confirmed r.'i’ -
[
All ASNs

All Confirmations

Accepted and Partially Accepted
Rejected

All Sched. Agreemt Releases
New

In Process

All Goods Receipts
All Canceled Goods Receipts
All Return Deliveries

General Fund

Enterprise Business System
(GFEBS)

Change - country, company, telephone, number & currency to US format

Select “Save”
Ignore any messages shown

Select “Home” again to return to Start Page
Select “All Purchase Orders” to show list of all documents

Select desired PO



3 Main Steps for Vendor to Submit SUS Invoice for Goods (or Quantity based)

Process Purcha:

Basic Data

se Order

1. Process or Acknowledge award/change

. Only for initial award or mod
Document Name W9124712P0091
ssoszz *  Must acknowledge (or reject) before confirm
Purchase Order Ho 4502002544
Requested Folow-On Documents  Purchase Order Response, Shipping Notif,, Confirmation, Invoice
Status n Process
Item Overview [
Number CLN SLN  ACRN Status  Product  LineType Description Orderquantty ~ Purchase OrderValue  Confimed Quantty  Required on Confirmed for
10 0010 AA AA @@ Confirmed Level IA Concealable Body Armor 10 each 2,500.00 USD sach 030572012
20 o0{0 &R AA @%@ Confirmad Madular inteorated G Haimat 15 sach 925.00 USD each 0340512012
Pi AEN
30 o0 |500.00 USD each 0340572012
Gooda Dalvared to Reciplert [§ Save | [ Cancal | [ Print | [ Downioed
a0 0 42475 USD — . . .
0 2. Create ASN for quantity shipped/delivered
Pag Delivery Information
o «  Select “P ity” to defaul
G| |oovory o i elect “Propose Quantity” to default open amount
Delivery Time (Expected) .
. Enter quantity per CLIN
Sisping ine
Means of Transport Truck -
Transport ID Code
Bill of Lading ‘31000234455
Item Overview [
Numbsr ACRN  CLN  SLN  Product  Description Quantty Unit of Measure Purchase Order No. Ordertem  DELETE tem Selection
10 laa 0010 AA Level llA Concealable Body Armor each 4502002544 10 i} [ Fropose Quantity
Y 0010 AB Modular Intearated C Helmst 5 each 4502002544 20 i | [] Propose Quantity
30 —— = =
© o Facess s Enter CAGE+Vendor Invoice # } |
0 M Cancel | | Updats Pricae || Prnt | | Downined
PagEl: . L . L
e . 3. Update invoice reference and send invoice
nvnics CAGE-12345 .
s *  Reference must contain CAGE code
Dazcription |weat24712r0081 H f I d f ASN
; *  CLIN quantity and amounts defaulted from
ocument Date DANER012
exemarerencs - U e Accepted amount must match invoice for
Ungienna Deilvery Goats 0.00| [usD
payment certification
Products and Services
Mumber CLN LN ACRN  ProductType Product  Descrpton Ouantty Unik of Mzasure et Ualue Tax Purchase Order o, Purchase rde|
00 AA A Waters [Laveita c Body Armar_| z 50000 USD  Tex Exsmpt = 4502002544 0
20 0D AB B, Uatera |Medular ntegrated Communications | 5 S7500 USDH  Teo Ewempt = SE02002548 20
0020 jas A Uslers Deployabie Rapid Asgeniy Sheler 1 E7500 USD  TaxExempl v 4502002544 3
0030 AA A Waters Moiature Yickng Coid Wasthar Boo] 5 8455 USD  TaxBempt T 4502002544 40
B0 002D aA Al Uatera 156657 |INSULATION ARMOR FLEX | 2 SLHD USD e Ewempt = 4502002544 &0




Contract number entered in WAWF will direct user to the associated SUS document
Defaults to SUS screen “Display Purchase Order” for the contract, or

a listing of POs tied to the contract where select the correct Delivery Order

PO data is replicated from GFEBS for use to confirm service performed & invoice

Home | Find | Help | FAQ | Logoff El!:!

Display Purchase Order

Display Purchase Order

(L erocess |J Dspiay bocument Fow | [pret | [0owriad ] ] - S@]ect “Process” to prepare Acknowledgment of the PO or change

Basic Data E
Document Hurber 1000000176 NOTE: “Process” button will only appear for a new or changed PO
—— e Must acknowledge (or reject) before can create confirmation

Purchase Order No. 4502002544

Reguested Follow-0On Documents  Purchase Order Response, Shipping Metif., Cenfirmation, Invoice

Status Hew
Item Overview c
Number  CLIN SLIN ACRN Status Product Line Type Description Order quantity Purchase Order Value Confirmed Cuantity Required on Confirmed for

10 0010 AA Ak Hew Level L& Concealable Body Armor 10 each 2,500.00 USD 0 each 03/05/2012

20 0010 AB Al Hew Modular Integrated Communicatiens Helmet 15 each 2,525.00 UsD 0 each 03/05/2012

30 0nz0 AA Al Hew Deplovable Rapid Assemby Sheltter 4 gach 3,500.00 USD 0 each 03/05/2012

40 o020 AA AA Hewr Meisture Wicking Cold Weather Boot Socks 25 each 424 75 USD 0 each 03052012

S0 jood40 AA Ak Hewr 156697 INSULATION ARMOR FLEX 10 each 255.00 USD 0 each 03052012

Page 1| 0f1

Basic (or header) data is shown with item information of awarded contract

14



Process Purchase Order

[ Send | [ Save | [ Cancel | [ Update Prices | [ Print | [ Download |

Basic Data E
Document Mumber 1000000175

Document Name W9124712P00%1

Document Date 03/05/2012

Purchase Order No. 4502002544

Reqguested Follow-0On Documents  Purchase Order Response, Shipping Motif., Confirmation, Invoice

Status In Process
ltem Overview (=]
Mumber CLIN  SLIN  ACRN Status Product Line Type  Description Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for
10 0010 AA A @@ Frocess Level 4 Concealable Body Armor 10 each 2,500.00 USD each 03052012
20 0010 A8 aA @@ Process Modular Integrated Communications Helmet 15 each 2,925.00 USD each 030512012
30 0020 A |AA &% @ n Process Deplovable Rapid Assemby Shelter 4 each 3,500.00 USD [ a]each 03052012
40 0030 AA  AA @@ Frocess Moisture Vicking Cold Weather Boot Socks 25 gach 42475 USD gach 03/05/2012
50 0040 Aa A @@ Process 158697 INSULATION ARMOR FLEX 10 each 255.00 USD each 02/05/2012
Page of1

[ confirm All tems | | Reject All kems | [ Deselect All kems |

PO will show line for each CLIN with Order quantity, unit of measure and Value
Review PO CLIN data to make sure matches award

NOTE: Any errors on PO data should be reported to Contracting Officer for correction

If any lines exist that are already fully invoiced, select “Reject” for those only and “Send”
If all lines are open and correct, select “Confirm all items”



Process Purchase Order

[ Send |[ Save | [ cancel | [ Update Prices | [ Print | [ Download |

Basic Data

Document Mumber
Document Name
Document Date
Purchase Order No.

Reguested Follow-0On Documents
Status

Item Qverview

Number CLIN  SLIN  ACRN

10 0010 A4 AA

20 oo1n AB Ak

[

0020 AA AA

|r_o

|-:n
=]

0030 AA AA

0040 A4 AA

|rn

1000000176

W3124712P003

03/05/2012

4502002544

Purchase Order Response, Shipping Notif., Confirmation, Invoice

In Process

Status Product Line Type  Description

@‘ Q Confirmed Level 14 Concealable Body Armor

G‘ a Confirmed WModular Integrated Communications Helmet
&7 ) Confirmed Deplovable Rapid Assemby Shetter

& &) confirmed Moisture Wicking Cold Weather Boot Socks
@' a Confirmed |58697 INSULATION ARMOR FLEX

CI=TPase[ Jori G

[ Confirm All kems | [ Reject All kems | [ Deselect All kems |

Order quantity

10 each
15 each
4 gach
25 each

10 each

Confirmed items will show GREEN check
Select “Send” to submit

Purchase Order WValue

2,500.00 USD
2,925.00 USD
3,500.00 USD

42475 USD

255.00 USD

Confirmed CQuantity

each
gach
gach
each

Required on
03/05/2012

03/05/2012
03052012
03052012

03/05/2012

Confirmed for

16
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Messages

Successyour changes have been adopted successfully

Display Purchase Order

Create ASN | [[Create Confirmation | | Display History | [ Display Document Flow | [ Print | [ Download |

Basic Data

Dacument Number

Document Name

Document Date

Purchase Order No.

Reguested Follow-0n Documents

Status

Item Overview

Number CLIN  SLIN  ACRN
i oot AA AA

0 o010 AB Ah

]

30 0020 A4 AR

[

2. Now able to select “Create ASN” to notify acceptor of shipment/delivery

1000000176
W9124712P0091
03/05/2012
4502002544

Purchase Order Response, Shipping Notif., Cenfirmation, Invoice

Confirmed
Status Product Line Type  Description Order quantity
Confirmed Level 1A Concealable Body Armor 10 each
Confirmed Modular Integrated Communications Helmet 15 each
Confirmed Deplovable Rapid Assemby Shelter 4 gach

(similar to WAWF Receiving Report)

Purchase Crder Value

2,500.00 USD
2,925.00 USD

3,500.00 USD

Confirmed Quantity

10 each
15 each

4 gach

Message returned and shown at the top of
page to indicate a successful posting

Required on
03/05/2012
03/05/2012

03052012

Confirmed for
03/05/2012

034052012

03052012

17
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Delivery Information

Delivery Date (Expected)
Delivery Time (Expected)

Shipping Date

03/05/2012

[07:00

03/05/2012

Shipping Time [07:00 |
Means of Transport hd
Transport ID Code
Bill of Lading
Item Overview
Number ACRN CLIN SLIN Product Description
10 Ah 0010 Ah Level 14 Concealable Body Armor
20 Ah 0010 AB Modular Integrated Communications Helmet
30 Y. 0020 Y. Deplovable Rapid Assemby Shelter
40 Y. 0030 Y. Moisture Wicking Cold Weather Boot Socks
50 LY. 0040 AA 156697 INSULATION ARMOR FLEX

(=[] page[ 1]or1 [-]"]

[ Select All | [ Deselect Al | [ Propose Outstanding Quantities |

PO lines are shown with total “Ordered” amount

Optional: Select a “Means of Transport” from the pull down

to enter “Transport ID” or “Bill of Lading” in

Delivery Information as free form text to Acceptor

[=]
c
=
=
g
|| ra Y
= |th HINE

Unit of Measure

gach
each
each
each

gach

Purchase Crder No.
4502002544
4502002544
4502002544
4502002544
4502002544

Order ltem
10
20
30
40
50

DELETE

(== == =)

ftem Selection
O Propose Quantity
O Propose Quantity
O Propose Quantity
O Propose Quantity
["] Propoze Quantity

18
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Delivery Information

Delivery Date (Expected)

Delivery Time (Expected)

Shipping Date
Shipping Time
Means of Transport
Transport ID Code

Bill of Lading

Item Qverview

Number  ACRN CLIN
10 AR 0010
20 AR 0010
a0 AR 0020
40 AR 0030
50 AA 0040

Page of 1

SLIN Product

AR
AB

AR
AR
AR

03/05/2012

[07:00 |

03/05/2012

[07:00 |

Truck hd

[A1999455532456055 |

[G1000234455

Description

Level 14 Concealable Body Armor

Medular Integrated Communications Helmet

Deplovable Rapid Assemby Shefter

Moisture Wicking Cold Weather Boot Socks

In “Quantity” field, enter the quantity will ship or
plan to invoice for each Contract CLIN / SLIN

156697 INSULATION ARMOR FLEX

[ Select All | [ Deselect All | [JPropose Outstanding Quantities

Unit of Measure
gach
gach
gach
gach

each

Purchase Order Mo.
4502002544
4502002544
4502002544
4502002544
4502002544

Order kem
10
20
30
40
50

Optional: Can select “Propose Outstanding Quantities” to provide
calculated open quantity available based on award, less

NOTE: if calculated open quantity is incorrect, contact COR/Acceptor

previously submitted ASNs and any returns

DELETE

2 aaaa

ttem Selection
O Propose Quantity
O Propose Quantity
(| Propose Quantity
O Propose Quantity
O Propose Quantity

19



Select “Goods Delivered to Recipient” to send to acceptor

Display Purchase Order > Process ASN

Process ASN

[ Goods Delivered to Recipient ||[ Save | [ Cancel | [ Print | [ Downioad |

Basic Data

| shipping Notif.
| Document Hame
| Document Date

| status

Delivery Information

| Delivery Date (Expected)
| Delivery Time (Expected)
| shipping Date

| Shipping Time

| Means of Transport

| Transport I Code

| Bill of Lading

3000000126

[wg124712P00g1

03/05/2012

In Process

03/05/2012

[07:00 |

[07:00 |

Truck hd

[A1999455530456055 |

[G1000234455

20



Message displayed at the top stating the confirmation completed successfully.
NOTE: Warning messages (yellow) are informational and can be ignored.

Messages

Successrour changes have been adopted successfully

Display ASH

| Create Invoice | | Copy | | Print | | Download |

Basic Data

Shipping Notif. 3000000126
Document Name W8124712P0051
Document Date 03/05/2012
Status Sent

Delivery Information

Delivery Date (Expected) 03/05/2012
Delivery Time (Expected) 07:00
Shipping Date 03/05/2012
Shipping Time 07:00

Weans of Transport

21



Optional: Select “Download” or “Print” to include as shipping document

Display ASN

[ create Invoice | [ Copy | [ Print || Download |

Basic Data

Shipping Notif. 3000000126
Dacument Name WE124712P0091
Doecument Date 034052012
Status Sent

Delivery Information

Delivery Date (Expected) 03/0542012
Delivery Time (Expected) 0700
Shipping Date 03052012
Shipping Time 07:00

Means of Transport
Transport ID Code A19%9455532456955

Bill of Lading G1000234455

2L Name Type Medified Size Ratio Packed Path

E ASN_3000000126.PDF Adobe Acrob..,  3/5/2012 3:35 PM 16,252 73% 4331




Shipping notification

L Infarmation
USA Description VWB124712P0091
Shipping notification humber: 3000000126
Date: 03/05/2012
Contact person: g &
INC
Telephone:
Fax:
E-mail:
Ship-to address
UNITED STATES ARMY
0000000259
USA
Delivery infarmation
Bill of lading Means of transport Transport ID
G1000234455 Truck A1999455532456855
Delivery date Delivery time Shipping date
03/05/2012 07:00:00 03/05/2012
Shipping notification details
Item Product number Description Product type Revision level Quantity Unit
Order numberfitem Supplier product ne.
1o Level llA Concealable Material 2 EA
Body Armar
4502002544/0000000010
20 Modular Integrated Material ] EA
Communications
Helmet
4502002544/0000000020
30 Deployakle Rapid Material 1 EA
Assemby Shelter
4502002544/0000000030
40 Moisture Wicking Cold Material 5] EA

Example ASN
(Optional to print or save)

23



3. Now ready to “Create Invoice” from the ASN (RR) sent to Acceptor

Display ASN

[ Create Invoice | [[Copy | [[Frint | [ Download |

Basic Data E
Shipping Motif. 3000000126

Document Name W9124712P001

Document Date 03052012

Status Sent

NOTE: DO NOT change quantities on invoice since it must match ASN for payment certification.
If incorrect, “Cancel” before sending invoice, then go back and “Cancel” ASN
and create a new corrected ASN before proceeding.

24



A system generated number is assigned as vendor invoice number,
however for payment certification, vendor CAGE must be included.

Process Invoice

[send | [ Save | [ cancel | [ Update Prices | [ Print | [ Dc

** Change the system Invoice number to CAGE + reference number

Basic Data

. (up to 14 characters), example “0L524-12345678”

Status In Process

Description |we124712P0091

Document Date 0340502012

External Reference 4502002544

Unplanned Delivery Costs | 0.00][usD

Products and Services AmOU nt defaUItS |E|

Mumber CLIN  SLIN  ACRN Product Type  Product  Description Quantity Unit of Measure Net Value Tax Purchaze Order No. Purchase Order ftem DELETE
100 0010 AA lAA Material [Level 14 Concealable Body Armor | | 2| 500.00 USD | Tax Exempt - 4502002544 10 i
20 000 AR lAA Material [Modular Integrated Communications | [ 5] §75.00 USD | Tax Exempt 4502002544 20 i}
30 0020 AA AA Material | Deployable Rapid Assemby Shelter | [ 1] 875.00 USD | Tax Exempt ~ 4502002544 30 i}
40 0030 AA lAA Material [Moisture Wicking Cold Weather Boof | 5] 8495 USD | TaxExempt - 4502002544 40 i
50 0040 A AA Material 156687  [INSULATION ARMOR FLEX | [ 2| 51.00 USD | Tax Exempt 4502002544 50 i}

Price Information |:_]

Condition Valug

et i wsEuo < Total Net Value is also provided

JI‘.P&H nad De hnary Cosis 0.00 UsSD

Tax 0.00 USD

Gross Price 248595 USD

After review and Invoice number change
Select “Send”
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Degday Parchads Order. > Deloliy A5H > Dapliy Ivdics

1]
Eﬁ-xuﬂ-w"riﬂ'=-*=-=="=f-===*='=uc====*~*= Message Invoice successfully processed

D plary Mrviice

| Set Stefus | | Copy | | Creste Credt Memo | | Diplsy Documend Ficw | | Prin

Acceptor is notified of confirmation submitted

Acceptor has 7 days to accept or reject
Once confirmation accepted, scroll down in SUS Display Invoice to “Check Payment Status”

Terms of Payment

Byyment n Days Daacount v %
g 0.000

0 0.000

o

Payment Status

Dabe  nvosced Amount  Faid Amound  S5stus  ECC FIDocument  Inwoice Pymit Status  ChecEFT Dade  CheckTFT# Replacemant Dabé  Replacement Chic No
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Optional:

Scroll down in SUS Display Invoice to “Check Payment Status”

Invoice will show “Submitted” with GFEBS document number for verification
WAWEF vendor folder is also updated hourly and will show status “Processed”

Payment Status

Date  Invoiced Amount Paid Amount Status ECC FlDocument Invoice Pymt Status Check/EFT Date CheckEFT# ReplacementDate Replacement Chk No
03/05/2012 2,485.95 USD |2,485.95 USD| Open 5105601751 Submitted '
[ Check Payment Status |

User ID : TESTVENDOR2

Wide Area Workflow 5.2 Printer Friendly

User Vendor Documentation Lookup Logout

Vendor Documents from Active Folder for '0L524" (2 items, sorted by Contract Number)

Chem | Systom endor (Payee) | DUNS | DUNS-4 ] Ext | Contrct Numbera | Devery Order | Shipment Number | Submited | Shipped ] Accepted | _Status ] Purod

1 GFEBSP2P 0L524 555905108 W9124712P0091
2 GFEBSP2P Receiving Report 0L524 555905108 W9124712P0091 3000000126 20120305  2012-03-05 Submitted
SYIONTIURMISRNIRIMEY Invoice Number | Submitted | Received | Status | Purge | Recall | oid | Amount
g CAGE-12345 2012-03-05 $2 485 95
$0.00

After certified for payment and disbursed, SUS Display Invoice status is “PAID”
with date and EFT payment reference/TRACE number

Payment Status

Date Invoiced Amount  Paid Amount Status ECC Fl Document  Invoice Pymt Status ChedoEFT Date CheddEFT # Replacement Date  Replacement Chk Mo

03/05/2012 248595 USD | 248595 USD| Paid 5105801751 I PAID 03/05/2012 0BEE1234 I

Chedt Payment Status




SAP SRM Home|| Find | Help | FAQ | Logoff P T

Find Supplier = Ligt of Suppliers = Start Page

| startPage

EII Purchase Orders | All Confirmations
Mew and Changed Accepted and Paddially Accepted
In Process Hejected

Confirmed and Partially Confirmed

Al ASNs Al Sched. Agreemt Releases
Mew
In Process

EII Invoices and Lredit Memos | All Goods Receipts

Accepted and Rejgcted All Canceled Goods Receipts

All Return Deliveries

a Own Data

Optional: Select “Home”
Select “All Purchase Orders” or “All Invoices”
to view a listing



Select “Display Document Flow” to view listing of all posted documents
tied to Purchase Order (or invoice if select “Display Invoice”)

L L]

SAP SRM Home | Find | Help | FAQ | Logoff i

Display Purchase Order

Display Purchase Order

| Process || Display Document Flow | IPrint | | Download |

Basic Data E
Document Mumber 1000000178

Document Name Wo124712P0091

Document Date 03/05/2012

Purchase Order No. 4502002544

Reguested Follow-0On Documents  Purchase Order Response, Shipping Metif., Cenfirmation, Invoice

Status Hew
Item Overview c
Number  CLIN SLIN ACRN Status Product Line Type Description Order quantity Purchase Order Value Confirmed Cuantity Required on Confirmed for

10 0010 AA Ak Hew Level L& Concealable Body Armor 10 each 2,500.00 USD 0 each 03/05/2012

20 0010 AB Al Hew Modular Integrated Communicatiens Helmet 15 each 2,525.00 UsD 0 each 03/05/2012

30 0nz0 AA Al Hew Deplovable Rapid Assemby Sheltter 4 gach 3,500.00 USD 0 each 03/05/2012

40 0030 AA Al Hew Moisture Wicking Cold Weather Boot Socks 25 each 42475 UsSD 0 each 03/05/2012

50 0040 AA Ak Hewr 156697 INSULATION ARMOR FLEX 10 each 255.00 USD 0 each 03052012

Page of 1
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General Fund

Vendor System Requirements Enterprise Business System

(GFEBS)

Internet Access

WAWEF user id
— ID assigned to CAGE code for contract award
— WAWEF User ID can be no longer than 12

» Enhancement planned to accommodate WAWF user id limit of 30 characters

— Pay Office on contract is assigned HQO0678 for Army GFEBS SUS
=  Will route user to GFEBS SUS vendor portal

Internet Explorer

— Under Tools > Compatibility View Settings
» Must add “Army.mil”

First Login will be unsuccessful

— User ID and roles are sent
» Return to WAWF screen and select again “Open GFEBS P2P in a new window”
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General Fund

SUS Support Contact Information Enterprise Business System
(GFEBS)

For Technical SUS help, the GFEBS Helpdesk may be contacted via e-
mail at army.gfebs.helpdesk@mail.mil or by phone 866-757-9771.

Second contact SUS Pilot Support team at usarmy.pentagon.hgda-asa-
fm.mbx.sus@mail.mil



mailto:Thomas.P.Riley24.ctr@mail.mil
mailto:Sandra.M.Beeker.ctr@mail.mil
mailto:Richard.m.scatamacchia.ctr@mail.mil
mailto:Leah.M.Crocker.ctr@mail.mil
mailto:Michael.C.Roberts9.civ@mail.mil
mailto:Lynda.Brown@dfas.mil
mailto:Michael.C.Roberts9.civ@mail.mil
mailto:army.gfebs.helpdesk@mail.mil
mailto:usarmy.pentagon.hqda-asa-fm.mbx.sus@mail.mil

General Fund

Enterprise Business System
(GFEBS)

WAWEF Notification
&
Vendor Folder updated



Within approximately 1 hour, should receive E-Mail from WAWF providing ASN #

From: RA2NOREPLY @ecedi.nit disa. mil [RAZNOREPLY (@ ecedi.nit. disa mil]
Sent: Tuesdav, March 06, 2012 3:21 PM

To:

Subject: W2124712P0091W0L524'RR\3000000126VGFEBSP2P Acceptad

Action System: GFEBSP2P

Document Type: Receiving Report

Acceptance Date: 2012-03-05T00:00:00.000 0000
Processed Date:

Contract Number: W8124712P0091

Delivery Order:

YVendor CAGE Ext: 01524

Shipment Number: 3000000126

Shipment Date:
Invoice Number:

Invoice Date:

Has been Accepted on . Status is Accepted.

Thank vou for yvour prompt attention.

Access the site at https:/pvthon.nit.disa.mil

THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAITL.



E-Mail from WAWEF to vendor showing Invoice Posted in WAWF History

From: RA2NOREPLY [@ecedi.nit.disa mil [RAZNOREPLY (@ecedi.nit disa mil]
Sent: Monday, March 05, 2012 4:28 PM

To:

Subject: W9124712P00S1V0L524\CT\5000000099\GFEBSP2P Processed

Action System: GFEBSP2P

Document Tvpe: Invoice

Acceptance Date:

Processed Date:

Conftract Number: W9124712P0051
Delivery Order:

Vendor CAGE'Ext: 01524
Shipment Number:

Shipment Date:

Invoice Number: CAGE-12345

Involce Date: 2012-03-05

Has been Processed on . Status is Processed

Thank vou for vour prompt attention.

Access the site at hittps://pvthon.nit. disa.mil

THIS IS A SYSTEM GENERATED EMATL MESSAGE, PLEASE DO NOT BESPOND TO THIS EMAIL.



Wide Area Workflow 5.2

User Vendor Documentation Lookup Logout

Vendor Documents from Active Folder for '4YQAZJ' (2 items, sorted by Contract Number)

1 GFEBSP2P Invoice 4YQA3 209144995 W9124712P0092 5000000100 2012-03-06 Processed

2 GFEBSP2P Receiving Report 4YQA3 809144008 W9124712P0092 4000000233 2012-03-08 Submitted

WAWEF History shows Receiving Report for Confirmation and Invoice

Wide Area Workflow 5.2

User Vendor Documentation Lockup Logout

Vendor Documents from Active Folder for '4YQAS3' (1 items, sorted by Contract Number)

mm Vendor {Payee) m DUNS+4 m Contract Numbera | Delivery Order | Shipment Number w Shipped | Accepted m

1 GFEESP2P Receiving Report Y QA3 209144995 W9124712P0092 4000000233 2012-03-08 2012-03-06  Accepted

WAWEF Receiving Report status updated “Accepted” when Acceptor posts in GFEBS
WAWE Invoice status updated to “Processed” when posts in GFEBS
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