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	DEPARTMENT OF THE ARMY

OFFICE OF xxx xxx
xxxxxxxx
xxxxxxxxx
REPLY TO

ATTENTION OF:

	


OFFICE SYMBOL 

MEMORANDUM FOR Deputy Assistant Secretary of the Army (Financial Operations), 109 Army Pentagon, Washington DC  20310-0109

SUBJECT:  Disciplinary Action imposed on Mr/Ms.__________________, Antideficiency Act (ADA) Violation Case XX-XX (Army Internal Case XX-XX)

1. An ADA violation occurred when Mr/Ms. ___________ while assigned to _____________ issued/authorized _________________.  This resulted in _____________________________.
2. I understand that (a) an Antideficiency Act violation is a violation of Federal statute; (b) Antideficiency Act violations constitute a misuse of DoD funds even though the misuse may not have been knowing or willful, and despite whether the disciplinary officer considers the misuse harmful to DoD, the Military Department or Service, or to the Defense Agency; (c) the Department is required to report the violation to the President (via the Director, Office of Management and Budget), the U.S. Congress, and to the Government Accountability Office; (d) an unwillful or unintentional violation does not justify a decision to not administer disciplinary action; and (e) disciplinary action shall be commensurate with the severity of the violation, and factors leading to the violation or its resolution may be considered. 

3. As identified in the formal investigation, Mr./Ms. _______________, is an individual primarily responsible for this violation.  Mr./Ms. _________’s failure to _____________ caused ______________.  As the officer charged with imposing discipline in this case, I issued _____________ to Mr./Ms. ______________.  While I considered _____ , I have determined that _______________ is appropriate for the following reasons:  ________________.  No further discipline against Mr./Ms. ______ will be taken.  
4.  My point of contact for this action is LTC xxxxxxx who can be reached at (xxx) xxx-xxxx, email: xxxxxl.

XXXXXXXXXXXXXX
Chief of Staff/DRM/Cdr…
