
Audit readiness is a top priority of the Secretary and Chief of Staff of the Army, and should be a top priority for commanders at all levels. The business conducted by the Army’s acquisition, personnel, finance, facilities management, logistics, and other business communities is recorded in the Army’s financial statements. To make the financial statements audit ready, the Army must conduct its business in accordance with existing laws, policies, and regulations. Audit readiness does not represent a new set of requirements, but rather a way of conducting business in accordance with standard practices with robust internal controls. 

Commanders provide an important leadership role in achieving and sustaining audit readiness. To help commanders enable and embed audit readiness as a daily business function, the Army Accountability and Audit Readiness Directorate has created this checklist, as well as several important resources that complement this checklist. These resources are located on the Army Audit Readiness Army Knowledge Online (AKO) page. To access this page: 
· Log into AKO through your web browser (https://www.us.army.mil/suite/designer). 
· Search for “Army Audit Readiness” or paste the following into your browser: https://www.us.army.mil/suite/page/auditready. 
· Scroll down to the middle of the page to find “Audit Readiness Resources” section and click on the folder titled “Commanders’ Resources.”

The specific actions you should take using the resources located in the Commanders’ Resources folder include ensuring: 
· Personnel understand audit readiness requirements and the Army audit readiness program as described in the “Army Audit Readiness Strategy.” 
· Key control owners have effectively implemented the key internal controls identified in this checklist and in the “Audit Readiness Command and Installation Guide.” 

These documents complement this checklist and help form a comprehensive view of an auditable business environment. The “Army Audit Readiness Strategy” provides an overview of the Army’s approach to getting auditable, while the other documents identify the specific requirements and provide the details for operationalizing audit readiness. The “Audit Readiness Command and Installation Guide” identifies the policies and regulations that require specific controls. It also defines the key control owners within the relevant business processes. Finally, this checklist helps you ask the right questions of your organization to ensure you meet your audit readiness responsibilities. 

The Commanders’ Checklist will help commanders enable and embed audit readiness as a daily business function. The checklist identifies the specific controls that will be tested by the Army Audit Readiness teams and external financial statement auditors. These controls should be embedded as a part of standard business and not treated as a separate mission. In addition, your organization's status in implementing and executing these controls should be included in your Commanders’ Critical Information Requirements and embedded in the command's unit status reports, quarterly training briefs, and other assessments used to gauge the command's financial management effectiveness and audit readiness. The controls labeled as a “control gap” represent controls that have not been implemented across the Army. For these controls, the Office of the Assistant Secretary of the Army (Financial Management & Comptroller) (OASA(FM&C) will provide guidance and recommendations at a later date to remedy the gap. 

As the effectiveness of these controls across the Army is discovered during regular testing, the Army Audit Readiness team will provide testing results by organization to identify control deficiencies and drive accountability across the Army. The Secretary of the Army, Chief of Staff of the Army, and all Assistant Secretaries of the Army will be monitoring the testing results and holding the Army’s senior leaders accountable for supporting this important requirement. 


Change History

The table below presents significant changes made in October 2015.

	Page
	Change
	Reason

	4, 8-10
	Updated control language in the following SBR and E&C Controls:
· SBR 11.14, Collections Received
· SBR 14.08, Semi-Centralized Promotion Approval
· SBR 14.17, UCFR Review
· SBR 14.18, UCPMR Review

	To clarify control activity as it relates to the identified business process.

	4, 23-25
	Updated control language and/or identified control as a ‘control gap’ in the following SBR and E&C Controls:
· SBR 11.12, Collections Reconciliation
· CA 4.01, CIP Account Initiators
· CA 4.02, Create CIP and Accumulate Costs
· CA 4.03, Monitoring for Impairment of CIP
· CA 4.04, Relieve CIP
· CA 4.05, CIP Reporting
· CA 4.06, Acceptance of Real Property
· CA 4.07, Acceptance of Capital Improvements
· CA 4.08, Physical Inventory
· CA 4.09, Monitoring for Impairment of Real Property
· CA 4.10, Disposal of Real Property
· CA 4.11, Verification of APSR Postings 
	To clarify control activity as it relates to the identified business process.

	[bookmark: _GoBack]4,5
	Added the following SBR controls:
· SBR 11.14, Collections Received
· SBR 12.09, Review and Approval of Fuel Cost (New)
· SBR 13.08, Review of PCS Expenditures
	To reflect updates to SBR business processes.

	--
	Removed the following SBR and E&C Controls:
· SBR 14.25, Payroll Systems Reconciliation
· SBR 14.28, Payroll System to General Ledger Reconciliation
· CA 4.12, CIP Reporting (now control CA 4.05)

	To reflect updates to SBR and Real Property business processes.
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[bookmark: _Toc431549117]Instructions for Completing Checklist

1. Indicate whether or not a control is in place and operating effectively within your command.
a. If a control is in place and operating effectively, indicate “Y” for Yes.
b. If a control is not in place or is not operating effectively, indicate “N” for No.
2. For controls that are not in place or are not operating effectively:
a. Provide an explanation of what is being done to correct the situation.
b. Include the date by which the corrective action will be complete.
3. The controls labeled as a “control gap” represent controls that have not been implemented across the Army. For these controls, OASA(FM&C) will provide guidance and recommendations at a later date to remedy the gap.

See example below.  

	
Statement of Budgetary Resources (SBR) Checklist
SAMPLE
	Is control in place and operating effectively?
	If no, provide planned corrective action
	Corrective action due date

	General

	|_|
	Joint Reconciliation Program
(SBR11.05)
	Quarterly, Army management, or designated individual, reviews undelivered orders recorded in the general ledger to confirm obligations are valid and supported by the appropriate documentation (e.g., contract, travel order) and that the delivery of goods/services is expected in the future. If invalid and/or inaccurate obligations are identified, the general ledger is adjusted appropriately. This review is evidenced by a certified Joint Reconciliation Program package.
	N
	Implementing this control by fiscal year end and refining SOPs accordingly.  
	3/31/15



Inquiries can be sent to usarmy.pentagon.hqda-asa-fm.mbx.audit-readiness@mail.mil
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	Is control in place and operating effectively?
	If no, provide planned corrective action
	Corrective action due date

	[bookmark: _Toc431549119]General

	|_|
	Delegation of Authority for Fund Certifiers, Certifying Officers, Contracting Officers, and Grants Officers
(SBR 11.01)
	Fund Certifiers, Certifying Officers, Contracting Officers, and Grants Officers must have delegated authority to certify the availability of funding (commit and/or obligate) in GFEBS, certify invoices/vouchers for payment, award contracts, and award assistance instruments, respectively. This authority is evidenced by a delegation of authority letter for Fund Certifiers, a DD Form 577 for Certifying Officers, a warrant for Contracting Officers, and a statement of appointment or warrant for Grants Officers.
	
	
	

	|_|
	Authority to Approve Goods Receipts
(SBR 11.02)
	Authorized individuals must have delegated authority to review delivered goods/services to validate that they are in agreement with the PO. This authority to review and approve is evidenced by a delegation of authority (e.g., Delegation of Authority Memo, COR Delegation of Authority Memo, delegation within the contract, DA Form 1687).
	
	
	

	|_|
	Review of IDOC Errors
(SBR 11.03)
	On a monthly basis (bi-weekly for DCPS only), a designated individual reviews IDOC exception reports (see feeder system inventory list) to ensure all transactions interface completely and accurately. The report is reviewed and action is taken to address IDOC errors prior to the following month-end close of the period being reviewed. This review is evidenced by the designated individual's signature on the associated IDOC exception report.
	
	
	

	|_|
	System Access Review
(SBR 11.04)

	Army management performs an annual review of user roles within Army-owned feeder systems (e.g., ATAAPS, FCM, SIDPERS, RLAS) that interface into Army general ledgers to ensure access is restricted to appropriate personnel and to confirm roles are appropriately assigned. This review is evidenced by management's signature and date on the system generated access listing.
	
	
	

	|_|
	Joint Reconciliation Program
(SBR 11.05)
	Quarterly, Army management, or designated individual, reviews undelivered orders recorded in the general ledger to confirm obligations are valid and supported by the appropriate documentation (e.g., contract, travel order) and that the delivery of goods/services is expected in the future. If invalid and/or inaccurate obligations are identified, the general ledger is adjusted appropriately. This review is evidenced by a certified Joint Reconciliation Program package.
	
	
	

	|_|
	Reconciliation of Budgetary Amounts from Feeder Systems
(SBR 11.06)
(Control Gap)
	An authorized individual performs a monthly reconciliation of all budgetary amounts (e.g., those that post to GL accounts 4221, 4222, 4801, 4802, 4901, 4902) recorded in feeder systems that interface with GFEBS. Exceptions are investigated and resolved prior to the following month-end close of the period being reviewed and evidenced by the authorized individual's signature and date on the reconciliation.
	
	
	

	|_|
	SOP Review 
(SBR 11.08)
	SOPs for recording transactions or underlying events and processing transactions exist and are reviewed by Command HQs annually for compliance with GAAP and Army/DoD regulations, and for completeness. This review is evidenced by the signature and date on the SOP. 
	
	
	

	|_|
	Journal Entry Review
(SBR 11.09)
	Prior to being recorded in the general ledger, all journal vouchers (e.g., manual cost transfers, GFEBS adjustments), are reviewed by an individual other than the person who creates the journal voucher to verify that the journal voucher is accurate (e.g., correct debits and credits per USSGL, amounts, date) per the associated supporting documentation. This review and approval is evidenced by the authorized individual's signature and date on the journal voucher.
	
	
	

	|_|
	Management Journal Entry Review
(SBR 11.10)
(Control Gap)
	Management performs a weekly review of all journal vouchers manually entered in the system (e.g., GFEBS, DDRS-B) for accuracy. Exceptions are investigated and resolved prior to the following month-end close of the period being reviewed and evidenced by management's signature and date on the review.
	
	
	

	|_|
	SOF Review 
(SBR 11.11)
	An authorized individual generates a daily SOF report and reviews the report to ensure that obligations and expended authority do not exceed allotments. Exceptions are investigated and resolved prior to the following month-end close of the period being reviewed. This review is evidenced by the authorized individual's signature and date on the SOF report.
	
	
	

	|_|
	Collections Reconciliation 
(SBR 11.12)
(Control Gap)
	Management performs a monthly reconciliation of the deposit supporting documentation (i.e., image of the certified check, collections log, DD Form 1131 Cash Collection Voucher, and SF215 Deposit Ticket with transaction detail) to the collections recorded in GFEBS. All differences are documented and resolved promptly. This reconciliation is evidenced by the signature and date of the reviewer on the reconciliation.
	
	
	

	|_|
	Initial System Access
(SBR 11.13)
	Access to Army-owned feeder systems (e.g., eMILPO, RLAS, MyUnitPay, ATAAPS, FCM) document repositories, and hosting servers/databases (e.g., SQL server) is restricted to appropriate personnel.  This is evidenced by signature and date on the supporting documentation (e.g., DD Form 2875, system access authorization documentation, delegation of authority).
	
	
	

	|_|
	Collections Received
(SBR 11.14)
	Designated personnel record cash and checks received on the collections log, including the CCV Number, Organization/Receiving Office, Disbursing Office LOA, Check Number, and Receipt Date.  All entries are evidenced by the signature and date of the individual that received and recorded the cash/check on the collections log.
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	|_|
	Commitment Approval - Fund Approval
(SBR 12.01)
	An authorized individual reviews the purchase request (e.g., purchase requisition, GFEBS PR, outbound MIPR, memo of agreement, commitment document) to validate that sufficient funding is available within the appropriate LOA (e.g., appropriation, fiscal year, commitment item) for the purchase. The funding certification is evidenced by the authorized individual's signature and date on the purchase request.
	
	
	

	|_|
	Upward Adjustments/
Obligation Approval
(SBR 12.02)
	An authorized individual with delegated authority reviews the purchase order (e.g., contracts, outbound acceptance MIPR, obligating document, travel order/voucher) to verify that it includes the time and amount, and uses the appropriate LOA (e.g., appropriation, fiscal year). The review and approval is evidenced by the authorized individual's signature and date on the purchase order.
	
	
	

	|_|
	Goods/Services Receipt Approval
(SBR 12.03)
	An authorized individual reviews delivered goods/services to validate that they are in agreement with the purchase order. This review and approval is evidenced by the authorized individual's signature and date on the goods/services receipt document.
	
	
	

	|_|
	Payment Certification
(SBR 12.04)
	An authorized Certifying Officer reviews the invoice (e.g., travel vouchers, GPC billing statement, GFEBS MIRO document) prior to payment certification to ensure it is in accordance with the goods/services receipt document and the purchase order. This review and approval is evidenced by the Certifying Officer's signature and date on the payment certification document. This control does not pertain to payment certifications performed by DFAS.
	
	
	

	|_|
	Downward Adjustments/
De-obligations Approval
SBR 12.08
(Control Gap)
	An authorized individual reviews the de-obligating document (e.g., final invoice, reimbursable agreement, contract modification) to verify that it includes the time and amount, and uses the appropriate LOA (e.g., appropriation, fiscal year). The review and approval is evidenced by authorized signature and date on the de-obligating document.
	
	
	

	|_|
	Review and Approval of Fuel Cost 
SBR 12.09
(Control Gap)
	The Approving Officer reviews and approves the conversion of gallons of fuel consumed to dollars listed on DA Forms 3643 and 3644 to validate the accuracy of the amount inputted on the journal voucher (JV) by the Budget Analyst. The review is evidenced by a signature and date on DA Form 3644.
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	|_|
	Time & Attendance Certification
(SBR 13.01)
	Bi-weekly, a supervisor or alternate reviews time sheets (manual or electronic formats) as submitted by staff to ensure that the information entered is valid and accurate in accordance with alternate work schedules, overtime, and leave affecting recorded time. This review and approval is evidenced by the supervisor's or alternate's signature and date on the time sheet.
	
	
	

	|_|
	Payroll Exceptions Review
(SBR 13.02)
	Bi-weekly, a designated individual reviews the Missing Time Report and the Invalid Transaction Report from DCPS and resolves any identified payroll exceptions. This review is evidenced by the designated individual's signature and date on the exception reports.
	
	
	

	|_|
	RPA Approval
(SBR 13.05)
	A final review of the RPA is performed by a designated official to ensure that personnel data has been entered completely and accurately. This review is evidenced by the designated official's signature and date on the RPA in DCPDS.
	
	
	

	|_|
	Master Employee Record
(SBR 13.06)
(Control Gap)
	Army management performs an annual review of the MER in DCPDS to confirm that employees included in the record are currently employed by the Army.  This review is evidenced by management's signature and date on the MER system generated listing.
	
	
	

	|_|
	Review of PCS Expenditures 
(SBR 13.08)
(Control Gap)
	The employee's Approving Official reviews the documentation (e.g., airfare receipts, credit card statements, ground transportation receipts) to ensure receipts provided support the reimbursement request listed on the DD Form 1351-2 and PCS expenditures incurred are valid for relocation completed by the employee.  This review is evidenced by the Approving Official's signature and date on the DD Form 1351-2.   
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	|_|
	Bulk Obligation Review 
(SBR 14.02)

	The designated representative reviews and approves all bulk obligations created in RMT/RSW-Online/RM-Online or similar systems to ensure the bulk obligation is supported by documentation prior to processing. This review and approval is evidenced by a designated representative's signature and date on the obligation document.
	
	
	

	|_|
	SF 1081 Certification Review
(SBR 14.03)
	The designated representative reviews the SF 1081 to ensure the following:
· Information on the SF 1081 matches the supporting documentation
· Charges are incurred during the period of performance
· Charges are incurred within the life of funds
· Proper appropriation and fiscal year are assigned 
This review and approval is evidenced by the designated representative's signature and date on the SF 1081.
	
	
	

	|_|
	Approving Official Review
(SBR 14.04)
	The Approving Official reviews the appropriate form along with the key supporting document(s) identified in the KSD Matrix to authorize the action requested (e.g., Accessions, Promotions, Advancements, Demotions, Separations, Retirements). This review and approval is evidenced by the Approving Official's signature and date on the form.
	
	
	

	|_|
	Pay and Entitlement Verification
(SBR 14.05) 

	Annually, each Soldier's pay and entitlements are reviewed for accuracy and verified to ensure Soldiers are being paid the correct amounts. This review is evidenced by the designated representative's signature and date on the iPERMS Record Review Tool, DA Form 7425 or equivalent.
	
	
	

	|_|
	Verification of Duty Performed
(SBR 14.06)

	For duty of 29 days or less, the Soldier’s Supervisor or a Soldier with knowledge of the duty performed verifies the Soldier has performed the specified duty and payment should be received. This review is evidenced by the Soldier's Supervisor's (or equivalent) signature and date on the applicable form or equivalent.  (ARNG and USARC only) 
· Battle Assembly Attendance Roster (DA Form 1379)
· Individual Orders
· Annex of Group Orders
· DA Form 1380
	
	
	

	|_|
	Automatic Advancement Review
(SBR 14.07)
	The Commander reviews the Advancement Eligibility Status Roster (e.g., AAA-117 or equivalent) to ensure all Soldiers are eligible for automatic advancement to the next grade. This is evidenced by the Commander's signature and date on the Advancement Eligibility Status Roster or equivalent corresponding to the automatic advancement.
	
	
	

	|_|
	Semi-Centralized Promotion Approval
(SBR 14.08)
	The designated representative reviews the board generated promotion listing and cutoff scores prior to approving promotion orders to the grade of E5 or E6. The review is evidenced by the designated representative's signature or stamp and date on the promotion orders.  The promotion orders are uploaded in iPERMS to be included in the soldier’s permanent file.  The current year + 1 year timeframe is for the retention of the 'Board generated Promotion Listing' and 'Cut-off Scores' as support for the eligibility of the soldier.
	
	
	

	|_|
	Centralized Promotion Approval
(SBR 14.09)
	The designated representative reviews the board generated promotion listing prior to approving promotion orders to the grades of E7 and above to include Warrant Officers and Commissioned Officers. This is evidenced by the designated representative's signature/stamp and date on the promotion orders.
	
	
	

	|_|
	PCS Obligations
(SBR 14.10)
(Control Gap)
	The designated representative reviews the PCS Order and submits information for obligation in STANFINS. This review is evidenced by the designated representative's signature and date on the PCS Order.
	
	
	

	|_|
	DJMS Input System Review
(SBR 14.12)
	The Auditor/Reviewer reviews a minimum of 10% of the transactions included in the DMO/JUSTIS file prior to the MMPA update to ensure transactions are valid and supported by the appropriate documentation. Unsupported transactions are rejected. This review is evidenced by the date and signature of the Auditor/Reviewer on the 80/80 Listing/Transaction Report/TL.
	
	
	

	|_|
	Post-Update DJMS Reports
(SBR 14.13)
	After DJMS Update, the designated representative reviews the DJMS reports (from DMO, SAR4 or equivalent) for Reject Transactions, Recycle Transactions and Management Notices to ensure that all transactions were processed completely and accurately. Exceptions are investigated and promptly resolved. This review is evidenced by the designated representative's signature and date on the applicable reports.
	
	
	

	|_|
	Payment Certification
(SBR 14.14)
	An authorized Certifying Officer reviews the payment certification document prior to payment via SRD-1, DDS, DJMS EFT release, or a manual disbursement and certifies the payment. This is evidenced by the Certifying Officer's signature and date on the payment certification document.
	
	
	

	|_|
	IATS Travel Voucher Review
(SBR 14.15)
	The Travel Pay Auditor/Reviewer reviews all PCS Travel Vouchers submitted in IATS to ensure the following:
· All required receipts are attached
· Receipts are valid and legible
· Daily lodging rate matches the receipt
· If leave is taken, the per diem entitlement is updated to reflect this
· All expenses are related to the trip
· Mileage is claimed correctly
· Expenses are justifiable and in accordance with the JFTR
The review is evidenced by the Travel Pay Auditor/Reviewer's signature and date on the manual PCS Travel Voucher and electronic signature in IATS. 
(Active only)
	
	
	

	|_|
	UCFR Review
(SBR 14.17)
	Monthly, the Commander reviews the UCFR generated from DJMS or from the Web Based UCFR tool and verifies the accuracy of the following:
- Assigned personnel
- Soldier's grade
- Housing entitlements (status, zip code)
- BAS type
- Leave balance
- Article 15 actions
- Debts
- Incentive/Special pays 
- Duty status
- COLA
This review must be completed no later than the 10th calendar day and is evidenced by the Commander's signature and date on the UCFR. 
	
	
	

	|_|
	UCPMR Review
(SBR 14.18)
	Monthly, the Commander reviews the UCPMR generated from DJMS and verifies the accuracy of the following:
· Assigned personnel
· Soldier's grade
· Pay status
· PEBD
· BAH dependency status
· Incentive pays
· Drill performance
· Bonus payments
· Debts
This review must be completed no later than the 30th calendar day of the following month and is evidenced by the Commander's signature and date on the UCPMR. (ARNG and USARC only)
	
	
	

	|_|
	Disbursement to Obligation Correction
(SBR 14.20)
	Prior to disbursing, the Accountant ensures that all SRD-1/DDS disbursements have a recorded obligation in STANFINS using the D06/D00 report and ensures that all errors are corrected. This review is evidenced by the signature and date on the report.
(ARNG and USARC only)
	
	
	

	|_|
	MAFR Reconciliation
(SBR 14.23)
	Semi-monthly, the Military Pay Technician reviews the MAFR to identify and correct collection/disbursement voucher discrepancies between DJMS and SRD-1/DDS. This review is evidenced by the Military Pay Technician's signature and date on the MAFR.
	
	
	

	|_|
	SCOUT Report Reconciliation
(SBR 14.24)
	Monthly, the Military Pay Technician reviews the SCOUT Report to perform a reconciliation of disbursements/collections between DJMS and DDS. All unmatched disbursements/collections are identified and promptly resolved. This review is evidenced by the Military Pay Technician's signature and date on the SCOUT Report. 
	
	
	

	|_|
	Payroll Systems Reconciliations
(SBR 14.25)
	This Control has been removed from the Commander’s Checklist
	
	
	

	|_|
	Personnel Systems to Payroll Systems Reconciliations
(SBR 14.26)
	Monthly, the designated representative performs a reconciliation of the data from the TAPDB to DJMS-AC/RC to ensure the Soldiers' payroll information aligns with their personnel information. All differences are promptly resolved. This reconciliation is evidenced by the designated representative's signature and date on the reconciliation report.
	
	
	

	|_|
	Personnel Systems Reconciliation
(SBR 14.27)
	Monthly, a designated representative reconciles the data elements between the interfacing systems (e.g., eMILPO, TRANSPROC, ARISS, RECBASS, SIDPERS, RLAS) to ensure the reliability, relevance, and timeliness of recorded information. All differences are promptly resolved. This reconciliation is evidenced by the designated representative's signature and date on the reconciliation report.
	
	
	

	|_|
	Payroll System to General Ledger Reconciliation
(SBR 14.28)
	This Control has been removed from the Commander’s Checklist
	
	
	

	|_|
	Deployed Accountability Reconciliation
(SBR 14.29)
(Control Gap)
	Semi-monthly, the Military Pay Technician reconciles the DTAS accountability data with the DJMS MMPA to ensure deployed personnel are receiving appropriate location based entitlements. 
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	|_|
	Assistance Instrument Approval
(SBR 15.01)
	The Approving Official reviews recipient qualifications, determines if the proposed costs are fair and reasonable, and verifies that the assistance instrument (e.g., Grant, Cooperative Agreement, Subsidy, Contribution, Advance) has been signed by all required parties, sufficient funding is available, and the appropriate LOA (e.g., appropriation, fiscal year) is used.  The review and approval is evidenced by the Approving Official's signature and date on the assistance instrument.
	
	
	

	|_|
	Payment Certification for Assistance Instrument (Reimbursements/
Disbursements)
(SBR 15.02)
	An authorized individual reviews the request for reimbursement/disbursement and supporting documentation prior to payment certification to ensure that the request is valid and accurate. This review and approval is evidenced by the Certifying Official's signature and date on the payment certification document.
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	|_|
	Reimbursable Agreement Budget Analyst Review
(SBR 18.01)
	A designated individual reviews the reimbursable agreement (e.g., DD Form 448, ISSA, MOU, MOA, 285-R) to ensure the following:
· Goods/services listed on the agreement are within the scope of the Army activity's mission.
· The Army activity has the authority and capacity to perform the work.
· The Army activity Performer can begin the work before the Requestor’s funds expire. 
This review and approval is evidenced by the designated individual's signature and date on the reimbursable agreement acceptance.
	
	
	

	|_|
	Revenue Recognized to Cost Incurred Reconciliation
(SBR 18.02)
(Control Gap)
	A designated individual performs a monthly reconciliation of revenue recognized to the cost incurred to ensure that costs are complete and revenue is recognized appropriately. Exceptions are investigated and resolved prior to the following month-end close of the period being reviewed and evidenced by the designated individual's signature and date on the reconciliation worksheet.
	
	
	

	|_|
	Sales Order Review / Reconciliation
(SBR 18.03)
(Control Gap)

	A designated individual, other than the person who creates the Sales Order (With or Without Advance) reviews and reconciles the Sales Order (With or Without Advance) in GFEBS to the reimbursable agreement and reimbursable agreement acceptance to ensure that the data entered in the system is complete and accurate. Exceptions are investigated and resolved prior to the following month-end close of the period being reviewed. This review is evidenced by the signature and date of the reviewer on the reimbursable agreement acceptance.
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	|_|
	Monthly GFEBS to PBAS-FD 
(SBR 1.02)

	Army Budget Office (SAFM-BUC-E) performs a manual monthly reconciliation of the amounts entered in GFEBS with the amounts entered into PBAS-FD. This reconciliation is evidenced by signature and date on the reconciliation report.
	
	
	

	|_|
	Monthly GFEBS to EFD Reconciliation
(SBR 1.03)
(Control Gap)
	Army Budget Office (SAFM-BUC-E) performs a manual monthly reconciliation of the amounts entered in GFEBS with the funding level authorized in Enterprise Funds Distribution (EFD). Exceptions should be investigated and resolved prior to the following month-end close. This reconciliation is evidenced by signature and date on the reconciliation report.
	
	
	

	|_|
	Approval of Funds Distribution
(SBR 1.04)
	Prior to the distribution of funding in GFEBS, Appropriation Sponsors authorize the allotments of appropriations. This is evidenced by a signature and date on the document (e.g., spreadsheet, email, and memo).
	
	
	

	|_|
	Reconciliation of Approved Funds Distribution and Distributed Amounts per GFEBS
(SBR 1.05)
	Appropriation Sponsors perform a monthly manual reconciliation of the appropriation amounts entered in GFEBS to supporting documentation authorizing distribution of funding (e.g., spreadsheet, email, and memo). Exceptions are investigated and resolved prior to the following month-end close. This reconciliation is evidenced by the reviewer's signature and date on the reconciliation document.
	
	
	

	|_|
	Monthly Transfer Reconciliation
(SBR 1.06)
(Control Gap)
	Army Budget Office (SAFM-BUC-E) performs a manual monthly reconciliation of the amounts entered in GFEBS for all transfers authorized by OMB and the Department of Treasury, using the applicable transfer documentation (e.g., SF 1151, DD Form 1415) to confirm that all transfers are authorized and recorded in the proper period and at the correct amounts. This reconciliation is evidenced by signature and date on the reconciliation report.
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	|_|
	Annual Financial Reporting System Configuration Review
(SBR F.02)
(Control Gap)
	Management performs an annual review of system configurations for financial reporting in GFEBS to ensure alignment with accounting principles (i.e., accounting periods and chart of accounts). This review is evidenced by the signature and date on the associated configuration report.
	
	
	

	|_|
	Monthly Review of Changes to Closed Prior Period Report
(SBR F.03)
(Control Gap)
	Army Management, OASA(FM&C), performs a monthly review of the OB52 Report that identifies changes to closed accounting periods. This review is evidenced by the signature and date on the report.
	
	
	

	|_|
	DCAS CMET Table Reconciliation
(SBR F.06)
(Control Gap)
	Army Management reconciles the DCAS CMET to GFEBS edit tables to ensure that all records in the DCAS CMET are also in GFEBS at the appropriation level. All invalid records are researched and resolved. This reconciliation is evidenced by preparer's and reviewer's signature and date on the reconciliation report.
	
	
	

	|_|
	FMS 2108 Approval
(SBR F.07)
	Army Management reviews and approves the data for all accounts on the Year-End Closing Statement (FMS 2108). This review is evidenced by the signature and date on the FMS 2108.
	
	
	

	|_|
	Quarterly Final Financial Statement Approval
(SBR F.09)
	Army Management, OASA(FM&C), performs a quarterly review and approval of the Financial Statements and related footnotes for accuracy and completeness. This review is evidenced by signature and date on the final Financial Statement packet or equivalent.
	
	
	

	|_|
	Master Table Maintenance Approval
(SBR F.10)
(Control Gap)
	Management reviews and approves any requests for Master Table changes to LOAs or USSGL accounts in GFEBS to ensure the necessity and validity of the change. This review is evidenced by the signature and date on the Change Request Form or equivalent.
	
	
	

	|_|
	Master Table Maintenance Review
(SBR F.11)
(Control Gap)
	Management performs a monthly review of the Master Table Change Log to ensure that all changes made to the Master Table in GFEBS were properly authorized. This review is evidenced by the signature and date on the Master Table Change Log or equivalent.
	
	
	

	|_|
	Review of Indefinite Appropriations
(SBR F.12)
(Control Gap)
	Army Management, OASA(FM&C), performs an annual review of indefinite appropriations to ensure appropriations are closed if no disbursement activity has taken place within the account for two consecutive fiscal years or the entity head or President determines that the purposes for which the appropriation was made has been carried out. This review is evidenced by the signature and date on the report.
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	|_|
	SOPs
(CA 2.01)
	Standard Operating Procedures (SOPs) are accessible and are reviewed annually to ensure they are in accordance with Army Regulations (ARs) to appropriately account for assets for all processes. The SOP review is evidenced by the signature and date of the reviewer on the SOPs.
	
	
	

	|_|
	System Access 
(CA 2.02)
	Property book officers (PBO) or commanders appropriately authorize system access to the accountable property system of record (APSR), Property Book Unit Supply-Enhanced (PBUSE), as evidenced by emails/system internal request form or equivalent.
	
	
	

	|_|
	System Access Review 
(CA 2.03)
	System access to the APSR (PBUSE) is annually monitored by the installation/command to ensure that current users need access and the privileges are appropriate. This review is evidenced by the Information System Manager's or Designee's signature and date on the system access user report or equivalent.
	
	
	

	|_|
	Warehouse Security 
(CA 2.04)
	Adequate security is enforced for the safeguarding of assets, as evidenced by physical access security (e.g., locks, passwords, sign-in), in accordance with local SOPs and ARs.
	
	
	

	|_|
	Physical Inventory 
(CA 2.05)
	The hand receipt holder (HRH) conducts a physical inventory of assets annually or upon a change of the primary HRH or property book officer. This control is evidenced by the HRHs signature and date on hand receipts.
	
	
	

	|_|
	Acceptance / Transfer of Equipment 
(CA 2.06)
	General Equipment added to PBUSE is reviewed and approved by the PBO, with a Department of Army (DA) Form 1687, Delegation of Authority, and appointment letter, as evidenced by a signature and date on one of the following forms:                                                                
-For receipts:
  o DD Form 1348-1A, Issue Release/Receipt Document 
  o DA Form 2765, Request for Issue or Turn-In
  o DA Form 3161, Request for Issue or Turn-In
  o DD Form 250, Material Inspection and Receiving Report
  o DD Form 1149, Requisition and Invoice/Shipping Document
-For transfers:
 o DA Form 3161, Request for Issue or Turn-In 

The equipment is posted into PBUSE within seven calendar days for Active Army or 30 calendar days for Army National Guard and Army Reserve following receipt and acceptance.
	
	
	

	|_|
	Disposal of Equipment 
(CA 2.07)
	The Property Book Officer posts the disposal of general equipment assets to the Property Book Unit Supply-Enhanced (PBUSE) system upon receiving a Department of Defense Form 1348-1A, Issue Release/Receipt Document; Department of the Army (DA) Form 2765, Request for Issue or Turn-In; or DA Form 3161, Request for Issue or Turn-In, signed and dated by the disposal facility (Supply Support Activity or Defense Reutilization and Marketing Office) from the unit. The disposal transaction is posted to PBUSE within seven calendar days for Active Army or 30 calendar days for Army National Guard and Army Reserve from when the disposal facility signs and dates the supporting document.  
	
	
	

	|_|
	Quality Assurance Reviews 
(CA 2.08)
	Units perform quality assurance reviews after completion of physical inventories to ensure APSR records are supported by source documentation, as evidenced by signature and date on Command Supply Discipline Program (CSDP) checklist and report. The frequency in which this control is performed is dictated by command type, as prescribed in AR 710-2, Appendix B, Supply Policy Below the National Level.
	
	
	

	|_|
	Financial Reporting/JV Approval 
(CA 2.09)
	On a quarterly basis, the Office of the Assistant Secretary of the Army (Financial Management & Comptroller) – Financial Operations & Reporting (OASA(FM&C) – FOR) prepares a journal voucher that accounts for the assets held in PBUSE. This entry is reviewed and approved by OASA(FM&C) - FOR leadership prior to submitting to Defense Finance and Accounting Service for posting. The approval is evidenced by email.
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	|_|
	SOPs 
(CA 3.01)
	Army-wide: Standard Operating Procedures (SOPs) are reviewed annually for demilitarization and safety operations and every two years for all other operations to ensure they are in accordance with Army Regulations and appropriately account for assets in all applicable business processes. The SOP review is evidenced by the Accountable Officer’s signature and date on the SOPs.
	
	
	

	|_|
	Safeguarding of Assets 
(CA 3.02)

	Retail & Wholesale: Security procedures align with requirements in Army Regulation (AR) 190-11. Munitions are stored in a secured area of the installation with security measures in place to prevent unauthorized loss. Security measures can include, but are not limited to: fencing, guard posts, lock systems, alarms, and inspections of vehicles leaving the secured area.
	
	
	

	|_|
	System Access 
(CA 3.03)

	Retail: The Accountable Officer authorizes access to the accountable property system of record (APSR) utilizing Department of Defense (DD) Form 2875, System Authorization Access Request, or equivalent, as evidenced by the Accountable Officer’s signature on the document. A segregation of duties exists to prevent both access to assets and the ability to change records.
Wholesale: The appropriate supervisor authorizes access to the APSR utilizing DD Form 2875, or equivalent, as evidenced by the Supervisor’s signature on the document. A segregation of duties exists to prevent both access to assets and the ability to change records.
	
	
	

	|_|
	Account Code Creation Approval 
(CA 3.04)
	Command: Account code creations are approved by the Command Item Manager or Materiel Manager as evidenced by proper supporting documentation.
	
	
	

	|_|
	Account Code Change Approval 
(CA 3.05)

	Retail: Account code changes at the installation are approved by the Accountable Officer, as evidenced by his/her signature on Department of the Army (DA) Form 4508, Ammunition Transfer Record, or equivalent. Directed account code changes are approved by message from a Major Subordinate Command (MSC). 
Wholesale: Account code changes are directed by a Major Subordinate Command (MSC) and completed by an LMP Operator in accordance with the MSC directive. The affected data attributes are recorded on a data change form alongside the LMP Operator signature/date as evidence of the change.
	
	
	

	|_|
	Condition Code Change Approval 
(CA 3.06)

	Retail: Condition code changes are approved by the Quality Assurance Specialist (Ammunition Surveillance) (QASAS), or equivalent, as evidenced by the QASAS’s signature and date on DA Form 4508. 
Wholesale: Condition code changes are approved by the QASAS, or equivalent, as evidenced by the QASAS’s signature and date on DA Form 4508 or via the Munitions History Program (MHP) Approval Screen (provided by Client) for the automated interface between MHP and Logistics Modernization Program (LMP) system.  
	
	
	

	|_|
	Receipt Surveillance Inspection 
(CA 3.07)

	Retail and Wholesale: The QASAS, or counterpart, reviews DD Form 1348-1A, Issue Release/Receipt Document, or equivalent, and conducts a damage-in-transit inspection of received munitions. This review is evidenced by the QASAS’s signature and date on DD Form 1348-1A, or equivalent.
	
	
	

	|_|
	Munitions Handler Review 
(CA 3.08)

	Retail: The Munitions Handler, or equivalent, verifies that the munitions’ information on DA Form 3151-R, Ammunition Stores Slip, or equivalent, agrees with the physical assets received or being shipped, as evidenced by the Munitions Handler's, or equivalent's, signature and date on DA Form 3151-R, or equivalent.  
Wholesale: The Munitions Handler, or equivalent, reconciles two-dimensional barcode scans from the munitions to the receipt or shipment data in LMP, as evidenced by signature and date on DD Form 1348-1A, Work Order Line Item (WOLI), or equivalent.
	
	
	

	|_|
	Shipment Authorization 
(CA 3.09)
	Command: Shipment requests are properly approved by the Item Manager or Materiel Manager, as evidenced by the REPSHIP, or equivalent.
	
	
	

	|_|
	Issue & Turn-In Verification 
(CA 3.10)

	Retail: Issues and Turn-Ins are reconciled and verified by the Munitions Handler, or equivalent, and Unit Representative at the time of transaction completion, as evidenced by both signatures and date on DA Form 581, Request for Issue and Turn-In of Ammunition.
	
	
	

	|_|
	Turn-in Surveillance Inspection 
(CA 3.11)
	Retail: Live turn-ins are reviewed or inspected by a QASAS, or equivalent, as evidenced by the QASAS’s signature and date on the DA Form 3151-R, or equivalent.
	
	
	

	|_|
	APSR Posting 
(CA 3.12)


	Retail: The Stock Control Clerk compares information on the following forms to the data entered in the APSR:  
• Receipt: DD Form 1348-1A.
• Surveillance: DA Form 4508.
• Inventory: DA Form 444, Inventory Adjustment Report.
• Issue/Turn In: DA Form 581.
• Shipment: DD Form 1348-1A.
• Account Management: DA Form 4508.
If the information reconciles, the Stock Control Clerk will post the transaction to the APSR within 24 hours, per AR 710-2, 3-36b and DA Pamphlet (PAM) 710-2-2, 24-33a, as evidenced by initialing and dating the supporting documentation packet. 
Wholesale: The Storage Planner or Transportation Specialist compares information on the following forms to the data entered in the APSR: 
• Receipt: DD Form 1348-1A or DD Form 1149, Requisition and Invoice/Shipping Document.
• Surveillance: DA Form 4508.
• Inventory: DA Form 444.
• Shipment: DD Form 1348-1A.
• Demilitarization: DA Form 4508.
• Account Management: JMC message.
If the information reconciles, the Storage Planner or Transportation Specialist will post the transaction within the following timeframes, as evidenced by the electronic signature in LMP and posted markings on the documents:
• Receipt: 10 calendar days (AR 725-50, 5-14b(2)). 
• Surveillance: Three calendar days (AR 725-50, 5-44a(1)).
• Inventory: 16 days (Army Materiel Command Regulation (AMC-R) 740-27 5-5d).
• Shipment: Three days (AMC-R 740-27 4-4g(2)) .
• Demilitarization: Two work days (AR 755-8, 3-2f).
• Account Management: 10 work days (AR 725-50, E-270, a).
	
	
	

	|_|
	Demilitarization Certification 
(CA 3.13)
	Retail: The demilitarization of munitions is confirmed by the Demilitarization Supervisor and QASAS, or equivalent, as evidenced by the signatures and date on DA Form 4508.
Wholesale: The demilitarization of munitions is confirmed by the Demilitarization Supervisor and QASAS, or equivalent, as evidenced by the signatures and date on DA Form 4508. 
*Demilitarization is generally a Wholesale Process, but it does occur at a limited number of retail sites.
	
	
	

	|_|
	Inventory Adjustment Approval 
(CA 3.14)

	Retail: Inventory adjustments are approved by the Accountable Officer, as evidenced by the signature and date on DA Form 444.     
Wholesale: Inventory adjustments are approved by the Inventory Branch Chief, when required for significant adjustments, as evidenced by the signature and date on the DA Form 444.  
	
	
	

	|_|
	Physical Inventory 
(CA 3.15)

	Retail: Inventory Control Personnel conduct a physical inventory of all munitions on a quarterly basis. The physical inventory is approved by the Accountable Officer as evidenced by the Memorandum of Inventory Completion.   
Wholesale: Inventory Control Personnel conduct a physical inventory of munitions twice a year for Category (CAT) 1 items or annually for all other munitions. The physical inventory is approved by the Depot Commander as evidenced by the Memorandum of Inventory Completion.
	
	
	

	|_|
	Production Acceptance 
(CA 3.16)
	Wholesale: The Quality Assurance Representative (QAR) electronically or manually signs the DD Form 250, Material Inspection and Receiving Report, or equivalent, to indicate acceptance of the ammunition on behalf of the Army.
	
	
	

	|_|
	Production APSR Posting
(CA 3.17)
	Wholesale: Inventory control personnel use the DD Form 250 or DD Form 1348-1A and post assets to LMP within seven calendar days of production from government operated sites or within seven days of acceptance from contractor operated sites, as evidenced by the electronic signature in LMP and posted markings on the documents.
	
	
	

	|_|
	Summary Schedules 
(CA 3.20)
	Monthly system-generated summary schedules from WARS-NT reflect accumulated materiel that is reviewed by management to ensure proper classification and summarization of materiel. All classification and summarization errors and omissions are investigated and resolved in a timely manner. The Item Manager provides evidence of review and resolution of any discrepancies on the summary schedule, as evidenced by their approval email with their appropriate name and timestamp evident.
	
	
	

	|_|
	Quarterly Reporting
(CA 3.21)
	Quarterly Financial Statement Worksheets are compiled using the DoD Financial Management Regulation and the OM&S Financial Reporting Desktop Procedures by the appropriate AMCOM Representative and JMC APO on a quarterly basis, and are properly reviewed and approved from the AMCOM G-8 and JMC G-8 Division Chiefs as evidenced by their signature and date on the Financial Reporting Cover Memorandum. This must be completed and submitted to the AMC G-8 within four business days after the end of the financial reporting period.
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Real Property (RP)

	|_|
	CIP Account Initiators 
(CA 4.01)
(Control Gap)
	Authorized work orders (in-house minor construction projects) or planning & design and fund authorization (military construction) exist prior to initiating construction-in-progress (CIP) accounts.
	
	
	

	|_|
	Create CIP and Accumulate Costs 
(CA 4.02)
(Control Gap)
	All direct and indirect costs related to (1) work on newly constructed facilities and (2) capital improvements for existing assets are properly accumulated in the appropriate CIP accounts (based upon type of work, asset type, funding method, etc.).
	
	
	

	|_|
	Monitoring for the Impairment of CIP
(CA 4.03)
(Control Gap)
	An authorized individual performs a review of CIP activity to determine if any of the CIP balances have been impaired.  A second authorized individual reviews this analysis for accuracy and completeness.
	
	
	

	|_|
	Relieve CIP 
(CA 4.04)
(Control Gap)

	Accumulate the cost of construction or developmental projects in either the construction-in-progress general ledger account for posting to the applicable PP&E accounts when construction is completed or to the appropriate expense accounts if the construction project is terminated prior to completion.
	
	
	

	|_|
	CIP Reporting 
(CA 4.05)
(Control Gap)

	The CIP information submitted for financial reporting includes at least the CIP amount, customer project number, project detail fund code(s), project detail cost, project detail organization code(s), programmed amount, and real property unique identifier(s).
	
	
	

	|_|
	Acceptance of Real Property 
(CA 4.06)

	Real property included in the accountable property system of record (APSR) is approved by the Real Property Accountable Officer (RPAO)/Construction and Facilities Management Officer (CFMO) with delegated authority in writing as evidenced by a signed/executed legal instrument with supported placed-in-service date.  The Real Property Specialist records the transaction in the APSR within 30 days of acceptance, and retains documentation in asset file folder.  
	
	
	

	|_|
	Acceptance of Capital Improvements 
(CA 4.07)
(Control Gap)
	Capital improvements to real property included in the APSR are properly classified based on an increase to asset’s capacity, size, efficiency, or useful life.  Capital improvements are approved by the RPAO/CFMO with delegated authority in writing as evidenced by a signature and date on DD Form 1354, Transfer and Acceptance of DoD Real Property form.  The Real Property Specialist records the transaction in the APSR within 30 days of acceptance, and retains documentation in asset file folder.

	
	
	

	|_|
	Physical Inventory 
(CA 4.08)

	The Real Property Specialist/Manager or RPAO/CFMO conducts a physical inventory of all real property at least once every five years (three years for historical assets). The Real Property Specialist/Manager or RPAO/CFMO verifies key data fields in the APSR to ensure that all information required for financial statement and management reporting is recorded and accurate.  The Commander/USPFO reviews the physical inventory results for approval.  This control is evidenced by the Commander's/USPFO’s signature and date on the annual certification of physical inventory results memo, to include identified adjustments.
	
	
	

	|_|
	Monitoring for Impairment of Real Property
(CA 4.09)
(Control Gap)
	An authorized individual performs a review of all recorded assets to determine if any have been impaired.  A second authorized individual reviews this analysis for accuracy and completeness.
	
	
	

	|_|
	Disposal of Real Property 
(CA 4.10)

	Disposed real property is supported by applicable legal instrument, which has been approved by the RPAO/CFMO with delegated authority in writing, as evidenced by a signature and date, and removed from the real property inventory.  The Real Property Specialist records the disposal, net realizable value and any gain/loss on the disposal in the APSR within 30 days of disposal completion, and retains documentation in asset file folder. 
	
	
	

	|_|
	Verification of APSR Postings (new acquisitions, transfers, disposals, and adjustments) 
(CA 4.11)
(Control Gap)
	The RPAO/CFMO performs monthly reviews of APSR reports to identify input errors, unauthorized transactions, or missing records of RP asset transactions as evidenced by the RPAO's/CFMO’s signature and date on the monthly APSR report.  
	
	
	

	|_|
	CIP Reporting 
(CA 4.12)
(Control Gap)


	This Control number has been removed from the Commander’s Checklist.  It is now CA 4.05
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Acronym List

	Acronym
	Term

	AKO
	Army Knowledge Online

	AMC
	Army Materiel Command

	AMCOM
	Aviation and Missile Command

	APO
	Accountable Property Officer

	APSR
	Accountable Property System of Record

	AR
	Army Regulation

	ARISS
	Army Recruiting Information Support System

	ARNG
	Army National Guard

	ATAAPS
	Automated Time, Attendance and Production System

	BAH
	Basic Allowance for Housing

	BAS
	Basic Allowance for Subsistence

	CA
	Capital Asset

	CAT
	Category

	CCV
	Cash Collection Voucher

	CFMO
	Construction and Facilities Management Officer

	CIP
	Construction-in-Progress

	CMET
	Centralized Master Edit Table

	COLA
	Cost-of-Living Adjustment

	COR
	Contracting Officer’s Representative

	CSDP
	Command Supply Discipline Program

	DA
	Department of the Army

	DCAS
	Defense Cash Accountability System

	DCPDS
	Defense Civilian Personnel Data System 

	DCPS
	Defense Civilian Payroll System

	DD 
	Department of Defense 

	DDRS-B
	Defense Departmental Reporting System-Budgetary

	DDS
	Deployable Disbursing System

	DFAS
	Defense Finance and Accounting Service

	DJMS
	Defense Joint Military Pay System

	DJMS-AC
	Defense Joint Military Pay System-Active Component

	DJMS-RC
	Defense Joint Military Pay System-Reserve Component

	DMO
	Defense Milpay Office

	DoD
	Department of Defense

	DTAS
	Deployed Theater Accountability System

	E&C
	Existence and Completeness

	EFD
	Enterprise Funds Distribution 

	EFT
	Electronic Funds Transfer

	eMILPO
	Electronic Military Personnel Office

	FCM
	Funds Control Module

	FMS
	Financial Management Service

	GAAP
	Generally Accepted Accounting Principles

	GE
	General Equipment

	GFEBS
	General Fund Enterprise Business System

	GL
	General Ledger

	GPC
	Government Purchase Card

	HQs
	Headquarters

	HRH
	Hand Receipt Holder

	IATS
	Integrated Automated Travel System

	IDOC
	Intermediate Document

	iPERMS
	interactive Personnel Electronic Records Management System

	ISSA
	Inter-Service Support Agreement

	JFTR
	Joint Federal Travel Regulations

	JMC
	Joint Munitions Command

	JUSTIS
	Joint Uniform Military Pay System Standard Terminal Input System

	JV
	Journal Voucher

	KSD
	Key Supporting Document

	LMP
	Logistics Modernization Program

	LOA
	Line of Accounting

	MAFR
	Merged Accountability and Fund Report

	MER
	Master Employee Record

	MHP
	Munitions History Program

	MIPR
	Military Interdepartmental Purchase Request

	MIRO
	A transaction execution code for posting a vendor invoice in GFEBS

	MMPA
	Master Military Pay Account

	MOA
	Memorandum of Agreement

	MOU
	Memorandum of Understanding

	MSC
	Major Subordinate Command

	OASA(FM&C)
	Office of the Assistant Secretary of the Army (Financial Management & Comptroller)

	OASA(FM&C) - FOR
	Office of the Assistant Secretary of the Army (Financial Management & Comptroller) – Financial Operations & Reporting

	OMB
	Office of Management and Budget

	OM&S
	Operating Materials & Supplies

	PAM
	Pamphlet

	PBAS-FD
	Program Budget Accounting System-Funds Distribution

	PBO
	Property Book Office or Property Book Officer

	PBUSE
	Property Book Unit Supply-Enhanced

	PCS
	Permanent Change of Station

	PEBD
	Pay Entry Base Data

	PO
	Purchase Order

	PP&E
	Property, Plant, and Equipment

	PPRL
	Permanent Promotion Recommended List

	PR
	Purchase Request

	PRIDE
	Planning Resources for Infrastructure Development and Evaluation

	QAR
	Quality Assurance Representative

	QASAS
	Quality Assurance Specialist (Ammunition Surveillance)

	RECBASS
	Reception Battalion Automated Support System

	REPSHIP
	Report of Shipment

	RLAS
	Regional Level Application Software

	RM
	Resource Management

	RMT
	Resource Management Tool

	RP
	Real Property

	RPA
	Request for Personnel Action

	RPAO
	Real Property Accountable Officer

	RSW
	Resource Services Washington

	SAR4
	Sysout Archival and Retrieval System

	SBR
	Statement of Budgetary Resources

	SCOUT
	Specific Check On Unmatched Transactions

	SF
	Standard Form

	SIDPERS
	Standard Installation/Division Personnel System

	SOF
	Status of Funds

	SOP
	Standard Operating Procedure

	SQL
	Structured Query Language

	SRD-1
	Standard Finance System Redesign Subsystem 1

	STANFINS
	Standard Finance System

	TAPDB
	Total Army Personnel Data Base

	TL
	Transmittal Letter

	TRANSPROC
	Transition Point Processing System

	UCFR
	Unit Commander’s Finance Report

	UCPMR
	Unit Commanders’ Pay Management Report

	USARC
	U.S. Army Reserve Command

	USPFO
	U.S. Property and Fiscal Officer

	USSGL
	U.S. Standard General Ledger

	WARS-NT
	Worldwide Ammunition Reporting System-New Technology

	WOLI
	Work Order Line Item




