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> Action, Condition, Standard
> Regulation and Forms

> Disbursing Personnel
>
>

>
> Deputy Disbursing Officer Financial Systems
> Module 1: Introduction to Deployable Disbursing System (DDS)
> What isDisbursing
> DDSLoglIn
» Set business day
» Exchangerateset up
» DDS function and navigation keys
» > Module2: Transfer of Accountability
» > Module3: EFT Transactions
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» > Module5: Treasury Checks

>
>

» > Module6: Dishonored Checks

AGENDA

Check for payment
Check for Cash

» > Module7: Lossof Funds

» > Module8: Miscellaneous Processes
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Deferred Vouchers
Query Transactions
Backout Processes

Vault L eger

Agent Info

Office Setup

Vouchers Series Setup
Upload APC Master File
Add an APC

DDSHelp Menu



J AGENDA

Module 9: Limited Depositary Account

Module 10: Advance an Agent

Module 11: Clear a Disbursing Agent

Module 12: Close Business Day (with Accounting Clerk)
Module 13: Close Business Day (without Accounting Clerk)
Module 14: End of Day Reports

Module 15: Month End Closeout

Module 16: Physical Security

Module 17: System Requests

Module 18: Spillage Prevention

Module 19: Points of Contact

VVVVVVVYVYVYYVYY
YV VY VY VY VYV VVYV



- 7 ACTION, CONDITION, |
STANDARD

> ACTION: Perform Deputy Disbursing Officer functions within a deployed
environment utilizing functional financial systems.

> CONDITION: You have arequirement to open daily business, set the exchange
rate, clear agent transactions, close the daily business, perform month end and
Transfer of Accountability functions using a computer loaded with DDS Software,
DoDFMR Volume 5, DDS Guide, accessto OTCnet, ITS.gov, and standard office
supplies and equipment.

> STANDARD: The students will have successfully conducted deputy disbursing
officer functions using financial systems and receive a GO on the following:
> Properly open daily business and set the exchange rate.
Set-up user |Ds and Profiles.
Properly advance/clear agent funds.
Accept/ Create Remote File Transfer s from agents.
Perform disbursing oper ations.
Properly close daily business and review accounting file.
Properly complete end of day/month reports.
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REGULATION AND FORM S

> DoDFMR 7000.14-R, Vol 5 — Disbursing Policy And Procedures

http://www.dod.mil/comptroller/f mr/05/index.html

> DD FORM 1081 (Statement of Agent Officer’s Accountability)

http://www.dod.mil/comptroller/fmr/05/05 19.pdf

> DD FORM 2665 (Daily Agent Accountability Summary)
http://www.dod.mil/comptroller/fmr/05/05 19.pdf

> DD FORM 2657 (Daily Statement of Accountability)
http://www.dod.mil/comptroller/fmr/05/05 19.pdf

> STANDARD FORM 1219 (Statement of Accountability)
http://www.dod.mil/comptroller/fmr/05/05 19.pdf

Lol



DISBURSING PERSONNEL

Disbursing Officer (DO) — isan individual acting under formal appointment that is accountable as the
account (DSSN) holder. All transactions are completed under the account holder. (SF 1219)

Deputy Disbursing Officer (DDO) —isan individua acting under formal appointment to perform any duty
relating to public funds in the name of and for the account of the DO. Maintains the central location of the
account holder’s vault, prepares the account holder’ s end of month reports. Responsible for reporting any
abnormality within the DSSN. (DD Form 2657)

Disbursing Manager (DM) — Assists the DDO in day to day operations. Has overall functional control of
the sections within disbursing. May also serve as Certifying Official.

Disbursing Agent (DA) —isan individual acting under formal appointment to perform any duty relating to
public funds in the name of and for the account of the DO. (DD _For m 2665)

Certifying Official (CO) —isan individual under formal appointment by an external official outside of
disbursing to certify that payments are proper and just.

Cashier —isanindividual designated by the DO to perform disbursements, collections, and accounting
responsibilities. (DD _Form 2665)

Paying Agent (PA) —isanindividual acting under formal appointment to perform any duty relating to
public funds in the name of and for the account of the DO. (SE_44)



FMSU DISBURSING OFFICE |
SET-UP (RECOMM ENDED)

Deputy D sbursing\ &
Officer (DDO) Disbursing Manager/ Certifier

Note: Has management control
over all functional areas

Clearing Cdll Accounting Cell EF Cdl

Disbursing Analyst Accounting Analyst Disbursilng Analyst
) STANFINSGFEBSClerk ~ LOF Clerk EFT Clerk (2
NSF Clerk MOA Clerk

Cashier AUT Clerk
Note: A soldier can serve in more than one role within Accounting



DDO FINANCIAL SYSTEM S

> Thefinancial systems used within the Company
Disbursing cell

> Collection Information Repository (CIR)
> Payment Information Repository (PIR)

> International Treasury Services (ITS.gov)
> OTCnet: Online and Offline

> Deployable Disbursing System (DDS)
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FM SU DI SBURSING PERSONNEL
SYSTEM ACCESS (RECOMMENDED)

Disbursing Manager/ Certifier

ALL System Access
4 ALL System Access

&
S

: Accounting Cell e
Clearing Cell _ EET Cdll
Accounting Analyst = T
DDS (Input for Query) Disbursing Analyst
MR | ITSgov, PIR, DDS (agent
OTCnet, CIR, DDS (input) CIR, PIR, DDS (input functions)
for Query)
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SYSTEMSINTERFACES

Remote Sites (DA'S)

e ITS.gov

Rome SFTP l
Clearing Cell T CAPS
: APSF |
e l 9
EFT Cdll By 3= d
\\\( | ’_ % ® §_
DFAS-Rome ’ \Gl:-lFEB\> [ Tm
(STANFINS)*=
[ ]
01
DDS Corp2 X

CIR/PIR DCAS

OTLnet \
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INTRODUCTION TO DDS

What is disbursing?

Concept: All disbursing officers (DOs) are agents of the Treasury. Each DO is
accountable to the Treasury for the cash items (including receivables) in his or her
possession. The Statement of Accountability (SF 1219) is the DO’s official monthly
recording and reporting of their accountability to the Treasury. DOs maintain their
daily accountability on the Daily Statement of Accountability (DD Form 2657). This
form is similar and subsidiary to the SF 1219. DOs report disbursement and
collection transactions on both the DD Form 2657 and the SF 1219, with collections
reported as net of disbursements on the SF 1219.
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% J INTRODUCTION TO DDS

DDS/Disbursing Sites

> MAINSITE - The DO and DDO are located at the main site. Examples are:
» Kandahar, Afghanistan (DSSN 8831)
» Bagram, Afghanistan (DSSN 8830)

> REMOTE SITE - The DA islocated at the remote site. The DA isassigned a portion of
the DO funds. Examples of remote sites include, but are not limited to:

» FOB Eggers, Afghanistan
» Kabul, Afghanistan

> FMST/STAND-ALONE — A cashier is advanced funds as part of ateam on behalf of a

DDO/DA and is away from the main or remote site. The team is mobile and can go
anywhere to provide service to the Soldiers on the battlefield.

> CLIENT — A system that has been set-up to map into another computer’ s database (DDO
or DA). Thissystem is normally used by a cashier when conducting normal day-to-day

operations.



INTRODUCTION TO DDS

DDSLogin (1of 4)

LA | Py @) Credant Shield

I Info Analyst »
@ [zqcl.cc:;c' soft Office Pow I Java 2 Runtime Environment » \sr. DDS Application
I JetForm FormFlow b ) docuPrinter Pro \st DDS prchive
Lg Microsaft OFfice Exce ) Keyfie , (@ orade-p0S vl B oos ok
) LoRPS o | Zl Galiod Uity v1.01 % 005 Selector

Pl Adobe Reader 9

\z DDS Setup
2] DDS Span

I Mcafee
\;,' DS Application I Metafile
Tl

) Microsoft Office 1 Official DOD Warning Emblem

Calculator I Microsoft Office Communic

>» For Official Use Only <<
All Programs .

Fon are accessing a U.3. Government (U5G) Information System (I5) that is provided
for USG-authorized use only.

BEv¥ uzing this IS (which inecludes any device attached to this IS), y¥ou consent to the
f{ start following conditions:

-The UiG routihely intercepts ahd monitors communications on this IS for purposes
inecluding, but not limited to, penetration testing, COM3EC monitering, network
operations and defense, persommel misconduct (PM), law enforcement (LE), ahnd
counterintelligence (CI) investigations.

-4t any time, the T3G may inspect and seize data stored on this IS.

-Communications using, or data stored on, this IS are not priwate, are subject to routine
mohitoring, interception, and search, and may be disclosed or used for any USG authorized
purpose.

-This I5 includes security measures (e.d., authentication and acecess controls) Lo protect
T3G interests--not for your personal benefit or priwvacy.

-Notwithstanding the abowve, using this IS does not constitute consent to PM, LE or CI
investigative searching or monitoring of the content of privileged communications, or
work product, related to personal representation or serwices by attorneys,
ps¥chotherapists, or clergy, and their assistants. juch communications and work product
are private and confidential. %See User Agreement for details.




INTRODUCTION TO DDS

DDSLogin (2 of 4)

1 DDS Login
Smartcard Authentication | Fmdna.ﬂmmum

Zice Id:

Uzer Id: Iﬁ

Password:

' wWarning: Password Expired, IF Password is not changed now,
. access will be DEMIED,  Please enter a new passwiard,

¥ Change Password

e Selecting “ Cancel” will
lead you out of the Login

@ Associabe CAC credentials ba this DDS user? prOCESS
Canel |<:| » Selecting “ OK™ will
= display the “Read Common

Access Card” screen



INTRODUCTION TO DDS

DDSLogin (3 of 4)

e |f“0ok” was selected

Read Common Access Card

X]

Enter PIMN

» Select appropriate CAC reader
(ensure CAC isinserted)

Reader:
|SEM Microzystemns Inc. SCRA31 Lﬂ ° Enter PI N
T » Select “ OK”
" m¢: * The “Change Password” screen
will display

Password must be 15-21 characters

3 Change Password [
: — Default Password for new users:
NEW$1USERNnew$luser

New Password: |*+++*++*++++*++*+++

Confirm Password: |*+++*+++*+++++++*+*l

**Must not contain profanity**

Pazzward must be 15 - 21 characters lang, containing at least ohe uppercase character,
at least one lowercase character, at least one special character IEHSE ™8+ Pr<
and at least one number, with no conzecutively repeating characters.

[ o K= |




DDSLogin (4 of 4)

&

Passyord authentication requires system
adminstrator authorization.

TUsar Id: I_

Passwurd:l

Uszer Logoging On: |

0k Cancel

| Change Password

New Password: |*+++*++*++++*++*+++

Confirm Password: |*+++*+++*+++++++*+*l

Pazzward must be 15 - 21 characters lang, containing at least ohe uppercase character,
at least one lowercase character, at least one special character IEHSE ™8+ Pr<
and at least one number, with no conzecutively repeating characters.

[ o (|

INTRODUCTION TO DDS

* |f “cancel” isselected, then non-CAC
card usage will need to be approved.

A user with system admin capabilities will
be needed to overridethe CAC card usage

Password must be 15-21 characters

Default Password for new users:
NEW$IUSERNnew$luser

**Must not contain profanity**




INTRODUCTION TO DDS

Set Business Day

1 DDS Set Business Day

*If business day will be the last one of
Prior Busines=z Date: 07/20/2Z009 A the accounting period, the “ L ast

Business Day” block must be checked
*Current Calendar Date: |DT’FED’FEDDE'

*Current Business Date: |DTI31IEDD9

« | f theblock is not checked, the DDO

_ _ AN will have the opportunity to select the
ast Business Day of Lccounting Periods block when Completing the final DD
Form 2657

O | Ea.m:el|

Lol



INTRODUCTION TO DDS

Exchange Rate Set-up (1 of 2)

]

>

[

Note: Before Enter the day’s FC exchange
exiting 08/29/2012 & *Currency Code: |[FC z rates here and they will appear in
eXChange rate v Dailw Exchange Pates? the grl d bel ow
Se'tup S?reen’ Prior FCurrent
CIICk prlnt Accommodatiorn: | 50 | 43
button to Prewailirg: | S0 | 43 A F
e ceescint. | - | - Th|§|sthe30r 5 day rate
“exchange sverage: | | obtained from I TS.gov
rate sheet” icernational EFT: | Lo | 19

Cuarr

Code Accommodation Prewailirg Official Avrerage Internatiornasl EFT

[F1 | so | sno | sno | |

= | a3 | a3 | a3 | | az

accountability
reports, vouchers or
outgoing exchange
transactions.

when a cashier
receives foreign
currency in
exchange for US
currency).

Accounts (LDASs)
and checks written
from LDASs.

exchange rate for all
foreign currency
transactions.

Accommodation | Prevailing (a.k.a | Official rate is used |—| Average rate is | Rate utilized for =
rate is used to | | reconversion) rate is to calculate the U.S. used when the foreign currency —
calculate FC used to calculate FC dollar value of disbursing office ITS.gov payments.

amounts on [ | purchases (e.g., || Limited Depositary uses the same Usually not the [

same rate as any of
the previous rates.

Daily rates must beinput and saved for all Currency codes (if applicable)



INTRODUCTION TO DDS

Exchange Rate Set-up (2 of 2)

DAILY EXCHANGE RATE SHEET
49 FC to the DOLLAR
DOLLAR FC DOLLAR FC DOLLAR FC
1.00 4300 41.00 z,.002.00 £1.00 2,963.00
z.00 Se.00 4Z.00 z,052.00 gZ.00 4,012 00
2.00 147.00 4200 z,107.00 £z.00 4,067 00
400 1600 44.00 z.186.00 g4.00 4,116.00
£_00 Z4E.00 45 00 Z,Z0E.00 2E£_00 4,1 00
6.00 294,00 46.00 z,254.00 86.00 4,214.00
7.00 243200 47.00 z,302.00 £7.00 4,262.00
g.00 2RE.00 4200 z,352.00 g2.00 4,212.00
S.00 44100 4300 Z,401.00 £3.00 4,361.00
io.o0 430.00 Eo. oo z,450.00 S0.00 4,410.00
1l.00 £23.00 El.o0 Z,499.00 S1.00 4,453 00
1z.00 taz.00 Ez. o0 z,.&542.00 SZ.00 4 50200
1z.00 627.00 Ez.00 z,E897.00 92,00 4 ,E57.00
l4.00 62&.00 E4_ 00 Z,645.00 S4._00 4, 60600
15.00 735,00 5500 2.695.00 9500 4,655.00
le.00 7e4.00 Ee.00 Z,744.00 S&.00 4,704 00
17.00 833.00 57.00 2.793.00 a7.00 4,753.00
lz.00 82Z.00 Ea.o0 Z,842.00 S2.00 4,802 00
1,00 93L.00 59,00 2,891.00 89,00 4,851.00
zo.oo Se0.00 &0.00 Z,940.00 00,00 4,900 00
zl.00 1,0z3.00 €l.00 z,9383.00 i01.00 4,943 00
zZz.00 1,072.00 EZ.00 2,.0z22.00 1l0z.00 4,992 00
23.00 1,127.00 6300 3,087.00 103.00 5,047.00
z4.00 1,176.00 6400 2,12s.00 l04.00 E.09&.00
z&.00 1,zzE5.00 65,00 2,l25.00 l0&5.00 E,l45.00
Z6.00 1,274.00 6600 2,E324.00 1l0&.00 E.l94 00
z7.00 1,3z22.00 €7.00 2,E82.00 1i07.00 E,E42.00
za.00 1,37z.00 62,00 2,332.00 l0z.00 E,E9EZ.00
z3.00 1,4z1.00 €300 2,381.00 10300 E,.341.00
30.00 1,470.00 70.00 3,430.00 110.00 5.390.00
2l.00 1,512.00 7l.00 2,473.00 1l1.00 E,433.00
2E.00 1,562.00 7E.0o0 2,E8E2.00 1lz.00 E.482.00
22.00 1,617.00 72.00 2,E877.00 11z.00 E,E37.00
2400 1,666 00 7400 3,626.00 114.00 5. E86.00
25.00 1,71&5.00 7E.00 2,675.00 115.00 E,E3E.00
26.00 1,764.00 7e.00 2,724.00 1ls.00 E.&684. 00
27.00 1l,212.00 77.00 2,.772.00 117.00 E,732.00
2800 1,862.00 78.00 3.822.00 11&.00 5.782.00
22,00 1,911.00 73,00 2,871.00 113.00 E.23l.00
40,00 1,960.00 eo0.o0 2,9E0.00 1z0.00 E.g280.00




INTRODUCTION TO DDS

DDSMain Menu Screen

=12 x|
=121 x|

It Check/EFT Reporks Swstem  Accounting  Screen Window  Help

e & T E R R R =N

* MAIN MENU SCREEN:
User MUST return to this
screen after every transaction

Quetam H



INTRODUCTION TO DDS

DDS Function and Navigation K eys

9 DDS Rel 1 - [Main]

aUE=A0]

{I; ......

= ]

Search

+

Add New Record ﬁ ‘ Print {" Move To First
Page

y Ell.
L
Edit Record > | Data Query Fl- Page forward = * Create Detalil
Record
Close Previewer/ % \ ‘
Page back

Delete Record e Ry -:i : |=|:I=
Cancel Fields % \ Exit/Cancel Query ."} | Move To Last

Page

Delete Detail
— Record

Exit/ “Red Door
out”

ESHEE

Help

Ll
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- TRANSFER OF '
ACCOUNTABILITY

»Stepsto take during TOA:

» Reconcile SF 1149 (If DDO has one.)

» Verify funds with subagents

» Verify loss of funds (DDS Balance vs. DD2667) and supporting documentation
» Verify Non Sufficient Funds (NSF) checks and supporting documentation
» Verify any duplicate, over or erroneous payments

» Verify all outstanding Analysis of Unmatched Transactions (AUT) lines
» Verify US Treasury Check stock on hand vs. numbers used in DDS

» Create new DDO and vault code

» Both DDO’s verify funds

» Conduct vault-to-vault transfer

» New DDO confirms vault transfer

» New DDO close DD Form 2657 (Ensure both blocks are checked)

Lol




- TRANSFER OF
ACCOUNTABILITY

»Stepsto take during TOA:

> Create Level 8 Report

» Finalize SF 1179

» Create DELMARS Report **|f necessary**
» STANFINS Report (file generated for DFAS Rome)** If necessary™* *
> Finalize SF 1219

» Create new Disbursing Officer

» Edit site name

> |nactivate outgoing unit'susersin DDS

» Open Business Day

» Terminate all agents under outgoing DO

» Appoint all new agents under incoming DO

NOTE: ABLANK RFT TO THE DA’S DOES NOT UPDATE DO INFORMATION



7e il TRANSFER OF

ACCOUNTABILITY

Add UsersTo DDS (1 of 4)

@ File Processing WVault Chedg/EFT Reports Screen Window  Help
Accounting » Office Setup
Chedk/EFT » Voucher Series Setup/Reset
Currency Configuration
PCC Queue Maintenance Vault Setup
Dm SVC Queues Maintenance DO Setup

*Site Id: |DDDDl T.S. ADMY FINANCIAL MANAGEMENT COMMAND ﬂ Last Tpdate:

*User Id: |ADN -

| Inactiwe User

MEmE3 MINISTRATOR
*First, MI)

+ga)- |FE7EEETE4

Signature Block: |SYSTEH ADMINSTERA]

(*Last,

STSTEM r

User can Perform the Following Functions

PCC Login ID

SYC Login ID

NMC Login ID:

BT

Agent Information Only

*Rank:

+*DEROE:
(mm S dd Yy

S5G

01/21/2020 & |

[ [ Change Business Day

[ [ Certify Disbursement Wouche
[ | Cegtify Collection Voucher
v Svstem Admin | Print Checks

[ Aeooounting [ Imput Voucher

| Dffice Manager [ Payroll Preparer

[ Payroll Certdifier

| WCT Access

Date of Last ZE665:

Total Balance:

—

* Example of an Admin User

sFunctions performed:
v'User Setup

v'Site Setup

v'DO Setup
v'Archive/Purge
v'Overwriting of the CAC
card login process and the
password change
authorization



TRANSFER OF
ACCOUNTABILITY

Add UsersTo DDS (2 of 4)

* Example of a certifier

*Bice Id: |(aaRBNi; FINANCIAL MANACEMENT COMMAND Last Update:

*Uszer Id: |CER b | Inactive User

Tl=mist |CERTIFIER CERTIFIEE |E
(*Last, *First, MI)

Uszer can Perform the Following Functions

*ZEN: [FE3L41Z1E I | Change Business Day

Signature Block: |CEP~TIFIER | [v Certify Disbursement Vouche
DCC Login ID: | | v Certify Collection Woucher
[ Bwstem Admin [ Print Checks
SYC Login ID: |
[ Accountineg [ Imput Voucher
MIMC Login ID: . Appointees
| [ Office Manager [ pey: CERTIFIER, CERTIFIER SEN 098904657

[ Payroll Certifier

‘ Appointment Memoranduam <:

Certify Disbursement Voucher

Agent Information Only Appointing authority
* o D0 or Commander Name:
Rank: |zsi Date of Last Z665: (*Last . *Fires. 1)  [COLE e THONY

*DEROS: 0173172020 3 Total Balahce:- *Title *D0D Component/organization
(o / dd S vy ) J [LISEURSING OFFICER [TSLFIMCON

*Effective date

02724 ,/Z011

Additional responsibilities include:

Additional regulations:

0K LCancel
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- TRANSFER OF
ACCOUNTABILITY

Add UsersTo DDS (3 of 4)

* Example of a cashier

*Z3ite Id: |DDDDl U.3. ADMY FINANCIAL MANAGEMENT COMMAND j Last Update:

*Tser Id: |Cal - |7 Inactive User
REmEE |CASHIER |TRAINING |_
{*Last, *First, MI)

User can Perform the Following Functions ‘l‘\IOte CaShIer I”nUSt have
+gay- |SE91Z4ElE :>r  Change Business Day Print Checks’ in order
I

Signature Block: |T1U!-ININ'3 CASHIER | Certify Disbursement Vouche tO perfOl'm EFT fUI’]CtIOﬂS
PCC Login ID: | r |_ Certify Collection Woucher
B Ssystem Adwin B Print Checks
2VC Login ID: |
v Aocounting v Input Voucher
NMC Login ID: | T : = S
Office Manager B CAZHIER, CASHIEL HEN 123520947

" Payroll Certifier

Agent Functions, Deputy Agent, Maintains Vault
gppointm< i:andum ‘
N

Agent Information Only LEEENEEATE S e e
DO or Commander Name:
*Rank: |spC Date of Last FEEL- |07/30/2(0 (*Last, *First, MI) COLE L“NTHDNY |—
- *Title *D0D Conponent /organization
*DEROS: 01/31/2020 Total Balance: b T E L
{mmw s dd ISBURSING OFFICER SAFMCOM
*Effective date *Tope A *Amount

027242011 CASHIER < I j | 100,000, 00

Additional responsibilities include:

Additional regulations:

Only if user isto process End |
of Day accounting reports o genzel




1

- TRANSFER OF
ACCOUNTABILITY

Add UsersTo DDS (4 of 4)
*Site Id: | | bast Updave: |o1s1172013 & * Exampleof a DDO

*Tser Id: [ Inactive User

Hame: pp s meLIn IBEI-IJAI{II-I |_
(*Last, *First, MI)

User can Perform the Following Functions

*35N: [ [ Change Business Day

2igmatures Elack: IDEPUTY DISBURSING | [ [ Certify Disbursement Wouche
PCC Login ID: ’—:>|_ [ Certify Collection Woucher
[ Bystem Admin W Print Checks

S8YC Login ID: |
v Accountineg W Input Woucher

NMC Login ID:
el | [v Dffice Manager

Lyent Functions, Deputy Agent, Maintains Vaulc
[ Pawroll Certifie

Appointing authority

Password | Appointment Memo R —
{*Last, *First, MI SMITH T0Hm [
bAgent Information Only
*Title *D0D Component forganization
*Rank: |1LT
Date of Last [ cpupernc orricen [CAMP ALPHA
*DERDE:
s aano®: 111072018 J Total Bal sgecacsivs date  +1vpe Y-
0271172011 |DEPUTY DISEURSING OFFICER j | £,000,000.00

Additional responsibilities include:

Only needed if function NOT Additional regulations:
performed by another user |




., TRANSFER OF

ACCOUNTABILITY

VAULT-TO-VAULT TRANSFER (1 of 3)

* Therearefour stagesto taking over an account within DDS

Screen  Window  Help

v’ Establish anew user (DDO)
. v’ Establish a new vault code for incoming DDO

| nmunting N Di:;;;f,p I v Outgoing DDO initiates the vault to vault DD1081
Check/EFT k| woucher Series Setup/Reset v | ncomi ng DDO confirms and accepts DD1081

Currency Configuration

PCC Queue Mainkenance Yault Setup
SWC Queue Mainkenance Do Setup I
JE I I ye—

Site Id: |nnnn1 15TH FINANCIAL MANACEMENT COMDPANY

*User Id: (o -

User Name: KELLEY, JAMES C.

|:>~Vau11: Code: [7gx -| [ Inasctive Vault
A
Vault Description: |HZW :;::;:Dl < |

"l ) Information: Vault J& was successfully inserted.

» Establish a new vault code:

v System; Site; Vault Setup

v The screen will automatically default to
the new vault manager.

v The Vault Code will beinitials (first/last
name).

v Do not check the “Inactive Vault” box.
The DDO level may have several vaults
activeat atimeat amain site.

v Enter adescription of the new DDOs
vault.

v Once all information isentered, select
save and a window will appear stating the
new vault was successfully inserted.
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ACCOUNTABILITY

VAULT-TO-VAULT TRANSFER (2 of 3)

Check/EFT Reports Sy . .
N * After vault setup, outgoing DDO will transfer fundsto new DDO.

é Wault Info

< Agent Info - v'Vault
Cash Received From Bank, v'Vault-to-Vault Transfer
CwverdraftUnderdraft

Waulk-to-vaulk Transfer

%lfﬁfl ------ :|®|ﬂ| w *On thGiV“ZV 1(_)81,the“|_ssuing
o User ID”, “Issuing User Site

2]
e R T e e e m Number”, and “Name of | ssuer” will

~ Vit Code

Issuing User Sife Humber : ||:||:||:||:|1 |I.:l jNE'mE of Recelver: |JAHES C EELLEY aUtOmatlca”y pOpUIate
*Receiver
Neme of Issuer: [[SRAEL REYES Vit Code |  “Select receiving user | D/Site”,
=  parsial I ssuer vault code”, and “Full” for
% Advance : STATEMENT OF ACENT OFFICER'S ACCOUNT type of advance
. TRANSACTIONS AFFECTIME AFENT OFFICER'S RCE.'-OUNT. ° AII funds and dOCumentS
2. Transaction k. Increase c. Beg Bal d. Decrezse e. Ending ] .
(Received by (In agent's {Turned in (In agent Outstand”’]g under OUthIng DDO
2gent) BECCOUnt) by =gent) BCccount)

will transfer over to new DDO.

» Select save

» A window with the DD 1081 will
appear. DDO will print form

Balance Forward -':”:'| -':'Ul _UU| 570,100

(Ll =]

ka2

3 |Foreign Curr({U.5. Equiwvalent) EU.UUU-UU| -Uﬂl _EIEI|

T.5 Dollars- | 550,1nn_nu| _|:u:|| _|:u:||

4 Militarwv Pavment Certificates -':”:'l -':”:'l -':”:'l



7o %0 TRANSFER OF

ACCOUNTABILITY

VAULT-TO-VAULT TRANSFER (3 of 3)

Issuing User Id: EDU *Iszusr *Receiving User Id Site:

Wlt Code

Issuing User Zite Number: |goool

Name of Issuer: IDISBUP.SING I OFFICER

MName of Receiver: [DFFICER DEPUTY

*Receiver
Vit Code m -

- - -
* Advance {s STATEMENT OF AGENT OFFICER'S ACCOUNT
TRANSACTIONS AFFECTING AGENT OFFICER'S ACCOUNT
a. Transaction b. Increase c. Beg Bal d. Decrease e. Ending Bal
(Beceived by (In agent's (Turned in 1 In agent's
agent | acoount ) by agent) accoumt )
0 Balance Forward: | | -DD| | Zls, 72000 ~
1z U.g. Dollars: | 186,000.00 | |
7 |Foreigm Curr (U.5. Equivalent): | 33,?ZD.DD| | |
4 Military Payment Certificates: | DD| | |

Collections:

2
3 Deposits: ! } Continue with confirmation?
4 HNI: Treasury Checks: - oo -
= STEP 3 il Cancel
ser z rrenc (= xchange ate: Bult e
U Id: [JcK Cu v Cod Ffs Exchznge R | 1 *Yzult Cod | J
Currency Amt Entered for Vault: | 950,000.00 US Eguiv Entered For Vault: | $550,000.00
Denominations Before Qty After Qty Count Amount
|100 DOLLAR BILL | 0 | 8,910 | 8910 | 891,000.00 |«
|50 DOLLAR BILL | 0 | 678 | 678 | 33,500.00
|20 DOLLAR BILL | 0 | 198 | 198 | 3,960.00
|10 DOLLAR BILL | 0 | 501 | 801 | 8,010.00
|5 DOLLAR BILL | 0 | 653 | 653 | 3,265.00

* The old and new DDO will then verify
thefundsin the vault against the ledger
and the DD 1081
» Oncethe vault has been verified, the
new DDO will log in and accept the
funds.
* In order for the new DDO to accept
the funds, the DDO will select:

v Vault

v Vault-to-Vault Transfer
* The vault will automatically switch
from the out-going to the incoming
DDO.

* AV2V 1081 will be available for the
new DDO

* The new DDO will select the correct
vault code under the “Recelver VIt
Code” and then “confirm.”

* The new DDO will denominatethe
fundsreceived according to the bills on-
hand (on ledger or V2V 1081)



1

Change Disbursing Officer

Nanlovwv
|#K—ols

8| o

- 1 TRANSFER OF
ACCOUNTABILITY

Screen Window  Help

G §;|§§2|§§<| User Setup

Accounking

Check/EFT
archive/Pu

rge

PCC Queue Mainkenance

SV Queue Maintenance

a4~ E N n

* Office Setup
* Youcher Series Setup/Reset

Currency Configuration
Yaulk Setup
DO Setup

?

* Once the business day has been
closed, the site will be able to change
the Disbursing Officer (DO). The
effective date for changing the DO
should the date of the Transfer of
Accountability

*Dd Code: | AC

[ Current DO Stop Date:l

*Officey
(Last,

xail
C

Predecesso

isdu}
Code Last

T
T ]
BN
T ]
[T ]

_

»*Sigmature Block: |

*D0 Code: |_<:|

Officer

[w Current DO Stop Date:l

{Last, First, MI): |

Predecessor DO's

Lo

Code Last Name

First MName

Forms

informmation For all users,

. Information: Disbursing officer successfully changed, Al
1 appointment memarandums have been terminated, Please
access user setup and add the new appointment memorandum J

3




" © TRANSFER OF
ACCOUNTABILITY

Helpful Reminders

> Ensure agood left seat/right seat ride is conducted.

> Ensure all passwords/User | Ds are granted prior to outgoing unit’s
departure (OTCnet, DDS, Corps2 Server, ITS.gov, FRB email).

> Conduct athorough cash verification during transition of all
accountable items (cash, DD Form 1081’s, batch-list/checks).

> Create new usarsfor DDS, and AKO website.

> Delete/lnactivate outgoing personnel from DDS, and FRB email
communications.

> Update and sign DA Form 3161 for FRB equipment and forward to
USAFMCOM/ FRB.

> Obtain all current SOFP's, Policy Letters, and Internal Control

|nspection Checklists. H
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EFT TRANSACTIONS

@ File Vault Cheds/EFT Reports System Screen Window  Help
= ﬁ Exchange Transactions (1.5, Foreign Currency) s m 2|
S Disbursements 3 Manual I< |

Collections r ihtary Faymen
Deposit 5F 1034 - Pub voucher for Purch Swvecs Qth Pers
5F 1049 - Public Voucher for Refunds

Debit Youch -
Rt voueher SF 44 - Purchase Order  Invoice [ Voucher
Loss of Funds )
Interface Cash Disbursements
Deferred Voucher
Transfer In or Out

Redeem Uncollectable Checks
Appropriation Transfers

Query

Backout

Customer Check Privileges
Journal Voucher Log




EFT TRANSACTIONS

Create A Manual Domestic Or International EFT (2 of 8)

> | &% B

 All SF 1034s must be pre-
certified, accurate and with

Exrchar ge *Payment *Woucher
S | te: - Type: |EFT j Series:

CAl v all necessary attached

<: Awailable Loads

*Invoice MNumber:

(* Institution
*Contract /Pequisition Nbr:

Query| FContract fRequisition Date:

=~ documentation

Pemowe Load
21GE01ZPO101

[03/01/2012 %

P254

B;;SELAR @ Gz *Invoice Date: fEQ?EE?EEIE__E_
| * AT oAt - 1,000.00
| Total US Equiv: | 1,000.00
[KAND AHAR Trawel Stop Date: Iiﬂ
Card MNumber: |
** All administrative information
fecounting anes K::l must be amirror image of the

DPI Document Mat Mat bank account infor mation
IE IETLPE |EIIIR | TS Ecuivalent |Reference |IBEIP | onc | Cd | DtY]liﬁISC J Eiov'ded by thevendOr
e | | | | | Misspelled namesor erroneous
T T | | | ! [ -| account information will result in

| Total TS

Fenadrra

» Payment input must be done by someone with “Input Voucher” and “

areected payment

1-:.14'\.1--|

print check” functions



EFT TRANSACTIONS

Create A Manual Domestic Or International EFT (3 of 8)

ALIE

e

Youcher Curr | 1z TLFI="-1‘=1‘-E’-'| 1,000.00
Type: Code- Lmount : §

US Equivalent: | 1,000.00

@| Gl ¢ 4]y [P ] &lex

*DII Document Mar Mat
cd *FT_*LPC EQE *I3 Ecaivalent Dafereance IBOP *0ODC Cd Qty Disc

| ol o] | B & o
|l | | B o &
|l =l | =] o
|l =l | =] o
| =l =] | o] o
|| =l | = -
|| =l | = -
| | -l | =

|IHSERTIHG ACCOTHNTING LINE

:

|| e ] e | o] oo | se | i ] so | e

i

Lio Liw | io i |1 Lo |

Lol i<

Total T3
Equivalent:|

1,000.00

[:::::HZL 7K. & 2020 0000 90 0000 Z6EE US WOLKLOSS7£5432 2141 009057

* Information must beinput directly from the certified SF 1034 H



EFT TRANSACTIONS

Create A Manual Domestic Or International EFT (4 of 8)

PRITIE

§>>|

F [ « Pay button becomes enabled

*Curr Exchange i *Payment *Woucher
Code: |8 hd Bate: Type: |EFT j Series: |CAL ¥ Pay

Payee . Available Loads Bemowve Load |

[ Person [* Tnstitution
*Contract/Requisition MNbr: FﬂglGEUDlZPDlDl

Name
AT Query| *Contract /Requisition Date: |03/01/201% %

Address *Invoice Number: |1254

O + Foreigm *Invoice Date: | 0470272012 &
HANDAHAR
| *Amount : | 1.,000.00
| Total US Equiv: | L, uuu_uu

Card Mumher:

s Trawvel Stop Date: ﬂ

Aoccounting Lines |

DPI Document Hat Hat
CI» F¥ APC EOR TS Equivalent Beference IEOPF ODC Cd Oty DISC

|78 |z |z141jzeEE | 1,000.00 W9lKLO98765432 | Us | z | | m |~
[T T | | | | |
I | | | R |ka

Total TS
Equivalent :

|Zl TE £ 20z0 0000 20 0000 EZEgEE US WILELOSS75543E E141 003057 WSSL50 1,000.00

* Clicking “pay” will take you to screen to enter EFT information



EFT TRANSACTIONS

Create A Manual Domestic EFT (5 of 8)

Fl2|%|olE] 8| Sl e <> [P €=-H=E] B]?]
Payee: |QIT Dishursement Amouant: I'LE| 1,000.00
*Domestic EFT *International EFT
~ & coo C ot [~ BWIFT [ Other
*hccount Type Payment SWIFT/Routing HNbhr: |
(* Checking [ Savings [ [ *IBANhoct I-]'hr:|
EBank I-Ia.me:|
*Routing Mumber *Aiccount Humber
Address:|
11111111 g ZE8953
Trawel Order Et;l.m.ber |
| |
Peason For Payment oc I-Ia.me:|
| POC Phone Nbr:|
EBranch I-Ia.me:|
Interest Diiscount
Insrodice Mumber Trerodic + Amount Days Rate} Days Late} J
1254 1,|:u:u:|.|:u:||| | | | | | |_
| | | || N
| | | | N N
| | | | || N
| | | | | e
‘| | 3
:> 0K Cancel Total Amount: | 1,000 00



EFT TRANSACTIONS

Create A Manual International EFT (6 of 8)

=% 87|

Payesa: |QIT

*Domestic EFT

- " -
*hoocount Type Payment
[+ " (-

*Routing Mumber FAccount MNumber

Disbursement Amcount: FC | 150,000.00

*International EFT
[+ BWIFT [ Other

SWIFT/Bouting Mbr:|SCELFCHA

|
*IEAN/Aoct Nbr:[5896 |
Bank Name:

| [

Trawel Order MNumber

Beg-urnn Fur Payvwernl.

IDELIT.FERY OF GOODE

Address:|

POC Phone MNbr:

|
|
POC I-Ia.me:|
|
|

Eranch Name: |[CENTRAL BANK OF AFGHANISTAN

Interest Discount
Inwvoice Mumber Inwoice Amount + tmount Days Rate% Days Rate} J
1254 150,000.00 | | | | | |_
| | | ||
| | | | | | |
| | | | | | |
| | | | | e
a | >
OF Cancel Total Amount: | 1t0,000_ 00



%lﬁ ....... |®|g| | 2 | %’l ?
*Curr Exchange *Payment *Woucher <:
Code: |92 hd Rate: 1 Type: |EFT j Series: |CAL ¥ Pay
Paves . Availakhle Loads e The |nputer can
rp [+ Instituti : I
" =sEEen nERTERELER *Contract /Requisition Nbr: M3 1GEOL: SeleCt the pay
ame
|QIT Query| *Contract/Requisition Date: 03/ 0LF7E0 button becausethe
Addrece Invoice Number: |L254 SF 1034 has been
' Us & Foreim Teveice Date: | narozsz Pre-certified andis
ALHALE
ltmv ekmows: | an EFT payment
| Total TS Equiv: | 1,000.00
AHAR Travel Stop Date: ﬂ
Card Numbher: |
Accounting Lines |
DPI Document Hat Hat

CI» FY APC EOR us

Emiwvalent Beference

|78 |z |z141|zeEE |

1,000 00 |'[LT91KLDS'8'?65432

o |

[ I ] |

Make Payment?

AN

|Zl TE £ 20E0 0000 90 0000 Z6EE US WILELOSS7654372 =214

Mo




EFT TRANSACTIONS

Create A Manual Domestic Or International EFT (8 of 8)

*Curr Exchange - *Payment *Woucher

Code: |U% d Bate: Type: |EFT j Series: |CAl T Pay

Pavees . Available Loads | Pemowve Load |
[ Person (* Institution

*Contract/Pequisition Hbr: FﬂglGEUlZPDlDl

Hame :
1T Query| *Contract/Requisition Date: |03/01/2012 #

Adldros *Inwoice Number: |1254

s f* Foreigm *Invoice Date: | 04/0Z/Z01Z *
HANDAHAL
| *Amount : | 1,000_00
| Total US Equiv: | 1,000.00
[FAND AHAR

M\ Certifying Officer

Enter Certifying Officer's Name
Accounting Lines |

» Enter name of certifier
LPI Document |JDHES |JAHE |_|_ f th SF 1034
CI» F¥ APC EOR TS Ecuiwvalent Beference rom €

E E I2141 IstB I 1,000.00 {[091KL098?55|4=—> ox Cancel
I_ I_l | | | I I I I I — |

Total TS
|Zl TE E 2Z0Z0 0000 20 0000 zZ5EE TS WILELOS27e543Z E141 003057 WasL50 o=a 1,000 00

Equival ent:



EFT TRANSACTIONS

Upload A CAPS-W Interface File (1 of 2)

* CAPSW hasthe capability to create
afilethat can be used by DDSfor the

A% 0] TR B g | ? burpose of processing EFT or
- ~  CheckfEFT for Cash Eurosaves Treasury Check payments. Thefile
Check (e must be accompanied by all certified
| SCEDL - o
SF 1149 - Statement of LDA EDAMyPay - Sk 1034s an_d their supporting
NMNManit~Aawrarv * Nie» by documentation
= & 0k BB
Upload Dowmnload Becreate @Product R E[J My Computer
L work E‘ﬁpaint
Hecapsas ':}PCCDnnect.exe
éi}DiskBurner I Priptlew 000, exe

[1LEF
& ovD Shrink 3.2 =) UPLOAD. ASC

@Micrnsoft Office PowerPoink 2008 SE w0

*Filename: @< I <_ | ?
File name: | Open k ]
Options
; . T - T |
[+ Prevalidate Files of type: |A” Files [*.7] J ﬁ

" Upload

* Thefile must be pre-validated prior to uploading.
* All errors must be corrected prior to uploading (i.e.,
|:> - wrong DPI , APC, EOR, FY)




EFT TRANSACTIONS

Upload a CAPS-W Interface File (2 of 2)

hoocepted Nuber of Payments &

* Oncethefile has been
pre-validated, select

1 ”
Rejected Number of FPayment 0O upload
DDs
Error Report
ChAPS
I7/29/2009 12:25:27
Contract Payment fmt Error
becepted Number of Payments 8
Rejected Nunber of Payment 0O Upload Dotmload | Becreate
Thi=s i= the 1st file uploaded on the In
*Filename:

Options




EFT TRANSACTIONS

Upload a GFEBS Ready to Pay Interface File (1 of 5)

W EHASE Reports  Swskemn Accounting  Screen Window  Help

e | oo Irtetface Processing CAPS >
ks |i§| " |@| :':':':':':':' f CheckfEFT For Cash Eurosaves s
Check, 3 IATS
EFT 3 File Backout

SF 1149 - Statement of LDA EDA My Pary

Depiloyar sbursing




EFT TRANSACTIONS

Upload a GFEBS Ready to Pay | nterface File (2 of 5)

Certify/Delete Dovmiload | Becreate |

*Filename: |AH‘-.DESKTDP‘-.GFEBS_READ-YTDPAY_SSED_ZDlZ0320161231508.TXT @;<:|

« GFEBS has the capability to Open HE
Ccreate a fil e that can be USEd Select the location and name of the GFEBS file to be uploaded.

by DDSfor the pur pose of _ :
processing EFT or Treasury Lok in: | (&} Desktop [~ of B2~
CheCk payments The fl I e IEJFMSLI TOE . xls EJOB AlD FOR EF

ClMESLs.zip
g+ Microsoft Office ¢
i8] NCOER, Bullets.do

must be accompanied by all
certified SF 1034s and their

supporting documentation 714 DAZE7S blank. pof - Mon-contract Far
|#] 1720120425004 ks OTCnet slides.pp
oK
< ¥

Filename:  |GFEBS_ReadyToPay_B850_201 20320161231
Files of type:  |GFEBS Uplaad File | Cancel




EFT TRANSACTIONS

Upload a GFEBS Ready to Pay I nterface File (3 of 5)

258 BEx ® (] ] | Page [t ?

DDs ‘
GFEBS Upload Statistics
GFEBS ReadyToFay 8850 20120320161231508.txt

» Thefile can be processed with
errors, the post payment file

hecepted Nurber of Pagments:f 1 created by DDS will tell GFEBS
Rejected Number of Payments:f O WhICh payments dld nOt pI’OCGSS

047272012 10:25:15

This is the izt file uploaded on the business day 04/27/2012 A

Currency Check Count EFT Count

FC n 3
%gﬁ% B X @Q [ [4] Page: |2 ?

DS
GFEBS Upload Error Report
GFEBS ReadyToPay 8850 20120320161231508.txt

0472772012 10:25:1%
Error Type:

Control ERecord
Number Type Contract Number Error




EFT TRANSACTIONS

Upload a GFEBS Ready to Pay Interface File (4 of 5)

G EE R | | BB €4 | » FAEIE A L

Certify/Delete

Lovmload | Becreate |

*Filename: |0:\DOCTTMENTS AND SETTINGE\MARE NOPMAMN'DESETOPYGFEES_RE. EZ:

Forms

\14) Infarmation: GFEES Upload is complete,




EFT TRANSACTIONS

Upload a GFEBS Ready to Pay I nterface File (5 of 5)

@) wlEls] @ [y [P &=l B2
Tpload Certify /Delete Dowvmload | RBecreate |
Files
Tpload File Seqg. Accepted Reject:> Certify
Date File Name Nunher Payments Payments -
v ||:|4f2?,-f2|:|12 A |GFEBs_ReadyT-:.Pa—_.,r_:ass0_20120320151231508_txt | 1| 1| 0 Delet
Delete
u | | | |
) | | | | =
Curr Aocepted Checks Aocepted EFT Bejectad Checks Bejectad EFT
Cd Count Amount Count Amount Count Amount  Count Amonmt
ECH 0| .00 | 1| ¢,000.00) 0 00| o e | - |

| |
» Before the Domestic or
I nternational file can be created
the upload must be certified

l_ l_ . By clicking Continue, I hereby confirm the pavments contained
\V on the selected file are proper and correct For pavment,
Otherwise, please click Cancel bo stop certification.

I_I—l_ |:> Continue |




EFT TRANSACTIONS

Create A Domestic Or International EFT File (1of 4)
* Depending on the bank info

Interfoce processing > [ (55 || g o] entered (ABA or SWIFT) the
Check/EFT For Cash i i 0 .
Check b payment will automatically be put
Create Domestic EFT File 1 1 1
SF 1149 - Skakerment of LD Create International EFT File I nto elther DomeStI cor
‘ . n "' 2 r Process Reject/MOil's = I nter na“ona_l
Ext Inpnat Curr Cert GCC
ert Date Source Payee Amount Cd TS Equivalent TId Amount Pr Nbr
™ j|n?,r23,-fzncus |I‘Lﬁ.1\]DIS |.ELLLAH ATT AFHEAL 1,000.00 | U8 1,000.00 | iDL | J

v |_ _Lch?,fzafznns EAPS  [UNITED KINGDOM
v |_ _LHDT-‘,-’ZS,-‘ZDDS CAPS  [UNITED KINGDOM
|?|__L||DT-‘,-’23,-‘ZDDS CAPS AL QABANDI UNITED coO.
" ( —LHU?;za;znng CAPS  [UNITED KINGDOM 36,336.00 | U8

|7|_ = |n?;23;2009 |CAPS |TJ'HITED EINGDOM 1,500,008

I Z8E,513.31 | UZ
|
|
|
|
p[—;Hn?,rzs;znna |CAPS |TJ'HITED KEINGD:OM | 48,521 4
|
il
il
il
|

agg 51321 |IDR |

700,222, 36 | Us 700,223, 36 |IDR |

2.930. 00|03

36,336.00 |IDR |

1,500.00 |IDR |

|
|
|
9,930.00 |IDR | |
|
|
[

* Debit voucher number (SF
5515) must match the number
given to FRB from the DDO’s
excel spreadsheet

&
S0z.00

v ( —Lch?,rza,rznns CaPE  [UNITED KINGDOM
==H" ][ « The number of payments

"I -1 and total must equal

;l—_”l: physlical dlocumentation

|
|
|
|
|
|
| a5 821 46 | DR |
|
|
|
|
|

| hd

Print Wouchers

* “Ext Cert”

must be changed
to“Y” for any
manual payments

Becreate Domestic EFT File |

MNext Awailakble Tracer I-Ilmber:—l ]

I Create Domestic EFT File II




EFT TRANSACTIONS

Create A Domestic Or International EFT File (20of 4)

T = _
(Cin) = FIa )~
— Home Insert Page Layout Formulas Data Review View App
=] & Cut = =
& cu Arial -l F[A AT [ = =|[®| | Siwrep
e =3 Copy
aste =
jFormat Painter ;ég Merge
Clipboard I} Font I} Alignment
c20 - £ |
A D

(=00 A= M R OVRY R

B c
FOB KANDHAR 60000- 60050

« DDO maintains
internal Debit Voucher

log

Woucher | Date of Voucher | Amount |Date Processed By FREB |
60000 12-Jul-12 § 1.277.78
60001 -' ) &)= EFT Debit Voucher Log.xlsx - Microsoft Excel
60002 Home Insert Page Layout Formulas Data Review View Approvelt Meevia
60003 =
60004 j b Cut Arial =112 - ||l == || 8| = Wrap Text General -
60005 153 Copy
Past | - = . - - ||#58 ;08 Conditi I Fi it
60006 S Format Dainter)|| (1A CEEL) = Merge & Center = ||| § ~ % » || %8 5% Foorr;altéionr;av St B
60007 Clipboard 7] Font i Alignment iF| Number 7] Styles
60008
60009 &3 acd 5|
60010 A | B Cc D E F G H o K
60011 1
60012 2 | STANDARD FORM 5515 (Rev. 3-78) DEFARTMENT OF THE TREASURT
60013
60014 3 | PRESCRIBED BY DEPT. OF TREASURY DEBIT VOUCHER FINANCIAL MANAGEMENT SERVICE
60015 4 17FRM s-3000
60016 5 WOLCHER: DATE OF DEBIT TO U 3-DIGIT OF 4-DIGIT AMOUNT
60017 6 MUMEBER TREASURT'S AGCOUNT AGENCT LOGATION
60018 7 M MDDY Y CODE [4LE)
60019 1) 2) 3) 4)
some 8 @ 60000 | @[ 071212 | ®|[00008550-4| “[s 1,277.78 |csracsmcmmmesommsin
60021 9 AMOUNT USEHORMAL PUHCTUATIOH-GHIT § SIGH
60022 10
60023 11| (5) UMEBLLECTIBLE ITEM (5] DEPOSITART USE
60024 12 CITHER{Explain in Black 6]
60025 1 3 [ ] [T] NARME AND ADDRESE OF DEPOSITARY
14 EFT Payment ABA # 061000146
15 [£11CERTIFY THAT THE AEOVE AMOUNT T0 THE ACCOUNT OF THE THE DATE SHOWH
17
18
19 (3] DEPOSITORS TITLE, DEPARTMENT OR AGENCY AND ADDRESS AUTHORIZED SIGNATURE
2[] DEPOEITARY FORWARD THIE DOCURMENT WITH STATEMEMNT DRIGINAL 02
21 OR TRANSCRIPT OF THE U.5. TREASURY ACCOUNT OF THE SAME DATE

)
H




Ext

ety Select A Directory

Curr

Cert

EFT TRANSACTIONS

Create A Domestic Or International EFT File (3 of 4)

GCC

= PAakafda

Cert Dat cumt Cd TS Eequivalent Id Amount Pr Nhbr
pl—L”rfzs Selert location For File JD.UU’E| 1,000.00 | IDR | |
pl_L”r,fza IL3.31’E| 388,513.31 | IDR | |
|7| j|n?;23 () DELMAR ~ 23_36’E| 700,223 . 36 |IDR | |
pl_L”m __IgFASSah:WndS . BD.DD’E| 9,990, 00 | IDR | |

+ ocuments and Settings

pl—L”rfzs1 " jm ng 35_00’E| 36,336.00 | IDR | |
pl—L”r,fza = 05D JD_DD’E| 1,600.00 | IDR | |
v ~llprres & £ EDM 2146 |vs | 45,821.46 | IDR | |
v ~|lerszs L3 Fllow21s 1z.00 [Us | soz.00 | IDR | |
m_E o [ [ |
I 3 T o | |
r_r__:][____ ; ) Kevfile r__l | |

m_E = [ ] [ |

Thselect A1l

EFT 20090725,

oon,

¥

Cancel

g

]

MNext Avail

]
Tracer Numbher:

W

Create Domestic EFT File

1,187,386_13

* The EFT file produced by DDS must be
renamed and uploaded into I TS.gov for payment.

» Thefollowing names are used for Army sites:

* Domestic Payment

Bagram
Kandahar

- |

|

Print VWouchers

Becreate Domestic EFT File

INTYYYYMMDD.01B
INTYYYYMMDD.01K

o710,
([nf:!

e International Payment



EFT TRANSACTIONS

Create A Domestic Or International EFT File (4of 4)

Select A Directory
Select location For File
EFT20090729. 00R 0772972009 13:24:12
= (G -~ SF 5515 —- 2
neumnt cumnents EFT FEPORT
DSSH: 8550
= i My Computer Office Rtn: 071036333
—]-age Local Disk {C:) 0772372009 A
-) 733ZalaFdcel67E644b37600
+ 7 7414az060b1c3fFcest8andas?
DOV Nbr/ Payroll Tracer BTN/ Account f Curr
) AaMLogs Payee 55N Purpose No. No. SWIFT Code IEAN No. Type Code US Equivalent Fomound
I bin UNITED KINGDOM 200005 0000010 074099995 12345678901234567 Checking US 388,513.31 389,513 31
) BJPrinter
+-C0) CAPS UNITED KINGDOM zoooos 00000LL 074099995 12345678901234567 Checking US 700,223, 36 700,222, 36
-y CLIPFILE AL QAEANDI UNITED zoooo? 000001Z 074039395 12345678501234567 Checking US 3,550.00 3,550.00
Ny . co.
) Config.Msi
= dell - UNITED KINGDOM zoo008 Annnn e Amanaaaas 1ra4EsTaanzadtan ol dne T ans an ans an
FTRETRERZR
UNITED KINGDOHM zoo003 D'RFE:;)-R;“B“E“DB\‘DEPY.OFYHE TREASURY DEBIT VOUCHER FINAHCGIAL MANAGEMENT SERVIGE
I =l ] [ Cancel ] UNITED KINGDOM 200010 —
WOUCHER NMEER i #-DIGIT OF 4-DIGIT AT
UNITED KINGDOM z00011 MMYYDD AGERCY LOCATION CODE (ALC)
SINGLE SPACE ALLENTRIES ON THIS LINE
ALLAH AU AKHEAR Z00004 | 2 (2) | 070923 (2) | 0008550-0 ‘ (0| 1,187,386.13 USEHORMAL PUHGTUATIGN-OMIT § S1GH
(51 (6] DEFOSTTARY TOE
UNCOLLECTIELE
ITEN:
OTHEE:
Debit VYoucher Number: 2 (Explain in Bow )
7T R SR SIFETT OF TEFTITTERT
EFT Items Debits to Federal Reserve Bank 15TH FIHAHCIAL MAHAGEMENT COMPAHY US TREASURY
CAMP LIBERTY
DOV Nbref Payroll Tracer Rocount IRAG APO AE 09165
Name ssN Purpose No. No. BTN No.
UNITED KINGDOM 200005 0000010 071099995 1234567890 TETTCEEIIFY THEY THE £50VF CIOTHY A7 BREN TFEITED 10 THE ACTa R O T
67 TEE:SUEY ON THE DAIE ;HOWY. TNCOLLEC TTELE ITELI: HAVE EFEN EETUENED 10
UNLITED KINGDOM 200006 0000011 074099995 1234567890 DEPOSTICR OF APFEOPEIATE HOTICR GIVEN.
&7
AL QABANDLI UNITED CO. 200007 oooo012 074099995 1234567890 | (4 1pposrTor' s TITLE, DEPSRTMENT O AGENTY SND ADDEESS
UNITED KINGDOM 200008 0000013 074099995 1234567890 L L F R L ot o [ TRANCELFT TTHTETZET TSRS
67 ’17
UNITED KINGDOM 200009 0000014 074099995 1234567890
67
UNITED KINGDOM 200010 0000015 074099995 12345678901234 Checking 48,821.46
UNITED KINGDOM 200011 0000016 074099995 12345678901234 Checking 36, 336.00
ALLAH AV AKHERR 200004 0000009 111111118 123456789 Checking 1,000.00

Total: §1,187,386.13



EFT TRANSACTIONS

Createa GFEBS Download File (1 of 2)

F 2% ] €4y P €=l B2
Fil':zload | Certify/Dealete | Dovmload | RBacreate | .The GFEBS download Or e Pog
pload File Sen. Bowmloaded Payment File” file must be created
|I-l_l._ i |1;j£7]]-IEBSI\iE:;EadyToPay_BSSD_Z0120320161231508_t,xt, | Numbelr| Uploadef| T0t311| Checuk| EFi before the bUSineSS day IS closed. You
| | | | | | will be prompted by DDS if you fail to
%l s, izél;“;{l & |§ |§, |§>> | Qly% & do so when finalizing your daily

placed on the Corp2to be sent to
GEX.

Select A Directory @E
Seloct location for fie

= J -~
mm‘ U C: ZWDOCUMENTSE AND SETTINGESSIARE NOBMANSDESETOP E::,
= &g My Computer
= e Loscal Dask (C:)
L) TFRZalaTdoe TG4 4hd M
& L0 T4 1 4ad0aib ] o TosedRaldiry T
) AiGMLogs
b
) Bt
# ) CAFS
3 CLIPFILE
7y Condig. Msi

el
g i :-: : 0E Caxical

I
|
|
|
—
—
—
—
—
—
—




EFT TRANSACTIONS

Create a GFEBS Download File (2 of 2)

&| @] < | [P ] €% B2

*Filename: |: \DOCUMENTS AND SETTINGS\MARK NOPMANZLESKETOP =

o [B ceece |
Forms EI

'3 Information: Download File
\]:) DDS_PostPay_S850_00001 20120427 104446, bxt successhully
created,

Percent Complete

_ 0




Website: www.its.gov

EFT TRANSACTIONS

F | S International Treasury Services * Users with ITS access must

g

Logon

User ID:

Password:
Logon | Forgot UserIl

WARNING! oy are using an official United States Gover
Unauthorized use or modification of any infor
you to civil and criminal penalties. The Gover
persons are hereby notified that the use of t

* The bulletin board
contains messages
that are important in
the day to day
payment operations
within the DSSN

(5

General
About IT5.GOV

J—
Recurring Payments

View History

Payments
Manage Fayments

Purchase Currency

Manage Templates

Additional Services

S——
File Mgmt Services

Pass-thru Files
Agency Files
FedACH Files

Ingquiry
Repaorts
IBAN Validation

Currency Converter

maintain their profile by
logging in at least every 30
days

Financial Management Service
ENV: ITS QA - Primary  SITE: QA Primary MODE: PROD Cycle Date: Nov 15, 2012

' About ITS.GOV

ITS.GOV News

1T5.g0v will be closed on Monday May 31, 2010 for Memorial pay.
April 28, 29 and 30th are Holidays in Afghanistan.
All User Provision Requests should be forwarded to the ney box at nyits.administrator@ny.frb.org.

Fayments must be available for releaze and certified througheC5/5PS by 1:00pm Eastern Standard Time.

IT5.G0V is available for data entry and verification of payments 23 haurs per day.

IT5.GOV customer service is available Sunday from 11:00 pm thru Friday 6:00 pm Eastern Time, please dial (201)531-3777.

DFAS Cleveland News
* Payments cannot be
# Payments must be released by 1:00pm Eastern Time.
* IT5.GOV is available for data entry and verification of payments 2 S ent on fed eral

# IT5.GOV customer service is available Sunday from 11:00 pm thru h 0 I | d ayS Th ey W| I I
DFAS Columbus News drOp Off Of the SyStem

# ITS.GOV is available for data entry and verification of payments 23 hours per day.
# [T5.GOV customer service is available Sunday from 11:00 pm thru Friday from 6:00 pm Eastern Time, please dial (201)531-3777.



EFT TRANSACTIONS

Upload A Domestic EFT File

ﬁ' ! ’.‘égl Financial Management Service '
4ﬁs*" ENV: ITS Q4 - Primary SITE: QA Primary MODE:F o DOmestic payments will be up|oaded through
EE"T:TIS cov File Management Services : FedACH Files FedACH Files. .

Skl * The user must have releaser capabilities.

Recurring Payments | upload FedACH File

View Histary Agency File Name
RES— ACH Bagram v C:\Documents and Settings\Desktop\EFT 20100313.004 @E @m

Manage Payments

Purchase Currency _ _ Microsoft Internet Explorer ﬁ-_(|
Manage Templates Retrieve FedACH File —

Status File Type

dwaiting Transfer | | ACH Bagram \z/ fre vau sure yaou wish to upload the selected file?

additional Services

File Mgmt Services

Pass-thru Files

Agency Files {
u fecpee fualible - —
FedACH Files .

Inquiry aect Afer Yiew ez Ele Type Courit Amaurt Al oo
Reports

IBAN Validation Another user with

SHLEE] SO G Releaser Microsoft Internet Explorer E|

capabilities must
transfer the 3 EFT20100519,004 uplnaded successfully
payment
0, STEP 5
Select  Hfer  Wiew S File Type Emd ﬁ % File —r
0 U *;‘r‘"a’ﬁg'f';? ACH Bagram 2 000 1,000.00 EFT20100819.004 mooe1s1s4sz2 . w2 [

L select Al



EFT TRANSACTIONS

Upload An International EFT (1 of 3)

F “finy  Finandal Management Service * The International EFT will be uploaded
. ENV: IT5 QA - Primary SITE: QA Primary MODE: PROD Cycle Date: Nov 15, 2012 thl’OUgh “ Agency F||eS"
* Theuser must havereleaser capabilities

General : i [
snerd _File Management Services : Agency Files

About IT3.G0V

Recurring Payments | ipload Agency File

View History Agency File Name
e 5y 05 ¥/ < STEP 2] s andSelg DT 20710004
aymen

Manage Payments

Purchase Currency
Retrieve Agency File

Status Agency Type
‘Awaning Verfication V||USPJ1111,'DDS V| [ Retrieve g ]

Manage Templates

Additional Services

File Mgmt Services

Pass-thru Files
| Agency Fies ST]ﬂlcnrd Available

FedACH Files Coniral  Control

I'— Select  View Totak  Totak Status File Namg e Download
nquiry Bt Satus Microsoft Internet Explorer rs_<|

Reparts =

IBAN Validation

?:) fire you sure you wish to upload the selected file?

Currency Converter o
oK { STEP 5




EFT TRANSACTIONS

Upload An International EFT (2 of 3)

A ITS -- Web Page Dialog

File Control Totals » On thetotals screen, the user
File Mame: INTZ0090710.004 WI ” IISt the number Of
Total # of Payments: 1 payments, their USD value, and
USD Amount: 1000 < STEP 6 the debit voucher number used
Fareign Amount in DDS from the DDOs manual
Debit Youchers: 20002 : IO
Microsoft Internet Explorer [g| J

» Once the payment(s) has been
uploaded, another user with
releaser capabilitiesmust verify

@m thetransaction
ok {STEP 8]

Comments:

' E INTZ00%0710.004 uploaded successfully
L]

N
https://qa.future.its.gov/FM5/ServicesfenterControlTotals?agency # Intemet T
Control Cortraol
Select  Wiew Totals  Totals Status Eile Name File Upload Timestamp File Size Dowenload
Edt Status
[0 O N Unmetched Awsiting Verification INT20080710.004 2010-08-1814:2320 20 [

O selectal

Wicrosoft Internet Explorer

! 'E The same user who uploaded the Fle or last updated the Control Totals cannat warify she fie,

oK




EFT TRANSACTIONS

Upload An International EFT (3 of 3)

g Al Financial Management Service . ITS Help Logot
F g ENV: ITS QA - Primary SITE: QA Primary MODE: PROD Cycle Date:  © Must be another user with

“Releaser” capabilities

frnt - | File Management Services : Agency Files
| About IT5.GOV g g :
 Recurring Payments  upload Agency File

View History Agency File Name
= || US Amy DDS ¥ | i | (Browse... | Upload
:_Payments | i )
Manage Payments ‘

Purchase Currency
Retrieve Agency File

M Templat
e T Status Agency Type

Additional Services
|Awa'rt\ng Verfication v| |USA|111yDDS v| [ Retrive File ] STEP 10
File Mgmt Services

Pass-thru Files

Agency Files m ord Available
FedACH Files Control  Control

. Select Wiy Totalzs  Totals Status Eie Mame File Upload Timestamgp File Size Dowvenlosd
LIy Bt Stetus
Reports . T
o ] %4 Unmatched Awaiting Verification INT20080710.004 2010-08-1914:23:20 2120 B
IBAN Validation
Currency Converter 1 Select All [ Werify ] STEP 12 |

Microsoft Internet Explorer

Microsoft Internet Explorer, E|

\..?/ Are youl sure wou wank to verify selected Fileds)? L] E File INTZ00907 10,0048 was verified
L

[T]<sma—14\

| ok |{sTEP13] |




e

General
Ahout ITS. GOV

Recurring Payments

View History

Payments

Manage Payments
Purchase Currency
Manage Termplates
Additional Services

File Mgmt Services
Pass-thru Files
Agency Files
FedACH Files

Ingquiry
IBAM Validation

Currency Converter

EFT TRANSACTIONS

Access | TS.gov For Posting Of The Five Day Rate (1 of 2)

Financial Management Service
EMY: ITS QA - Primmary SITE: Q& Primnary MODE: PROD Cycle Date: Aug 16, 2010

"'Inquir\; : Reports

Pavyrents

Returned Payrments

currency Purchases
Becurring Ternplates
addit S '
Aqency Fil
Daily Ratas

arration

Holidays

Inquiry : Reports

Rate Report

ALC:
¥alue Date:

Report/File Format:

Sort Field 1:
Sort Field 2:
Sort Field 3

03003430 Look Up

08/23/2010

DFAS Genenc w

W | [ ASC |w
W ASE W
W ASE v

Display data-only report D
Display results in & Excel O C5W

*Day 1: FTFreceives|TSratefrom
DDO; computes payments

* Day 2. FTF Certifies payments

* Day 3: FTF sendsto Disbursing
Disbursing processesit into DDS, and
then into I TS.gov (Day 1 for
FRB)(before 1300 Eastern time)

* Day 4: ITS/IFRB processes (Day 2 for
FRB)

» Day 5: Vendor payment received by
bank

[ Yiew D aily R ates



EFT TRANSACTIONS

Access I TS.gov For Posting Of The Five Day Rate (2 of 2)

A B C D = ElL..G H | J K L
] [TS.gov: Rate Report DFAS Generic

2 Requested by 00008831

3 Generated on 091212012 13:57:24 _
File Download E\

4 Search Criteria
o Do you want to open or save this file?
i ALC: 00008831 ng Mame: ITSReport.xls
r . "
E Rate Precision: 3 IHL l}lpe: Mlcros.:Ft Excel Worksheet, 41,0 KB
oM WAL IES, goY
T Rate TYF]E: SDEY Open ] [ Save ] [ Cancel ]
8 Value Date: 08MEI2012
= - While files from the Intemmet can be useful, some files can potentially ——1
10 Row # Value Date Currency Rate (Divide) Rate {Multiply) @ r;aa\rfn; m:rmc;ncﬁﬁt:t[.s Itf ﬁ;ﬁsﬂuﬁ ot trust the source, do not open or Posted Date
r r r
11 1 08162012 BHD 0.36540000 2 73672688 O BRATRATT — BRARATT oA 08/13/2012
r r r .
2 081612012 AUD 0.93400000 107066381 D COCOS (KEELING), AUSTRALIAN| 1132012
12 ' i i 151 AMDIS nolLlLAR
13 3 08M6R2012 HAF 511.39000000 0.00195546 D CONGO  CFAFRANC BEAC 08M3/2012
r r r
14 4 08M6R2012 HOF 511.39000000 0.00195546 D COTE DIVOIRE CFAFRANC BCEAD 08M3/2012
r r r
15 5 08162012 EGP 5.74220000 017414928 D EGYPT EGYPTIAN POUND 08M3/2012
r r r
G 08/16/2012 EUR 0.80210000 124672734 D EUROPEAN EURO  08M312012
16 i i i COLNTRIFS
17 7 08162012 HUF 15.49000000 0.00464058 D HUNGARY FORINT 08M3/2012
r
18 8 08162012 JFY 77.71000 0.01286836 D JAPAM YEN 08M3/2012
r r
19 9 0862012 KWD 0.27340000 J.65764448 0] KUWAIT KUWAITI DINAR paMazoi2
r r r
20 10 08162012 KZT 141.69000000 0.00705766 D KAZAKHSTAN TENGE 08M3/2012

08n312012

F r
7 1 08/M16/2012 ZAR 7.79260000 0.12832687 D SOUTH AFRICA RAND



Module 4 f

“_” EFT Rejectsor Returns




EFT Rgectsor Returns

Reect. A rgect iscreated by the Treasury when thereis
Information that needs to be corrected before the payment is
sent to the bank. 1.e. invalid SWIFT code, vendor shows up
on OFAC list.

Return: A return is created when the payment makes it all
the way to the bank, but the bank returns it to Treasury.

Examples of returns are:

R0O2 — Account Closed

R0O3 — No Account/Unable to Locate Account

R04 — Invalid Account Number

R14 — Representative Payee Deceased or Unable to Continue in that Capacity
R15 — Beneficiary or Account Holder Deceased

R16 — Account Frozen

R22 - Invalid Individual ID Number



EFT Rgectsor Returns

Retrieve A Domestic/ International ITSEFT Reect (1 of 2)

";si,' Financial Management Service ITS Help Logout
ENV: 175 QA - Primary  SITE: QA Primary MODE: PROD Cycle Date: Nov 15, 2012

General

File Manaqement Services : FedACH Files
About IT3.GOV

Recurring Payments - Upload FedACH File

View Hstory Agency File Name
Pavments ACH Kandzher v Unload Reset
aymen
Manage Payments
Purchase Currency
Additional Services set il Type File Uplozd Date(mm/dd/yyyy)
e Lty b ¥ 07/31/2010 _J 08/2142010 - J Retrizve File -
Pazs-thru Flles m m
Retum Kandzhar

Agency Filez
el s No Record Available

Skt View Status File Type Fike Name Fike Xfer Tmegtamp File Size m
Inquiry
Reparts
[BAN Validation
Curency Conveter zelect Yigwy File Type File Mame File #fer Timestamp ~ File Size m

O <:|Transferred Raurn<:| ERM_RTH_201 0083100345 001 2?11”2384831 350 Iﬂ<:|



Retrieve A Domestic ITSEFT Regect (2 of 2)

Select Wiemy Status File Type File Mame File ¥fet Timestamg
D <:I Tran=sferred Return Bagram BRM_RTH_20100531100345 001 2?102'38‘__;831
D Transferred Return Bagram BRM_RTN_201005830103359.001 2?10:;10?03']

File name : BRM_RTN_20100830103359.001
File Contents:

101l 071036333 £3100013410083010334054101H) STH FINANCE BATTALIOASF APPLICATION SUPERVI
EZZ0368TH FINANCE CO 0710363233PPDINTL PYMT 10023010081624Z1021001200000001

67 e 333 00021000000006654 ADDISON GEOUR CONS CO 10Z1001200000001
73 PlO36330006654100283007103633 0z1l0olz00000001
S2I00O000Z0007103632000000000000000003100000 071036333 0z1001200000001

EZZ0368TH FINANCE CO 071036333PPDINTL PYMT 10023010081624Z1021001200000002

BZ) 5333 000e0000000006860 HAWI LOOI WARI CO. LTD 1021001zZ00000002
79 ﬂlDSSSSDDDSSSDlDDSSDD?lDSSSS 0z1001200000002
gz® 0Z0007103633000000000000000006000000 071036333 0Z1001Z00000002
SZZ0368TH FINANCE CO 071036333PPDINTL PYMT 100830100S182421021001200000003
67 i 5333 0001&370000006718 HNESAR PANTSHAIRY 10Z1001200000003
'?91036330006?181008300?103633 0Z1001Z00000003
S 000U00Z0007103633000000000000000001637000 0710368333 0z1001Z00000003

F000002000002000000060021310833000000000000000010737000

99953959995992599539595395992599399999999999999999999599939999999999599939953959939599999939953935393
999539933953939353993399393¢ . . . 9995395935599399939953339933
999939999959939993999395939¢ I f the fl I e I S VI a/VEd = 99999999999999995399539399393
RN L]
99998995989955999038995008909539903890955085905329089355089905920009035535305325009032535395902530252533
99993999995999399939993959929993999399999399999593999993999395939539939993999395999599939953939393

e
tdy Recent
D ocuments

a

Desktop

ty Dacuments

-
tdy Computer

<

by Metwork

Save in: @ Desktop

EFT Rgectsor Returns

File Size |
R —
1800 I}

J_‘|My Documents |[CIPowerps

j Iy Computer IZUnik Tre
& Jpy Metwork Places ®|BaG_R |—x—
() Mainframes [ ) UISAFTR = Download Complete
|20 ¥PN COMNMECTIONS
|Z)230th FMCa Saved:

Approve Ik . BRM_RTM_20100830103359.001 From www its.gov
(2 A
[hclasses [ |
CIDAPS Dowrloaded: 1.85KBin 1 sec
(L300 Form 1351-6 Download to: L ABRM_RTR_20100830103359,001
[5)005 6.0 Instal Transfer rate: 1.85 KBfSec
| Z) Disbursing [ Clase this dialog box when download complates
|ZJMews - Revamped Disbursing Classes
CONEW 05TPs [ o | [OpenFolder | [ Closd 1
pen pen Folder k=t

|_ZJPEs \f I
File riame: BRM_RTN_20100230103353.001 v <:|
Save az type: 001 Dacument N




EFT Rgectsor Returns

Retrieve An International ITSEFT Regect (1 of 2)

ﬁ' P Financial Management Service
m e ENY: ITS Production - Primary SITE: Production Primary MODE: PROD Cycle Date: Aug 31, 2010
General

Inquiry : Reports
About ITS. GOV q ¥ P

Payments Pavrnents
ALC: 00008E30 Look U |
Manags Payments Returned Payments ¢ | <::|
¥

Purchase Currency Entry Date: 0g/ms2ma |- (0832000 | (rmy/ddfryy

Currency Purchases

Manage Templates . Walue Date: - {rmm/ddfyyyy)
. . Recurring Templates
Additional Services B . Mode of Payment: ELECTRONIC v
Additional Services
File Mgmt Services Type of Payment: YWEMDOR-CHARGE OUR
Pass-thru Files R Status: Payment dcknowledged
FedACH Files Daily Rates Client/Commaodities: 2l w
Inquiry Bank Information Recipient Id:
REI:":'H:5<:| Foreign Holidays Recipient Name:
IBAMN Validation Schedule #:
Currency Converter .
Transaction Ref #:
Payment Currency: All hd

Foreign Amount: =

UED Armount: | - |

Check/EFT Fef #:

Secondary Status: RETURMED v<:|
Secondary Status Date: | -| ) {rm/dd vy y) igw HEDDrt

Deposit Ticket #:




EFT Rgectsor Returns

Retrieve An International ITSEFT Regect (2 of 2)

ITS.gov: Returned Payment Summary w/ Formatted Detail & Mew Search
Requested by 20005579

Generated on 087312010 17:05:41

Search Criteria

Agency: O0oo0ss30

Entry _

Drate: 0870172010 - 08/31/2010
Mode of g eeronIc

Favyrnent:

Details of

VENMDOR-CHARGE QUR
Charges

Status:  PATYMENT ACKNOWLEDGED
Secondary per pneD

Status:

Yiew ncy Secondary Status Date Deposit Ticket Number Foreign Amount USD Amount
D aooogs30 0&8/27/2010 0 7,025.92 7,025,992
D aooogs30 0&8/20/2010 0 1,450.00 1,450.00
D aooogs30 0&8/20/2010 0 1,100.00 1,100.00
D aooogs30 0&8/19/2010 0 14,700.00 14,700.00

Sumimary

ITS.gov
Returned Payment Detail Report
831110 5:05:03 PI
ALC: 00002230 US ARMY - BAGEAM
Schedule Number: 00043608 FN
Recipient ID: 0006365
Mode of Payment: ELECTRONIC
Status: Payment &cknowledged Secondary Status Date: 0811872010
Sender’s Reference: 0010020310026190 Secondary Status: RETURMED
Check Number Wire (1402160134501 Deposit Ticket Number: 0
Trace Number# Return Reason:

021872010 payraent returned via fedach
Release Date: 080312010 Feason: Recipient account is closed
Value Date: 02052010
Dehit Currency: usD Payment Currency: AFH
USD Amouni: 2121737 Payment Amouni: 00312659
Exchange Rate: 4552

Intermediary Bank Mame/Address
Ordering Cusiomer Name/Address
TS ARY - BAGHRAN
2200 EAST S6TH ST
INDIANAPOLLS, IH 46242-3000
Recipient Name/Address Recipient Bank A ¥ Add
0202-01701964 ATFHAFKAXKEY
CHAMPION LOGISTICS
Recipient Information: Bank to Bank Detals

ENE*0I* CL-EGGERS-INE 103 *P 0293126
HTE*PIAT* 30 0DS/SERVICES RENDERED



EFT Rgectsor Returns

Access. PIR (1 of 4)

T

fms

Enterprise Single Sign On

Change Password | Forgot your Password? | Forgot your User Id? | Register | 7

Log In To: https://pir.fms.treas.gov/pi

Select an authentication method and enter your credentials

Log In using your FMS:

550 User ID and Password b

SecurlD Token

PKI Certificats

To log in using your FMS Single Sign On User ID and Password, please enter your User ID and Password.

User ID: |

Password:

Eorgot your User 1d?
Forgot your Password?

WARNING You have accessed a United States Government computer. Unauthorized use of this computer is a violation of federal law and may subject you to civil and criminal penalties. This computer and the
automated systems, which run on it, are monitored. Individuals are not guaranteed privacy while using government computers and should, therefore, not expect it. Communications made using this

WARNING

WARMING system may be disclosed as allowed by federal law.

Accessibility | Contacts | Privacy Policy

U. 5. Department of the Treasury - Financial Management Sarvice

» Once access is granted, a unique user

| D and password will be given

« Upon entering the profile, the DoD

war ning message will appear



EFT Rgectsor Returns

Access. PIR (2 of 4)

k Reports X JA Myrda Contacts

Fun Report~ schedule Report-

Ger 'd Reports
Click on “Run Report”

A JA Wy

Fun Report- Schedule Report-

Check Payment Detail
Check Payment Sumrmary ¥
EFT Payment Detail

EFT Payment “oucher

& Baveaent PO e

Click on “EFT Payment
Voucher”




EFT Rgectsor Returns

Access. PIR g3 of 42

EFT Payment Voucher Report

ALC Group: .
ALC(s): 00008850
Select date range
& Type ALC
Query by
Voucher #
Audit Mumber Voucher Number Sort By:
[voucher Date ~|

&t

03/04/2013 B 03/08/2013

Sort Direction

Voucher Period Voucher Amount [Ascending ~|

Select One__ v
Emal_ HTRL
TGA Posted Date "
RTN FPDF
= &= | PDF |
25| Excel
Business Date A,
— — = 5V
&= &= Programs
View All -~
ASAP
CCC Admin B
CCC Direct Debit
FMS Non-Dollar Adjustment
FRB FedACH e

Click on “Run Report" Run Report Close




EFT Rgectsor Returns

Access. PIR (4 of 4)

Report Created On: 03/04/2013 2:10 PM

EFT Payment Voucher Report

. Voucher Date From: 01/28/2013, Voucher Date To: 02/11/2013

Total Credit Amount: $31,796.84 Total Credit Count : 2
Total Debit Amount: $3,700,863.02 Total Debit Count : 29
Total Amount: ($3,669,066.18) Total Count of Vouchers: 31
Voucher Voucher Voucher TGA Posted Business Source Original
ALC Humber Date Amount RTN Program Date Date DRICR System Reason Voucher
ooooss30 023433 01/29/2013 $10,804.95 021736052 ITS.gov 01/29/2013 01/29/2013 DEBIT FRB 023433
CASHLINK
oooogs30 023434 01/29/2013 $55,880.90 021736052 ITS.gov 01/29/2013 01/29/2013 DEBIT FRB 023424
CASHLINK
00008830 023435 01/29/2013 $313,606.09 021736052 ITS.gov 01/29/2013 01/29/2013 DEBIT FRB 023435 w Onil
_ CASHLINK Credit” represents
00008830 025014 01/29/2013 $1,500,000.00 021736052 ITS.gov 01/29/2013 01/29/2013 DEBIT FRB 025014
CASHLINK 1 t/
ooo08s30 301254 01/29/2013 $28,520.00 061036903 FRB 01/29/2013 01/29/2013 CREDIT FRRA EFT re] ec return
FedACH CASHLINK
00008830 023438 01/30/2013 $9,000.00 021736052 ITS.gov 01/30/2013 01/30/2013 DEBIT FRB 023438
CASHLINK
00008830 023436 01/30/2013 $23,752.37 021736052 ITS.gov 01/30/2013 01/30/2013 DEBIT FRB 023436
CASHLINK
00008830 023437 01/30/2013 $37,409.25 021736052 ITS.gov 01/30/2013 01/30/2013 DEBIT FRB 023437
CASHLINK
00008830 023440 01/31/2013 $17,33015 021736052 ITS.gov 01/31/2013 01/31/2013 DEBIT FRB 023440
CASHLINK
00008830 023441 01/31/2013 $21,800.00 021736052 ITS.gov 01/31/2013 01/31/2013 DEBIT FREB 023441
CASHLINK
ooooss30 023439 0173142013 $70,212.89 021736052 ITS.gov 0143142013 0173112013 DEBIT FRB 023439
CASHLINK
oooogs30 023442 02/01/2013 $16,600.00 021736052 ITS.gov 02/01/2013 02/01/2013 DEBIT FRB 023442 7 T
_ CASHLINK Debit” represents
00008830 023445 02/04/2013 54,006.42 021736052 ITS.gov 021042013 02/04/2013 DEBIT FRB 023445
CASHLINK m
00008830 023444 02/04/2013 $58,519.18 021736052 ITS.gov 02/04/2013 02/04/2013 DEBIT FRB g7z EFT pay ent
CASHLINK
oooogs30 023443 02/04/2013 $84,275.83 021736052 ITS.qov 02/04/2013 02/04/2013 DEBIT FRB 023443
CASH' T
oooogs30 023446 02/04/2013 $531,271.69 021736052 ITS.gov 02/04/2013 02/04/2013 DEBIT FRB 023445
CASHLINK




EFT Rgectsor Returns

ProcessA Manual (International or Domestic) EFT Reect (1 of 6)

mh‘ault CheckfjEFT Reports  System  Accounting  Screen SWindow  Help

] |«; ‘ * Processing
MGl : = « Collections
Callections Manual i
Deposit DD 1131 - Cash Collection Voucher <:| DD 1131 — CaSh COI IeCt| on VOUCher
Dbt Voucher 3F 1093 - Sched of Canceled or Undeliv Checks =
Reverse
| e irsina
ke * An EFT will rgect for a number of
reasons, so the DDO cell must check PIR
| | daily for EFT reects being posted
Cotlection Type: [szFuD E¢ : » Once thereject has posted, the DDO
cash Collection Voucher e e to. | e will retrieve the deposit ticket and have
Certectien Voucer Ho. | . l q f a‘“cashier” input it into DDS. The DD
g | Py e L Lo recesves wa (L UT ren.t ate o Form 1131 must be entered by someone
E g |izi;1;;Z;Dn _Querv ;i:lgesj-gnatu busn% With inDUt .(:apabil.it.i%and Ce.r:ti:fim by
Ir Gus Crozeim r— someone with certifier capabilities
" rmm [ » The Deposit Ticket must be processed
G | Date Peceived 1 1
i e T ORE 4| - tomirror theonein PIR to account for
— Pe—— = - thergected EFT payment. Failuretodo
Cd *hmount Rate TS Equiwv Type Number NI Date HName H H H
LE | | LB | .| | sowill resultinalineon the AUT report




EFT Rgectsor Returns

ProcessA Manual (International or Domestic) EFT Reect (2 of 6)

D Aotivity (Name and location, include Zip Code)
; - 1 15TH FINANCIAT. MANACEMENT COMEANY
CBRMP LIBERTY IRARQ
B F
UF
BEI Disbursing 0fficer (NHame and title)
o Date RBeceived (subject
5 ¢ [THoNY - cois _ 3 Both dates are
IE DS55H to collection) .
current business
N IDISEI-TJ'RSING OFFICER | 8550 | 0171572010 A
= day
Period: From: | 01/13/2010 _ggt::::::}n: [ o01/15/2010 s :F:::::] ‘
*Curr *Exch NI NI
+ B ot Pat e Ts Ecpaiw Tiype Mumbh e MI Date Mame

Q715 /2003538 (ZALAMT CONSTERLT

1000 ool aT 'v'l 123455
-
1l

cd
s | 1,000.00 1|

~ |
| |

Deposit ticket Deposit ticket
number (SF 215) date (SF 215) from
from PIR

PIR



EFT Rgectsor Returns

ProcessA Manual (International or Domestic) EFT Reect (3 of 6)

DDL11Z1 I Demitters | <:|

Bemitter Total: |

. oo

Pemitter | 1l aof | 1
Date Receiwed: Q7 22/ /201E !|<t::::]

r
*Mame of Pemitter Descri?tion of Pemittance

a Lietail Description of
| Purpose for which
a

= Collections ware receitraed
EFT REJECT COLLECTION < |

DEPOSIT TICEET NUMEEER: 1Zz24L

SALAM CONSTREUCTION <t::::]
CONTRACT NUMEEER: W3Z1lP1l33133
INWVOICE HNUMEEER:

Zl458
BELASOM REJECTED:

ITMVALTD ACCT MUOMEER (ROZ)

[

Accounting Lines 4 <

*DPI Document Mat Mat
cd *FY *APC EQOE *I2 Ecuivalent Deference IECP *0DC TCD Cd Nty Disc
g w|z w|0Z3Z2 %*|ZEEB * 1,.000.00 I[LTEJElPlEBlSE e |z - -

The accounting line must be exactly the same as the accounting line on the original payment (SF 1034)
Thiswill re-credit the ap

propriation since the payment never actually took place dueto thereect

u) 4 Ea.m:el|



EFT Rgectsor Returns

ProcessA Manual (International or Domestic) EFT Reect (4 of 6)

i
éé?i

The DD Form 1131 must be certified

DL1131 | Bemitters

i

Choose a Certification Method:

I
g

| Collect |

Cash Collection WVoucher

Aotivity (Name & Location)
" Per=zon * Imstitution

R

*Callection Type: |REFU'NI)

Disbur=sing Office |
Collection Woucher No.

[

_| ow

Beceivwing Office | — |
Collection WVoucher No.

Peceiwved and Forwarded By
{Printed name, title

o

b}
E
cC o
E F [ 00000z
I F CASH COLLECTIOH WOUCHER
v I [
Ic -
[ ACTIVITY (Neme and locatiocmf HNCHITH
EIRE . FOB IRA2
= [ 151
au
[| 2a
W [TECEIVED AND FURWAIDED EY (Frimted mame, title 2z
=G 9o | JOHN SMITH
M DISBURSING AGENT
cd
us -
— ACTIVITY (Name and locdatioploTH FHARCELTER?
CAMP LIBERTY
IRAG
APO AE[RIES

DISEURSING OFFICE COLLECTION VOUCHEER NUMEBEER

DECEIVING OFFICE COLLECTION VOUCHELR NUMEEER

Comfirm Collect

@ Is the current DD1131 the one being collecked?

DIGEURGING OFFICER (Frinted name, title and signature)
ANTHONY . COLE
DISBURSING OFFICER

Dishursing
Office

DISEURSING STATION [ DATE
SYMEOL NUMEEER
83350 07 £2312( -

PERIOD: From 07 (2572009

To 07 f2572008

DETAILED DESCEIFTION OF

212345

T&TE WME (F REMITTER FURFOSE TOR GHICH }
EETEIVED IESTRIFTION OF REMITTANCE COLLECTIONS WERE RECEIVED [ o
07/28/2003| EFT REJECT COLLECTION DEPOSIT TICEET NUMER 10000021 9 20
0z04 13

E3

Y

TRIIC

* Depending on the DDO cell set-
up, once the voucher number has
been assigned, the cashier may
process the deposit ticket into DDS
or conduct afull return tothe DDO
(returning the CCV and EFT reect
(*OT” negotiable instrument)) for
the DDO to process the deposit
ticket

\y Information: Youcher Mumber 000002 assigned.




EFT Rgectsor Returns

ProcessA Manual (International or Domestic) EFT Reect (5 of 6)

W Wault  Check/EFT Reports  System  Accounting  Screen

|:_ Exchange Transactions (1.5, [Foreign Currency) | |§}} | ﬁblf@’i
RS Disbursements » i

Collections » Deposit ticket Deposit ticket
Dieposit date (SF 215) from number (SF 215)
PIR from PIR
Input Comi__ 1
Deposit To Currency Code *Date of Depos- Leposit Ticket

*Ticket MNumber: oooooz
*Tp Account: |12 |D'?,-’23,-‘2E|I2|9 |,| *Deposit Amount: |

Eank Serstem Calculated Differences
+*Excharnge Date: | 1 | Exchange DRate: | 1
Exchatge
TS Equiwvalent: | oo US Ecquiwvalent: | Eoden @r Losos

In ited It
eposite ems Type

FCurrency Code: |;g - " Cash Cash Amount:
(+ Check TC -
VLT

Negotiabhle Instruments
T=ser NI NI NI us
Site cCd Type Fuamher Date Amount Name S5 Ecpaiwal ent

=

BEEEEERN

Attach Checls |< ||1:al Amonnt - | Total TS Equiwvalent: |




EFT Rgectsor Returns

ProcessA Manual (International or Domestic) EFT Regect (6 of 6)

Input | Negotiable Instruments |
Site NI Tvpe NI Mumber NI Date SEN Ao onarats IERN
| ~If ~IH | 8|1 | |
User NI NI NI s
Bite cd Type MNunber Date Amount Name BEEN Ecuiwalent IBM
[ < [por | cao | or | 123456 077152009 | [, 000 00 [SALAM COMSTRIN | [ 1,000 00 |
r [ I

* Oncethe CCV and deposit ticket have

£ been processed, the cashier will return
|:> Input Negotiabhle Instruments thern to the DDO
DeposAit To Currency Code *Late of Deposit Deposit Ticket
*Ticket Mumber: gooooz
f+ :
*To Account: |US - 07 /23,2003 § I *Deposit Amount: I 1000, 00
~ il -
ETANDARD FORM 215 (Row 9-78) DEFARTMENT OF THE TREASURY
TrMs_nnouB\‘DEPT.OFTHE TREASURY DEPOSIT TICKET FINAMCIAL MANAGEMENT SERVICE
Bank Swystem
DATE PEESEMIED (R
Exchange Rate: Exchange BRate: TICKET HMEER MAILED T0 EANK §=DIGIT OF 4-DIGIT AMUUNT
MHDTDYY AGENCY LOCATION CODE (ALC)
US Equivalenc: | 1,000.00 | US Equivalent: | [z o [072309 oo, 1,000, o0] SETA R
Deposited Items
Type [TeT TEroTTTARY o
*Currency Code: |gqo - t [

Depogit Ticket MNumber: 2

Negotiable Instrums 7T FelE RRD AIDFREST OF TEFUITTERT
- . U5 Treasur 15TH FINANCIAL MANAGEMENT COMPANY
U= Account Deposited To: X CRMP LIBERTY US Treasury
. IRAQ
gite Cd| Check Deposit AP0 AE 09165

[w nnnnL CAr

Negotiable Instrument items deposited in Cy TE TCFEXIFY THET THE AFCVF AWCTHT B EFFH DFETTRT 10 THE ACCOTRT OF TH]
I_ IFFATEY O THE DeXE ;HOWY. THCOLLEC ITELF ITFIG H&VE BFFH EFITENED 10

DFPO;IICE OF. APPEOFEIATIE HOIICE GIVEN.
NI Type Check HNunber MMTDYY
oT 123456
(9) DEPOIITOR'S TITLE, DEPARTMENT (R AGENCY AND ADDEEIZ TENTHORTZED S IGHETTEE TURE TFAETT TETE

Total: io00.00




ProcessA Domestic I TSEFT Regect (1 of 5)

Interface Processing 3

_g Check/EFT For Cash

Check 3

SF 1149 - Staternent of LDA

nnnln\:nr.

Create Domestic EFT File
Create Inkernational EFT File

& |2

EFT Rgectsor Returns

EFT Peject Process

Deposit Ticket HNbr Deposit Amount

Deposit Date

EFT Beject Files

File Name

Amount

Bejects

bmount Tracer Nbr

Sent Dt

=l

oo

Tpload File

Select EFT Reject File

Loak in: | @ Desktop

(Z)Mew - Revamnped Disbursing Classes

=l
[ eirera_perr_

20100530103359,001

*

ot

[CINEW OSTPs |®]erFT20090728.004
[CPEs |®]erFT20100819.004
) Powerpaink Presentations EFT20100519.008
(C2)Uniit Training Folder |ﬂ INTZ20090710.004
W HEEAD || 5] paAG_RTN_20100604044466.001 (52 USAFINCOM QST

<

File name:  [BRM_RTN_20100830103359.001

Files of type: |EFT REject Files [*.007)

ﬂ Cancel

Bejects:

NOCs:

Total Amount:

|
| L=



EFT Rgectsor Returns

ProcessA Domestic ITSEFT Regect (20f 5)

& | 8

* Original payment

File Tpload Process

Name

Process File<:| Cancel |

Tracer
Amonant Numbher

Date

Sent

LoV Mbr./Purpose

information retrieved
from DDS
*Reason Code taken
from ITS.gov file

FLECTRIEAL INMOVATORE |

| CADE |RDZ<
I I

10684.88| s|nlf14f2012|224nn? (

5|7

EFT PReject Process
Depositc Ticket HNbr

Deposit Amount Depo=sit Date

EFT Beject Files
File Mame

Amount Rejects

3|

NOCs=

[ PRM_RTH_ZDlZD425115431_DDl

10634_83|

1

| |

| | |

n | | |

u | | |

" | | |

| H| | | |
Details

MName Anmcunt Tracer Hbr

| Tpload File

5 -l

=

Sent Dt DOV Nbr/Purpose Source

|ELECTRICAL INNOVATORS IMNC

10684.88|

8|lel4HZDlZ|ZZ4DD?

CAPES

Bejects=: r_

Beject=:

NOCs=:

Total Amount:

Bsn
Cde=

a0z |

CIEIEEIE

1




ProcessA Domestic I TSEFT Reect (3 0of 5)

EFT Rgectsor Returns

e || @ € |x [P ]

CIEDE

?

EFT Beject Process
Leposit Ticket Nbr

Deposit Amount

Deposit Date

| 001554 |

EFT PFeject F| |es
File Name

10,654 .83

|Dsfnsfznlz

L.

I Amount Rejec] Nacs

[w PRH DTN Z01Z0425115421. 001

10684.88|

|

]

-

Create Deposit

» Ticket info obtained
from deposit ticket

|
| |
i | | | retrieved from PIR
o | | |
) | | |
o | | | <]
Details L=n
Name Amount Tracer Nbry Sent Dt DOV Nbr/Purpose Source Cde
|ELEETRICAL INNOVATORE THC | 10684.88| 8|lel4f2012|22400? | CADS |RDZ__J
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | |
| | | | | | L=
Rejects: 1 HDE5:| o Total Amount: 10, 684.88




EFT Rgectsor Returns

ProcessA Domestic ITSEFT Regect (4 of 5)

8= EX 2R ?
0872972012 15:55:19 T ° EFT Report
Collection VYoucher Nbx-- 000000000010

Depozit Ticket Nbr-- 001554 . Dwos‘t Ti Cket
vson: ves0 | STTH. 22001 * DD Form 1131

Office Btn: 314074269
08f29/2012 F

Reason Code info
File Name: BRM BTN 20120425115431.001 pI’OVIdEd on EFT
DOV Nbrf Tracer BTN/ Rocount f Curr us ReJ eCt n0t| Ce

Name Purpose No. SWIET Code IBAN No. Code Equivalent RSN Reason

ELECTRICAL INHMOVATORS Z2E4007 g 0Z1001Z0 s 10,684.88 ROZ ACCOUNT CLOSED 10,684,883

S =20 =X | SR [»] @] | Page: [0 2
TISEUESTINT OFFICE COLLECTION WOUCHEE HUHEEER
CASH COLLECTION WOUCHER anooio
ETAHDARD FORMZ15 (Fow 9-74) DEPARTHENT OF THE TH - AETIVLTY (Mams 2m=d 1os3Eions
FREZCRIEED EY DEFT. OF THE TREASURY FINAHCIAL MANAGEME]
Trvis-soon DEPOSIT TICKET gy
HE TECEIVED AND FODPWAPDED BY (FPrimted mam=. Titls amd sicmatursr TETE
D&TE PRESENTED (B s
TITKET HMEER WALLED T0 ESIK $-DIGIT OF 4-DIGIT ABOTHT =
MMDDTY AGENCY LOCATION [ODE (ALC
ey ACTIVITY (Wams 25 L5048 EE oIS AriT FINEHC B IS Res EER T SO NS
= =mos ERST SETH STREET
SIMGLE SFACE ALLEN = D S MARG LS, 1N tete o
(1) 1554 o) 080812 I 0008850-0 4 10, 684 . 88| USENORMAL FUNCT! ERs]
2% DITEUGETHE OFFTEEN [Feire=d mams, £5ETs a=d sigmatas=T TISEURSINT STETICOH [TAETE
- OhaR S TYSoM SYMEOL ER
& DISBURSING OFFIGER . [ —
TET IEFOSITARY AL
PERIOD: FEom =
TETETLET TESTETETTON
DaTE MAME oF EEMITTER FURPOSE FOR WEICH AccoumTING
- DESCR e o Oh BT CEARCT COLLECTIONS WERE BECEIVED J— CLASIIFICATION
o OIE|[ ECECTREICET TRNNOUETOR IOz OO T oo OOOT
Voucher: ZZ4007 S0 oooo
Tracer: 2 ooooooo0oooo
(77 FePC AR STTEESS OF DEFOSTTRRT US WSIGFLOLMMILST
r-s- EL IaL EMENT €O US Treasur s4mz ms |21 Ba : 2Aen ooono
$899 EAST 56TH STREET ¥ - zr sa =
- 00000000000 2335
INDIANAPOLIS, IN 46249-3000 Booooo0o00n 2338
ZCOM S0S076

T TCFEYIFY THEY YR FRCVF A XCITHT BE S EFRN TREITRT Y0 YRF ACCOHY OF T
TEEASTEY O THE DATE SHOWN. THIECLLEC TTELE TTFME HAVE EFFN EETTERED 10
THE DFPOSTIOR. O APFECPRIATE HOTICE :TVEH .

MHMDDYY

(9] TEPOSITOR'S TITLE, TEPARTMENT OF AGEHCY KD ATDRESE ITHOET 2R ST CRETTIRE TTRFTERET TETE




EFT Rgectsor Returns

ProcessA Domestic I TSEFT Reect with GFEBS LOA (1 of 7)

Interface Processing 3

_g Check/EFT For Cash

Check 3

SF 1149 - Staternent of LDA

nnnln\:nr.

Create Domestic EFT File
Create Inkernational EFT File

& |2

EFT Peject Process

Deposit Ticket HNbr Deposit Amount

Deposit Date

EFT Beject Files

File Name

Amount

Bejects

bmount Tracer Nbr

Sent Dt

=l

oo

Tpload File

Select EFT Reject File

Loak in: | @ Desktop

(Z)Mew - Revamnped Disbursing Classes

=l
[ eirera_perr_

20100530103359,001

*

o

[CINEW OSTPs |®]erFT20090728.004
[CPEs |®]erFT20100819.004
) Powerpaink Presentations EFT20100519.008
(C2)Uniit Training Folder |ﬂ INTZ20090710.004
W HEEAD || 5] paAG_RTN_20100604044466.001 (52 USAFINCOM QST

<

File name:  [BRM_RTN_20100830103359.001

Files of type: |EFT REject Files [*.007)

ﬂ Cancel

Bejects:

NOCs:

Total Amount:

|
| L=



EFT Rgectsor Returns

ProcessA Domestic I TSEFT Reect with GFEBS LOA (2 of 7)

Tracer Payee Name Amount BSN
L |ITT FEDERAL SEEVICES I 20,00 | ROZ

I I Cancel
I I Clear A1l
LDA Currency Original
Loy: P :
eEs j Code: Exchange PRate: |
LDA Amount: |
add Detail | Clear Detail |
Aocounting Lines K:l Forms _|
LPI Document L4 ; ; f ;
Information: Accounting Lines musk be input for GFEBS
CD FY APC EOR U2 Equivalent Leference ‘!r) ol e d R

[ I |
T |
I |

| Total T3
Equival ent :



EFT Rgectsor Returns

ProcessA Domestic I TSEFT Reect with GFEBS LOA (3 of 7)

Payee: ITT FEDERAL SERVICES I Woucher Curr IE T‘F':'“‘:h““| 80.00
Type: Code: Amount :
US Equivalent: | 50.00
*DPI D'ocument Mat. Mat

*FT *APC EOE *T8 Ecuiwvalent FReference IEOQF *0LC TICLr Cd Oty Disc

|:>|?K v|3Jsminnnni 2000 |EFDEDDDDEZDEDD |U5 jlﬁ | j | JJ
EEE | | = - K S
| HE EH B | | =l -l = | -]
B | | - - | = | =
B | I | = | =
B | | - - | = | =
B | | = - B
B | | - - | = | =

o E | | - - | = | ==

Total &

|IHSERTIHG ACCOTUNTING LIME 20.

Equival ent: |

oo

Fl 2 EOEQD QOO0 24 2ALB 00000000000 QOO0 T3 EFOL0000&Z0&600 BAAR JE 000000 021001

) = Cancel

* Information must be input directly from the certified SF 1034
using TFO APC

Lol



EFT Rgectsor Returns

ProcessA Domestic I TSEFT Reect with GFEBS LOA (4 of 7)

Tracer Payee Name Amount BEN

| E |ITT FEDERAL SERVICES I | 80.00 | RO3 Process File
| | | |

| | | | Cancel

| | | |

I I I I Clear All

=

LDA Currency Original
DDV:l P z
RIS | Code: Exchange Rate:'

LDnA Amnunt:|
| Clear Detail |

Aocounting Lines |

DPI Document Hat Hat
Ch FY APC EOR US Equivalent Reference IEOP ODC  WCD  Cd Qty DISC
|71 | 2 |zaaE oooo | 20.00 [gFosooonezocnn | us | 2z jwsesso | | T

T | -
R | JARN U O Y U | -

Total U=

|Zl 2 EODZ0 0000 S84 2AAR 00000000000 0000 TS EFOS0000&Z0&600 SAAR TE 000000 ( .
Equiwvalent :

20.00

88



EFT Regectsor Returns

ProcessA Domestic | TS EFT Reject with GFEBS L OA (5 of 7)




EFT Rgectsor Returns

ProcessA Domestic I TSEFT Reect with GFEBS LOA (6 of 7)

EFT Beject Process
Deposit Ticket Nbr N

Deposit Amount

) a301z256 )

EFT Beject Files

g0.00

Amount

RBejects=s

Create Deposit

File Mame
|_> v IBRI{_RTN_ZDlSDSD?DBanIE ool

N

-

"

-

o
Letails

Name

Amount Tracer Nbr

L
|
|
|
|
|

=

Sent Dt

LoV Nbr/Purpose

I

» Ticket info obtained
from deposit ticket
retrieved from PIR

B=n
Source Cde

|ITT FEDERAL SERVWICES I

5|03fu?f2013|200005

GFEES |RDS __J

Bejects:

NDCSJ

o Total Amount:

S0.00



EFT Rgectsor Returns

ProcessA Domestic ITSEFT Rgect with GFEBS LOA (7 of 7)

=
228 Ex # ? « EFT Report
0872972012 15:55:19 . B
Collection Voucher Nbr-- 000000000010 ° D Ost TI Cket
Deposit Ticket Nbr—- 001554
* DD Form 1131
EFT Reject § NOC Listing or
DSSH: 8850 SITE: 00001
Office Rtn: 314074269 .
pafasizote x Reason Codeinfo
File Name: BRM RTN_20120425115431.001 Rej t notlce
DOY MNbrf Tracer RTINS Roccount f Curr vs
Name Purpose No. SWIFT Code IBAN No. Code  Equivalent RSN Reason Amount
ELECTRICAL INNOVATORS 224007 & 02100120 us 10,684.88 ROZ ACCOUNT CLOSED 10,684.88
== .
225 Bx #2284 Page: [P 2
2 =25 | =3x | = [ E | Page: [ 2
CISEURSING UFFICE COLGECTION VOUCTHER NOUFREER
ChAsH COLLECTION WVOUCHER 00010
ISTANDARDFORME1S (Fiow 4-T4) DEF&RTMENT OF THE TH - ACTIVITY (Hams and Icsesiond
P'Rrirfg_ﬁs\oBoEoDB\‘DEPT.OFYHE TREASURY DEPDSIT TICKET FINAHCIAL MANAGEMEN E o
SE [ EECETUEC AND FORWERSED BT TFrINTSS mamS  TITIS ST SICRETETEs TR
TITKET HUMEEL xm; BANK o #-DICIT OR 4-DIGIT AMOTHT &7
MMDDTY AGEMCY LOCATION [OCE (ALC
= AETITITY ceme SeT I 5555 on IS AT FIRARS P RS EIER T SO AT
5 s e ST e BT
SIHGLE SFACEALLEH =W THDPBNAPOLES, IN &S246s-300
(1) | 1554 (1) | 080812 (1) | 0008850-0 i 10, 684 . 88| UsEnoRMALFURGT o]
28  |orewmmmorrrrer e s e ST e s CISEUTEING ETETION [DATE
BE | onias s Trsom sxmEoT =B
=] DISEURSING OFFICER
16T TEFOSITERY TOE =50 =01 205297
FERTOD From =
reTE T ——_—— e TR WO LE sccommine
smeEt D DESCRTETL an oF FEETTARCE CorTEeTIom GrRE RECEIED JRT—— criEaTrTeATT om
= TIZ| ELECTETCAT INNCUATOE azoz oo (=T e
Vomcheri S24007 E=
Trace 28000000000 2355
(7T REPE R0 ADORESS OF DEFOSITEART TS WRIGPLOLMMLLET
V.5. ARMY FINANCIAL MANAGEMENT COMMAND US Treasur sasz.=s |21 Ba 2 2ZhZ8 oooo
$899 ERST 56TH STREET ¥ - Zs sao
INDIANAPOLIS, IN 46249-3000 foooooOOOon ZssE
sccm  =oser

TS TCEEYIFY THEY YHE AECVE AN T BE Y EFRN TREITED Y0 YRE ACCOHY OF
TEEASTEY O THE DATE SHOWN. THIECLLEC TTELE TTFME HAVE EFFN EETTERED 10
THE DFPOSTIOR. O APFECPRIATE HOTICE :TVEH .

MHMDDYY

(9] DEFOSITOR'S TITLE, O AGEBCY AHD ADDREIS

TTHOETZED 5T FRSTURE TORE TFAED TETE
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TREASURY CHECK S

Create A Treasury Check (TC) For Manual Payment (1 of 3)

(SR Prceseos [

CheckfEFT Reports System Accounting Screen

Window Help

* Processing

& |

Disbursements

= N

e Disbur sements

Collections » Military Payments
Deposit SF 1034 - Pub Youcher For Purch Swves Oth Pers @ M a.n Ual
CE 1Md0 _ Duiklic Weambay Fee DaFoemAs
B @4 |2 ] 2
A
*Payment *Woucher
- Type: |CHECK STEP 2 Series: Cal i

Paves

7 Person f+ Institution

Available Loads| Pemowe Load

*Contract,/Bequisition Nbr: WSlGEUlZHDlZS4
Name
|CURRAH COMPUTER. SUPPLY Query| *Contract/Regquisition Date: 09/03/,2012 %
Address *Inwvoice Humber: P23—AS
+ s " Foreign

|8899 EAST L£&TH STREET

L.z

_~||sss85

ca

Aocounting Lines

DPI
CI» FY APC EOR

Document
TS Eaiwvalent Befersnce

*Invoice Date:

Q30372012 *

10,000 00

*Amount ©

Total TS Eouaiw:

S T

I nfor mation must be obtained directly
from the certified SF 1034

HMat
IEOF ODC cd Qe DISC

Trawvel Btop Date

HMat

10, 00000 WGEéSSZlESDSDS

fvs |z | m

[72 [ 2 |z17m [z5EE |
o
N I | |

I I [ _ =

Fl S0 £ 2020 0000 30 0000 00000000000 Z&EE TS WEE4LS&zZ12e0203 Z17M 000000 O

Total TS
Ecpaiwvalent:

10,000 00



TREASURY CHECK S

Create A Treasury Check (TC) For Manual Payment (2 of 3)

£ b 2 G ; %
FA|x|0B] & 2@ << ] m (2
*Curr Exchange i *Payment *Woucher
Code: |92 hd Rate: Tvype: |EHEEK _:J Series: |TAL ¥ Pay
Pavee Awailable Loads Pemowe Load |

[~ Person (* Institution

*Contract /Requisition Nbr

Query| TContract /Recuisition Date

Hane
|EURRAH COMPUTER SUPPLY

Address *Inwvoice MNumbher
[+ 173 (" Foreign

|8899 EAST 56TH STREET

| *hmount -

| Total U3 Equiv:

L

v ||s5EEE

Ca

M Certifying Officer

Accounting Lines |
*Last Name

*Inwoice Date:

Enter Certifying Officer's Name

*First MName

: WSlGEUlZHDlZS4

. |09/03/F01E %l

: PZS—AS

09 /02/201E %|

| 10,000.00

| 10,000.00

Name of

MT

CERTIFIER
DPI Document | m
CI» FYT APC EOR TS Emuiwvalent Reference
TE | E |E17M |Z&EE 10,000 00 MEE4E56Z21236090)
217H [26%E | : w B

o | -

| certifier that
signed the
SF1034

I_I_l | | | I I I I I

Total
|Zl 8D 2 20Z0 0000 50 0000 00000000000 26EE TS WEE4S6Z1360903 217M 000000 o=s

1S 10,000 00

Eruivalent :



TREASURY CHECK S

Create A Treasury Check (TC) For Manual Payment (3 of 3)

B File Processing Vault Reports System Accounting Screen Window  Help

sl e Interface Processing » il L v
o |§| * |@| f Check/EFT for Cash |§> | Ql%— i ?
Printed by Qutside Bank
The user must select "EEd“
|82

M anual, and then choose a{

“ US” for the “ Cur rer]Cy (" Print By DDS Print Vouchers
Code” and the TC’Stha‘t @ﬁ Hanual *Currenoy Code: |US w Stock: T3 TREASTURY LDA Balance:

have been created will N —
Print Cart Date Source HName Amcunt Exch Rate UE Ecuiv Cert
pOpUIate v |Ygsj|08,-'lﬂf2012 Pmm:s |CURRAN COMPUTER SUPPLY | 10,000.00| .L.DD| 10,000.00| DDDJ

- | | | | | |
] | | | | | |

r

Must changeto r

11 yesﬂ tO %I eCt I I__| ,7 \i) P — a¢ chck b \‘{) Assigned voucher number for manual checkis 225007
I

check payment to - ., AL

process r :

Selected Amount: | 10,000.00 Select Printer

Number of Payments: | 1

i : 2 K

Checks Available for Issue: | Process Check STEP 3
Next Awvailable Check Number: 54323

Default Printer: |LPTJ-: [7 Imnclude form feed

Ensurethe next available check number iscorrect (if
not, thiswill effect the level 8 report)



TREASURY CHECK S

Canceled Or Undelivered Checks (SF 1098) (1 of 4)

_M Vault Check/EFT Reports System Accounting Soeen Window Help
ol o A L e

Disbursements ! il
Collections [ Manual
Deposit DD 1131 - Cash Collection Voucher
v
' | nee nf Frnde Reverse I
S5F1058 Details |
|
*Currency: |U5 ~ Exchenge HRate: 1.00
SCHEDULE OF CANCELED OR
UNDELIVERED CHECKS
CANCELED n DELIVERED Iv
Department or Establishment Schedule Number
|DEPMT}[ENT OF ARMY
Buresu or Office Sheet Number
|15'1'H FIMANMCIAT. MANAGEMENT COMEANY | 1 of IT
Location D.0. S5ymbol Number
|c:nnp LIBERTY IRA(] APO AE 09185 |E:E|E|CI
Accounting Period Agency Location Code (ALC)
loL/15/2010 A #e [01/15/2010 |
Date of Voucher Nbr
Issue Check Nbr Mame pplicakle Amount
[




TREASURY

CHECKS

Canceled Or Undelivered Checks (SF 1098) (2 of 4)

SFloss | Detail

e

Currency Code:

*Check Nbr:

01/15/2010 &

*BMOUnT |

*Check Date: *Exchenge BRate:

1,000.00

Voucher Number:

200003

Payee Information

US Egquivalent: |

" Person (* Institution (" Interface

Hame
FOWLERS FAMILY CAR WASH

Zecounting Lines |

DPI Document
FY APC EOR US Equivalent Reference IBOEF ODC
3 |oz3z |oooo | 1,000.00 [@9D3117M01 us | z

|
N ) | |
[ ) | | [

hl 9 2020 0000 22 0204 13515800000 0000 TS WSD3117MO1 0232 00040

1,000.00

Select :

» Select the “ details’ tab in order toenter the TC
number to be marked as canceled or undeliverable
* Enter the TC number:
* Theinformation for the TC should appear
* If noinformation appears, the TC information
will need to be entered manually
* Oncethecorrect TC information is displayed, choose
the“Select” key in order to add the check to the front
of the SF 1098
. Choosethe“ SF 1098” tab in order to verify and save

gsF1038 < il

Currency Code:

“Check Nbr: *Amount |

*Check Date: *Exchange Bate:

3

-00

Select

Voucher Number:

li
—
—

US Equivalent: |



TREASURY CHECK S

Canceled Or Undelivered Checks (SF 1098) (3 of 4)

* Once all information has been

added, select the save button

| » A user with certifier

“Curzency: [EER 7| Zxchange Rate: 00 :::l | capability will need tologin
Certify — ct

SCHEDULE OF CANCELEL and Certify the voucher

S5F1058

Detailsl

UNDELIVERED CHECKS « Once certified, select “ok” to
cawczren I uwperIvERED W

certify and collect
=i Number » Select “ok” for the assigned
deposit ticket number
» Select “ok” for the assigned
voucher number

Department or Estaklishment

|DEPM;m£ENT OF REMY

Bureau or Office

|15TH FIMAMCIAT. MAMACEMENT COMI]

Location

FAHP LIBERTY IRA{ APDO RE 091

Aeocounting Period
lo1/15/2010 2 »| €a fo1/15/2010 & |

8 Confirmation

Certify and Collect S5F10987% P

Deposit Ticket Humber:
Date of

Issue Check Nbr Name @
|n111512|::1|:: |1|::|::7 |FDHI.ER5 FAMTLY CAR WASH Q BN
| | |

Deployable Disbursing System

'
‘-!2 Voucher Number 000004 assigned,




TREASURY CHECK S

Canceled Or Undelivered Checks (SF 1098) (4 of 4)

E"I' =X @Q [¥] [w] Page:h ?

STANDARD FOBM 10CE
revised July 1580
Department of the
Treasury
1 TFBM 4-7000

1058-110 —_—
CANCELED: l:l

SCHEDULE OF CANCELED OR
UNDELIVERED CHECKS

UNCELIVERED:

DEPARTMENT OR ESTABLISHMENT
DEPARTMENT OF ARMY

SCHEDULE NUWMBER
ooooo4

BUREAU OR OFFICE
15TH FINANCIAL MANAGEMENT COMPANY

SHEET NUMBER

LOCATION STHIRARCIAL RARAGERERT COMFART
CAMP LIEERTY
IRAQ APO AE 09142

0.0, S¥YMBOL NO.

2550

ACCOUNTING PERIOD
MASTN0A B OSE010A

AGENCY LOCATION CODE (ALC)

. SYMEOL OF
_ e VOUCHER
DATE OF CHECK e APPROFRIATION
EE WEER =
ISSUE NUMEER FAvEE P AMGUNT OR FUND TO BE
CABLE CREDITED
01/1%8/2010 1007 | FOMLERS FAMILY CAR WASH 200003 1000.00 |21 & 2020
ARAA 33 A ‘5 0 4
ETAHDARD FORM 215 (Fow9-T5) DEFARTMENT OF THE TREA SURY
FRESCRIEED EY DEFT. OF THE TREASURY FINAHCIAL M&NHAGEMENT SERVIGE
RS DEPOSIT TICKET
TICHET NUMEER b i = §-DIGIT OR 4-DISIT AMOUNT

MAILED TO EANK

MMDDYY ACENCY LOCATION CODE (ALT)

(1) | 00012 0008550-0

‘ ,:2]‘011510 o

‘ i4)

1,000. 00| USENORMAL PUNCTUAT ION-OMIT § 5168

SINGLE SFACE ALLENTRIES 0N THIS LINE

(€] DEFOSTTERY UCE

15TH FINANCIAL MANACEMENT COMPANY
CAMP LIBERTY
IRAD APD RE 03165

US Treasury

(77 BAME FRD ADDRESY OF DEFOSITERT

TREASUR'Y ON THE DATE SHOWN.

(5)ICERTIFY THAT THE ABOVE ANMCUURT HASEEER DEEITED TO THE ACCOURT OF TH]
NCOLLECTIELE ITEMS HAVE EEEN RETURNED TO

DEPCEITCR OR APPROPRIATE NOTICE GIVEM.

MMDDYY

(%) DEPOSITOR'S TITLE, DEFARTMENT OR RGENCY AND ADDREZS EUTECRIZED ZICRETURE

RETFMED DETE

» Oncethe voucher has been certified,
the SF 1098 print screen will appear; the
user may print or exit

* Oncethe user exits, the deposit ticket
information will appear (page 2 isthe
deposit ticket)



TREASURY CHECK S

Process A Check For Cash (Funding Mission) (1 of 3)

Check, 4
EFT r
— SF 1149 - Skatement of LDA

n _— = |
?

*Type A
(¥ Check (" EFT *Purpose: |CHECK/EFT FOR CASH < STEP2

Addreszes Conmponent

" pPerson i Institution

* User must have “Print Checks’ capability
llns“it““i”n A guery]  Enter the Disbursing Office (Cash
FeeTH FHSE AL 229 Management) information, amount to be
funded/written on the Treasury Check
» Select save

(* 118 [ Foreign

[FOE DESERTS

|
|
[aro |aE ~|jos3ze

Currency Code for
LDA Deposit Only: | *UE Amount : | l,DDD,DDD-DD
*FC Amount: | Routing Humber:l r_

*Exchanges Rate:| Locount Humher:l

L= EQUiV3| Aoccount Type:l




TREASURY CHECK S

ProcessA Check For Cash (Funding Mission) (2 of 3)

@ File Processing Vault Reports System Accounting Screemn Window Help

Interface Processing L4 : 2

Check/EFT for Cash : : The user must select
Printed by Outside Bank M anual , and then choose

EFT gl Frint cheds “US’ for the“currency

— SF 1149 - Statement of LDA Check Register

| «|€|v |P| €siz| B code” and the TC’s that

have been created will

" Drint By,DDS Irint Vouchers populate
f+ Hanua *Turrency Code: |US j STEP 2[cock: | T3 TREASURY LDA Balance: |

L

prine| Cose  Dore  Source Nams smownt Exch Race  US Bewiv Cert « Check the appropriate
3 | j|ns;1wzolz|c1zn4c |326TH FINANCILL MANAGEMENT c:| 1,nno,non_on| 1_0|:|| 1,Dno,noo_on| ooo - | box for the check desired
I jI I I I I I I * Ensurethe next available
-l | | | check number iscorrect (if
m ) | | | i) e not, thiswill effect the level
& [ | e e 8 repor)
e | | | | —— | * Select the “ process check”
CEE -l | | | | | - key to assign the check

number

Selected hmount:

| 1,000,000 00 Zelect Printer
Number of Payments: | 1

Checks Awailable for Issue: 1 Process Check @
E43E5 STEP 4

Default Printer: [LPTL: [ Include form feed

Next Available Check Number:




ProcessA Check For Cash (Funding Mission) (3 of 3)

TREASURY CHECK S

@File Processing WENS Check/EFT Feports  System  Accounting  Screen Window  Help

Vault Info

Agent Infa

Cash Received from Bank

[P P abdE

@ |4 |y |

Check/Tracer MNbr Eank Date Amt
< STEP 1

Cash Amount

~|
*Curr Cd * Amonarat *Exch Rate *TE Ecpaiw
|U5 j| £00000.00 & STEP 2 1| 500,000.00
|F.; o | 25000000 00 | $4 5|:|| 500,000.00
s |
| @I | |

*Total TS Equiwvalent: |

$1,000,000.00

Oncethe funding mission has
been completed and thefundsare
on hand, select “vault” and then
“Cash Received from Bank”

*Highlight the TC to be negotiated
*Select the add new record key
and the currency code will
become enabled

*Select the currency that you have
on hand

*Enter the amount of the currency
on hand

*Select the Vault and denominate
the currency on hand

Must click “ create detail record”
to add additional currencies
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Retrieving OTC Net SF 5515 Debit Voucher (1 of 4)

DISHONORED CHECK S

OTCnet

‘ Online Application ‘
Depasits Made Simple - :

Check Processing Administration Reports

Check Processing Reports <:

April 27,2012

y
|. Home | MyProfie | Training | Print | Help | LogOut |

I # W Connection Status: Online |

Welcome, DexterC OPSUPAD

N

View Check Processing Reports

Please select the Check Processing report you would like to view.

- Business Reports
CIRA CSV Report
Agency CIRA Report
LWD Contents Report
QOrganization Hierarchy Report

215 Deposit Ticket Report

5515 Debit Voucher Report |

N

~ Administration Reports

FMS Statistical Report

Adobe




Retrieving OTC Net SF 5515 Debit Voucher (2 of 4)

5515 Debit Voucher Report

Run once daily and covers all retired items settled for that business day.

Report Filters

Start Date

From:
04272012

04/27/2012

To: <:I
IO

Report Format:
HTML b

Include Subordinate OTC Endpoint:

)¢ Yes O Mo

DISHONORED CHECK S

Location: U 5 ARMY

Location Name: 0000557512

Fiscal Agent:

Description:

5515 Debit Voucher Report
From Date: 12/01/2009 To Date: 12/31/2009

FRE Cleveland

FOB Hammer Baghdad

Settlement Date:

12/01/2009

Dehit Voucher

Unique Transaction 1D Date of original | Original § Amount Cashier ID Return Reason
Number Transaction | CA$H LINK Code
30067 4 1708287 7225000000522 10/18/2009 006852 $1.000 micole Loritts | 06 - - Returned
per ODFI Reguest
Summary number of transactions: 1
Summary of total dollars: £1.00
Location Name: 0000557301 Description:  Carnp Liberty Settlement Date: 120372009
Debit Youcher Unique Transaction ID Date of original | Original § Amount Cashier ID Return Reason
Number Transaction | CA$H LINK Code
300676 1509147 70215900021 193 12/01/2009 007045 $100.00] Michael J 16 - - Account
Kilpatrick Frozen

Summary number of transactions:

Summary of total dollars:

1
$100.00




Retrieving Check Image from OTCnet (1 of 2)

OTCnhnet"

Deposits Made Simple

B

. A :
B checkProceging Q  raion | ropors

Manage

CIRA Query -

Batch Management Transmission History

W CreckProcessing | aaminiration || Reports

Manage Verification »  CIRA Query «  Batch Management Transmission History

Location: Home » Check Processing = CIRA Query = View

CIRA Query

Enter search criteria for the CIRA ltem(s) you would like to view.
* Denotes required fields.

Search Criteria

OTC Endpoint:*

| |%
Configured OTC Endpoints
<= < 1-1 === 0f 1 Records
Select OTC Endpoint Highest Level Organization
® 9939102001 Department of Defense
Include Subardinates
Form Name:
| - Select Form - V|
Deploy Date:
| - Select Version —- V|

User Defined Fields
User Defined Field 1:

r 1

DISHONORED CHECK S

Cashier ID:

Batch ID:

O Received Date*

[From 7] E
g ’ =
O Check Capture Date:

[From v E
7o ] [

© Settlement Date:
From A4 =
To A =

© Retumn Settlement Date:
From ~ |04/01/2012 =
To ~ |04/27/2012 =




DISHONORED CHECK S

Retrieving Check Image from OTCnet (2 of 2)

Count
Total Records: 8
Total Check Amount: 2965.00
Click the IRM number if you would like to view additional details_
==« 1-8 > > 0f 8 Records
OTC Endpoint + Bank Routing  account NumberCheck Amount Cashier ID Ttem Type Processing
IRH » = ALC + 2»  Capture Dater Humber > = b = . Method > Batch ID »
181114770209200000107 9999102001 9999102001 04/05/2012 043312373 12130981 $125.00 fmopiqgdl  Personal  Customer Present D6108332-A272-4D59-9843-
nQ:13:18 2F96CAAG2CEC
CIRA Details
18111477020 fmopiq01 Personal, vetamar Bracant MA1N2227- A7 F7-ANAG-0947-
= Unes Defined Fietds
18111477020 | | The following is the current information for the CIRA item. 1} fmopig01 Personal
Check Details ssn s1srasEsy
18111477020 RN: 181114770209200000108 i fmopigdl  Personal =~ T
Setlement status sertled TEST IMAGE-TEST IMAGE-TEST IMAGE
18111477020 ALC or DSSN Code: 9999102001 0 fmopiqgdl  Personal
TATE
Capture Date: 04/05/2012 09:15:20 5
18111477020 Received Date: 04/05/2012 1] fmopigdl  Personal oAk 1
Bank Account Number: 12129331
18111477020 0 fmopiqdl  Personal ﬁ'\ Chack
Bank Routing Number: 800000051
’ Stendardzation SAMPLE - NOT NEGOTIABLE
Check Number: 2239 Rt
18111777020 1] fmopho01  Personal
Check Amount 6s.00 1130000005 Lt 121293340 2239
Batch ID: D6108332-A272-4D69-9843-2F96CAAG2CEC
<<<1-8>>>0fQ Cashier ID: fmopiqo1
Ttem Type: Personal
Processing Method: Customer Present I I S I I MAG I
215/Deposit Ticket Number: 607405
5515/Debit Voucher Number:
Settlement Date: 04/10/2012
Return Settlement Date: LN o s T WA N P AN P L e
e . .
+ User Defined Fields 3 e sz m—
SSN 619735257




DISHONORED CHECK S

Input A Debit Voucher For A Dishonored Check (1 of 4)

mvault Check/EFT Reports System

Disbursements
Collections
Deposit

- v

Debit Voucher
Loss of Funds

i

A PP

g |?

*Debit From
s UZ Treasury

*Curr Code:

oucher: 3006'?6< I 08/10/201E <:

ooty

Cd

=

Fees

u] Select

-]

s -
[ LDA E——
i Tpe
(" 8VC Loads *hmount: | 100.00 *Curr
[ Code
Exchanhge Rate: f+ HI " cash
Input CH .
¥ 5615 Debit Voucher Report
From Date: 12/01/2009 To Date: 12/31/2009
Search
Location: U S ARMY Fiscal Agent: FRE Cleveland
*NI Numh
Location Name: 0000557912 Description:  FOB Harnmer Baghdad Settlement Date:  12/01/2002
*NI Da
Debit Voucher Unique Transaction 1D Date of original | Original $ Amount Cashier ID Return Reason
Number Transaction CAS$H LINK Code
Selected 300674 708287 7225000000522 10972003 006352 $7.00] Micole Laritts | 05 - - Returned
per ODFI Reguest
NI My
S i ber of tr: 1
| Summary of total dollars: $1.00 K—\
[ Location Name: 0000557501 Description:  Camp Liberty Settlement Date:  12413/2009
—
DebitYoucher Unigue Transaction ID Date of original | Origifa unt Cashier ID Return Reason
ber Transaction CAd LINK Code
300676 1509147 70215500021193 12/01/2009 $100.00] ichael J 16 - - Account
Kilpatrick Frozen
S i ber of tr: 1
Summary of total dollars: $100.00

» Once the debit voucher appears
on OTCnet for a NSF check, a
debit voucher must be created in
DDS

* Enter “US’ for the currency code
» Enter debit voucher number and
datefrom the OTCnet SF 5515

» Thiswill open the query buttons



DISHONORED CHECK S

Input A Debit Voucher For A Dishonored Check (2 of 4)

g |7

*Liebhit From

(s 115 Treasury r Code: |12 - +Dhebit Voucher: 200676 *hate- og/s1o,201z2

oA _ * Enter the check
" 8WC Loads * Amount | 100.00 “bebit Type *Curr number
[ Code
Exchange Pate: + HI " Cash C SeleCt the execute
STEP 1 query button
Tnput Check *imcunt  *Exch Rate *US Equivalent +*D0 Od « Oncethe check has
| 100. 00 | | 10000 |C|T j

Search By

appeared, choose the
caes # Person [ Institution e %Iect” ke)/ to add to
*Lost Home *First Momc MI *EEN Frrs h “%I ed h ks”
*NI Date: |01/23/201Z TOTHG WICTOR | |7e71ma7es ~| | 0 seleet the ect : cnec
* The“certify” tab
will open up
=

*NI Mumher:

Selected Checks

Curr
NI Humber HI Date Amount. Code Exchange Rate T2 Equiwvalent MName

STEP 3

Amount Selected: |



DISHONORED CHECK S

Input A Debit Voucher For A Dishonored Check (3 of 4)

FAw]elm] &) slelE] [ P 02

*Debit From

(+ UZ Treasury *Cury Code: |U8 *Dehit Woucher: F0067E *Dhiate- ogs10/2012

L *Debit Type
" BVC Loads S — | 100. 00 *Curr
[ Code
Exchange Rate: {v HI " Cash ——— o Verlfy the Check
Input Check *imount  *Exch Rate *US Equivalent *DO Cd SEIECtEd r_natCheS
ceen s | | | o1+ information on the
sarc i
= o OTCnet SF 5515
* DPerson (| Imstitution

*NI Number: l

*Laze Naue *First Neme MI roe Fees * Click the certify tab

e | | S

Selected Checks

NI Humber NI Date Amount EEQZ Exchange Pate US Ecquivalent Name
| E35Z | 01/23/20L1E | 1|:u:|.|:u:|| us | 1| 100.00 |"JII:TI:IR TOUHG J
VAN | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | | -]
< | »

Amount Selected: | 100.00 Taselect



DISHONORED CHECK S

Input A Debit Voucher For A Dishonored Check (4 of 4)

%'—E'-c X @Q |E||E| F'agua:l'I ?

Debit Voucher Number: 200676

Account Debited From: U5 Treasury
Check Deposit
Negotiable Instrument items debited in Currency Code: s

flad TR TRy SR SUN T

NI Type

oot

rc EZE EX &2 W[4

IRN:

Total:

Page: 2 ?

TEAGRRD FORM 556 [Feu 9151
FREZCRIEEDEYDEFT.OF THE TREASURY
TFH 5-Zuid

TEFEFTHERTOF THE
FINANCIAL MANAGEMENT SERVICE

DEBIT VOUCHER

[(Explain in Box 6)

[ ]

83899 EAST 56TH STREET
IHDIAHAPOLIS, IH 46249-3000

W.5. ARMY FINANCIAL MANAGEMENT COMMAHND

(77 WFE 20 ALTTEST (F DEFOS LTERT
US TREASURY

S ICEEYIFT THF HE FEOE A Y B N OFEITED YO THE ACCCORT CF 18
IRERIUENYON IHE DAIE fACWH. THEOLLEC I ITFME HRWE BERH ERITEHED 10
1HE DEPOIIOR OF AFFEOPEILTE HOTICE GIVEN.

* DDS will system generate a
SF 5515

* NSF clerk will create a DD
139 to be processed for a

QOUCHER MUMEER: xmgmmrm 0" $-DIGIT OR 4-DIGIT AMOUNT servicen |err]ber
UBTYDD AGEBCY LOTATION [ODE (ALD
SIMGLE SFACE ALLENTRIES OM THISLIME
(1 | 300676 (x| 081210 (2) | 0008850-0 | (4 100.00 USENORMAL PUNCTUATION-OMIT § SIGH
TET F— TET TEFUE TTEET TTE
OTHEE:

(9) DEPFOZITOR'Z TITLE, DEFARTMEMT OR AGEMCY ZMD ADDEESS

CEFOSITARY FORMARD THIZ DOCMENT WITH STATEMENT OF TRANGCEIFT
OF THE U.3. TREASURY ACCOUNT OF THE JAME DATE




DISHONORED CHECK S

Clear A Dishonored Check (1 of 2)

» The DDO will advance an agent the NSF

' e e check or the DDO can process it themselves
= Disbursements > | * |f the check isadvanced to an agent, the
Deposit agent must accept the DD Form 1081 fir st
I oo of poe ' « Select the check to be cleared
et T o ot ' « Enter the amount that was received

«Click the “ Receipt Requested” tab
A %@ STEr a[i] « < [v [P | |-+{z] 82| « Select the save key

Dishonored Checks

o

Name SEN E‘;;: NI Humber NI Date Original Amt
i |{AMES BOOKER | 72c288788 ,W| 6358 |01/23/2012 | 100.00( *
- Irm DUNCAN | E76289191 ,W| 6370 |01,f23,f2012 | 150.00 ° NSF CheCkS W| II be redeerned as CASH
- |KII‘I JOHNSOH | 567545667 ,W| 6400 |Dl,-'23,-’2012 | 200. 00
E |TIH LOPEZ | 123431212 W| 3053 |01;23,f2012 | 100.00 | ONLY
< | »
Selected Balance: 100.00 Details

Payment Received

NI Vault
Amount | Type bl unber NI Date In * Derson i
o080 [ ][ STEP 2 4]
Last Nauwe First Name MI SEN
EOORER [1amss | |7eszss7es

-

e — ———

i X

i Be sure to return check to customer, chack has been fully
\-‘() redeemed,




DISHONORED CHECK S

Clear A Dishonored Check (2 of 2)

ES B @Ex @9 |2

1032012 14:-18 50
Thcollectable Checks 3tatement
Vault: Lo
Customer Mame: BOOEEER, JAMES

Payment this Transaction

Auwount NI Twype NI #
10000

Payments Received

CURRENCY CODE: 3 NT §: 6358 NT paTE: 0172372012
MName: JAMES EBOCOEEER SEN: ***E**guglb Amonart - l00. 00 Serwice Charge: _00
Payment Date Amouant Applied NI Type NI ¥
02/10/201E lo0.00
Remaining Balance: -0ag

Disbursing O0fficer Mame: TYTSO0N, O0MAR 5
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L OSS OF FUNDS

Types of losses

Minor: A physical loss of lessthan $750 without evidence of theft or
fraud within the disbursing office is considered a minor loss.

Major: A physical lossisamajor lossif it meets one of the following
Criteria.
A. Equal to or greater than $750.
B. Any lossresulting from atheft regardless of the dollar amount.
C. Any loss, regardiess of the dollar amount, where there is
evidence of fraud within the disbursing office; for example,
embezzlement or fraudulent acts by disbursing personnel,
whether acting alone or in collusion with others.

— o



L OSS OF FUNDS

| nvestigation Requirements

1. Minor Physical L osses:

a. $300 or Less (No Fraud) The DO or deputy DO (if the DO is not collocated with
the deputy DO) will conduct the investigation and complete the written
investigatory report (See Figure 6-2). If the loss is attributable to the DO, then the
investigation will be conducted by the primary deputy DO along with the written
investigatory report. Under no circumstances will theindividual incurring the
loss prepare hisor her own written investigatory report. In all cases, the written
Investigatory report must be completed and submitted to DFAS-NPD/IN within 30
days from discovery of the loss.

b. Over $300 (No Fraud) Someone other than the DO or disbursing office personnel
(e.g., amember of the Cash Verification Team) must be appointed by the
Commander to conduct the investigation and compl ete the written investigatory
report. Theindividual appointed to investigate the loss must have knowledge of
disbursing office oper ations, especially of the required internal controls, pertinent
laws, and applicable directives. In al cases, the written investigatory report must be
completed and submitted to DFAS-NPD/IN within 30 days from discovery of the
loss through the Commander.



L OSS OF FUNDS

| nvestigation Requirements (cont.)

2. Major Physical Losses - An investigating officer (IO) must be
appointed when there is a major physical loss:

a. The following individuals have the authority to appoint an IO:

(1) The Commander of the DO who incurred the loss.

(2) In instances where the accountable individual is not located with
the DO, the Commander over that individual will appoint the IO.
For example, Commander of a disbursing agent located in
Afghanistan would appoint an IO when the agent incurs a loss and
the DO is located in Indianapolis.

(3) In those instances where the Commander is not authorized to

convene an investigation, the Commander must request an

investigation through the chain of command.



L OSS OF FUNDS

| nput Loss Of Funds

» Refer to DoDFMR Vol 5,

B 7|2
Disbursements » 2 i
D hursen: . _Chp 6_for _rep_ortl ng an_d_
Deposit Investigating irregularities
} |
| i Me Disg anlosoffunds
Loss of Funds
Defe 2
ElAslolE] 8] RlalE < <D P sE§
Becoup Belief
Accountable DO Code: ’F
*Loss Type Enter Currency Code Enter imount of Cash
(¥ Cash Currency Code: |;g o *Amount : | 100.00
NI ’ Bmdlnemge Meizos Il— TS Equivalent: | 100.00
Negotiable Instruments (Select PRecord from grid)
Ex
NI Number NI Type NI Date SEN Name Amount
I | | | | -
| | | | | |
1| | »
Journal Voucher Information
*JV Nunber: 1
Memo A

CAZHIEL 1 LOZEE

Process allows
authorized usersto
input loss of funds
data to account for a
physical loss of
currency or
negotiable
instrument. The
system will allow only
onecurrency per loss
transaction. Upon
save, the system will
generate a Journal
Voucher (OF 1017-G)




L OSS OF FUNDS

Recoup a L oss of Funds Cash

F 2% @] o 5[] <[] 7] ?
=
Loss of Funds (8elect Pecord from Grid) I
Input Loss Curr Original Exchange Original US ° After the |O$ |S
JT Numher Date Type Code Amount. Bate Equivalent . .
| | fass | | | | =—1.| invedtigated and the Agent
| | | | | | | -| isfound liabletheloss can
I B _ | 'l berecouped by cash or NI
Out standing Outstanding
Am ot TS Ecuiw
| 10000 | 100.00
Becoup Enter Negotiahle Instrument

 wI * Cazh , m | *NI TypeJ| *NI Date *NI Number |*‘ii"ault. Coj
Pecoup Amount: 100.00 r

Exchange Bate: 1 o
TS Ecquiwalent: 100.00

Lazt Mame First Mame MI

| =

SEN

Journal Woucher Information

*IV Number: g

Memo

[ o]

DEPLAYMENT OF CASHIER 1 LEISSl STEP 2




Relief for a L oss of Funds

L OSS OF FUNDS

ngo‘

N

Belief

Input | Becoup

Loss of Funds (Select Pecord from Grid)

Input Los=s Currency Original Exchange Original TS
JV MNumber Date Type Code Amount Iate Equivalent
| 1| oesl0sz01z |caSH L ous | 100.00 | 1] 100 00| |
| | | | | | | -]
4| ’
Mutstanding Balance:l 100.00 Outstanding US Equivalent.:l 100,00

Belief Amount: |

lo0.00< STEP 1|
Aococounting Lines

TS Ecuivalent:

LPI Document HMat HMat

Cr FY APC EOR U2 Equivalent Peference IEQP 0ODC cd ey DIEC
[7 [ 2 |ozzz [zecx | 100.00 [RELIEFLOFF [vz [ 2 | i
[T ] | | | | |

[T [ I | I | - |

Total TS

| Equiwvale:

Journal Voucher Information

*IY Number: z

Meno

*An open loss of funds casein the DDO’s
accountability can only be “ Relieved” via
official memorandum from DFAS-
NPD/IN

*Only they have the authority torelieve
losses. The memorandum will contain the
line of accounting that must be utilized on
thisscreen

» Generates DD 1131 and SF 1034

BELIEF OF LOzg|

STEP 3




L OSS OF FUNDS

DD FORM 2667

* The DD2667 isa “living’
document with running

SUEBSIDIARY ACCOUNTAEBILITY RECORD

1. DS5H 2 PLURPOSE OF RECORD tOtaJS'
R LOSS OF FUNDS . Sgpar_ate DD2667 will be
maintained for overages
1_NEME OF DISBURSING OFFICER 4 ADDRESS
MATEMITH EANDAHAR.
5. DATE E. REFERENCE OR EXPLANATION T.INCREASE & DECREASE 3. BALAMCE
= e
1 SEF 12 HIER $100.00 $100.00
15gp1y | PAYING AGENT TEN LOSS $1.000.00 $1,100.00
SHIEE TE FEOA i)
55EP12 i ot {1SERLS F100.00 31.000.00
5 PAYING AGENT TEXN RECOUP PARTIAL
MSEP I 5 s $500.00 3500.00
DA 12LOS5
40CT 12 $2,500.00 $3.000.00

PAYIMG AGENT TEN RECOUP PARTIAT

SOCT 12 |1 necmatawcsen $500.00 $2,500.00







) File B0 Vault Check/EFT Reports |

ﬁ Disbursements

MISC PROCESSES

Deferred Voucher

S i TR Voot ChecErT et

* Deferred vouchers can be

advanced to sitethat originally

Transfer Inor Out

750001 | 02/24/2009 |

returned them tothe DDO
IU—SE| 1oo_n:|
[

Redeem Uncollectable Chedks |

Appropriation Transfers

[
—

—

=

I Deferred vouchers are paymentsthat have an issue and cannot be
processed at the moment. Select the voucher that must be deferred,

— andclick on “defer”” and once the voucher has been corrected,
select the voucher and click on “clear”

N

N

LN

(

Detex | : ; \

| o)




Query Transactions

MISC PROCESSES

Dishursements »
Collections *
Deposit

Debit Youcher

Loss of Funds

Deferred Voucher

Transfer In or Qut

Redeem Uncollectable Checks

Appropriation Transfers 4
Backout 3

Customer Chedk Privileges
Journal Voucher Log

e A user can query any transaction 1
entered by any user from any site ]
that iswithin the same database

M

e Dis

Exchange Transactions {U.5. /Foreign Currency)

Disbursements

Collections

Depaosit

Debit Voucher

Loss of Funds

Transfer In or Out

Redeem Uncollectable Checks
Cash Received from Bank
Interest Earned / Service Charges
Check/EFT History

EFT Split Disbursement
Military Payments

LDA Cash wWithdrawal

MI History

SWC History

* Query function is used to look
up any transaction entered in
DDS

PDUrsing

System



MISC PROCESSES

Backout Processing

Disbursements
Collections
Depaosit

Debit Voucher

Loss of Funds

Deferred Voucher

Transfer In or Out

Redeem Uncollectable Checks
Appropriation Transfers

Query

Badkout

Customer Check Privieges
Journal Voucher Log

-

e ?

dle Disbu

Disbursements 4
Collections 4
Deposit

Debit Voucher

Loss of Funds

Transfer In or Out

Redeem Uncollectable Checks
Appropriation Transfers

Cash Received from Bank
Interest Earned [ Service Charges
Operation EFT

Military Payments
OverdraftfUnderdraft

EFT Rejects

Printed by Outside Bank

LDA Cash Withdrawal

W

* Backouts are records
that are in Certified or

Paid status that need to
be corrected or deleted

* Only personnel with
“Office Manager”
privileges can approve
“Backouts” in the
system



MISC PROCESSES

Vault Ledger

@ File Processing BN Check/EFT Reporks  System  Accounting  Screen Window  Help

Yault Info 2
Agent Info <
Cash Recelved Fram Bank
Overdraft{Underdraft * Allows users with “Maintains Vault” or
Vault-to-Vaul Transfer R ' “ Office Manager” privilegesto view the
e i e I denominational breakdown of U.S. and
- - Foreign Currency (FC) in the vault.
/I

*User Id: |JI:E{ ﬁ |Ei'au11: Codi - mrrencg Codie = |T_T5 -

Denomination Juantity Amount

|1|:m DOLLAR BILL | E510 | 891,000.00 |

|E|U DOLLAR BILL | IE'?E| 33,900.00

|zr.‘| DOLLAE BILL | 1:-'.IE:| 2,960.00

|1r.'| DOLLAR BILL | ar:l1| g,010.00

|5 DOLLAR BILL | 653| 3, 265.00

|1 DOLLAR BILL | SE'EE| 9, B&5.00

Amount: | 550, 000.00 AZmount U.5.Eg: | 550, 000.00

Heg Inst AEmount: | g.gng Meg Inst Emount U-E-Eq:l o.an



MISC PROCESSES

Agent Info

@File Processing BERN CheckfEFT Reports System  Accounting  Screen Window  Help

ATl [ P | =

Cash Received from Bank

Overdraftfunderdraft e Listsall agentswith funds outstanding and their

Vault-to-¥ault Transfer balances as of thelast DD Form 1081.
LOA Maintenance *
D e LD Cash Withdraweal l b e l b L
|

| L
228 BX| ?
Agent Information
Z 0711312010 A DBABR201011:07:11
Parent Sit User Last Curr Exch Cash Cash US HI HIUS Other
Site oo1081 Cd Rt Bal Equiv Bal Equiv Bal
00000 O000T— ##%  Office Accourtabilty FC 100 4,000,000.00 40,000.00000 oo .00oo0
us 1 700,100.00 700,100.00000 1,000.00 1,000.00000 1 478 300.00000
Total Funds 2,218 ,400.00000
00000 00001 DR Reyes, lsrael D(Yault) FC 100 4 000,000.00 40,000.00000 oo .00oo0
u= 1 700,100.00 700,100.00000 1,000.00 1,000.00000 0.00000
Total Funds 741,100.00000
00001 10001 ###  Sanchez, Paklo Q7 02/2010C 1 FC 100 2,000,000.00 20,000.00000 ] 00000
us 1 175,200.00 178,200.00000 ] 00000 0.00000
Total Funds 195,200.00000
00001 20001 ###  Arguello, Carlos 07 052010C 1 FC 100 2,000,000.00 20,000.00000 oo .00oo0
us 1 300,000.00 300,000 00000 oo .00oo0 0.00000
Total Funds 320,000 00000
00001 30001 ###  Penn, Gennaro 07 052010C 1 FC 100 2,000,000.00 20,000.00000 oo .00oo0
u= 1 300,000.00 300,000 00000 oo .00oo0 0.00000
Total Funds 320,000 00000
00001 40001 ###  Pannell, Yanitza 07 A05/20108 1 FC 100 2,000,000.00 20,000.00000 ] 00000
us 1 S00,000.00 500 ,000.00000 oo .00aco 0.00000
Total Funds 320,000 00000
00001 S0001  ###  Vwest, haranne 07 10520108 1 FC 100 2,000,000.00 20,000.00000 ] 00000
us 1 300,000.00 300,000 00000 oo .00oo0 0.00000
Total Funds 320,000 00000




MISC PROCESSES

Office Set-up

@File Processing “aultk Check/EFT Reports

Accounting  Screen Window  Help

Liser Setup + «Oncethe DDO Signsfor the

Accounting | Office Setup . account, the office name/unit
CheckfEFT b Voucher Series Setup/Reset must be Changed
Currency Confiouration ’
[ @ @bl << > | sb-j@] 0z
*Parent Site Id: *Site Id: o000l Main DS S - |
*hDepartment of: | J |
" f* Institution v EDAMvPaty

.. ADMY FIMNANCIAL MANACGEMENT COMMAND [ Adwice of Payment

Address [W =SSN on AOD

s (* Foreion

|z225 Ea=T SS6TH STREET I

[IMDIamMaPoOLIZ, IN 45z4s5-32000 =

| [
FThotog Swos | | FThAoto TE.?'.F'E:l | CLAC: | =3 [+ oDs= WCD - IEBSED

S =p t FEN *adi: E09076 UIC: [WONDA

*DDES Login: |caio pyp without Owerride - sEen s

MILPAY Interface Type

Phhone: [F17-510-32&80 Fax- |3_'|_'j.|_5_-|_|:|_3|:|_-|_-?
s -
Actiwe Parent Site Id Site Id Site Type Office Mame
[FESZ [ | ooooi mMazm [T.=2_. APMY FINANCIAL MANAGEM =
[FES [ ooooL | 10000 |REMOTE |[FoE sanEpmo :‘
[FTES [ ooooL | 1zooo |REMOTE |[FoE Lacram
[FES [ ooool | 13000 |REMOTE [FoE PRSAD d



MISC PROCESSES

Voucher Series Set-up/ Reset

Accounting 4 Office Setup
Check/EFT » Voucher Series Setup/Reset
Currency Configuration
PiZC Queue Maintenance Yault Setup
n ﬂ “ I ﬂ“ ' SWC Queus Mainkenance D2 Setup I
: e The DDO will review the voucher
Heset Series ‘ Heset 211 | . .
series, and make adjustments where
Voucher Hange Last Used
Series Description Range Available Number needed

F\r Fomm:on VOUCHERS |

|
£l RESERVE COMPOMENT PAYROLLS LESS THAN

= | |
2 RESERVE COMPONENT PAYROLLS MORE THAN

pEa ) | |

|

|

- * The DDO will reset their voucher
= numbers at the beginning of each
FY

. * The DDO will forward the

voucher series numbers assigned to
each DA for them to update/reset

*Site *Range *Hange *Date .

ID Start End hssigned their numbers

|car  [vEWDOR PAY |

|s*r:|. |cm1.:m PAY |

I i:::i I :i;:zz I zzz::: I ||:—| * The Reset Series button will clear
| | | | r out the vouchers for a specific set

| | | | B * The Reset All button will clear all
| | | | [ the vouchers in the system

| | | | [

| | | | =



73/ DDS Rel 1 - [Main]
@ File Processing Waulk Check/EFT  Reports

MISC PROCESSES

Upload An APC File (1 of 2)

SEENN Accounting  Screen Window  Help

& *Once the APC file has been
received from DFAS-Rome, the

Site v s | D .
Setup : new APCs will have to be
CheckjEFT ] Default 0
Tables uploaded into DDS
*System
ARC oz | * Accounting
*Setu
BT TFOS *5tk Zppn Basic Ldgr Trns p
cd +FY *APC APC Fund Dept Sym Limit OR RSN AMS uIc +FSN Code Dept
B9 - Jkzsa [~ [ - |[2s- [s00o [sooa foc sood [soossogssa || josessaf o6 | -| *Once the APC window appears,
s = ljoooe] v =1l | | T | j293939 | | select the folder where the file is
| ls ~|woo7| m =l | | N | 399333 | |
| stored
: *Select the file, and open
[ Lookin: |3 Eggers ~| & @® eF BE- [ | *Select “yes” to overwrite the old
= [ Cashlink ) cashier S0P Final | |— records
[ [ = BB Cashier View ]
[CCvs-CaPs JCashler ViewGrapl| [—
[ =l |5 Debit-Depasit - ECC EoDs consolidated Warning r5_<
[ A |3ymrs.cov Cass |®] exp_ss30_oo003, —
[ M) afghanistan Frequently Used APC's 10-7-08 M RAQ - DA SOP 08
| [ B nit © d If duplicate FYfAPC codes are encountered while uploading
I—Ell: ﬂ J it -emmanders ! E the new file, automatically OVERWRITE the old records with
the new data?
— [ - 2 ’
I_ Filz name: |bri?u: Mo | Cancel |
[ [ =

I—I__”_ Files of type: |NI Files ™)

Cancel




Total Hecords:
Loaded:

Hew:
Duplicata(s):
Error{s):

MISC PROCESSES

Upload An APC F|Ie (2 of 2)

Fercent Complete

ojlo|o|D| O

* A window will open for the upload to begin, and select “begin
upload”

*Once “begin upload” is selected, a window will appear stating to
update the Stock Fund assignments, select “ok”

*The process will begin, and when complete, the “done” key will
become enabled

*Select “done” and the APC window will be refreshed with the new
list of APCs

Total Records:
Loaded:

Hew:

Duplicate(s):
Erroris):

7075

7078

£983

Percent Complete

E0R |
TFO/S *5tk Appn Basic Ldgr Trns
i 4FY 4ADC APC Fund Dept Sym Limit OR ASN AMS uIc “FSN  Code Dept
7% - |5ass| [ [ 21 [z020 [oooo 2z Bazw [ssescoooooo woucas [orzisr [ o1 [ 4|
[a =llpzsz] [ =I[ 21 [z0z0 [oooo [zz]ozo4 13s12s00000[ooooon osssas| 12 |
[¢ =lbrzs] [ =1l z1 [z0z0 [oooo [zz[ee1z [e3e7184000 | [oggsss | 1z [
[z =llreaz] [w =] 21 [z010 o000 [sofoooo [sozairoononfooooon forzizo| 0s |
| [z < lfsaa] [w =1 21 [2010 o000 [sofoooo [sp1zironcacfoaooon forz1z0| 08 [
[ [ =lreaz] [w =1[ 21 [z0z0 [oooo [ofoooc [oooooooocoa] [ore1za| o [
[ [z _~lFoaz] [w ~1[ 21 [z020 0000 [s0]ooao [oooncoooono| [pszozz | o |
[ [¢ =llz1zs] [w =1[ 21 [z020 [oooo [so]oooo] [ [o41133] 0e |
| [z ~lfz1az] [w =1l =1 [z020 [o000 [soooac] | Pposos7[ 06 [ =
[ [a <l174] [w [ 21 [2020 [0o00 [so]oooc [ooonoooooac[oaoooo fooso7s| os [
[ [z =lE17o] [w =1[ 21 [z0z0 [oooo [eofoooc [onoocooococoocooo fooso7rs | 0s [
[ [a _<l17m] [w =1[ 21 [z020 o000 [sofoooo [ooonoooooac[oaooon [ooso7s | 0s [
[ [ =lE178] [w =] 21 [z0za [oooo [pafoooa [ooonononoonfosooao foosowe| o6 [
[ [a =lk17s] [w =1[ 21 [z020 [oooo [ofoooc [oooocooococ[oooooo fooso7s| 08 [
[ [ =lE17T] [w = 21 [z0z0 [oooo [pafoooo [ooonononoanfooooao foosove| o6 [
[ [a ~lza1] [w ~1[ 21 [z020 [oooo [sofoooc [ooooooooaoa| [ooso7s| o [
[ [a =lfz3a] [w =] 21 [z0z0 0000 [sa]ooac [sooacacaoan] [pasa7s| 06 | | +|
Burge | Upload ‘




MISC PROCESSES

Add An APC

£ DDS Rel 1 - [Main]
@File Processing  Yaulk CheckfEFT  Reports | Syskemn  Accounting  Screen Window H

Sike
fccounting
Check/EFT ¥ Defaulk
ArchivelPurge Tables *+The Fi Offi 1
- e Finance Office wi
FAX|0lB] & %@ <y P SR B[? - -
receive a LOA that is not
zor | listed in DDS and need to add
one
+DBT TFO/ *Stk Appn Basic Ldgr Trns
“FY #APC APC Fund Dept Sym Limit OA ASN AMS UIC  “FSN Code Dept
- |[B9ss | lw - [ 21 [2020 [o000 [2a/Banw 9660000000 faoucan jorz161 [ 01 [ 4 . " ”
:515|0232| [ =l 21 [z0z0 [oooo [z [ozo4 13519800000 [ooooon [oasssa [ 12 | Select the “add” record key
| [g = |orze lw =l 21 [z0z0 [0000 [z [se1z [e3e7164000 | 033333 12 | * Once selected, a blank line
[ |5 =less| [w =] 21 [2010 [0000 [so[o0o0 [spzalroocanoooaon o121z | 06 | will appear. The DDO will
| [6 = l16a4] [w [ 21 [z010 [oooo [safooon [so1atpacconfoooonn orziza | o6 | dt lete the LOA
| [6 = le1z] [w =21 [z0z0 [0000 [safoooa [ooooonoooca] [b1s1ze | o6 | need to compilete the
| [6 = lfz03z] [w =1zt [z020 [0000 [sofoooa [ooooooaooan| [bezosz| og | with a min. of “FY”, “APC”,
| [6 =lz125] [w =121 [z0z0 [0000 [pafoooa] | [e1133| 08 | and “FSN.”
| [6 = lz1ex] [w =121 [2020 [oooo feofoooo] | [osos7| 0 | :
| [¢ =]lz174] lw =] 21 [z020 [0000 [s0o000 [oooooooooon [oooooo foosome | o6 | * If the DDO has more
| [s = lz17n] lw =l 21 [2020 [o0oo [safoooo [oooooonononfoooooa [oosome| o6 | information’ then it should be
| [a = llz1my] lw =l 21 [2020 [oooo [safoooo[oooooonononfooooon oosome| oe | c h .
| [a =llz172] [w =1[ 21 [z020 0000 [sofoooafoooooonoonnooaonafoosa7e [ o8 | 1nput at that time
| l[g = llz175] lw =] 21 [z0z0 (0000 [s0fooon [nooooooooon oooooo foosare| o6 | * Once all of the information
| la = lz17T] lw = l[ 21 [z020 [oooo [safoooofoooooonononfooooon foosome| oe |
[ [5 = lzza1] [ 1] 21 [zo0z0 [oooo [sofoooo fooooooooooo| [ooso7e| o0& | has been enterlel:d, ths DDO
| [¢ =llz238] [ =l[ 21 [z0z0 [oooo [sofoooo fooooonooona osos| 08 [ | =] will select the “save key

Burge ‘ Upload |




MISC PROCESSES

DDSHelp Menu(1 of 2)

=8 x|

File Processing Yaulk Check/EFT Reports  Swskem  Sccounting  Screen Window | Help _|E|i|
2 @ o s || e P ] HElFI
Keys
List
: : Display Error
Client Wersion: &.4.0
Debug

Trace koggle

About DDS

CAC Certificate: C&l

ursing

Site: 00001, TSAFIMCOM

Business Day: Z20110ZZ4E <:|

DDhzeek:

Datahase Wersion: &.4

Serwver Time: O0EZ/E4/2Z011 14:41:40
Terminal: CIN-48&6E43933
Session Id: 17813587

Module: DDE FLOGIN

NMCI Certification
Wersion: 3.0
Initial
Installation: PRelease 2.0 or Later




MISC PROCESSES

DDSHelp Menu(2 of 2)

& |4 [ |B
List
Display Error
Debug -
Trace toggle
Deployable D == ursing
Error Log

E? New Window Caption

& > &
Hide Back Forward  Frint

Contets| ndes Search | ACCOUNTING LINE =
Type in the keyword ta find: COMPONENT g_’-
Overview 'I&:él\

Lizst Topics

b

Accounting Line Component
screen is activated and opens when
a user clicks the Accounting Lines
button on the transaction or query
form’s accounting line (read-only)

Select Topic to display:

Archive/Purge
D0 1081 Statement of Agent Dfficers Acco...
Exchange Tranzactionz

Interface with E7 Reg 02 display grid. The Component

Interface with RAPTRS ays eithera STANFINS

|nterface with SABRS \:couming line "input n
Fiemate File Transfer grid" based on the Accounting type

selected by the System
Administrator during Office Serup.
The Component's input grid will

Display allow the userto add, edit, delete, o

< ) >
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- LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Establish An LDA Within DDS (1 of 4)

@File Processing Vault Chedk/EFT Reports Screen  Window  Help
o | User setp
""" Accounting * Office Setup
Ched:/EFT r Voucher Series Setup/Reset
PCC Queus Maintenance Vault Setup
D e p I oy SVYC Queue Maintenance DO Setup
@ File Processing WVault Check/EFT Reports System Screen Window  Help
F |2 % |0l @ @ « €|y [P ] & ?
Currency Setup | Exchange Rates | Denomination Setup | Increment Setup
*Currency Code: m - IBOE:
CDC: . *I80:
*Digitcs Right of Decimal: I
Transection Type Printed By
r 5
~
r

—~



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Establish An L DA Within DDS (2 of 4)

?|§ﬁ|i|@ | @] S| ¢ [< [P [P | €|-d5| @ Note** Since the LDA
Currency Setup | Exchange Rates | Denomination Setup | Increment iS Set_up based on an
1BOP: existing currency, all

a7 =]
s1eo: [ ] <: | entries should match
r

*Currency Code:

opc: |- .|

*Digits Right of Decimal: | -]

except for the currency
code, transaction type

Transaction Type Printed By o
(check) and printed by
- o
o (other)
-~
-
I_ A
[ Currency Setup | Exchange ERates | Denominaetion Setup | Increment Setup
*Currency Code: |a7 = IBOE: |np -
CDC: |- - *IS0: |nyn ,l
*Digits Right of Decimal: |» - [ Inectiwve Currency Code
Transaction  JType Printed By
[v Check
(" DDS
[+ Cash ; :
(v Dthex
[ aTM Fimtindii EX

[ Mavy Marine Cash
~



" T LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Establish An L DA Within DDS (3 of 4)

Currenc ¥ Setup | Exchange R=ates I Denomination Setup | Increment Set

Currency Code:

Note** The exchange rate
should be the same as the
currency the LDA was built on

[ Daily Exchange Rates?

Daily Exchanges Rates = or - RAverage Rate

Note** The denominations
will be set-up the same as the

currency the LDA was built on *Denomination “Value
[L000 AFGHANT

|3ua AFGHANT

|

|
|1.:.-:. AFGHANT | 1-:..:.<:|
| |

|

|

| | ﬂ




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Establish An LDA Within DDS (4 of 4)
Exchange Rates | Denomination Setup | Increment Setup @ Depositary b['.'ei Note** The banking

Currency Coda: A1 information should
R . be exactly the same
*Aepaent Number information as listed
]}\?GHANISTAH INTERMATICHAL BAME (RIB) |llllllllllllllllll on the bank
= l'i 5 Ipz?:c SAMEER CENA statement

|EHE- HOUSE CN THE LEFT

|EEHII‘I:"I THE ILEMRNT HIGH SCHOCL | """"""""""

]32112 KABUL, RFGHARNISTRAN
| LD Belance

| Denomination Setup | Increment Setup Limited Depositary @ hcct@ ”g“lﬁl ...... |®|E| % §:‘f‘>

Currency Code: m |

Currency Exchange BRate
Document

Type *FY SADC EOR Hefarance rency Code: |a; -
IN o0& * (0000 ¥

Accounting Lines | Fh |9 L] Iu _!ﬂ _. e

oss s v|[poo7 #joooo # The last action will be
DRI Document | | 1] % +
| = information

CD FY APC EOR Reference to save the LDA
|
|
|

| =



- 4 LIMITED DEPOSITARY
7 ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (1 of 11)

Check b « The DDO will input an
h EIETI 149 - Statement of LDA * I | E-Ilfl-’]refgrDCgs\'/’]Vl Il select
% oa)] @ -i| ala|y P | &|-siz| @[ “ingtitution” and put the
: p name of the or ganization
*Type

(" Check (¥ EFT<: *Purpose: |CHECK,-‘EFT FODL CAZSH i‘_l with address

e The amount of the EFT

Addresszee Compohent

rEmm Instimm<::| will be for the US Dollar
Inetirution amount to be sent through

106™ FMSU ('_| Query I TS.gov at the “ spot rate”
(" U8 ¢ Foreign * The ROUtIng Number,
TALLIL, TRAQ A Account Number, and
| { Account Type do not matter
I \‘|— at thistime astheinterface

filefor LDA funding does
o Demeete Bales +US Amoune: | 1,000,000.00 not work and will not be
*FC Amoumnt - | Bouting Numher: | llllllll|§ used
*Exchange DRate: | Account Mumber: | 123456753
s Eqpaiv: | Aocount Type: (M= :i_n. -



- LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (2 of 11)

G AIS@ Reports System Accounkting  Screen Window  Help

Inketface Processing P} | ‘iﬁ, d*l [| |? |
o Lo

=  Check/EFT far Cash

Chack, b
EFT > [ Create Domestic EFT Fle
SF 1149 - Statement of LDA Create Inkernational EFT File
n p n I n" n r F‘ru:u:ess RE]ect,l'NOCs L
| m & . A
Ext Input Curr Cert GCC
Date Source Payee Amount Cd US Egquivalent Id Amount Pr Nbr

r - |u?,-flsf20m |CEFT4C |1l]61'1{ FHCO

S| | I
o | |
3| |
o | |
ol S| |
3| |
ml |
ol | |
u_B {

]

1,nnu,uuu_uulus | 1,000,000.00 | IDE

Select location For file

|
|
|
|
|
|
I Select A Directory
|
|
|
|

SIS EERERE R

= ~
L) My Do
l_ I _” = j My Computer
[=) e Local Disk (Ct)
i ‘ J] ) AGMLogs
() 9744301 ceT0Paze54d
[#{_) CMISPE
Salect &11 Nunber of Payments Selected: | 1 I DELMAR
= [ des_&17
Etat | Recreate Domest i) DFAS
Next Awailasbhle Debit Woucher Humber: =) u_"l‘ Eiiii?::lty b

£ *
Next Awvailable Tracer Humber:

) ) oK ] |
Create Domestic EFT File

N




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (3 of 11)

§T20100819.00B 0871972010 15:33:00
5515 -- 3

EFT REPORT
DS5H: 8530 SITE: 00001
Office Rtn: 314074269
0741972010 &

EFT20100819. 00B 0871972010 15:35: 00
SF 5515 -- 3
DOV Mbx/ Payroll Tracey
Payee 85N Purpose Mo . Mo . EFT REPORT
DSSH: 8550 SITE: 00001
LOSTH FHCO CHECE/EF] Qoooo0 Difice Rin: 314074269
FOR CASH 0741972010 &
EFT Error Listing
Voucher
Payee Type Fmount Error Message
*** N0 ERRORS OCCURRED ***
T T ST T
Debit Youcher Number: 3
EFT Items Debits to Federal Reserwve Bank
DOY Nbr f paﬂoll Tracer FRESCRIEED EY DEFT. OF THE TREASURY FINQNCIQLMﬂ‘l‘:’ﬂlﬁr‘E:‘IIEr::YQSE‘::“I.CE
Name 55N Purpose No. No. BTN TFH5-3000 DEBIT VOUCHER
106TH FMCO CHECX/EFT FOR CASH 0030003 111114318 VOUCHER NUMEER :mgm OE: $-DIGIT O 4-DIGIT amouT
MMTTD DE"W{ AGENTY LOCATION CODE (ALD
Total:
SINGLE SFACE ALL EMTRIES OH THIS LINE
|3 () | 071019 (2 | 0008550-0 ‘ (| 1,000,000.00 USEHORMAL FUNGTUATION-OMIT § SIGH
(&3] \HF OLLEFTIELE TET DEFOSITART USE
I:l ITEMS
OTHEE:
(Explain in Box £)
USAFIMCOM (7T WlE &R0 ATTFESS OF DEFOSITERR
US TREASURY
DFAS INDIAHAPOLIS
s i i P Y THE FECOURY OF TH
TEFASTEY OW THE DATE SHOWH, THECILLEC ITELE ITEME HAE EFFH EETTENED I0
THE DFFOSTTCE. OF AFFEOFEIATE HOTIUE GTVEN.
(9) DEPOSITOR'S TITLE, DEPARTMENT OF AGENCY AMD ATTEESS
[EF03ITARY FORAED THIS DOCUMENT WITH STATEMENT OF TEANICRIFT

F THE V.3. TEERSUEY ACCOUNT OF THE S3ME ISTE et abeisialusin




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (4 of 11)
Fai'mﬂpéf;‘:ﬁ Financial Management Service ITS Help Logout

i EMY: ITS QA - Primmary SITE: QA Primary MODE: PROD Cycle Date: fug 16, 2010

[aoneral . [ Payments: Manage Payments
About ITS.GOY |
Recurring Payments | |cmplate Name Look Up
| view History : [__Creste Payment | ( plate is optional)
Payments " " .
l Manage Payrments i ! 'F.E;lgé Flnanﬁal Management Semce ITS Hel Logout
‘éﬁsﬁw EMY: ITS QA - Primary SITE: QA Primary MODE: PROD Cycle Date: Aug 16, 2010
Furchase Currency
Manage Templates General
Additional Sarvieas BALE TS o | Payments: Manage Payments |
- Create Payment Service & Payrnent List
Recurring Payments
Wiew Histary Entry Date: 08/16/2010
Payments Agency Locator {(ALC): iEIEIEIDBB3EI Look Up <:llle #:
Manage Payments
Purchase Currency Recipient Infurmatmn. "5 ITS -- Web PHE,E Diulng E @
Recipient ID:
Manage Ternplates P : ALCs
Additional Services Recipient Name:
i| ALL ALCs
OR
ALC Sub-Agency Mame
00008530 LS ARMY - BAGRAM
- Select | 00018330 Uz ARMY - BAGRAM FUMDIMG
20006321 U.S. ARMY DDS MT103
Close Window




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (5 of 11)

Payments: Manage Payments
Create Payment Service & Pavrnent List

Entry Jate: 0a/16/2010

Agency Locator (ALC): |00018530 L<:| Schedule #: 00003 <:|

Recipient Information

Recipient ID: AT4TH FINAMCIAL MAMNAGEMEMT I:EIMF'A<:|
Recipient Name: CFT BLITLEI<:Bank Information
Recipiznt Address: BAGRAM AIR BASE  Account Type: [ CHECKING + <:|

AP0 AE 09172

IBAN/Sccount #: 1123456789 <:I
Bank ID Forrmat: [ SwiIFT ~<:|

Bank SWIFT Address; AFIBAFEA, < ] Show SWIFT Detail

Bank Mumber:

Bank Marme:
Bank Address:

Bank Detail: AACC?



- 4 LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’s L DA (6 of 11)

Payment Information

Type of Payment: ."-.-"ENDEIFE-EH.ﬁ.HGE 0ouR v.<: Youcher Mumber:
Mode of Payment: | ELECTRONIC v Clients/Commmuodities:
Recipient Country: | AFGHANISTAN - AF v<:|

Show Intermediary Bank Fields

Value Date: 08/18/2010 (mm/dd/yyyy) <:|

Payment Currency: :.&FN - AFGHANISTAN AFGHAMNI <:|

US Dollar Armount: :1EIEIEIEIEIEI <:|

Fareign Arount:

Show Paoint of Crigin

Microsoft Internet Explorer PZ|

show Payrment Details Payment was created,

‘? Y
\_*‘/ Request status: Awaiting Yerification.

Save | @ Click Ok if wou would like bo enter another payment For this schedule number.,

Click Cancel if vou would like bo enter a new schedule number or iF you are finished entering payments.

xJ [T




-~ C LIMITED DEPOSITARY

ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’s L DA (7 of 11)

. General

P rraere Financial Management Service ITS Help Logout
= ENY: ITS QA - Primary SITE: QA4 Primary MODE: PROD Cycle Date: Aug 16, 2010

- - -
- | Payments: Manage Payments
About ITS.GOV ] ) )

Template Name Look Up

Recurring Payments |

View History | l Create Payment J (Use of template is optional)
- Payments i
IM Y P = Status ALC Lo A

S A | Baiting Verification 000188 | View Payments { ]

Purchase Currency N

Manage Templates Wimyy Status Valus Date  Scheduls # Agency Locator (ALC) Eritry Date Recipiant Mame nstructed Amourt
_Add't'ﬂ'”a' BRI [y  awating Verification 0882010 00003 00018830 08162010  CPT BUTLER 1,uuu,unu.<:|
File Mgmt Services HOEMNCY FlIES

_ : . Payment Information

Pass-thru Files FedAH Files ¥

Agency Files Type of Payment: YENDOR-CHARGE OUR.  %oucher Mumber:

Fed&CH Filss Inquiry Mode of Payment: ELECTRONIC Client/Commaodities:

T Reports Recipient Country: AFGHANISTAN-AF Aggregated Payment: MO

IBAMN Validation
Reports Value Date: 5
IB&N Yalidatian Currency Converter Microsoft Internet Exploren

Instructed Currency:

Currency Converter
Payment Currency:

I:.:/ fre you sure that you want to verify this payment? 1,000,000.00
Instructed Armount:

| —

Microsoft Internet Explorer @

Foint of Origin Name:
Foint of Origin Address:

Payrment Details:
Comment:

['v'erify< } for Comection | [  Delete Payment |

Al




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (8 of 11)

Payments: Manage Payments

Template Mame Look Lp

: | Create Payment | (Use of template is optional)

Status ~ ALC  Look Up
Awwaiting Fieleass <:| w | 00018830 | ViewPapments {___ ]
L | J N
Select Walue Date Schedule # L Payment Clerency # of Paymernts LS § Amouri Foreign Atmount
=[] osMsrz010 Qo003 Q0018830  AFN 1 1,000,000.00
Total: 1] 1 1]

Total equivalent USD AmoulE {0 8 TG T @ @i ] El

A
[] select an | Releaze {‘ brk: for Comection ][ Expand all ]I_ Collapss Release Sinoecs |
! E Total payments = 1

Total LIS Amount = 1,000, 000,00
Total Equivalent LSD Amount = 1,000, 000,00
Total Foreign Amount = 0

Release Fail ;
Total pavments =0
Total USs Amount = 0
Total Equivalent ILSD &mount = 0
Total Foreign Amount =0

o ¢ —




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’sLDA (9 of 11)

@ File Processing BRI Checkf/EFT FReports  System  Accounting  Screen Window  Help

et e It InF ; e
#lAg|w|of [y [P <=5 B2 NOTE: Funds should not be added
Cash Received from Bank. until they are verified in LDA account
Creerdraft/Underdraft
*[s[ol8] o] Pefe] <[ Pl s 17|
*Type
(‘Chack (v EFT <:|1
Check/Tracer Nbyx Eank Date Amt
| 3|07/19/2010 & 1,uuu,uuu.uu<':| P —
| I | |
| I |
| I |
| | |
| ] | =
*Curr Cd *hAmonant *05 Equiv
— =

|
I i



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’s L DA (10 of 11)
| [ | @WK T[] @ [« [v [ | &[5 B2

*Type
- {+ f
Check/Tracer Nbr Bank Date Amt

J Cash Amount

User Id: |IDR Currency Code: |H Exchange Rate: 100 *Tault Code: |Tp
Currency imt Entered for Vault: 100,000,000.00 US Equiv Entered For Vault: $1,000,000.00
*Curr Cg
Currency Amt to Distribute: 100,000,000.00 Rema:m:mg Cuxl’rency oo
Amt. to Distribute:

| |

Denoninations Before Qty After Qty Count Amount

| _“ 1000 arcman o 100,000 | 100000 rmJ
1 AFGHANT 0 0 0 .00

| | | |
MUTILATED o o o .00

*Total US Equivalent: |

Total Currency Amt Entered: 100,000,000.00 Total US Equiv Entered: $1,000,000.00



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Deposit Funds To DDO’s L DA (11 of 11)

Disbursemants

Colleckions 2

Deposit To

(7 US Treasury

Currency Code

A
*To Account: |F_1_ < I?,-‘lS,-‘ZDlD 1

*Date of Deposit Deposit Tichket

*Ticket Number: Qooool

*Deposit Amount: 100000000. 00

Bank

Sy stan Calculated Differences

User Id: IDR

Currency Code: F

Exchange Rate:

100

*Vaule Code: [Ip v

Currency Aut Entersd for Vault: 100,000,000.00 US Equiv Entered For Vault $1,000,000.00

. Currancy
Currency Aut to Distribute: 100,000,000. 00 e T
Denouinations Bafore Qty After Qty Count Amount
1000 arsmanz | 100,000 | of 100000 ’_m_]
[ aroanT | o of 0 (i}
MUTILATED ) 0 [} .00

Exchange Rate: | 100 | Exchange Hate: | 100
Exchange
Us Beuivalent: | 1,000,000.00 US Bquivalent: | 1,000,000.00  Gain or Loss: .00
Deposited Items T
Flurrency Code: |p) -, * Cash b *Cash Amount: 100000000, 00 ’
E:, o
VLT
Hegotiable Instruments
Vit Tser NI NI NI us
cd Site Cd Type MNunber Date ZEN Ecuivalent

Aunount Name
r

CIEE] |

) |

1

FEEIETER

] M | Page [

Toral Currency dut Encersd: 100,000,000. 00
= |

Total US Equiv Encersd: $1,000,000.00
Clear

icket Number: 1
ATE 123456789

Deposit
Aocount Deposited To:
Cash Deposit

Cazsh items deposited in Currency Code:
Denominations

1000 AFGHANL

Total:

F1
Fomount

100, 000_00

100000000 00




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Cash Withdrawal From An LDA (1 of 2)

@ File Processing WENIN Chedk/EFT Reports  System Screen Window  Help

e i Vault Info it : .

#Aw|ol 2 [<]> [P ] <] 2| **Note - For local withdrawal’s only. **
o 2or * When needing local currency from the
Vault-to-Vault Transfer bank the DDO Will SEleCt LDA CaSh

D ea b I e D IS Withdrawal from the LDA. The DDO

» will select the LDA account, and then the

Ll

currency actually on hand.

User Id: |JCK Currency Code: ’E Exchange Rate: 100 *Vault Code: |Jg

LDE Cash Withdrawal

Currency Amt Entered for Vault: 1,000.00 US Equiv Entered For Vault: $10.00
*Withdrawal Number: 000002 Curzency At to Distribuve: 1,000.00 ;::Ezm:g ?Ar::w ,700
0 Distril 1M

Denominations Before Qty After Qty Count Amount

*LOR 50 FC TR ‘ g 0| | 0 4|
Curr Cd Exchenge Rate U.5. Equivalent 2o =c omen ‘ | o of 00
Fl ﬂ 1loo | 10.00 fia = onwa ‘ g 0o wom

‘5 FC DINAR ‘ o| o‘ n| .00

‘1 FC DINAR ‘ su,uuu| so,ooo‘ n| .00

‘_au FC DINER ‘ u| o‘ n| .o
Veult Cash Deposit ‘_01 FC DINRR ‘ g| g‘ g| 00
*Vault Fm“ } g | g ‘ ! | A

Curr Cd *Emount Exchange Bate U.5. Equivalent HUTILATED 1| o o 0.
{ | 1,000_00 .| 100 | 10.00

Total Currency Emt Entered: 1 000.00 Totzl US Equiv Entered: $10.00

" Czleulzted Exchange Gain or Loss: -0o <:U Cleaz




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Cash Withdrawal From An LDA (2 of 2)

LA

LDA Cash Withdrawal

*Withdrawal Number: 000002 "

y Information: LDA withdrawal 000002 has been created.
*LDA
Curr Cd Exchange Rate U.5. Eq

F1 = 100 |

=25 =2 2% ?

LDA Cash Withdrawal Listin 12/02,/2009 1353:16:52
10001 ALFHA DETACHMENT
12/02/,2009 A

Withdrawal Humkbez: Q00002
LDA account withdrawn: AIB 111111111
LDA currency code: Fl Cfficial/ Average Exchange rate: 100
US Egquivalent amcunt withdrawn: 190.00
Gain/sLoss: -Qa
User Id: JCE JAMES HKELLEY
Vault Code: JE
Vault Currency Code: FC Acoccommodation/Average Exchange rate: 100
UsS Equivelent amount deposited: 10.00
Vault JE

Denominationsa Ouantity Value

10 FC DIMERR 100 1,000.00



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Advance Funds To Disbursing Agent’s LDA (1 of 2)

SEQUENCE £ 1

STATEMENT OF AGENT OFFICER'S ACCOUNT

12/02/2009 16:08:33

DISETREING QFFICER'S KEME, ADDREZS,
DISETREING STATION SYMEDL NMEER
ANTHONY COLE

CEMP LIBERTY

IRAQ

RPO AE 09185

AGENT OFFICER'S MAME, GRADE, 25N, UNIT ADDRESS
Iznclude ZID Code/ADD pomber and Telsphome momber)

- BALANCE FORWARD

1,010,258 41

1,010,356 41

- U.5. DOLLARS

il

£

[F- FOREIGN CURRENCY

(. MILITARY PAYMENT CERTIFICATE

Input

Deposit To

(" US Treasury

STEP1 ¥ iLD Acccunt!

Bank

System

Exchange Rate: |

eposit Tickec

*Ticket Number: -’_‘|-'_‘|-'_'|-’_‘|-34
12/02/2003 usit Emount: | 1-::::-3-::.00

 DDO will contact the local bank and
have funds transferred from their LDA
to the DA’s LDA.

* The DDO will conduct an LDA Cash
Withdrawal in DDS. The withdrawal

DSSN 8550
TRANSACTIONS AFFECTING AGENT OFFICER'S ACCOUNT will be from the LDA, and the dePOSIt
e ) | o ] s 2 | || will be the LDA currency.
b c d e

* The DDO will then advance the DA
the LDA withdrawal.

» The DA will accept the advance and
then create a deposit ticket to the LD
Account.

Calculated Differences

100 | Exchange Rate: |

US Equivalent: |

Deposited Items

100
Exchange

100.00 (US Eguivalent: |

100.00

Gain or Loss: .00

TywE
“Currency Code: |F1 ﬂ STEP 6 f+ Cas=h *Cash Amount: 10000.00 “
" Check [
== VLT
Negotisbkle Instruments
Vit User NI NI NI us
Site Cd Type Number Date Amount Name S55H Equivalent

'_IEI |

-

el | T T



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Advance Funds To Disbursing Agent’s L DA (2 of 2)

User Id: |JCE Currency Code: |[F1 Exchange Rate: | 100 *TYault Code: |Jg
Currency Zmt EZntered for Vault: | 10,000.00 US Eguiwv Entered For Vault: | $100.00

Remeining Currency

Currency 2mt to Distribute: 10,000.00 -00

o | " 2Amt to Distribute:

Denominations Before Qty After Qty Count Amount
[z5000 EC DINRR o] o of o0 ]

|5000 FC DINRR 0 | 0|
|1000 FC DINAR 0 | 0|
[Logoo Fo DINAR o o
|500 FC DINAR

|250 FC DINAR

|1oo FC DINAR

|50 FC DINAR

(=]
[=]

|20 FC DINAR

Total Currency Amt Entered: | 10,000.00 Total US Equiv Ente Deposit Tﬂﬁ Currency Code ate of Deposit Deposit Tick

*Ticke
E>ﬂ @ e g *“To Account: |r1 v| t2/02/2003 | § +Deposit Am

% ._En_c b 4 gq:-) 'E% |E| |E| Page: f z Bank Svstem Caleculat

12/02/200% 1

Deposit Ticket HNumber: 4
Account Deposited To: AIB 111111111
Cash Depoait

Cash items deposited in Currency Code: F1
Dencminations Amount
100 FC DIHAR 100.00

Total: 10000.00




"lL||v| | TED DEPOSITARY
7 ACCOUNT (LDA) PROCEDURES

Vault Check/EFT Reports System Screen  Window Help

Post A Payment ToAn LDA (1 of 3) ¢  Exchange Transactions (U.5. Foreign Currency)

f. Disbursements

bl S [4 | | S5 B2
*Curr Exchange e *Payment ii"nur_'her
Fayee Available Lc:ads Remove Losed |

[ Berson (# Institution

Heme
Address ATt - 20,000.00

[ us * Foreign

L 200.00
DESERTS, FC Total U5 Equivwv: | <
Travel Stop Date: ﬂ
|
| STEP 7 > Leocounting Lines |
= ﬁ Make Payment?
DPI
FY ZABC EOR US Egquivwe| F 1
|_ | 5 |ozaz oooo | 20 |
T | | | | |
I | | | | __|=
|21 9 2020 0000 22 0204 135195800000 0000 AF WI3ETAB1-10JM 0232 000000 03333 fozal TS 200.00

Equiwvalent:



LIMITED DEPOSITARY

Post A Payment ToAn LDA (2 of 3)

@ File Processing Vault Repm'ls System

Soeen  Window Help

. Interface Processing L3 359 e 2
= Ched/EFT for Cash “_l -
oe Pty e

¥ Print Checks
SF 1142 - Statement of LDA Chedk Register

M A s T mTrosw

Select | Reconcile | Reprint Listing |

Erint Voucher

#Curr Cgde: |F1 ¥ | *Exchange RatE:l 100 LDA Balance: 5302000.00

e

Ext Input Cuzzr  Cezxs
Carc Date Souzce Amount User ID
v||11/30/2009 MANDIS 20000.00| JCK =

| |

o WWE3| |

Icm:r.nzm | |
| | |

ACCOUNT (LDA) PROCEDURES

*Once the payment
has been entered, the
DDO must wait for
confirmation from
the bank

* Once confirmation
is received from the
bank that the
transfer has been
made, the DDO will
select the payment
and process the
voucher

Select

*Curr Cude:lFl * | *Exchange Rate:

100 L.DA Belance:

STEP 3 Erocess |
3883000.0

Print vnucher|

Ext Input Curr Cert
Cert Date Source Hame mount User ID
11/730,/,200%9 I5 1. DEFQOT Z0000_00 JCE
v | -||11/30/ MAND jcaE |

| i | | |



Post A Payment ToAn LDA (3 of 3)

LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

2 = X B ?
<[ Listingfori Checks for External Printin
= ¥ Once the payment has been processed,
LIB . .
g = cirrence cose = the DDO will assign a “check number”
wn CUrrency wod £l .
Date:  12/02/2009 A to the payment for tracking purposes
**The bank may assign a number to each
DOV : 701001 Amount: 200( .
transfer, the DDO will then use that
Hame : CAMEL DEPOT number
Lddres=sz: DESERTS, FC
| 2]
*Curr Code: |F1 R
Check Paid Curr Exchange
Humber Date Hame Zmount DOV/Purpose Rate
M| 02-DEC-2009 [CAMEL DEROT | 2000000701001 | 100 |
Check Paid Curr Exchange
Nurcbaz Data Hama Amount DOV/PFurpose Rata

| I | |

! | | I

| | H



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Post Interest/ Service Charges ToAn LDA (1 of 3)

@ File Processing WENIM Check/EFT  Reports  System Soreen Window  Hel
el B Vault Info W |8 | e S | |
o £ L <> P ]| €]-41&| B
Cash Received from Bank
OverdraftfUnderdraft
'I.-'ault -to-Vault Transfer - - —
e LDA Cash withdrawal SF 1149 - Statement of LDA -
=

*Currency Code: -

Account Humber: e |
Hame:
Cutstanding
Account Balance: | US Equiw: |
(¥ »Ipeazase Zarmad (" #Sawyicza Chazga

*hpplied Date: *Rmount: |
*Exch Rate: US Equiv: |

Aeccounting Lines |




LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Post Interest/ Service ChargesToAn LDA (2 of 3)

| ]| % | @ | RkCammET | [5] < [« > [P | 55| B2
*Curre Fl «
STEP 1 -
Account Numbez? [111111111 SHetitutLon 18
Hame :
Cutstanding
Acecount Ealance:| %,885,000.00 US Equiw: | 38,830.00
-
\l) Information: Voucher Number 701002 assigned
(" *Integest Earned (¢ *Sarvice Charge

:le Date: limwzaag +Amount: | |:ISTEP4 > 3,000.00
*Exch us Eq'u:l.v:[

Aoeounting Lines |
STEP 5
DPI Document Mat

€D FY APC EOR U5 EgquivalentReference IBCF ©ODC Cd @ty DISC

| |9 |ozzz Joooo | 30.00 | [am [ 2 | | o

SlE=s | === |

i [ == == | ] i} | -

e1 s 2020 0000 2z 0204 13513800000 0000 AF 0232 000000 099998 it 3000

Equivalent:



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Post Interest/ Service ChargesToAn LDA (3 of 3)
%Eﬁ = X @Ek [»] v F'age:lh— ?

Standard Form 1054 VOUCHER HO.
Revized October 1087 PUBLIC VOUCHER FOR PURCHASES AMND
Deepartment of the Treasury SEEVICES OTHEER THAN FPERSOMAL
1 TFAL 4-2005 701002
T.E. DEFARTMENT, EUBEAU, OF ESTAELISHMENT AND LOCATION DATE VOUCHEE EFREEFARED SCHEDULE NO.
ARMY -
ALFHA DETACHMENT 11/30/2008
CRME RLEHR CONIEACI NUMBER GLND DAIE FAID BY
ALFHR DETACIMENT
CAMF ALFHR
BE50
REQUISITION NUMBER AND DAIE 1210272000
AIR
S— APGHANISTAN
el BRTE TRVOICE RECETVED
Py 12/02/2008
ADDREZE B g 4 —
PAYEE'S AOCOUNT NUMEER
SHIPPED FROM T3 WEIGHT GIVERNMENT EL NUMEER
KTMEER DOATE OF ERTICLEZ OR ZERVICER THIT ERICE AMOTHT
END DRTE DELTVERY (| Enter description, item numbsr af contract or Federal supply QURN- _
OF ORDER OB, SERVICE scheduls, and sther information desmed necessary) TITY 02T EER (1)
1z/02/ 2005 1Z/02/ 2008 Jervice Charge AIB 1 3,000.00 Eack 3, 000.00

Eoopunt Fumber 111111111
1z/02/ 2008
F1 3, 000 .00

Service Charges will be processed on an SF 1034
Interest will be processed on a DD Form 1131



- S LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Reconcile LDA (1 of 3)

EdE AR 9@'| a7
T ==
Name of Disbilf£s3ing Officer or Cashier Name (funds adwvenced by)
|SANCI—IEZ , DABLO |COLE , ANTHONY
Station or Office
PLPHA DETACHMENT
Name of Depositary Location of Depositary

|AIEI- |AFEHP:NI STAN

Zeecount Humber: 111111111

*Business
*Bocounting Period From: ! *To: _%J Date From: _:J *To: _:J
STEP 2 —| STEP3 ; STEP 4l/ > STEP 5l/ >

Monetary Unit of this Reco unt:|FINLRNE V
.
Check-book balance at close of previous period: | 3,505,000.00
2.8 Transfers: |
Z.b Others: | | S
3 Checks canceled this period: |
Tndeliverable checks credited this period: |
5 2djustments: |
| =
CHECES USED THIS FERIOD Beginning Serisl Number: Ending Seriel Mumber:

Date: (12/02/200% &



LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

Reconcile LDA (2 of 3)

Check-book balance &t close of previous period: STEP 6 5,%0%,000.00 The DDO must ensure
that the interest, service
2.2 |  Transfers: | 00 charges, checks drawn,
2.k Others: | -00 -00

deposits, and transfers

|
S | Checks canceled this pesiad: | - are added to the SF 1149
Tndeliverable ecks credited this period: | . D o o D
R {T:l | prior to finalizing. Line
D | = 12 and 18 must be in
TOTAL TO BE ACCOUNIED FOR: 5,20%,000.00 balance prior to
s | Total checks drawn this plrind:<:| | .00 flnathng.
3 Unccllectible checks returned by depositcary: |
10 | Adjustmencs: |
TOTAL: | .00
1z | Check-book balence st cloge of period: | STEP 7 ? %,505,000.00
RECONCILIATION
13 | Balance per bank statement: q
14 | Zdd: Deposits in transit: | _00
TOTAL: | _oo
18 Deduct: Cutstanding checks: | -00
17 Deduct: Deposits not credited by: |
Belance per check book: - 00
o | U5, deller equivalent: I _0o
Rate of Exchange: 100 per: 1




Reconcile LDA (3 of 3)

2. @ |4 |5

LIMITED DEPOSITARY
ACCOUNT (LDA) PROCEDURES

» | &l

¥ | ?

7
[l

*Currancy Cods

Hame of Disbursing Cfficer or Cashier

|STEP 10 > Finalize
Hame (funds advanced by)

|s;mc1mz, DAELO

il:DLE,nHTEOHY

D BEXx @ o] (] | Page | ?

T

11/30/2003 17:05:25

STANDARD EORM 1128
Bevized March 1582
Dept. of the

Treasury

STATEMENT OF DESIGNATED DEPOSITARY ACCOUNT

SENCHEZ, PRBLO

—L_IFBM 43000
NaME OF DISBURSING OFFICER OR CASHIER HEME (Funds advanced by)

COLE , ANTHONY

STATICN OR COFFICE
ALPHE DETRCHMENT

NaME OF DEPOSITRRY
ATB

LOCATICN OF DEPOSITARY
AFGHRNISTAN

111111111

LCCOUNTING FERICD
From 12/02/2003

To 12/02/2003

MOMETARY UNIT OF THIS RCCOUNT
Finland Markks

R

Trensfers

1. Check-kbook bazlance a2t cleose of previous peried 9 909 000.00

. Deposits to official credit:

(SEE REVERSE SIDE FOR LINE INSTRUOCTIONS

.00

Pl

an
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ADVANCE AN AGENT

Advance An Agent (1 of 4)

@ File Processing Vault ChedyE&FT System Screen  Window  Help **Ensure the agent has already
""""""" tu”l"’ DO 1081 - Statement of Agent Officer's Account J been created
Remote File Transfer b

DD 2665 - Daily Agent Accountability Summary

Issuing User Id: [ICR oqrserns -] *Select the agent to be advanced

Id/Site:
Hame of E8£00001 N ( . ° t/ . / .
Issuing User Site: 10001 nooosiy. |ai10201 Disbursing Agent/ Cashier/ Paying
CLZ10001 L )
Name of Issuer: |Jm5 . EELLEY Cc2310001 Agent
CR410001
crs10001
™ Return (" Partial E:A;lﬂf_'li’_'ll | |
[~ Adwvance (~ Full FST11111 [EMENT OF ARGCENT OFFICER'S ARCCOUNT
Hoclangol  FS AFFECTING AGENT OFFICER'S ACCOUNT

2. Translar_'t.inn """""""""""""""""""" = = c. Beg Bal d. Decrease e. Ending Bal
H?.En:Elved by {In agent's {Turned in {In agent's
Bgent) BECCOUnt ) by agent) aCCcount)
i} 1 Ealance Forward: | -ao | -oo | -aa ‘ -00 «
1 2 U.5. Dollars: | -UU| -UU| -UD‘ -aa
3 Foreign Curr({U.5. Egquiwvalent) : | -0 | -ao | -aa ‘ -0a
4 Military Payment Certificates: | -0 | -ao | -aa ‘ -0a
2 j Collections: | -0 | -0o | -aa ‘ -aa
3 j Deposita: | _00 | oo | .00 ‘ .00
4 ﬂ NI: Tressury Checks: | -0 | -UU| -aa ‘ -0a
J Military Payment Orders: | -ao | -oo | -aa ‘

Business Dey: (12/02/200% A Sequence Number: H



ADVANCE AN AGENT

Advance An Agent (2 of 4)
o feceiving Dser T * Once the user ID has

Issuing User Id: .
Id/S5ite: .
Lasuing Uaer sice: [ooi— " % [asarerom Geamom been selected, their name
E— and advance will

Name of Issuer: [JAMES C KELLEY .
automatically populate

2 # ‘ ‘ |

{+ Advgnce l"‘ STATEMENT OF AGENT OFFICER'S ACCOUNT
TRANSACTIONS AFFECTING AGENT OFFICER'S ACCOUNT
8. Transaction b.Increase c. Beg Bal d. Decrease e. Ending Bal
{Received by {In agenc's {Turned in {In agent's
agent) secount) by agent) account)
Belance Forwerd: | -0o | 1,7580.00 | .DUI -0g =+
U.5. Dollars: | -0 | -0a | -00 | -0
3 Foreign Curr(U.5. Egquiwvalent) : | S
i Code On Hand Amount Exch Rate TS Equiv
Us 1,nau,uuu.nu] I.nn’_ T
* Select the currency to 1

[

|

advance. I
(block 2 - US/ block 3 - FC) |
|

[

|

|

* Once selected, another
window will appear.

* Click the small vault to
denominate from the DDO’s
vault.

i Dollax:l _0o

Foreign Currency (U.S. Eguivalent): |

Militery Payment Certificates:l

Clegr O Cancel



ADVANCE AN AGENT

Advance An Agent (3 of 4)

User Id: ES‘?.‘ Currency Code: ]6; Exchange Rate: | 1 *Vault Code: (T « .The DDO Will denominate the
Curzency Amt Entered for Vauls: | 250,000.00 US Equiv Entered For Vault: $250,000.00 currency advanced.

*Once denomination is complete,
select “ok.”

Dencminations Before Qty After Quy Count Amount

[too porrar BILL | o 0 |

[0 porran sILL | o] o |

[20 porzar BIzL | o] |

[10 porzar BILL | o |

Is DOLLAR BILL [ o] o |

|2 DorzaR BILL | of of _
Amount Exch Rate U5 Equivwv

[ sorzar B1zz . 1,000,000 | 780,000 | zsn,nnn.nnlEl a 250,000.00

[t porzaR comn | o] |

Iso CENTS | o | u] "

: e - V
QK Cancel Clear I I e
|

I
Total Currency A&mt Entered: I 250,000.00 Total US Equiv Em;ezed:l $250,000.00 I X \
I
I
I
I

£
B
)

U.s. Dﬂll.z:l 250,000.00

*Once selected, a window will appear stating PoRg Carceaey 3.9 qle) ]

the amount pulled from the DDOs vault.
> Select ”01(.” Cleé oK Cancel

Milicary Peyment Cerl:ificar.es:l




- Receiwving User
ITs=suiry User Id: TR
= il Id/Site:

HName of
10001

Issuing User Site: . ~
Receiwver:

Jca1i0001 =]

}E:ESHIE RONE CASHIEROHNE

Hame of Issuer: |JE}!ES C EELLEY

-

—
* mdvence -

2. Transaction

o 1 Balance Forward:
i T.S. Dollars:
= Foreign Curr{UJ_.5. Egquivalent)
< Military Payment Certificates:
=2 Collections:
= Deposits:
a Ta HI: Treasury Checks:
Military Payment Orders:
5 7e.l MI: EFT For Cash:
T2 HI: Dishoncred Checks:
7.3 Crther Negotiable Instruments:
B Paid Veouchers:
= Incorrect Vouchers Ret:
Overdrafts:
T Loss of Funds:
Transfers In and Cut:
Stored Value Card Load:

iz

Stored Valus Card Sales:
<: Toocal Funds:

Total Funds: I

STATEMENT OF AGENT COFFICER'S ACCOUNT
TRANSACTIONS AFFECTING ACENT OFFICER'S ACCOUNT

b_Increase c. Beg Bal

(In agent's

d. Decrease

(Received by {(Turmed in

e. Ending Bal
(In agent's

* Amount advance will
now populatethe DD
Form 1081.

* Click block 12 to
recalculate the columns.
* Block 12 will now
update with the total

agent) BCccount) by agent) account)
| o0 t.750°00 | o0 £-759:9¢ amount advanced to the
| 250,000_00| _rJrJ| _rJrJ| 0o
| _00| _ool _00| _oa a.gent
| _00| _ool _00| .00
| _00| _ool _00| .00
| _00| _ool _00| %?’_; ’x @G% o B Pagezl—h ?
| _ 00 | _00 | _ 00 |
.00 ~oo .00
.00 .0 .00
| == | = | == | E N STATEMENT OF AGENT OFFICE
| -00 | -00 | -00 | DISEURSING STATLON NBOL FMEER | Tmetade
.00 -ao0 _oo ANTHONY COLE casHIZR
| | | I
CAMP LIBERTY 1111111
-0n -oo -0o IRRD CAMP AL
w X -]
| | | | APO AE 039165
| -8 | -8 | -ee | DS5N 8550
T _ oo T
| T | oo | T | TRANSACTIONS AFFECTING AGENT OFF
TRANGACTT T INCREASE | BEGINNIN
.00 .00 .00 .00
| .oo| .oo| .oo] .00
[ ,|:||:|| 1,750-00[ --:o| 1,750.00
.00 | 251,75n.aa] .ag | 251,750

=



Create A Remote File Transfer (RFT) (1 of 3)

@ File Processing Vault ChedEFT System

oy

DD 1081 - Statement of Agent Officer's Account
Remote File Transfer

DD 2665 - Daily Agent Accountability Summary

2

Screen  Window  Help

19 |

Resend

Create data Disk

Please choose a 3ITE ID...

then press the OK button

ADVANCE AN AGENT

* Once“new” isselected, a window will
appear with 2 tabs.

» DDS defaultsto the “ create data disk
for transfer.”

» Select the appropriate Site I D that
DDS should betransferring with.

» Select “ok” to generatethe RFT file.



Create A Remote File Transfer (RFT) (2 of

Create Data Disk for Transfer

1l 388TH FMCO

[ Include Office Checks

Question

Create File for Transfer to another Site?

[

Yes

*** Please choose a SITE ID...

then press the OK bhutton **¥

*x% When Storage is ready push the button at the bottom of the screen *%
k% HOTE: regardless of whether a DD1081 was created *%*
*k* There is information on this file that MUST BE SENT!!!

PROCESS IS COMPLETE. File ready to be copied to diskette. <:|

If this iz & large transfer this will take several minutes

ADVANCE AN AGENT

3)

*Oncethe RFT hasbeen created, the
remar ks window will state that thefile has
been created, and the “transfer to storage’
key will become enabled.

» Select the “transfer to storage” key, and
placein thefolder wherethe RFT files will
be maintained.

3

Information
\E) Thizs file must be processed even though no DD108 15 were

attached since the information can be important and
necessary to the destination site.

PROCESS IS COMPLETE. File ready to be copied to diskette

If this is a large transfer this will take several minut

Trensfer to ITorage



ADVANCE AN AGENT

Create A Remote File Transfer (RFT) (3 of 3)

Dan

DDS Span Lkility

DDS Span progress

Span Progress:

[(RERaRERn

EX Sclect Destination Folder

Path:

Folders/drives:

=

A
= @ Desktop <
£} My Dochents

= :-i My Computer
wgs Local Disk (C3)
iz DVD-RAM Drive (D7)
[ Shared Documents
| USAFINCOM's Documents
i USB Video Device
‘:ﬂ Iy Network: Flaces
[y Afghanistan Mission
I New Folder

Completed

DDS Span Lkility
DDS_SPAN Results Page

Status:  Operation completed with success.

Results

3. Archive spans: 1 volumeis)

1. Archive source: +C:\PROGRA™1\DDS\Data \S00005\mifiletrans\S0000 1 out \RFODD004. RFT.C:\F
2. Archive destination: C:\Documents and Settings\USAFINCOM'\Deskiop RF

.DDZ

I Finish K




% .J CLEARA DISBURSING AGENT




CLEAR A DISBURSING AGENT

Example of DA businessto DDO (1 of 2)

»  All documentation must be verified and reviewed BEFORE Remote File Transfer (RFT) is processed in DDS

> DD Form 1081 (with RFT # in upper right hand corner)
DD Form 2665
> OTCnet approved and transmitted check batches
v OTCnet Deposit Ticket
v DDS Deposit Ticket (with DDS Check Listing)
v OTCnet Batch-List
> SVCSdes
v EagleCash Excel Deposit Ticket
v EagleCash Excel Salestracker
v DDS Deposit Ticket (with DDS Sales Listing)
v “Settlement Report” dlip(s) from POS devices(s)
> SCV Loads
EagleCash Excel Debit VVoucher
EagleCash Excel Load tracker
DDS Debit Voucher (with DDS Load Listing)

A\ 4

CANHEN £

Load Transaction Detail Report(s) H



CLEAR A DISBURSING AGENT

Example of DA businessto DDO (2 of 2)

>  Cash Collection Vouchers (DD1131) in voucher number sequence
DD1131 for SDP Cash: Must have copy of ID card
DD1131 for SDP SVC: Must have copy of ID card, copy of sales receipt
DD1131 for SDP PC: Must have copy of ID, copy of check
DD1131 for foreign currency gain by exchange

v DD1131, misc types. Must be supported by appropriate documentation
> Paid Vouchersin voucher number sequence

v Loca Pays: DDSDD117, DDS DD1351-6, manual DD1351-6

v Paying Agents. Cover SF1034, with supporting SF44s and appropriate clearance
memorandums

v SF 1034 for foreign currency gain by exchange
> OF 1017-G (if any on hand)

SN B R



CLEAR A DISBURSING AGENT

Retrieve A Remote File Transfer (RFT) (1 of 3)

@ File Processing Wault ChedEFT System Screen Window  Help e Once“naw’ is Selected, a

s 2 DD 1031 - Statement of Agent Officer's Account 13 | window will anpear with 2

s | New op
Resend tabs.

DD 2665 - Daily Agent Accountability Summary e DDS defaultsto the “ create
datadisk for transfer.” Select
the“ Retrieve Data From Disk”
tab.

Create data Disk

** Please choose a SITE ID... then press the OK button #%%




CLEAR A DISBURSING AGENT

Retrieve A Remote File Transfer (RFT) (2 of 3)

Create Data Disk for Transfer

Retriawve Deta From Disk |

Retrieve Data

|Tansfrmm<: | [rmmor=z sTI= 5 - xawpazam D2  Select the“transfer in file” button.
e * A window will appear asking for the
o fath fene: = I location of thefile.
= » Once thefilelocation has been identified,
{ [ select “ok,” and thefile will be brought

into a que and the“ OK” button will
J Cemcel become available.

**% Please press the transfer in File buttor... to locate file for Retriewval t*+ _J

: !ﬂ@l K Select archive source

DDS Span Ukility '™ Path:
DDS Span progress . :

9|

= m

Folders/drives:

=l [} Desktop -~

(L) My Docupents

Span Progress: =] ,j My C@
(WnnN ] [ e LocdNEK I,
Lk DVD-RAM Drive (D))
[ Shared Dacuments
( ] &3 USAFINCOM's Documents

(0/100%) [+ q,j.l USE Video Device
\y_zg My Network Places

@ Intemet Explarer

| Mghanistan Mission =

Cancel




CLEAR A DISBURSING AGENT

Retrieve A Remote File Transfer (RFT) (3 of 3)

E3 Completed

DDS Span Utility
DDS_SPAN Results Page

Status:  Operation completed with success.

Results
1. Archive source: C\Documents and Settings\USAFINCOM \Desktop  RF000004.0D0Z
2, Archive destination: C\PROGRA~1\D DS\ Data"S00005 mfilstrans',
3 Extracted Files: archive rfo;RFO00004.RFT
4, Archive spans: 1 volumels)

* Once the file has been brought in,
select “ok” to upload the file into DDS.
* Once uploaded, the user will then go
to DD Form 1081 to accept funds. **The
RFT may have only carried admin data.

Finish <

Retrieve Data From Disk

ID.EHOTE SITE 5 - ERNDAHRR DR

IKD.NDBH.&R FINARMNCE OFFICE

File Path Name: |
C:\PROGRA~1%DDS\DATANSO0005N\ BMTFILETRANS J |
\RFOOOO004 _RET

=

Retrieve Data

‘*** Press OK to upload records to database *#%+x

**% Transfer in of file is complete, *¥*%

*** Please press the transfer in File button... to locate file for Retrieval #%*



CLEAR A DISBURSING AGENT

Confirm DA 1081(1 of 3)

@l p|

Issuing User Id: Eil R;;j;#;ng Hoec
ite:

Hame of
Issuing User Site: 10001 Receiver: |JAHEE C EELLEY

Name of Issuer: EAEHIEEONE CASHIERONE

e Ierne ~ Confirm <:j Beject

{ (v Full STATEMENT OF ACENT OFFICER'S RCCOUNT
TEANSACTIONS AFFECTING AGENT OFFICER'S RCCOUNT

2. Transaction b.Increase c. Beg Bal d. Decresse e. Ending Bal
(Beceived by ({In agent's {Turned in {In agent's
2gent) Bccount) by agent) eccount)
0 1 Balance Forward: | | 1-E":”:'-':”:'| | 1,510.00 +
1 2 U.5. Dollars: | | | 1-5':":'-':":'|
2 Foreign Curr(U.5. Equivalent) : | | | 1I:"':”:'|

4 Militery Payment Certificetes:

Collections:

| k2

HHSEN

L
\11) Information: Incoming DD1081 must be processed

Deposits:

| e

NI: Treasury Checks:

Military Payment QOrders:

Business Dey: [12/0Z/2005% 2 Sequence Number: (3




CLEAR A DISBURSING AGENT

Confirm DA 1081(2 of 3)

Curr User Id: ETK Currency Code: TS Exchange Rat,e:| 1
Code On Hand Amonnt Exch Rate TS Eequiw
| > 9'925'00| | 1 J Denominations Denom Walue Count A ooant
| | 1/ |_LDD DOLLAR BILL _1.00| 50| 5,000.00
’— |s8 poLLam EILL 50 | =0 | 4,000.00
| |20 DOLLAR EILL z0 | 45 | 200,00

|

|

| |
] I
|

|

|

|_LD LOLLAR EILL

10| z zo.00
5 1 ]

| |5 DOLLAR BILL

’_l |z DOLLAR EILL z I |

’_l |_L DOLLAR EILL 1 | |
|_L DOLLAR COIN | |

’—l |so cEmTs 5| [

l—l J |25 CENTS .25| [ T
[to cEmts | |
s cnTs .05 | |

T.&. Dollar:
Foreign Currency (U.2. Equiwvalent):
Total Currency .kmt,:| 2,925.00 Total US Equiv:| @, 925,00
Military Payment Certificates:
J Cancel Clear

Curr
Clear 0K Code 0n Hand Amount Exch Iate US Equiv
us ‘ 9,925.00| 9,925.00 ‘" 9,925_0\,

1|
|
|
|
|
|
|
|
|

|
|
I
= I
|
|

T.S. Dollar: 9,8zE5.00
Foreign Currency (U.S5. Equivalent):

Military Payment Certificates:

Clear Cancel



CLEAR A DISBURSING AGENT

Confirm DA 1081(3 of 3)

%?’-5 = X @G% [»] [w] F'age:'1 ?

SEQUENCE # 3 STATEMENT OF AGENT OFFICER'S ACCOUNT  oss1zs2012 14:30:28

DISEURSING OFFICER'I MAME, ADDEESS. AGENT OFFICER'S WAME, GRADE. 338, UMIT ADDEEZS
DISEVREING STATION 3¥MEOL MIMEER (Trclude BIP Code/APY) muder exd Telepkome mamder)
OMAE 2 TYE0ON FOESHINDAT DISEURSINGACENT
2255 EAST EeTH STREET FEEEEQIET
INDIANAPOLIS, TN 4&243-3000 FOE SHINDAD
DEEN  Sg2L0

TEANSACTIONS AFFECTING AGENT OFFICER'S ACCOUNT

TRANSACTIONS THCRERSE BEGINNING BALANC DIECREARSE ENDING BALRANCE
a (Recedvred by Agent ) (In Bgent's Asaomt) | (Tamed in by Agent) | (In Agent's Becsme)
b =] d -]
I EALENCE FORW.
LID D4 ,444, 44 10&,929 44|
E. 0. 5. DOLLAFE
FOREICH COREENCT
g. HILTITAEY PFATHENT CEFTIFICATE
[F. COLLECTIONZ
11,200_00
F. DEPOZIT 5,355 00
[T HEGOTIAELE INSTIUMEHNT
L. TEEASTEY CHECE
F. NILITAFY PATHENT OFDEE:
- OTHER | Sprcify) (EET for Bk, disbnrd (ER)
FALTDL UOOCHEE 295,00
. INCOREECT WOUCHERS EETURNEL
[T, THK IZSVE OWELEFTL, LOF, TFR3, WL LOAD 24500
I ETOLED WALTE CATFD SALE
[IZ. TOTAEL FIED3 IN HERD3 OF AGENT OFTICER 108,989, 44 100,629, 44
STATEMENTS
DISBURSIHG OFFICER AGEHT OFFICER
0N ADVANCE: I HAVE ENTRUSTED FUNDS ON ADVANCE: I, AS AGENT OFFICER, HAVE
AND /O OTHER ITEME AS INDICATED IN RECEIVED FUNDS AND/OL OTHER ITEME AZ
THIEZ STATEMENT TO THE AEBOVE NAMED AZ INDICATED ABOWE. I HAVE AZSUMED
AGENT OFFICEEL. DPECUNIARY RESPONSIEBILITY THEREFORE. I

WILL NOTIFY THE DISEURSING OFFICER



yuizrwr CLOSE BUSINESSDAY o=z @
%/ (With Accounting Clerk)

EVERYTHING

MUST GO! =




(With Accounting Clerk)

Finalize End of Day DD Form 2657 (1 of 10)

| Last Business Day of Accounting Period f ‘
Befresh Finalize
[ Last DDZ&57 for Incumbent DO g
.
1. DSSN 2_ DATE
DATLY STATEMENT OF ACCOUNTABILITY
| 5588 | 03/04/2006 &
SECTION I - TRANSACTIONS AFFECTING ACCOUNTABILITY
a. LINE NO. b. DESCRIPTION * A “Rounding Error” window will appear
1.0 RCCOUNTRBILITY - Beginning of Day under two different circumstances:
2_1n CHECES ISSUED IN DRYMENT OF VOUCHERS * To let the user know that a
8 Rounding Error _ rounding error occurred and has been
posted to the DD Form 2657.
L e To let the user know that a
Bounding discrepency found for < .01 > . . .
rounding error exists, and give the
Thiz amount haz been added to line 4.3 user the Option Of posting now.
_ * A rounding discrepancy will be
— accounted for on either DD Form 1131 (up)

or SF 1034 (down).
* If the user wants to process the rounding

Rounding discrepency found for <01 > error or the FC gain/loss, the user would
Post now?
- select the “generate vouchers” button.

F—]
¥es

A Rounding Error




waswr CLOSE BUSINESS DAY “
(With Accounting Clerk)

Gener ate Exchange Gain/L oss Vouchers (2 of 10)

?
[ Lest Business Dey of Rccounting Period Befresh - Veuch 15
[ Last DDZ2657 for Incumbent DO SEEEES Feperste Voushers =-rE e If the user
.| wants to process
DAILY STATEMENT OF ACCOUNTABILITY —— - DRTE the EC
| 5588 | 03/05/2006 & - h
ain/loss, the
P44 | 5FLO34 [) sFLO49 | sFiose ) oplisl ) ooolz | OFLOLT [ SFLO81 I & I'I/l g
user would
Curr Complaced
Fel WVoucher Nbr Date Payes Coda Amount U.5. Equiv User ID Se1eCt the
iw||[ 7spzEe  [pisL5/Z00S [SYSTEM GERERATED voul| Uz | 213Z_61| 213z 61| wmn |

| | | ¥ “generate
I'ﬁll_‘ﬁ'& Click the SF1034 tab and place a check rf I vouchers”

a |
. |
B - |
mark beside any vouchers where the =
N I Completed User ID is ###" Click the “Print | | I button.
o | to Printer” button. [ | I
= I i I
[ | Do the same forthe DD1131 tab. | |
"y | | I
| I T~ I |
| I I | A I |
o I I T N I |
e — ———
.
| I I | Y |
H I I [ I |
I | | [ N |
o [ I | |
I I I [

|
I O

\ =

Selact ALL Print to Screan ‘ Print to F':'.i.n':orl




waswr CLOSE BUSINESS DAY
(With Accounting Clerk)

Finalize End of Day DD Form 2657 (3 of 10)

DATILY STATEMENT OF ACCOUNTABILITY | 1'5 ::H | Dg;ﬁff;; r
2
SECTION I - TEANSACTIONS AFFECTING ACCOUNTABILITY
a. LINE NO. b. DESCRIPTION c. TODAY d. MONTH-TO-DATE
1.0 ACCOUNTABILITY - Beginning of Day |  19,832,644.91|  23,175,539.61
zZ.1h CHECES ISSUED IN PRAYMENT OF VOUCHEES | 15."157-22| 13, 282.24 1
Z.1B CHECES ISSUED - ALL OTHERS | 6.819-?U| 15,5657.68
Z2_3 CTHER TRANSACTIONS (do not report on S5F 121%) | |
Z.37 TRANSFERS FROM OTHER DOs | |
Z.8 IPAC PRYMENTS AND COLLECTIONS | |
| Z3,278.92 182,935_%52
Z.9 TOTAL ACCOUNTABILITY INCREASES

* Block 1 - DSSN
* Block 2 - Date
* Line 1.0c - Beginning Accountability.
* Line 1.0d - Month-To-Date Accountability.
* Line 2.1Ac - Treasury Check (TC) payments.
* Line 2.1Bc - TCs issued - All Others.
e $ amount from Lines 2.1Ac and 2.1Bc must equal total on TC Register for the day.
* Line 2.37c - Transfers from other DOs. (Funding mission/$ turn-in) Must receive a copy of
the other DO/DDOs DD Form 2657 for verification.
* Line 2.9¢ - Total Accountability Increases for the day/month.



o CLOSE BUSINESS DAY -
(With Accounting Clerk)

Finalize End of Day DD Form 2657 (4 of 10)

414 FROSS DISEURSEMENTS 18,457 _22 3,555, 350.5%
4 1R LESS - REFUNDS 18, 720_80 20,854 .14
4.1C NET DISBURSEMENTS -263.58 3,578,45¢.45
4.1D LESS5 - RECEIPTS 27,020_5% 38,277.32
4_1E LESS - REIMBURSEMENTS 71,418 _Bs& 71,418 8¢
4_1F NET EXEENDITURES -58,703.03 3,468,755 87

* Line 4.1Ac - The total of all US$ payments.

* Line 4.1Bc - The total of all US$ CCV refunds.

* Line 4.1Cc - Total Net Disbursements. Line 4.1Ac minus Line 4.1Bc.

* Line 4.1Dc - The total of all US$ CCV receipts.

 Line 4.1Ec - The total of all US$ CCV reimbursements.

* Line 4.1Fc - Total Net Expenditures. Line 4.1Cc plus 4.1Dc plus 4.1Ec. (Line 4.1D and 4.1E are

negative amounts in accountability.)



o CLOSE BUSINESS DAY -
(With Accounting Clerk)

Finalize End of Day DD Form 2657 (5 of 10)

4.7 DEPDSITS PRESENTED OR MATLED TO BANE | 117,1EU-EE| 255,838.87
4.ZB EFT DEBIT VOUCHERS | -lf-",DH-lE| -213,847.57
4.3 OTHEER TRAWNSACTIONS (do not report on 5F 1218) | |
4_37 TRAENSFERS TO OTHER DOs | |
18, 45722 3,521,014._9z2

4.9 TOTAL ACCOUNTABILITY DECREASES

15,837, 464._81 15,837, 464._81
5.0 ACCOUNTABILITY - END OF DAY

* Line 4.2Ac - The total of all SF 215s minus all SF 5515s for returned checks (NSF).

 Line 4.2Bc - The total of all US$ EagleCash Loads and EFT payments. (Amount should appear
as a negative amount.)

* Line 4.3c - Should be blank.

* Line 4.37c - Transfers to other DOs. (Funding mission/$ turn-in) Must receive a copy of the
other DO/DDQOs DD Form 2657 for verification.

* Line 4.9c - The total decrease in accountability.

* Line 5.0c - End of Day Accountability.



CLOSE BUSINESS DAY .
(With Accounting Clerk)

Finalize End of Day DD Form 2657 (6 of 10)

LINE NO. b. DESCRIPTION c.DAILY INCREASE d.DAILY DECREASE o .MONTH-TO-DATE

€.1 DESIGNATED DEDOSITRRY | - BB6_ E'-"| 4UD-D1| 18,380,002 _83

€.2R U.S5. CURRENCY/COINAGE ON HAND | | E,EEE-E?| 1,732,746.24

&_2B FOREIGN CURRENCY/COINAGE ON HAND | | | 987,524 .27

&_3R UNDEPOSITED COLLECTIONS - GENERAL | | |

&.3B OTHER UNDEDOSITED INSTRUMENTS CON HAND | 117,160 c5| 117,160 c5| 143,415 .56
| |

o.4 CUSTODY COR CONTIMGENCY CASH

* Line 6.1c - Total of all increases to the LDA (Deposits, Interest, and rounding gains).

* Line 6.1d - Total of all decreases to the LDA (Checks written, service charges, and rounding

losses).

* Line 6.2Ac - Total of all US currency on hand.

* Line 6.2Bc - Total of all FC currency on hand.
e Lines 6.2Ae and 6.2Be should be the total amount of cash on hand (should match the vault
ledger).

* Line 6.3Ac - Should be blank.

* Line 6.3Bc - Any undeposited negotiable instruments (DA returned checks without Deposit

Ticket).

* Line 6.3Bd - Checks that have been cleared with a deposit ticket.
* Line 6.4c - Should be blank.



1~ CLOSE BUSINESS DAY

(With Accounting Clerk)

Finalize End of Day DD Form 2657 (7 of 10)

7.1 DEFERRED VOUCHERS

7.22 ACCOUNTS RECEIVABLE - CHECE COVERDRAFTS

7.ZB ACCOUNTS RECEIVABLE - OTHER

7.3 LO5S5 OF FUNDS

7.4 DISHONORED CHECES RECEIVABLE

S00.00

123,575,355
8.0 TOTAL INCUMBEWNT DO ACCOUNTABILITY

e Line 7.1c - Total of all increases in deferred vouchers to the DAs.

117,5:0.2¢

19,837, 064 .60

* Line 7.2Ac - Should be blank. If there are any journal vouchers documenting an overdraft, that total will

display here.

e Line 7.2Bc - Should be blank.

e Line 7.3c - Total of all losses of funds.

e Line 7.3e - Total of all losses of funds month to date.
e Line 7.4c - Total of all increases in NSF checks.

e Line 7.4e - Total of all NSFs month to date.

* Line 8.0 - This is the current DO’s total accountability. If there are no unresolved accounts receivable
from a previous DO then this amount is also the total accountability for the DSSN.

188



waswr CLOSE BUSINESS DAY -
(With Accounting Clerk)

Finalize End of Day DD Form 2657 (8 of 10)

LINE HO. k. DESCRIPTION c . DATLY THCEEASE d.DATLY DECEEASE e MONTH-TO-DATE
9_ZaA ACOOUNTS RECEIVABLE — CHECE OVERDEAFTS | | |
9_2B ACCOUNTS RECEIVABLE — OTHER | | |

3.3 I.055 OF FUNDS

3.4 OTHER | | |

10.0 ITOTATL, PREDECESSCER DO's BACCOUNTARILITY

TION IV — DISTREIBUTION OF ACCOUNTABILITY - COMBINED

LINE HO. kL. DESCEIPTIOM c.DATLY THCEEASE 4d.DATLY DECEEASE e MONTH-TO-DATE

123,575_595 117,560_26 15, 837,084 .60
11.a IOTAL, DSSN ACCOUNTABILITY

* Line 9.2A -

* Line 9.2B -

* Line 9.3 -

* Line 94 -

* Line 10.0 -

* Line 11.0 - The current DO’s accountability (Line 8.0) is added to the predecessor DO’s accountability
(Line 10.0) and totaled in Line 11.0.



(With Accounting Clerk)

Finalize End of Day DD Form 2657 (9 of 10)

AR

[7 Last Business Day of Accounting Period
Befresh Finalize D
[ Last DDEEET for Incumbent DO

-

DAILY STATEMENT OF ACCOUNTABILITY L. DSSM - DATE —
| 2850 | 08/10/2012 E
SECTION I - TRANSACTIONS AFFECTING ACCOUNTABILITY
a. LINE NO. b. DESCEIPTION c. TODAY d. MONTH-TO-DATE
1.0 ACCOUNTAEILITY - Beginning of Day | 13,383,836.61 12,383,835. 61
Z.lAa CHECKES ISSUED IN PAYMENT OF VOUCHERS | 84.625-DD| 84 62500 _
z_1E CHECKS ISSUED - ALL OTHERS | z,000,000.00 | £,000,000.00
2.3 OTHEE TEANSACTIONS {do not report on SF 1219} | |
z.37 TLANSFELE FROM OTHER Dos | |
z.a IPAC PAYMENTS AND' COLLECTIONS | | ° ODS, EDA and
z.9 TOTAL ACCOUNTABILITY INCREASES = 084, 625.00 z 084, 62500 STANFINS fileS must be
5.0 CROSS ACCOUNTABILITY 15,468,460 61 15,468, 46061 Created by the
412 GROSS DIZEURSEMENTS | 203,420_no| 203,420, 00 Accounting Clerk after
4.1E LESS - REFUNDS | 176,607.00 | LT8,507- 00 the DD2657 is finalized
4.1cC NET DISBURSEMENTS | 24,813.00 | z4,E13.00
4.1D LESS - RECETPTS | 11,800.00 | 11,800 00 but must be created
4 1E LESS - DEIMBURSEMENTS before the next dm/s

business is closed.

files each business day, STANFIMS Data is available but user

@ 003 interface STANFINS sites must create STANFINS and EDA
does not have processing privileges,




+ ~ CLOSE BUSINESS DAY

(With Accountin

Final DD2657(10 of 10)

g Clerk)

& T-E'-c x @ =, [¥] ] | Page |1 ?
1.055M 2. DATE
DALY STATEMENT OF ACCOUNTABILITY ags0 OSME2017 &
SECTION A - TRANSACTIONS AFFECTING ACCOUNTABILITY
a. LINE b, DESCRIPTICN c. TODAY o, MCORTH-TO-DATE

1.0 ACCOUNTABILITY - Beginning of Day EEREREEINE B9 3911111
21A | CHECKS ISSUED IN PAYMENT OF WOUCHERS 11 267 63
218 M CHECKS ISSUED - ALL ©THERS
23 C OTHER TRANSACTICON (Do not report on SF 1219)
234 R DISCREFANCIES M DO ACCOUNT-CREDITS(Do not use this line)
236 E PANMENTS BY ANOTHER DO (Do not use thiz line)
237 A TRAMNSFERS FROM OTHER D=
258 = IPAC PAYMENTS AND COLLECTIONS
29 E

< TOTAL ACCOUNMTABILITY IMCREASES 11,267 63
30 GROSS ACCOUNTABILITY 78,319,111 11 £0,330,.376.74
ERES Grogs Dishursemerts 555 14036 290 462.95)
418 Less - Refunds
41C Met Dishurzements 25514035 590 452 .95
41D Less - Receipts A0
4.1E Less - Reimbursements
41F [} MET EXPEMDITURES 25514036 590 462 .55
424 E DEPOSITS PRESENTED OF MAILED TO BARNK
428 C EFT DEBIT % OUCHERS -53.59 -9,024 13545
43 R OTHER TRANSLCTIONS (Do not report on SF1219)
434 E DISCREFANCIES N D2 ACCOUNT-DEBITS (Do not use this line)
4 .36 A PAYMEMTS FOR OTHER DiOs (Do not use this line
437 = TRAMSFERS TO OTHER DD
449 E

< TOTAL ACCOUNMTABILITY CECREASES 555 056,77 .43 575 6D
a0 ACCOUNTABILITY - End of Day 77 T64054.34 77 T64.054.34
SECTION I - DISTRIBUTION OF ACCOURNTABILITY - INCUMBERNT D2

5. LINE k. DESCRIPTION c. DALY INCRERSE |d. DAILY DECREMSE | e MOMTH-TO-DATE

.1 DESIGHATED DEPOSITARY 3,000 000,00
520 L5 CURREMCY ICOINAGE OM HAND B0 000 000.00
=] FOREIGHN CURREMCY ICOIMAGE O HAMND 555 05677 3 7E4 054 34
535 UMDEPOSITED COLLECTICNS - GEMERAL
£.38 OTHER LUMDEPCSITED IMSTRUMENTS OM HAMD

e Print and save the
DD2657 per local SOP
* Business will be closed




(With Accounting Clerk)

STANFINSFile(1 of 2)
8| B8] @4 b P &l

o

|#[#%|0)|

The STAFINS,

*Trans DPI Traw i
*Date  *T4 *DOV  Type WCD  |*FY *APD EE FSHN  Cd EOR IBOF Doc Ref Num *imcunt Stop EDA and ODSfiles
TheACCOljnting irwsssn |T|0232| |099999 |ﬁ|1199 rus |TGRGRG | lD,SZS_DD| A are Createq after
O e e e e T the DDO finalizes
Clerk must ver Ify HTWSSSD |T|0232| |099999 ﬁ|1199 rus |FDF | 13,456.DD| the DD2657
all lines of AT ]T|0232| CECEEE |E|1199 vs | | 21,618.00|
accounti ng on the —:3P26| |099999 |ﬁ|113? |FD | | 5,?52_DD|
file against the y IE|0232| CEEFEE ﬁplss FO  HEHE | 5,890.00|
- w850 | o |0232| |099999 7K |1J.99 |FD |FFF | 64,8'?4.DD|
actual documents I5 fwasso |?|21?H| |cu39|3?s EFGEB rus |mu;1:45521350909 | 10,000.un|
?_| |?|1:222| |012120 |§|414|:| rus |I:ASUALPAY855EID | ZZD.EID|
Thisiswhen the 7_| |?|P21".-‘| |012120 |ﬁ|414n rus |CASUALPAYEISSDD | 25_DD|
Accounti ng Clerk ?_| ’Trw023| E7443 |E| Us  [cAsUALPAYSSSOO | 100.00]
will edit any pen Erwsssn |T||0232| |099999 |ﬁ|1193 |FD IDD‘ | | Z,SDD_Dﬂl d
. 1
and ink changes a
madeto the _;| *Eloclk Ticker Mumber: (107 O ANFINS Total Amount: | A
documents | SFIS Total Amount: |

*Transmittal MNumber: El

Site 00001 has & Parent FSN set to S09076 LCreate STANFINS ‘

Warning g|
! "_\ Generate STAMFING File Mow?
Step 2

Cancel |




(With Accounting Clerk)

STANFINS File(2 of 2)

@ File Processing ‘aulk Check/EFT  Reports  System  Accounting  Screen Window  Help

*Filename:|C:\DOCUMENTS AND SETTINGSAMALRK NORMANWDESHTOP %1

o ances
— Information @

elb @ SiEmins i iRy B Ean Bt - Stanfins file has been written to C\Documents and
1/] Settingsimark_normaniDesktop, Al records have been
s S
. downloaded, download complete.

+- % Local Disk (C:)
+ Lk Sep 12 2012 (D2} Step 3
+ !J My Mebwork Places

) DFAS VPN Connections
#-C) 82 and 230
+- 82nd
+-0) Approvelt 6.5
c)oae
Syoas

—hha1? v

Cancel




(With Accounting Clerk)

Creating EDA files (1 of 2)

* Multiple files will be
generated during this

@File Processing  Yaulk  Check/EFT Reports Swstem  Accounting  Screen Window  Help PI'OCQSS.

G4 P B|? *Save files per local SOP
to be uploaded to EDA
| FTP site

|

Lowmload | RBecreate |

W9 P] 4] 7

*Filename:|C: 4 DOCUMENTS AND SETTINGSWMARE NORMANYDESKTOP

Step 1 Dli

Select A Directory

Select a EDAJMyPay directory to download

- @ Deskiop
5 s [} My Documents
- = i My Computer

e Local Disk (C1)
i DVDJCD-Rw Drive (D)
_'ﬁ Cin_apps on 'DfasdsiDfsroot’ §1:)
% Cin_data on 'Dfasds\Dfsroot’ (K1)
5% Mark_norman on 'DFasds\DfsrootiCin_ho
% Cin_dataZ on 'Dfasds\Dfsroot’ (N:)
% Cin_media on 'Df asds\Dfsroot’ (T}
¥ \3 Iy Metwork Places
=5 FEAS WO T annacd Fimre

£ 4

[ ok [ concel

T

-

v




~ « CLOSE BUSINESS DAY
(With Accounting Clerk)

Creating EDA files (2 of 2)

&) alala] ¢ <] P] &5 82

e After the EDA file is
created the screen to
create ODS file will pop

*Filename: |Z: \DOCUMENTS AND SETTINGS'MAPK NOPMAN'LDESKTOP E::- up

0K Cancel |

X

Forms

' The EDAMyPay interface is a long running process,
. Continue?




o CLOSE BUSINESS DAY
(With Accounting Clerk)

Create ODSfile(1 of 2)

A% [ols

*Fil :lc- ,ml .
llename - |\C-3ZDOCTHMENTS AND SETTINGSWMARE NORMANA\DESETOP : ° Save flle per local SOP

__ ot [ cec- |
Forms El

I "_-., QD5 Processing Required. Sawve to same direckary?




~ « CLOSE BUSINESS DAY -
(With Accounting Clerk)

Create ODSfile(2 of 2)

FA|%|oE| & ”l;‘gl;;‘l lafr [P €A 82 * Close window after file
is saved.
*Will default to
STANFINS screen close
window
*Filename: |o:\DOCUMENTS AND SETTINGSZWMARK HOPMANYZLESKTOP @

Forms

-
\]:) Information: 005 Download Complete, E‘

Percent Complete

— o




~ + CLOSE BUSINESS DAY -
(With Accounting Clerk)

1 Red door out of both
1
<Ml screens to complete process

g |< Step 2

*Trans TFO DPT Traw
*Date *TA  *DLOV Type  TWCD *FY *APC apc FEN Cd EOR IEOP Doc Bef MNum *hAmount Stop

| [ | | o
| [ | [ o
| [ | [ e o
| nl | [ 0 o
| [ | [ o
| [ | N o
| [ | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | ] |

||| @ €|y [P ] &[-e]E

[ B
[

o
[ B
[ o
[

B
[ Bl

4| | »

s L

*Business Date: |l | #Black Ticket Humber: I_ STANFING Total Amount: |
*Calendar Date: *Transmittal MNuwber: By U@l MG 2 |




©© © CLOSE BUSINESSDAY s &




Finalize End of Day DD Form 2657

| Last Business Day of Accounting Period

[ Last DDZ&57 for Incumbent DO

DATLY STATEMENT OF ACCOUNTABILITY

(Without Accounting Clerk)

| Finaelize ‘

SECTION I - TRANSACTIONS AFFECTING ACCOUNTABILITY

a. LINE HOD. k. DESCRIPTION
1.0 ACCOUNTABILITY - Beginning of Day

2.1n CHECES ISSUED IN PAYMENT OF WVOUCHERS

A Rounding Error

Bounding discrepancy found for < 01 >

Thiz amount has been added to line 4.3

Befresh
1_ DSSH Z_ DATE -

A Rounding Error

Post now?

Bounding discrepancy found for < 01 =

| 55E8 | 03/04/2006 A

* A “Rounding Error” window will appear
under two different circumstances:
* To let the user know that a
rounding error occurred and has been
posted to the DD Form 2657.
* To let the user know that a
rounding error exists, and give the
user the option of posting now.
* A rounding discrepancy will be
accounted for on either DD Form 1131 (up)
or SF 1034 (down).
* If the user wants to process the rounding
error or the FC gain/loss, the user would
select the “generate vouchers” button.




(Without Accountin

g Clerk)

Gener ate Exchange Gain/L oss Vouchers

* If the user wants to
process the FC gain/loss,
the user would select the
“generate vouchers”

g | ?
[ Lest Business Day of Accounting Period: ‘ %ij:::::::] ‘
o Befresh Fenerate Vouchers alize
[ Last DDZ&EST for Incumbent DO
DAILY STATEMENT OF ACCOUNTABILITY o BEsH e “
| 5588 | 03/05/2008 &
SF44 @ SFL049 | griose | DoD113L | DDLL? | OFLOLT [ SFLOE1 |
Curr Compleced

Sel Woucher Nbr Data Pavas Code Amount U.5. Equiv User ID
w|| 7sozes  |oLslss/2005 [STSTEM GENERATED wou(| Us | 213261 | zlaz.si| max - |
- | | | | F
- Click the SF1034 tab and place a check i it |

mark beside any vouchers where the :"I'F |
o I Completed User ID is “###.° Click the “Print | | I
o I to Printer” button. i I b
o [ [ I utton.
I | Do the same forthe DD 1131 tab. I |
o I [ | I
H [ T~ I I
o I I | S I |
o I I I v I |
| I I [ Sy I |
| [ I [ N | |
| | I I Y |
o I I I ™y |
o I I [ N I
I [ [ [ [ T I
I I | | I | -~

Zelact ALl

Print to Ecrean

Print to Printer




(Without Accounting Clerk)

Finalize End of Day DD Form 2657

<P

[ Last Business Day of Accounting Period
Befresh Finalize D
[T Last DDESST for Incumbent DO

1. DEsSH Z. DATE =1
DATLY STATEMENHT OF ACCOUNTABILITY
| 850 | 08/10/2012 B
SECTION I - TRANSACTIONS AFFECTING ACCOUNTABILITY
a. LINE NO. b. DESCRIPTION c. TODAY d. MONTH-TO-DATE

13,383,835, 61 13,383,835, 61

1.0 ACCOUMTAEILITY - Eeginning of Day

| |
Z.1A CHECKS ISSUED IN PAYMENT OF WOUCHELRS | ?4.625-DD| 74,625.00 |
z.1E CHECES ISSUED - ALL OTHERS | |
z.3 OTHER TRANSACTIONS (do not report on SF 1219} | | ® ODS, EDA and
z.a7 TRANSFERS FROM OTHER DOs | | STANFINS files Will be
z.a IpiC PAYMENTS AND COLLECTIONS | | .
z.9 TOTAL ACCOUNTABILITY INCREASES PSR B P R B Created durlng the

finalize process.

13,458,460, 61 13,458, 460,61
3.0 GROSE ACCOUNTAETLITY

4.1 CROSS DISEURSEMENTS | 193,025_un| 193,025.00
4.1E LESS - REFUNDS | 169,607 00| 159,607 00
4.1C NET DISEURSEMENTS | 23,418.DD| £3,418.00
4.1D LESE - DECEIPTE | |
4_1E LESS - RETMBURSEMENTS |

i

STANFINS data is availble for processing for ODS

. 005 interface STAMFING sites must create STANFINS and EDA
files each business day, process will continue to STAMFING,

Step 2




(Without Accounting Clerk)

Create STANFINS File when created by DDO(1 of 2)

*Trans TFO LPI
Type TICT *FY¥ *APC apc FEN Cd EOR IEQOP Doc PBef MNum

W7

*Data *Ta *DOWV * Aot

*FY, APC, EOR, DPI
code and documents
numbers must be

|DE,-’EIS,-‘ZEIlZ A|E| 724001 |1|:|34L |'[LTSSEEI |?rmnn?|

||:|99999 |§| |F|:|

555,055.??[

verified with physical

documentation prior to

=

||

||

=

||

||

[ creating the STANFINS

=

||

||

[ file.

[ *They can be edited here

=

||

||

=

||

||

[ if data is incorrect.

| | |
| I |
| I |
o
| I |
| | |

| |
| |
| |
RN
| |
| |
| |

ml * STANFINS total —
- o— u . x| and SFIS total MUST —
. — equal line 4.1F of the —]

3 Generate STANFINS File Now? — DD2657. ]

| v
*Total of all
+*Buciness Date-: ||:|5_,."|:|8_,."2|:|_'|_2 Aj *Block Ticket Number: lm STANFINS Total Amount: | EEE, 05677
SFIS Total Amcunt: ] 8359 GFEBS Post
*Calendar Date: 05/08/2012 *Transmittal MNumher: E esa et -

Site 00001 has a Parent FEN set to S09076

Step 1

Create STANFINS |

Payment files

— B



(Without Accounting Clerk)

Create STANFINS File when created by DDO(2 of 2)

3

* Save files per local SOP
to be sent to DFAS Rome

*Filename: |C: DOCUMENTS AND SETTINGS)MADE MORMAMLDESKTOP %

Select a stanfins Interface directory to download

A} My Documents
= _é My Computer

+-age Local Disk (C:)

+ ok DYDICD-RA Drive (D)

+-5# Cin_apps on 'Dfasds\Dfsroat' (200
Information E| * Cin_data on 'DfasdsiDfsroot’ (K

A Mark_norman on 'Dfasds\DfsroothCin_ho

* Cin_dataZ on 'Dfasds\Dfsroot’ (N

. stanfins file has been written ko C\Documents and 3 Cin_media on 'Dfasds\Dfsraot’ (T:)
\14) Settingsimark_normaniDeskiop, All records have been ¢ Mebwork Places
downloaded, download complete. (AT MOM manmackione v
>

<:| | o || cancel




© © CLOSE BUSINESS DAY '
(Without Accounting Clerk)

Creating EDA files (1 of 2)

* Multiple files will be
generated during this
process.
fecreace | *Save files per local SOP
| to be uploaded to EDA
FTP site

@File Processing  waulk  Check/EFT  Reports  Swstern  Accounting  Screen Window  Help

IR

Dowmiload

[“ PP«

T[]0

| Step 1 > i, Dowmload ¢ *Filename:|C:\DOCUMENTS AND SETTINGE)MARK HORMAN,DESKTOP

Select A Directory

Select a EDA/MyPay directory to download

ERE Jeskiop ~
o +-{_) My Documents
= = i My Computsr
+--2e Local Disk (2
-k DYDJCD-RW Drive (Di)
+ 3 Cin_apps on 'Dfasds\DFsroot’ (150
+ _ﬁ Cin_data on 'Dfasds\Dfsrook’ (kK1)
+ _ﬁ Mark_norman on 'DfasdsiDf srootiZin_ho
+ _ﬁ Cin_dataz on 'Dfasds\Dfsroot’ (M)
+ _ﬁ Cin_media on 'DfasdsiDfsroat’ (T}

+- % My Metwork Places
= MEAS VORI T amnce Fimme




Creating EDA files (2 of 2)

.......

FAF[C]E] 6] BIEE] ¢ [ P 2Fd5] 8]

*Filename:|C:4DOCUMENTS AND SETTINGSMARE NORMANWDESHTOP @’;

0K | Cancel

The EDA/MyPay inkerface is a long running process,

3 Zontinue?

(Without Accounting Clerk)

e After the EDA file is
created the screen to
create ODS file will pop

up

Lol



© ¢ CLOSE BUSINESS DAY
(Without Accounting Clerk)

Create ODSfile(1 of 2)

* Save file per local SOP
*Filename:|C: DOCUMENTS AND SETTINGS\MADE NORMAN'\DESETOP ;*?-E-E'-E-’:I

o< [ ceo- |
Forms @]

! "_-., DS Processing Required, Sawe to same direckory?




(Without Accounting Clerk)

Create ODSfile(2 of 2)

P NPTy P
|Z§| ][RR AR LA S = T * Close window after file
is saved.
*Will default to
STANFINS screen close
window
*Filename:|C: 4 DOCUMENTS AND SETTINGSWMARK NORMAN'DESETOP @

2 x|

Percent Complete

el




(Without Accounting Clerk)

Red door out of both
screens to complete process

ﬂ‘< Step 2
| | [ et o e e | o=
| | ! o e e o o | |
| | ! o o e o | |
| [ ! [ o o o | |
| | I o e e o o | |
| | Il o o e | |
| | ! o o e o o | |
| | ! o o e | |
| | ! o o e o o | |
| | ! o o e | |
| | ! o o e o o | |
| | ] r|| ! i j | -

*Business Date: W; el Tieiais b ’— ETANFINS Total Amgunt: |
*Calendar Date: *Tramsmittal MNumber: BIALE Tl AmEems |

[P

— B



Form 2657

CLOSE BUSINESS DAY
(Without Accountin

Finalize End of Day DD

g Clerk)

228 BEBx @2 ] ] | Page: |l ?
T OSSN 7 DATE
DAILY STATEMENT OF ACCOUNTABILITY R85 smEE02 A
SECTION 1 - TRANSACTIONS AFFECTING ACCOUNTABILITY
a. LINE b. DESCRIPTION . TODAY 4. MONTH-TO-DATE
10 ACCOUNTABILITY - Beginning of Day TEAETTAT R EREINE
214 T [CHECKS [550ED N PAYMENT OF VOUCHERS 7 53 . g
e N [CRECKS ESJED AL OTrers * Close window after file
23 ¢ [OTHER TRANSACTION (Do not repor on SF 1219]
2.3 R [DISCREPANCES MDO ACCOUNT-CREDTS(D0 not use This ne) o
2.38 E [PAVMENTS BY ANOTHER DO (Do not uge this ne) d
237 & [TRANSFERS FROM OTHER DOs 1S saved.
28 5 [PAC PAVMENTS AND COLLECTIONS
29 E
S | TOTAL ACCOUNTRBILITY NCREASES 11 26763
30 GROSS ACCOUNTABILITY 2833411 11 69 330 376,74
1A Grozs Dishursements 555,140.3E| 580 462.95]
B Less - Refunds i n I
C et Disbursements File  Wigw  Help
5] Less - Receipts
AE Less - Relmbursements 2 = = 3 ?
TF D [MET EXPERDITURES % == ’Q) 2 :
25 E [DEPOSITS PRESENTED OF MAILED T0 BANK
] ¢ [EFT DEBIT YOUCHERS
3 R [OTHER TRANSACTIONS (Do ot reporl on SF] "
Kz E [DISCREFANCES N D0 ACCOUNT-DERITS (D Agent Information
36 & [PAVMENTS FOR OTHER DOS (Do not use this| 05/08/2012 A ng
id 5 [TRANGFERS TO OTHER DOs O5ME20210:2313
] E
TOTAL ACCOUNTABILITY DECREASES
s Parent Site User Last Curr Exch Cash Cash US HI HIUS Other
50 ACCOUNTABILITY - End of Day Site D108 Ccd Rt Bal Equiv Bal Equiv Bal
00000 00001 ##%  Office Accourtabilty FC 47.85 41936000000 8,764 054 33647 00 00000
SECTION Il - DISTRIBUTION OF ACCOUNTABILITY - INCUMEENT DO [t el
us 1 £0,000,000.00 60,000,000.00000 00 00000 9,000,000.00000
a. LIng b. DESCRIPTION Total Funds 77 764,054 33647
g_l T Bs'gﬂ?;gﬁg&;%ﬂﬁgg SNFEND 00000 00001 DDO  Officer, Dishursing D FC 47.85 41936000000 8,764 05433647 00 00000
5.25 FOREIGHN CURRENC YICOINAGE ON HEND (Waut) us 1 £0,000,000.00 60,000,000.00000 00 00000 0.00000
534 ONDEPCSITED COLLECTIONS - GENERAL
£.38 OTHER UMDEPGSIED NeTRUMENTS N HAND Total Funds 65,764 054 33647
54 CUSTODY OR CONTINGENCY CASH
55 FUNDS WITH AGENTS
E5 ADVANCES T0 CONTRACTORS
57 CASH N TRARSIT
58 PAYROLL CASH
54 OTHER
71 DEFERRED VOUCHERS
72k ACCOUNTS RECENABLE - CHECK OWERDRAFTS
728 ACCOUNTS RECEMABLE - OTHER
73 LOS5 OF FUNDS
74 DISHONORED CHECHS RECEIVABLE
75
7E
T
50

TOTAL INCUMBENT DO ACCOUNTABILITY

555 ,056.77| 77 764 054 .34

SECTION Il - DISTRIBUTION OF ACCOUNTABILITY - PREDECESSOR DOs

a. LINE b. DESCRIFTION o, DAILY INCREASE | d. DAILY DECREASE | e. MONTH-TO-DATE
924 ACCOUNTS RECENABLE - CHECK OVERDRAFTS
9.28 ACCOUNTS RECERABLE - OTHER
9.3 LOSE OF FUNDS
94 OTHER




S Sy Module 14 4%
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END OF DAY REPORTS

Create CAPS Download file

CAPS download file will only be
availableif you have uploaded a

e 2
‘ Check/EFT for Cash Eurosaves J

Check YIaTS CAPSfile. Sdlect thefileand
click the download button. Save

sbursi ng the file and send to the Fund the

Force section.

EFT ¥|  File Backout
SF 1149 - Statement of LD EDASMyPay

Depivyas

Upload Recreate

Batches

Tpload Eatch Dovmloaded
Date Munber Uploaded Total Cash Check EFT Other




END OF DAY REPORTS

DD Form 2659 - Voucher Control Log

WVOUCHER CONTROL LOG

DL ZE59

The Voucher Control Log isused
tolist ALL Vouchersused for the

|:>: 04/12/2007 B ¥ entiresiteD. It isnot broken
down by cashier/agent.
> dite: |DDDDl COLTE ROCE j

25 =Ex | 2%

» T T Sencel
| | |
OUCHER CONTROL Lo 1_DISBURS;M;NISI3_ DATE
Site Id: 10001 2.COLLECTIONS 12/02/2009 A
MK
4. WOUCHER 5. DAYEE (Disbursements) &. AMOUNT e Eome CF Ea=liT OR REMITTANCH
NUMBER REMITTER (Cellecticns) 2.CASH p.CHECEK |c. EFT d.OTHER
010002 | COLL 10.00] =
Site Total 10,00
VOUCHER CONTROL LOGE
Site Id: 10001
- = ;. =1
4. VOUCHER 5. PAYEE (Disbursements) &. AMOUNT =NT CR REMITTANCH
NUMEER REMITTER ({Collectiaons) = CRSH |p_CHECK|c.EFT H_OTHER
201001 | CAMEL DEPOT 200.00 X
01001 | CAMET, DEPROT 200 00 s




END OF DAY REPORTS

Create A Savings Deposit Program Interface File (1 of 2)

Disbursements

Collections

Deposik

Debit Youcher
Loss of Funds

Deferred Moucher

m\a‘ault Check/EFT FReporks  Swstem  Accounting  Screen Window  Help

| |§>> | S T | 2
3 * -
Manual
DO 1131 - Cash Callection Youcher On the “ DOWﬂload” tab

5F 1095 - Sched of Canceled or Undeliv Checks

Reverse

I select thefile destination.

Savings Depasit Prograrm

Dmload<:||

*Last Name *First Name NI

|

| | |

-
Address J SDP Dowmload | Becreate I
[ ¥
| *Erand|
| | =
*Curr HI -
cd *Amount Type NI MNunber NI Date *Filenamea: =

= R

| | =

| |

Available NIs

Accounting Lines ‘




END OF DAY REPORTS

Create A Savings Deposit Program Interface File (2 of 2)

B

Select a FILE_DIALOG directory to download destl natl on | S Set Sel eCt 1] O K ”
=) [EF Desktop A  Email thefileto DFAS-CL.
+ .D My Documents
= _J My Compukter

e Local Disk (C:)

(=) Dec 04 2009 (D)

=% cin_zpps on ‘DfasdsiDfsroot’ (1:) *Filename:|C: \DOCUMENTS AND SETTINGSYJAMES KELLET\DESKTOP =
=% in_data on 'Dfasds\Dfsroot’ (K

_""f James_kelley on 'DFasds\DfsrookZin_ho
__‘*ﬂ Cin_dat§2 on 'DFasdsiDFsroot’ (1:)

5% Cin_media on 'Dfasds\DFsroat’ (T2}

+- & My Metwark Places

=% M zinFrarmac

e O e O B

238 @x #8

L

0771972010 11:43:14

DDSs
Sarings Deposit List

NBE  CV NUM 55N NAME BRANCH EEF DATE AMDUNT D55N Arc EPTD  LongName

oool oooool FEETETLTT JONES APITY EQLOOY1E § 1,.000.00 8550 0Z3mz u JONES MIEE

oooz gooooz *****1771 TEETE APRITY Z0100715 $ loo.oo 8550 ooZoz H TESTER. TEZTER




DDS DB Utility Log-in Screen

8
| =E CsCLAator ng
™ docuPrinter Pro
| ) Mecrosodt Office PowerPoirt
3 o7 Oracle - DOS

E| Undock Comgnater Elmg i @I Skt Down DhI

IBM Latus Forms Yiewer 3.5
o
St — Oracle 11GR2 Basic Client

L DDS DEUL: DDS” OWNoDDSWEE

File Edit Toolz Support Catalog Help

DDS Tools Overview

\
u Toolz &

Database Backup

Database Export
Restore Database

Import Database

Suppoart &

Support Overview

Tune Datahase

i=ard helps you to

__?‘3‘ bac k u p <j power outage
reserves state

‘?-‘?ex pO rt wsl and takes

The Restore Wizard helps you t
‘ restore

erasure, other data loss or dam:

Database Sessions
Databaze Locks
Users & Passwords

Backaround Jobs

Catalog -3

Catalog Owerview
Becent Backups
Biecent Exports

Database Import restores the dz

“import

Updates & Scripts

Calendar

=] GalMod Utility +1.01

Password Yerification

Passwaord Reguired:

DDS Dbkl

D05 Setup

[ & &

DD Span

D03 Application
DDS Archive

DDS Seleckor

& DOS Support

User ID: |DDS_OWN

Passward:

ARRARK \l—,—‘

Database: |DDSWEE

| ok

l[ Cancel ]

END OF DAY REPORTS

» To access the DB Utility
program, the user will
select it from the DDS drop
down list under the start
menu.

* The password is“test01”
and all other information
should already be prefilled.



END OF DAY REPORTS

DDS DB Utility Back-Up and Export Screen

Lol DDS DEULL DDS (WNaDDSWEE

File Edit Toolz Support Catalog Help

* A back-up should be
completed weekly.

u Tools 2 Database Backup Screen e An export should be

Tools Overviews

Database Backup DDS Backup: bkp_8589_00001_20070913151627.ddz FileSize: 557.21 MB com pl eted at |eaSt once per
Created: 09/13/2007 15:16:52
Database Expork d ay.

Restore Database

Import Database

Suppork

<

Oracle Databaze Backup

Database Backup
< ]

Catalog ¥

[

Compressing file: DDS01.DBF

Cancel

Oracle Database Backup

Backup Completed

( ]

y ——

Start Hew Backup &l—l

Destination: | c:iprogram filestddsiutiitiestdatabase | [ BIDWSE]

Free Space: 3 Gb

& Ready [¥] opanjzoor | & 231213




Module 15 ‘

MONTH END CLOSEOUT




MONTH END CLOSEOUT

»End of Month (or Transfer of Accountability) Accountability Reports must be
completed by the DDO (outgoing DDO). The following reports must be completed
In this order prior to finalizing the DD Form 2657 and SF 1219:

» SF 1149**If the DDO has an LDA**

» DD Form 2657 (with the “last day of accounting period” block checked)
» Level 8 Report

» SF 1179

» DELMARS Report

» SF 1219

» The accounting period normally ends on approximately the 25™ of each calendar
month; however, this date is subject to DFAS Rome posting the date as well as end

of FY cut-off.



MONTH END CLOSEOQOUT

Reconcile LDA (1 of 3)

| # ]| ?
*Curs
Hame Name (funds advanced by)
|SANL':I-IEZ , PABLO |COI.E , BNTHCONY

Station or Office

|ALPH.IL DETACHMENT

Name of Depositary Location of Depositary
|AIB PFGH.ENISTAN
Aecount Number:- (111111111
*Business
*Bocounting Period From: *To: Dete From: _:J *To: _:J
—| STEP3 ; I STEP4 > [ STEP5 >
Monetery Unit of thiz Ace |FINI.AHD %

o]
m

R
o

f=

Check-book balance at close of previous period: | 3,303,000.00

Transfers: |

Others: | -00

Checks cenceled this period:

Adjustments:

TUndeliverable checks credited this period: |
I

CHECES USED THIS FERIOD Beginning Serial Number:l Ending Serial Number:l

Date: [12/02/72003 &



P
1]

P
o

Reconcile LDA (2 of 3)

Check-book balance at close of previous period

Transfers: | -00

- [ STEP 6k 5,30%,000.00

Others: | -00

Checks canceled tkis period:

Tndeliwversble ecks credited this period:
2djustments:

Uncurrent checks:

TOTAL TO BE ACCOUNIED FOR:
Total checks drawn this plrind:ﬂ:l
Uncollectible checks returned by depositary:
Adjuatmenta: <:|

TOTARL:

Check-book balance at close of period:

HECUNCLL_AT10N

Balence per bank statement:
2dd: Deposits in transit:
TOTAT:

Deduct: Outstendirg checks:

Deduct: Deposits rot credited by:
Balance per check book:

T.5. dollar equiwvelent:

| oo
| 00
!
|
| _00
3,309, 000.00
| .00
|
|
| .00
| STEP 7 } 5,505,000.00
I | 00
| 00
| o0
|
\ 00
1

Rate of Exchange: 1o0 pez:

MONTH END CLOSEOQOUT

The DDO must
ensure that the
interest, service
charges, checks
drawn, deposits,
and transfers are
added to the SF
1149 prior to
finalizing. Line
12 and 18 must be
in balance prior to
finalizing.



MONTH END CLOSEOUT

Reconcile LDA (3 of 3)

A% |oH 8 M €] [P €| B2
*Currancy Cods STEP 10 Finalize
Hame of Disburaing Cfficer or Cashier Heme (funds advanced by)
|s;mc1—mz, DARLO il:oLE,mnonY

225 Bx #2% ] [P | Page: |1 ?
11/30,200% 17:09:-25
ﬂ?_'lf'.D.‘_'B_.D FORM 114%
Eibeleia STATEMENT OF DESIGNATED DEPOSITARY ACCOUNT
T:Ea:u::_accc
NaME OF DISBURSING OFFICER QR CASHIER NAME (Funds adwvanced by)
SANCHEZ, PARLO COLE, ANTHONY

STATICN CR OFFICE
ALPHR DETACHMENT

NAME OF DEPOSITARY LOCATION OF DEBOSITARY
LRIE LAFGHRNISTEN
111111111

ACCOUNTING EPERICD
From 12/02/2003 To 12/02/2003

MONETARY UNIT OF THIS ARCCOUNT
Finland Markka

(SEE REVERSE SIDE FOR LINE INSTRUCTICNS
1. Check-book balence a2t close of previous pericd S 509 000.00

=]

- Deposits to official credit:

Trensfers .00

F nn



MONTH END CLOSEOQOUT

Finalize DD Form 2657

@File Processing  Yaulk Check/EFT Reports  Swstem  Accounting  Screen Window  Help

iféli“il « |§ |§’ |§>>| e | ?

,@;j

Befresh

Finsy.ge ‘

DAYXLY STATEMENT OF ACCOUNTABILITY 1. DSSH ZA"‘“ —

| 8550 | /37?19;2010 A
Ensure the block is checked for the the last | Click the Finalize button.

a. LINE NO. business day of the accounting period or a o. ~TU=DATE

1.0 AccounNTAEIL| new DDO is taking over 2,219,.400.00 £,218,300.00

2. 1A CHECKS ISSUED IN PAYMENT OF VOUCHERS

SECTION I - T

2.1B CHECES ISSUED - ALL OTHERS |
2.3 OTHER TRANSACTIONS (do not report on SF 1215) |
2.3%7 TRANSFERS FROM OTHER DOs |
Z.8 IPAC PAYMENTS AND COLLECTIONS |
Z.9 TOTAL ACCOUNTAEILITY INCREASES
Z,21%,400.00 Z,21&,300.00
3.0 GROSS ACCOUNTAEILITY
4 1A GROSS DISEURSEMENTS |
4 1E LESS - REFUNDE | |
4_1C NET DISEURSEMENTS | |
4_1D LESS - RECEIPTS | | 1,100.00
4_1E LESS - REIMEURSEMENTS | |



MONTH END CLOSEOUT

Level 8 Report (1 of 2)

@File Processing vaultREports System Accounting Screen Window Help

%lﬁl\%l@ ¢ Interface Processing 4 M

Check. r

Check Register

Level 8 Treasury File
e p SF 1098 - Sched of Canceled or Undeliv Checks
J(F'—_p[ Al

Level B Reporting | SF117%

“Znding Dave: [FEYFRVETTE D Baeh: [001

Site Check Number Check Date DOV/Purpose Hzms Amount

o

Total Number of Checks: | Total Amount: |

Total Number of Batches: |




Level 8 Report (2 of 2)

Level B Reporting |

*Ending Date: (10/01/2009 J *Beginning Batech: |gq1 I > Create File

Site

[rr

SF1178 |

Check Number Check Date DOV/Purpose Name

MONTH END CLOSEOUT

Select A Directory

Select Location for Level 8 file, 8550D0IM.dat batch 002,

mm:.uuz| 10/01/2008 ]c'rmc:xfun FOR m{szm TMC - CASH MANAGEME)|

:Luuuuuuu.nu J

[=)-e@ Local Disk (C:)
#-{) 0dc9cfde246e6f5f088d 2d3bb35f
) 46
I BatchFiles
#-) CAPS
(™) CLIFFILE
[C DATA_IN
[+ DdsOrabb
[+ DdsOrat
[C3) DIsB
[#-{3) Documents and Settings
-5 Drivers
T 17 e TRhEARENA1ATTaAFIN T20aT

Cancel

225 X | @Pe [*] ¥ Page |l ?
10/01/2009 16:38:03
File Name TE910002.1wl

LEVEL & REPORT

PROCESS MONTH 102008

Batch Number 2
Check DOV/ .
Hunber Date Purpose Hame Amount ]_ J
ooz 10/01/2009 CHECE/EFT FOR 326TH FMC — CASH MANACIMENT 1,000,000.00

CASH

Information: Hle has been saved successfully to folder
Ci\Documents and Settings|USAFINCOM \Desktop




MONTH END CLOSEOUT

SF 1179 (Treasury Check Issue Summary)

@File Processing Vault Check/EFT Reports System Accounting Screen Window Help

% IR ?
Lewvel 8 Reporting | S5F1173 |
Process Month: Iﬁ Process Year: |2p00s Finalize
Batch Number Begin Check End Check Begin Date End Date Total Amcunt
| 001 | unnu:.uuz| nnun:l.unz| 10/01/2008 | 10/01/2008 | 1n,unn,unu.uu_]

| ooz | aaoa:.ona| aoaa1aaa| 10/01/2008 | 10/01/2008 | 1,000,000.00
| | | | | |
| | | | | |
| | | | | |

% ‘-E'—.s > ;‘i‘) 'E% El El Fage: h ?

STALDARD FOSM MO 1173 (a5 NSN 7540.00.083-1398 1175-105

FINACIAL MANAGEMENT SERVICE

Page 1 of Z

MONTH END CHECK ISSUE SUMMARY

DISEURSING OFFICE NAMEMAILING ADDRESS 0.0, NAME (TVFE] CHECK SYMB0L
15TH FINANCIAL MANAGEMENT COMPANY AMNTHOMY COLE
CAMF LIBERTY
IRAQ 8550
AFO AE 09165
0.0, SIGNATURE WONTH AND VEAR FOR WHIGCH RENDERED
October 2009
TELEFHONE NO. COMMERCIAL OR FTS
_ ~ TOTAL DOLLAR
D.O. CHECK BEGIMNING ooa N RETCRTINE AMOUNT OF ISSUES
SYMEBOL NO. SYMEBOL NO. CHECK NO. CHEC : (FOR EACH TRAMNSMITTAL}
Connect:Direct
8550 8550 DoR
DOBOT100E 0000 1m0 10,000,000.00
DOB01003 ODDO 1B

1,000, 0D DD




MONTH END CLOSEOUT

DELMARS Report (DebitsAnd Deposits) (1 of 2)

@ File Processing Vault Check/EFT Reports System Screen  Window  Help

G A% o] 6] o] < | g |?

o

EAw|o|-y @ @ il
3 hﬁbtiuﬂds! are availekle for Delmars reporting of D5SSN 8550 | TULY

Deposits Debits
2 transactien(s) tetaling £820.00 s transacticn({s) totaling £150.00
found for deposits reporting. found for debits reporting.
Depositc Debic Debit
Ticket Deposit Voucher Voucher
Humber Date Amount Hunber Date Amount
looossess | 07/18/2009 as.nu,_J [ooossess | o7/14/2008 1an.un,_J

735.00 [ [
| I
I |
I

Warning

loooo47s4 | 07s15/2008

| I

! E Gerierate DELMARS file now?

1 cancel

I |
I I
| I
| I
| I
I |
| |
| I
! I

RHERE



MONTH END CLOSEOUT

DELMARS Report (DebitsAnd Deposits) (2 of 2)

@File Processing Vault Chedy/BFT Reporis System Accounting Soeen  Window Help Select A Directory

Select a Delmars Interface directory to download

= [ Desktop
£} iLj My Documents

CR By Computer

_ — [# e Local Disk (C:) Information
*Filename: @ [+ Aug 05 2009
G Shared Docum » The file C:\Documents and
41| 7) USAFINCOM's \5) Selling \USAFINCOM Desklup 1090700 1. dn has Leen
(#-Wg My Metwork Places generated. 2ress OK to print the repart,
[#-{3) 4.0 Databases
() Databases

{3 Evolve
[#-{5) FMC MESLs
oK Cancel #-~=% T Falder v
4 = =
S 2, X B8 ?
DELMARS TNTERFACE FILE IO0OS07001.dlm CREATED JUL,200% 10/01/2009 04:10
Debkit
Depcocait Voucher
DI Hunber Hunber Date Amount TCD SCD DSSWFDRI RT
Z1 00055835 050715 0000000008500 420 Z 85500AR 4
Z1 00004754 030715 0000000073500 4zZ0 Z 85500AR 4
Z1 00055835 050714 0000000015000 4zZ0 3 85500AR 4




MONTH END CLOSEOUT

Finalize SF 1219 (1 of 2)

@ File Processing WVault Chedd/EFT System Accounting Screen  Window Help
| &

T
=

Remote File Transfer 3

DD 2659 - Voucher Control Log

DD 2664 - Currency Exchange Record

SF 1219 - Statement of Accountability

DD 2663 - Foreign Currency Control Record

o[> [ ][ =

]
>

STATEMENT OF ACCOUNTABILITY Refrosh Finalize

SECTION I Imrmrr—pmnlmrmrr—EMBI
STATEMENT OF ACCOUNTABTLITY

NAME OF DISBURSING OFFICER LOCATION OF DISBURSING OFFICER (Meiling Zddress)
[aMTHONY COLE lcaMe LIBERTY IRRG

| apc 2= o0s918s

NAME OF ASENCY
|1E|1'H FINAMNCIAT. MANACEMENT COMEPAMNY |

PERIOD OF ACCOUNT ACENCY LOCATION CODE (ALC) (Skow main check symbol number)
lo7sz1rzo00e =| THRoUem |10s02s2008 x| 2550
SECTION I - CENERAL STATEMENT OF ACCOUET

PART A — TRANSACTIONS DURING PERIOD AFFECTING ACCOUNTABILITY

[

.00 TOTAL RARCCOUMIRBILITY BEGINMINEG OF PERIOD | 4,078,113 _&5
INCREASES IN LOCOUNTRABILITY

L CHECES ISSUED ON U.S5. TREASURY | ii,000,0080_00
=3 OTHER TRAMNSACTICONS

.24 DISCEEDPANCIES IN DD ACCOUNTS — CREDITS |
.36 DPAYMENTS BY ANOTHER DO |

ki

ki

%}

w

L SR ] TOAKNCSCEENS T HWTITEN DITORTTRCTEN NPT TEno |




Finalize SF 1219 (2 of 2)
B35 BX #2% o] ] | Page: |1 ?

MONTH END CLOSEOQOUT

STAMDARD FOEM 12195 (EG)
Bedced 4-52
Departmert of the Toeasory

1 TFBM 2-3100

STATEMENT OF ACCOUNTABILITY

MAME OF DISBURSING OFFICER
ANTHONY COLE

LOCATION OF DISBURSING OFFICER (Malllng a0dress)
[CAMP LIBERTY
RLAZ

WAME OF AGERCY
15TH FINANCIAL MANAGEMENT COMPANY

BFO AE 08185

FERICD OF AGCOUNT AGENCY LOCATION SODE (ALC) (Show maln check: symbal awnber)
FROMC  07i21/2009 THROUSH {22009 8550
SECTION 1. - GENERAL STATEMENT OF ACCOUNT
PART &A. - TERANSACTIONS DURING PERIOD AFFECTING ACCOUNTABILITY
cC 0 o X E
100 TOTAL ACCOUNTABILITY BEGINNING OF PERIOD: 4078.119.65
] FCCASs I AN TADIT Y
=1 CHDCRS ool O ULS. TREASURT 11,000,000.00
23 (o i T T e
2 DIECREPANCES INDIO. ARCOUNTS - TREDITS
I PATMIDNT S OT ARG THCR DO
Z3T TRANSTCRS FHak OTHoR DiooUmoigG o T ieos
] FAC PATMIENTS AND COlLDC oS
za TOTAL INCREASES IN ACCOUNTABILITY P 11,000,000.00
- 3
a0 SUETETAL 15,078,119.65
10 CECREARSES INATCOUNTABLTY
11 NET DESURSCVENTS 3|:|IT25_|:||:|
iz DRSS PRESCNTED O MALED TO BARK B70.00
i3 QTHCR TRANSATTIONS
131 DECREPARCES WD D AT OUNTS -00oms
156 PATMEONTS Dor ARG THDR DO,
137 THANSTCRS 0 OTHoR DiooUmolNG o ieoms
133
EC CC F
19 TOTAL DECREASES IMN ACCOUMNTABILITY 31.395.00
500 TOTAL ACCOUNTABILITY CLOSE OF FERIOD F

15.045.724 65
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PHYSICAL SECURITY

Standard Form 700

 SF 700 should be placed inside the security container.

» An additional copy of the form with either the combination or an extra key should be placed in an envelope
and forwarded to the DDO for safekeeping. The envelope should be sealed, signed across the sealed opening,
and clear tape placed over the signatureto ensure that the envelope is not compromised.

* The DDO/DO may authorize the DA to keep the envelope at the installation/STB S-2.

» A memo should be generated to maintain on hand that identifies where the extra set of keys/combination is
located. The memo will belocated out of view of the public.

SECURITY CONTAINER INFORMATION 1. AREA OR POST (if required) |2, BUILDING (if required)| 3. ROOM NO. oL CONTAINER NUMBER
H = &
INSTRUGTIONS i 93
-
1. COMPLETE PART 1 AND PART 2A (ON END OF FLAF). 4, ACTIVITY (DIVISION, BRANCH, SECTION OR OFFICE)  |5. CONTAINER NO. E g
H )
H E
2. DETACH PART 1 AND ATTACH TO INSIDE OF CONTAINER. : g é
i 4E COMBINATION
6. MFG & TYPE CONTAINER 7.MFG & TYPE LOCK (8. DATE COMBINATION CHANGED @ g
3. MARK PARTS 2 AND 2A WITH THE HIGHEST CLASSIFICATION : .J_: [
STORED IN THIS CONTAINER. I
g < us urns to the (Right) (Left) siop at
4. DETACH PART 2A AND INSERT IN ENVELOPE. 3. MAME AND SIGNATURE OF PERSON MAKING CHANGE H 9E E
E Qs I turns to the (Right) (Left) stop at
. SEE PRIVACY ACT STATEMENT ON REVERS. E % = 5
; 2 g & turns to the (Right) (Left) stop at
) ; ; o — HElE w
10 Immediately notify one of the following persons if this container is found open and unattended. = g o 1urns to the (Right) (Left) stop at
EMPLOYEE MAME HOME ADDRESS HOME PHONE g § H
gz
= : WARNING
E
aLzi
R THIS COPY CONTAINS CLASSIFIED INFORMATION
3 :ﬁ‘ £ WHEN COMBIMATION 1S ENTERED.
i - 8 UNCLASSIFIED UPON CHANGE OF COMBINATION
Pofag
: ekl
1. ATTACH TO INSIDE OF CONTAINER 700-101 STAMDARD FORM 700 (8-85) 28 INSERT IN ENVELOPE SF700 (B-E5)
NSAI3540-01-214-5372 Prascribed by GSA/ISOO Prascribad by

32 CFR 2003 GEANIS00
H 32 GFR 2006



PHYSICAL SECURITY

Standard Form 701

DIVIZ DN BRANCHIOFFICE ROOM NUMEER MONTH AND YEAR
ACTIVITY SECURITY CHECKLIST Disbursing Agent, Camp Al Asad, Irag Da office Aug 2006
Irregularities discovered will be promptly reported to the designated Statement
Security Office for comective action | hawve conducted a inspection of this work area a all the ites e oW
TO (¥ Reguired) FROM [ m=guired) THROUWGH (Tf reguired)
Finance O0ffice Camp Arifjan, HKuwait Finance Office Camp Al Asad, Irag
ITEM 1 2] 5| a)l s e 7| a| g w] vu]az| ax] 4] 6] 1e| ar] =] 18] 20| zzl zal eq| as| zel zrl zal aa| ael £l

1. Security containers ha ocked and
checked. ﬁ F » SF 701 should be placed on

2_ Desks, wastebackets and othier surfaces and | thGIﬂSlde Sde Of the %Cured
receptacles are free of classified material. ’
area’s door.
3 Do ond toers have been locked * The form should beinitialed
on the appropriate day’s block
4. Typewriter ribbons and ADP devices (e.g., o app p y
disks, tapes) containing classified material pr 10r tO IeaV| ng fOI’ the day

have been removed and properly stored.

3. Security alarm(s) and equipment have been
activated (where appropriate).

INITIAL FOR DAILY REFORT

e ;'<:'""""""""III|||||||

STANDARD FORM 701 (8-85)




Standard Form 702

SECURITY CONTAINER CHECK SHEET

TO {Iif required) :I] | THRU {If required) :I]

CERTIFICATION

I CERTIFY, BY MY INITIALS BELOW, THAT | HAVE OFENED,
CLOSED OR CHECKED THIS SECURITY CONTAINER IN
ACCORDANCE WITH PERTINENT AGENCY REGULATIONS AND
OFERATING INSTRUCTIONS.

A

MONTHIYEAR < :l
N

GUARD CHECK
OPENED BY CLOSED BY CHECHKED BY [If required)

m=pg

INITIALS | TIME INITIALS TIME INITIALS TIME INITIALS | TIME

i

PHYSICAL SECURITY

» SF 702 should be placed on
the outside side of the secured
container’sdoor.

* The form should beinitialed
each timethe container is
opened or closed.




S Sy Module17 4

7 SYSTEM REQUESTS




DDS Corp?2

SYSTEM AUTHORIZATION ACCESS REQUEST (SAAR)

PRIVACY ACT STATEMENT
AUTHORITY: Executive Order 10450, 5307, and Puic Law 59474 the Compuier Fraud and Atuse Act
PRINCIPAL PURPOSE: To recond names, signaiures, and oiher identifens for the purpose of valdating the rustecrihiness of individuals reguesting
atiad 10 Dapanment of Deferae [DoD) Syweims and nfamation. NOTE: Redonds My B Miintained i both sectronis

=
AOUTINE USES: Hon
SCLOSURE: Diischsure of this infomation s voluniary, however, faiure io provéde the requesied infonration may impede, delay or

prevent furiher processing of this reguest

TFE OF REQLEET
[wma  [Jwcoscancn [Joeacriwte [Juserim
EYETEM HAME (Flatiom o Anokstons ) | e

| DATE (Y YMMDD

T3 [P0 s | oasbiionn of Seshat)

[PART | (T b cotiintiiond by Femjuisfior]

1. HAME (Leaf, Fird. Rdicole indiad 2 OROANLZATION

3. CFFIGE SYMBOLDErARTNENT 4. PHONE (OGN or Commencial

E CFEICIAL E.MA1 ADTRERS €. JOB TILE AND GRADERANK

T E CTIZENGHE 0 DESKGHATICN OF PEREON
D us Dpn |:| MILITARY ]:[cm.m
[ omHer [ cowrracTor
10 TR oS AND MPRFENESE, GEFTIT AT A0 RO FEMENT S [COAe £ nagaied for LSev of FUnlons vl Suoead ]
1 Mot oot et ARTLEl 1 for Tralion Awareness T7aiMing DATE (¥¥YYMMD0)
17 LUSER BONATURE 12 DATE (F¥TYMMOE)
[

PAAT Il - ENDORSEMENT OF ACCEES BY INFORMATION OWNER, USER SUPERVISOR OR QOVERNMENT SEPONSOR (¥ ndhvidusd & 4
TSN - (i CONHTY T, CONTTE AUDGDST S Sl of GORTTR deDiaton i Bl 16.)

P )

SYSTEM REQUESTS

26 NAME (Laaf Firsd, Medds i}

T ETTRIE BRI AT RS e

PART W BECURITY MANAGER VALIDETES THE BACKQRCUMND FVE S TICA TN OR CLEARANGE INFORMATION

*Can only be
submitted over
SIPR-net, should be
completed during
the TOA.

TR TVl OF BERTIGATION T DATE Ol R T CLA T YT VRN

S, CLEARANCE [T

WEL

| LEVEL 1 [ uevm

20 VERIFED BY (Padd daca) |58 BRCLRTY ManACER

TELFP=AF NUAREE

OISl LG ] X DATE (7Y ¥ YD)

PART IV - COMPLETION BY AUTHORDED STAFF PREPARING ACCOUNT BoF ORIMA TION

{4 TVPE OF ACCESE REQUREL:
[] srhorzED [] PrvieceD

15 SRR FE RS AR T [ unclassmen [T cLasaFen ey csmson

RG]

T

160 ACGEES EXPIRATION DATE (Canfmfis musl sy Compaty Nath,

16 WERFICATIGN OF NEED T0 KO Contruct Mumber, Expnation Date. User Slack 37 § needec |

cariify that thiss LSl FOUINGS ool i Fagqueslsd D

17. EUPERVIEORE NAME (Pl Narma) T DWTE Y Y FYMMOD)

%ﬁ'ﬂgﬂi"i EIINATLRE

0 CLPCE SO T DA AT AP AT TR T T0n BLIECSGe T C.MAN ADTSESE

200 PHOMNE NUMESR

MFCORMATION CARERIORR a FHONE MLIMEER i DATE (Y YMMDD)

%’LRE

0 OF APPOINTES

%‘LRE

(B T T R [ T e ————

|2‘3 ORGANEATIONTEPARTMENT |N FHOHE MUMEER 25 DATE [vrrrsasoy

DD FORM 2875, AUG 2003 FREVICILE EDITION |1E OBS0LETE it Srsmasicnsd 82

TREIEALATSD [Fen mien B o e e e T

DD FORM 2875 [BACK], AUG 2009



DDS Corp2

SYSTEM REQUESTS

*Users must place
theexport on the

Corps2 server at

Log On As
? To log on to this FTP server, type a user name and password. [-; E
FTP server: corp2.dfas. mil Size Type
User name: Vl File Folder
Password: | ITTTITTIITY] | File Folder
’ File Folder
After you log on, you can add this server to your Favorites and return to it easily. File Folder
& FTF does not encrypt or encode passwords or data before sending them to the File Folder
server. To protect the security of your passwords and data, use Web Folders 9.06 MB File
et ssat 520 bytes SQL File
Learn more about using Web Folders, 613 hytes SQ'— File
49 bytes MS-DOS Batch File
[Leg on ananymeously [#] save password 111 bytes Text Document
[[Cogon ] [ concd ] 1.28 MB Text Document
336 KB WinZip File
€ldds.url 80 bytes Internet Shortcut
B CMET_TEST 8.55 MB File
D CF_061210_error.zip 6.20 MB WinZip File
B2DTQ_061210_error.zip 11.0 MB WinZip File
240200_061215.zip 4.94 MB WinZip File
B05579-1-121006-1942.zip 107 MB WinZip File
DDS_PENDLETON_20356_001.5... 6.22 KB SQL File
t06187070119S5ITEL.zip 44.7 MB WinZip File
£D cfexport070122.zip 8.28 MB WinZip File
B2 BD_070123_1520.zip 5.78 MB WinZip File
D cfexport_070124_1700.zip 8.33 MB WinZip File
£3 Export20070125.zip 8.79 MB WinZip File

Modified |€ast monthly.

12/24/2006 4:21 AM
12/24/2006 4:22 AM
1/15/2007 4:48 AM
1/18/2007 2:39 PM
1/27/2007 2:09 AM
8/25/2006 9:48 AM
9/14/2006 2:17 AM
9/14/2006 2:17 AM
9/14/2006 2:17 AM
9/14/2006 2:17 AM
11/5/2006 1:18 AM
11/21/2006 7:22 AM
11/26/2006 11:35 AM
12/6/2006 2:29 PM
12/10/2006 2:51 PM
12/10/2006 2:52 PM
12/15/2006 1:28 PM
12/15/2006 2:27 PM
12/15/2006 6:36 PM
1/19/2007 1:58 PM
1/22/2007 4:42 PM
1/23/2007 11:42 AM
1/24/2007 9:42 AM
1/25/2007 2:57 PM



| TS.gov Access Request (1 of 3)

SYSTEM REQUEST S

ITS.gov Organization Enrollment and User ID Request Form for Federal Agencies

| Section I - Organization Informa tion |

Dade.. Adtion: [ |HEW [ | CHAHGE Agency Locafion Codes (AL Cs):

[Fed eral A gency Hame:
Maiting Address:

City, State Tap, Coumdry:

Contacks :

Promary Contac Hame < I 5 i Condaot Hanwe: ___@
Fak:

Fhoame: Fax: \ Phone:
E-Mail Address: E-1ilail Address:

Verifivation L erds:
Orwe [ ] - This requires taro & 4 payiment. e userto dats enter the poyment | follovwed by one user to verify the paymert to FRIS,

Twro [ 1. This requires three nedrs to complete s payiment. Orne nserto dats enter the payment | followrsd by ore user to werify the data antry hfom
the payrnert to FRIS.

* Requests are completed only for those
deemed to have a need to access | T S.gov.
 All 3 pages must be completed and
forwarded to the Disbursing Officer (DO) for
approval.

* The DO approves and then forwards the
request to thetheater POC.

* Thetheater POC reviews and forwardsto
FRB-NY.

* FRB-NY will processtherequest and send a
confirmation back to the theater POC.

* Oncethetheater POC confirmsthe access,
FRB-NY will forward the access request to
the individual.

Fayrerd Types (Alease cherd: all that apphr):
[T

[ ] Wendor

[ ] Zalary

[ 1.n0scelamenms.

* Note: All ITI Sections of the Enrollment Form MUST be completed to process your request

UFEENY USEOHLY -ABA: )"

Form Du:03_13 07 FLEHY- hgpuoy



SYSTEM REQUEST S

| TS.gov Access Request (2 of 3)

ITS.gov Organization Enrollment and User ID Request Form for Federal Agencies
| Section II — Individual User Information |

3 Date Adion: [ |HEW [ | CHANGE Agemcy Lecafion Codes (AL Cs):
NAME USER ROLES*

kucbade First Hane, hlddle TELEFHONE E-MAIL = Select e [ 1)oser role for sach mdmidoal

Buitis], amd Last Hame. Each HUMEER Payor Eelkeaser Only | Releaser Payment Payment | Template | Approver

individnal MTTET cign ih the {Afows to Craate (ARyws 1 [ATows o Inguiry Creator Only

4ppTepriste space on the user & Vally Felewse Create Vaib e | Wiow Guly {dlaws t { s t Aliows to

resporisihiline sta emerd, Fapments) Foyments) Reiense B ) Crente Monage apprave
Foyments) Poyements) Template) Foymenis)

[14dd []Change [] Delete

[14dd | [hange []Delete

[1£4d3 TTChamge []Irelete — — | || | | ||

+0urrend Users Onby: Indicate the exdaing ndividusl's logon ID inodhis coboem for any dhamnges 1o 2 wsear's funoiions or a0 ess.

Sertiom I - Ancfveri omg (Hfdal s Signature

Hamne Phomee Furder Diate

F:-m.D-h.‘h:']3_l3_|]? FENY- Aoy .-2



SYSTEM REQUEST S

| TS.gov Access Request (3 of 3)

HULES UF BEHAYI1IUH:

The following Rules of Behavior are the minimum rules for extarnal users who are requesting a user account for
ITS.gou:

INTERNATIONAL TREASURY SERVICES (ITS).gov
USER RESPOMNSIBILITY STATEMENT and RULES OF BEHAYIOR 1. ¥ou rmustconduct only autharized business on the system.

2, Vour lewvel of accesz to the FMS systern, ITS.gow, is limitad to ensure your access is no more than necessam to
petform pour legitimate tasks or azsigned duties, If you believe you are being grantad accessthatvou should
not have, you must immediately notify the ITS.gow Help Desk at FREMY at (201) S21-3777.

. ) i R i i 3, Wou must maintain the confidentiality of your authentication credentials such as your password, Do not reveal
ITS.gov users are entrusted with Financial Managerment Service (FMS) information technology resources wour authentication credentials to anyone; vou should never be asked 1o reveal vour credentials.

[IT). Please print, review, and sign the following FMS Usar Responsibility Staternent and Rules of
Behaviar, Convert the signed docurnent to a PDF format docurment and send via email attachment to
HYITS ADMINISTRATOR@FRENY.ORG. If the signed document cannot be scanned, zend via fax to the 5. You must follow proper logonflogeff procedures, Wou must manually logon to your session; do not store your

Federal Reserve Bank of New York (FRENY) at fax number (201) 531-3507, password locally on gour system or utilize any aumomated logen capabilities, ¥ou must prampdy logoff when
session access is no longer needed. If a logeff function is unavailable, you must close your browser, Mever
leave your computar unattended while logged inte the system.

4, Do notshare passwords with anpone else or use another person’s password,

LOGON ID AND PASSWORD:

The Federal Reserve Bank [FRE] of New York will e-mail the individual logon ID and mail the ternporary &, You must report all security incidents or suspected incidents (.., lost passwards, improper or suspicious
password, The password, which is under your sole control, provides protection for vou and us, The scts) related t the FMS system to the ITS gou Help Desk st (201) 531-3777.

pattern of your logon ID may be known by others and the logon ID is displayed on the screen when 7. You MUST N9t atBRMpETo citcumvent any TS.gov secutity contil mechanisms,

entered, but your password is not displayed and not known by anyone other than you, Afterinitial

logon, all ITS.gov users must access the system at least every 90 days to remain active. If . You must not establish any unauthorized interfaces betwean FMS applications and ather non-FMS systems,

your account is inactivated because it has not been used new paperwork must be submitted to the

Federal Reserve Bank of New York to reissue your ID. If at any time during the log-on process the

individual’s logon ID or password should become suspendad please contact the FRENY Custorner 10, ¥our access to the FMS systern is governed by, and subject to, Fedaral law, including, but not limited to, the

Support Hotline at (201) 531-3777. Privacy Act, 5 1U.5.C, 5524, ifth_e applicable FMS system raintains indiui_dual Privacy Act_informa_tion. Your
access to the FIMS systern constitutes vour consent to the retrieval and disclosure of the information within the
scope of vour authorized access, subject to the Privacy Act, and applicable Federal laws.

9. Users must utilize anti-virus protection rechanisms on any systems connecting to the FMS ITS.gov application.

USER RESPOMNSIBILITIES: 11.%ou must safeguard system resources against waste, loss, abuse, unauthorized use or disclosure, and
misappropriation,

Cnce assigned a logon ID and temiporary password from the Federal Resarve Bank of Mew York, you
agrea to be responzible for the consegquences that result from the disclosure or use of your password, 12, You must not process classified national zecurity information on the system,
To avoid compromizing your password, you agree that you will:

- B 13, You must not browse, search or reveal FMS system information except in accordance with that which is
*  notrmake your password known to anyone or put it in written formn unsecured, . ¥ P

required to perform your legitimate tasks or assigned duties, ¥ou must not retrieve information, or in any

= prevent others from watching you enter your password and guessing your passwaord (for example, other way disclose information, for someone who does not have authority to access that infarmation.
vou should not use names of persons, places, or things that are identified with you), . .
* pazsword MUST be atleast & characters, ontac the Federal Resarve Bank of Mew York for the 14.By your signature acknowledging scceprance you must agree w these rules,
proper forrnat. 15, ¥ou should contact your FMS Information System Security Officer or the ITS. gow Help Desk at FREBMY at (2010
= |pg off the system whenever you leave your computer unattendad. 521-2777 if you do not understand any of these rules,
Your password expires after 90 calendar days, or immediately if 2 password is suspended, lost or ?ECEPTN:CE bove Rules of Behavior for £ U fihe B il Service (FM9)

. - . . ave read the above Rules of Behavior for External Users of the Financial Management Semvice
Cnmpmn-flse‘j' e enolc'urage all users to change their passwords timely. In addition, you must report Swstern, ITS.gow, By my signature below, I acknowledge and agree that my access to thiz FMS system is
unautharized use and f you feel that someone may know your password, you should contact the FRENY coveraed by, and subject to, such Rules, Further, I acknowledge and acceptthat any viclation by me of
Custormer Support Hotling at (201) 531-3777 to have your password changed immediately, these Rules may subject me to civil andfor criminal actions and that FMS retains the right, at its sole

discretion, to terminate, cancel or suspend my access rightg to ITS.gov at any time, without notice,

User's Legal Mame: (printe

N

Uzer's Signatare: Dana:

Foim DacEe 82010 FRENY - Apacy +



Collections Information Repository

The application link : https:/ /www.trs.fms.treas.gov

Collections Information Repository

(Formerly the Transaction Reporting System)

Help

Login

WARNING! You have accessed an official government owned or operated computer system. This
system may be used by authorized users for authonzed purposes only. Any unauthorized use or
modification of any of the information stored on this system is a violation of federal law and may
subject you to cwvil or criminal penalties or loss of access. Any attempt to upload unauthorized or
restricted data may also result in civil criminal penalties or loss of access. The government may
monitor and audit the usage of this system and all persons are hereby notified that the use of this

system constitutes consent to such monitoring and auditing. If vou are not an authorized user, you
are required to exit now.

Uzser D :

Paszsword :

Login

Contact Us | Collections Information Repository




I

Log In using your FMS:

Selact an authentication method and enter your credentials

Y STEM REQUESTS

° Requea Wl” be made through the ‘FurgutyuurPasswurd?|FurgutyuurUser Id?|Register|?
theater POC at the FM SC.

https:/www.OTCnet.fms.treas.gov

550 User ID and Password b

To log in please enter your FMS Single Sign On User 1D and Password,

SecurlD Token
Forgot your User 1d?
. Forgat your Password?

PKI Certifirate
WARNING You have accessed a United States Government computer. Unautharized use of this computer is 2 violation of federal law 2nd may subject you ta civil 2nd criminal penzlties. This computer and the
WARNING automated systems, which run on it, are monitored, Individuals are nat guarznteed privacy vhile using government computers and shauld, therefare, nat expect it, Communications made using this
WARNING system may be dizclosed as allowed by federal law.

NOTE Thiz zystem may contain Sensitive But Unclassified (SBU) data that requires specific data privacy handling requirements as dictated by law, mandate or government agency.

Accessibility | Contacts | Privacy Policy

U, 5. Department of the Treasury - Financial Management Service



SYSTEM REQUESTS

|Chanqe Password | Fargat your Password? | Fargat your Uset 147 | Register |?

* Request will be madethrough the

theater POC at the FM SC.
Log In To: fittps:{fpirfms traas. qowfpir-veb ¢ https://pir.fms.treas.gOV/piI‘-Web _

Select an authentication method and enter your credentials

Log In using your F5:

To log in using your FMS Single Sign On User 10 and Password, please enter vour User 10 and Password,
§50 User ID and Passward b

User 10

Password: :I
SecurID Token

Fargat your User I4?
Fargat your Bassword?

PKI Certificate

WARNING ) . ) o . iy . N .

WRRMING You have accessed a United States Government computen Unauthorized use of this computer is 3 violation of faderal law and may subject you to civil and crirninal penalties, This computer and the autamated systems, which run
an i, ate manitored, Individuals are not quzranteed privacy while using government camputers and should, therefors, nat enpect it Communications made using this system may be disclozed as allowed by federal lan,

WARNING




99% of the time the documentation will not be
stamped with SECRET or TOP SECRET




Scope and Responsibilities

> The Disbursing office must ensure that documentation received in their office
does not qualify as “Classified” in accordance with the “DFAS Secret/Top
Secret Documentation Classification Matrix” and Local FM SC Policy

> Disbursing the front line of defense to make sure sensitive information is
not “Spilled” by becoming available to personnel lacking the proper clearance
or that they are scanned into an Unclassified electronic platform (NIPR).
Classified Spillages can be devastating to our mission in theater, may cause
harm to Soldiers and local nationals and will cause you and your team their
“Clearance” by means of UCMJ action and relief.

> Unnecessary documentation must be returned to the originating activity in
order to be properly handled and forwarded through the appropriate channels.
Do not take it in and process it unlessit is completely necessary for payment.

> If any documentation is encountered, review the FM SC policy and notify
your FMSU Internal Control section prior to processing and/or scanning it.

— B



B DFAS Secret/Top Secret
Classification Matrix

INFORMATION ON VOUCHER REVEAILING: CLASS. REMARKS

Physical Security Vulnerabilities and vulnerability to terrorist attacks SECRET  |Building specs to include "vulnerability" wording

Future detailed travel itinerary of USCENTCOM Commander SECRET |Dates of future TDY for General or equivalent SES

Future detailed travel itinerary of General/Flag Officers and civilian equivalent| Classified |Dates of future TDY

Limitations and vulnerabilities of U.S. Forces in the combat area SECRET |Vehicles which need more armor, specific details about vulnerabilities

Participating units, including types, vulnerabilities, locations, quantities, Same vulnerabilities: speifics relating number of weapons, food service

readiness status, deployments, redeployments, and details of movement of SECRET |identified location

U.S. friendly forces

Essential elements of friendly information (EEFI) SECRET Radio signals, where uniforms are produced from, type and amount,
hours of work

Deployment/Redeployment of units Classified |Manifest: Future

Force Protection/Threat analysis specifics SECRET  |Vulnerability assesments

Identification of forward Headquarters (Maps, Grid coordinates) SECRET |If specific locations are mentioned, the use of maps and pinpointing

Information concerning CI/HUMINT and other sensitive intelligence sources Sources are identified, listing of names, informants, payments for

and methods. This includes Small Reward Program and payments for information

information. Any name, sources, locations, or lists of recovered weapons or SECRET

ammunition. Any name other than "Anonymous" or "Classified", no other

pseudonyms permitted.

Intelligence information obtained from CI/HUMINT without a name or a source | Confidential |No sources or names are identified, subject is addressed

Any discussion of specific threat levels or counter measures SECRET

Specific boundaries of bases or combat positions SECRET

Rules of Engagement for U.S. Forces SECRET

U.S. issue d badges for base access SECRET |Copies of originals

Specificinformant names SECRET |Informant notes

Naming a payee of rewards/payee signature SECRET Any person who received a reward for information regardingintelligence
involving persons, weapons, or sensitive information

Payments under the rewards program, solatium payments, weapons-for-cash SECRET Rewards, no JAG, open allotment

payments, and condolence payments




Available network platforms

> SIPRNet (Secure Internet Protocol Router Network)- The SIPRNET isa
system of interconnected computer networks used by the United States
Department of Defense to transmit classified information (up to and
including information classified SECRET by packet switching over the
TCP/IP protocolsin a'completely secure’ environment.

v Scan Classified documentation to this system only

> NIPRNet (Non-Secure Internet Protocol Router Network)- The Non-
secure Internet Protocol Router Network (abbreviated as"NIPRNet," but
commonly written "NIPRNET") is used to exchange sensitive but
Unclassified information between "internal” users as well as providing
users access to the Internet.

v Do not scan Classified documentation to this system

— B
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POINTS OF CONTACT

DDSUSAFMCOM OST

> DDSHelp Desk:
> Commercial: (317) 212-1490
» DSN: (318) 699-1490
> Blackberry: (317) 209-6328
> Email address. cin-ddshelpdesk@dfas.mil

» Training
> USAFMCOM OST  (317) 212-3016



OTCnet HELP DESK INFORMATION

> Policy and Hardwar e Requests
> (317) 212-3640

> OTCnet Customer Service Center:

> DSN phone number for military personnel:
510-428-6824, option 1, then option 2, then option 4.

» OTChet Mailbox: EM S.OT CChannel @citi.com
> Websitee www.OT Cnet.fms.treas.gov

— B



POINTS OF CONTACT

Eaglecash Help Desk | nformation

» ECC Customer Service Center
» Hoursof Operation
> 0100 — 1900 hoursET , :
» Monday — Friday (excluding Federal Holldays)
> DSN: (312) 955-3555
> USToll Free:  1-877-973- 8982
> Fax: (617) 973-3898
>
>

Email: EagleCash on AKO:
https.//www.us.ar my.mil/suite/page/387344
(for thelatest SOP, Quick Reference Guides, Bulletins, and

Newsdletters, etc.)




QUESTIONS?



