5570 IPAC

End-of-Year Processing Guidance FY 2007
Bills Entered
√
All Bills Entered must be received by Central Site no later than 8:00 pm (EDT), Sunday, September 23rd.   By agreement with other DOD activities, we will not process Bills Entered after that date. 

√
Field Sites may input emergency Bills Entered to other ALCs after the 23rd only if coordination with the receiving ALC has been made.  Ken Harley, (317) 510-4819, DFAS-IN, must also be notified prior to processing.  The name/date of the ALC POC that approves the “emergency” transactions will be included in the “Transaction Description” field.  Authorization for processing must come from the ALC POC listed below, not the receiving field site or station POC.    

Bills Charged

√
Cutoff for all Bills Charged is 12:00 pm (EDT), Sunday, September 30th. 
√
We will continue to receive Bills Charged files from non-DOD agencies thru September 30th.   The requirement to contact the sending ALC for rejects will be suspended the last three calendar days, September 28th, 29th, and 30th,  if the sending ALC has not coordinated the transaction and the accomplish date is one of those three days.    Transactions recvd prior to the 28th must be coordinated prior to reject.  We must accept:  

Adjustments

Payroll (Field Sites should anticipate receipt of DCPS debts on September 28th or September 29th)
Omaha 
Rejects of Bills Charged

√
 The last day for adjustments (rejects) to other DOD Organizations is Wednesday, September 26th.  These adjustments must be returned by 2:00 p.m. (EDT) on the 26th.  

√
Field Sites can process adjustments to non-DOD agencies through September 30th.   Cutoff is 12:00 pm (EDT).

√
The requirement to contact the sending ALC for rejects will be suspended the last three calendar days, September 28th, 29th, and 30th, if the sending ALC has not coordinated the transaction and the accomplish date is one of those three days.  
Weekend Processing
√
Central Site IPAC staff will be available on Saturday, September 22nd, 7:00 am – 2:00 pm (EST).  On Sunday, September 23rd, IPAC staff hours are 12:00 pm – 8:00 pm (ETS).  
Since September 30th is a Sunday, each IPAC site will be expected to have staff available to process Bills Charged with accomplish date of “9/30/2007”.  See information below on the last daily file for FY2007
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