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This document represents year end procedures and timeline for 2007 for the Government Purchase Card Program for Army, Army Material Command, Army National Guard, and Department 97 customers that are serviced through DFAS Indianapolis, Rome, Rock Island, and Columbus. This document will cover electronic submissions of obligations and invoices through the Electronic Data Interchange (EDI), any rejects, and manual (paper) payments.
1. Any transactions after the Cycle Date of September 19th will reflect the October 19th statement.
 

2. Lines of Accounting (LOA) that post from September 20th through September 30th will have the FY07 LOA attached and no reallocation is needed.
 

3. Lines of accounting that post from October 1 through October 5th will have the FY07attached to it and will need to be reallocated to the FY08 LOA before the certification of October 19th statement.  Even though the US Bank has agreed to make these reallocated changes for you, it is still your responsibility to ensure that the proper account has been posted correctly.
 

4. US Bank Year End Process will take place weekend of October 6th and 7th.  Any charges done on that weekend will need to be adjusted when the system comes back up on Tuesday, October 9th or could be Monday the 8th depending [Monday is a federal holiday not sure if it is a bank holiday or not.  On the safe side I am telling everyone that the system should be available by Tuesday].  If they sign in on Monday and can get in, that will be great.

5. The last date to make any changes in Customer Automation Reporting System (CARE) or Access OnLine (AXOL) before bank year end close out is October 4, 2007.

6. 821 Transmission Cut off



STANFINS


9/28/2007


SOMARDS


9/26/2007


SIFS



9/27/2007
7. Any transmissions received after the above dates cannot guarantee your obligations will post in time for the year end close out for FY07 to the applicable accounting system.  A MOD must be in place to cover the obligations that doesn’t post.

Cut Off Schedule for MODs:

NLT Noon 9/29/2007
STANFINS


NLT Midnight 9/26/2007
SOMARDS


NLT Noon 9/29/2007
SIFS

8. The cut off for disbursements is 9/26/2007.
9. Manual payments, transmissions targeted as ‘rejects’ and any non EDI transmissions must have a DD577 form on file. The distribution of the DD577 is as follows:

a. All DD577 must have a original form on file at the below address:
   Defense Finance & Accounting Service Center-Indianapolis

Disbursing Operations, System Division (Col 142C)

Indianapolis, IN 46249

Note of Interest: Separate acknowledgement memo, certificates of COL training, waiver for appointment memos and the like are not required. Please retain all documents other than the original DD577 in your local files.
b. If you are serviced through DFAS Rock Island your DD577 form can be fax to 309-782-9960. Point of Contact can be reach at 309-782-9051
c. If you are serviced through DFAS Indianapolis (DNO does your accounting) your DD577 form should be mail. Point of Contact can be reach at 317 510-7033 (DSN 699). The mailing address is:

DFAS-IN

Accounts Payable

ATTN: DEPT 3275 (IMPAC/CARE)

Indianapolis, IN 46249-3275

Note of Interest: Fax and E-Mail copies are NO longer accepted.

d. If you are service through DFAS Indianapolis (Dept 97/DAFS makes your payments) your DD577 form should be mail. Point of Contact can be reach at 317 510-3332 (DSN 699). The mailing address is:

DFAS Indianapolis Vendor Pay

ATTN: MW
Indianapolis, IN 46249


Note of Interest: Fax, Scanned or E-Mail copies are NO longer accepted.

e.
If you are serviced through DFAS Columbus your DD577 form can be fax to 877-778-3758. Point of Contact is Customer Service. Customer Service can be reached by dialing 800-756-4571, when prompted select option 2, next prompt select option 5.
10. Prior Year Transactions that missed the cut-off:
NOTE of Interest: The credit card charges can only flow in one direction and cannot be split.

Prior month/year transactions that did not make the cut-off will reflect the October 19th statement.  If you want to use the EDI process, the best solution is to charge the NEW Default Accounting Code (DAC) for the first two weeks of transactions that took place in October or prior. Do a 1081 cost transfer and charge back to the appropriate prior month/year LOA. If you choose to use this method, no adjustment in vendor pay is needed.
Reminders:

All Managing Accounts will be set to reallocation method of Alternate Line of Accounting (ALOA) and all FY07 DEFAULT lines will be attached to that Managing Account to allow for reallocation.  

However if you do not want the above functionality to take place, you will need to set the reallocation method to “NONE”.

All appropriations with ending Fiscal Years of 2005 or less are expected to be dropped from both the Parent and the Child AVCs.
US Bank will not update SIFS JO Segments.

Frequently Ask Questions:
· When can new fiscal year APCs be loaded into CARE or AXOL? 



You can load your APCs to the DBSH and WCR during the period of September 20th through October 4th. This can only be done in the cost allocation section of the system. Do not attempt to build your new FY08 LOA in account maintenance until after the bank has executed their year end.

· When will the bank do their year end process?



The US Bank will execute their year end process during the weekend of October 6th and 7th, 2007. The bank system will not be available at that time.
· During the weekend when the bank is executing year end, can our cardholders still make purchases.



Yes the cardholders will still be able to make purchases, they just won’t be able to view those charges online until the bank has finished their year end process.

· What happens if customers missed certification cut-off, do the transactions stop or put on hold?



No transactions are stop or put on hold for CARE or AXOL. Transactions will continue to flow. However, it depends on how the incumbent system is handling their transactions depends on when the transactions are posted to the applicable accounting system.
· If I need new values added such as Appropriations, EORs, or FSNs added to the Parent Rule Set (now referred to as Parent Accounting Validation Control (AVC) in Access Online) as we approach year end?


The request to have any values loaded to Parent Rule Set via Parent AVC must be in the eSolutions Office no later than August  30th. Please do not leave a voice mail; your request must be in writing. No additional values will be added to the Parent Rule Set via Parent AVC until after US Bank has executed their year end.
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