FY 12 – 13 
CP 11 Intern Rotational Assignment Opportunities
As of 28 September 2011


[bookmark: OLE_LINK3][bookmark: OLE_LINK4]NOTES: Rotational assignments are opportunities for both organizational orientation and functional experience. Supervisors and interns should look within their own organization first and at other organizations for broad exposure. Secure commitments early since rotational assignments should be carefully detailed and meaningful for both the intern and the organization. Consider rotations from installation level to HQDA.  This list of intern rotational assignments opportunities is not all inclusive.
Interns and their supervisors are encouraged to identify other opportunities too. 

CP 11 Department of Army (DA) CONUS based Interns will NOT have OCONUS rotational assignments.  OCONUS CP 11 DA based Interns will NOT have CONUS rotational assignments.

OASA (FM&C) – SAFM: Assistant Secretary of the Army for Financial Management and Comptroller – Comptroller Proponency Office
Location:  Comptroller Proponency Office, Arlington, VA
2 positions available
Timeframe:  November 2011 – continuous 
Supervisor:   703-614-4137

Duties:  This assignment will be under the direct supervision of the Office Chief, SAFM-PO.  
The office is responsible for career management, oversight of individuals assigned to the Comptroller Civilian Career Program (CP 11) and military Branch Code (BC) 36, Financial Management.  Assignment will involve a variety of duties to broaden the selectee’s perspective of Department of the Army career management issues.  The selectee will work with members of the OASA (FM&C), Human Resource Command (HRC), HQDA staff, major command resource management staffs, and career program registrants.
Duties will include but not be limited to administering, coordinating, reviewing, analyzing, evaluating, and recommending improvements to any of several Army civilian personnel management programs affecting the CP 11 community.  Examples are Army Civilian Training, Education and Development System (ACTEDS) short-term training, career intern program and programs for mentorship, performance enhancing job experiences, human resource development, professional awards, and future initiatives.

Command:  Joint Force Headquarters-National Capital Region and U.S. Army Military District of Washington (JFHQ-NCR/MDW); Directorate of Resource Management (J/G8)
Location:  Fort Lesley J. McNair, Washington D.C.
Timeframe:  On-going (90 days rotation within the branches of the J/G8)
Supervisor:  Deputy Director, J/G8, Supervisor's Phone Number - 202-685-0559 

Duties:  Intern will rotate within the four branches of the Directorate of Resource Management (J/G8) - Manpower Branch, Programs Branch (this includes training in Joint [Air Force] execution), Accounting Branch and Budget Execution Branch (Army) within the 90 days rotation timeframe.  The intent of this rotation is to allow the intern to  gain a holistic understanding of the operations of the Resource Management Directorate.  

The duties and roles will be assigned upon rotation to each of the branches within the J/G8 Directorate.
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U.S. Army Installation Management Command (IMCOM)
Location - IMCOM – Headquarters 
Timeframe – Continuous
Supervisor: 210-424-8178, 210-771-4575
Duties: Conduct a formal assessment of workflow processes, perform specific audit liaison functions, assist in data gathering and analysis for internal reviews and investigations.     Individuals will need to have research and analytical skills and the ability to develop conclusions based on the results of their analyses.

Interns will work primarily under the direction of the Deputy Director / Command Review Branch Chief. 

Interns will gain an understanding of how tasks relate to business processes, integration between functional areas.  They will gain experience in evaluating direct and indirect impacts of policy application, where and/or how efficiencies can be gained by inter-relating the functional areas as they relate to business processes.  Interns will gain familiarity and experience in evidentiary data gathering from systems (GFEBS) and documents, and data review and analysis.  

Location – IMCOM-HQ, Various Garrisons (Exact Location TBD upon Intern Availability)
Timeframe – Continuous
Supervisor: Garrison IR (TBD)
210-424-8178, 210-771-4575

Duties: Conduct formal assessment of workflow processes, perform specific audit liaison functions, and assist in data gathering and analysis for internal reviews and investigations.     Individuals will need to have research and analytical skills and the ability to develop conclusions based on the results of their analyses.

Interns will work primarily under the direction of the Internal Review Chief at the assigned Garrison.

Interns will gain an understanding of how tasks relate to business processes, integration between functional areas.  Interns will gain familiarity and experience in evidentiary data gathering from systems (GFEBS) and documents, and data review and analysis.

Location – Fort Huachuca, Arizona, USAG Directorate of Resource Management
Timeframe: Continuous
2 positions available
Supervisor: 520-533-1227

Duties: Assist with preparation of the mid-year budget review preparation of analytic spreadsheets, update of briefing charts and participating in several levels of Program Budget Advisory Committee PBAC meetings.  The inters will assist with military funding, including research, reconciliation of customer orders and monitoring incoming and outgoing funds.  They will review, index and scan a broad range of budget-related agreements and other documents.  They will assist with the daily update of financial systems.  The inters will research and resolve abnormal conditions and balances contributing to negative unliquidated obligations (NULOs) and aged unliquidated obligations (ULOs).  They will process requests for actual expense authorizations.  They will assist with the Command’s transition ot the General Fund Enterprise Business System (GFEBS).  The interns will assist with on-going financial operations to include: MIPRs, purchasing, contracts, WAWF, and budget execution in GFEBS.  They will also be exposed to logistics, DTS, and GPC.  It would be helpful if the interns are familiar with GFEBS.  They will assist with preparing for closeout and closeout procedures.  Prior GFEBS training is recommended.  They will assist with requirements generations and UFR drills with analyzing, recording, reconciliation, interpretation, and financial reporting.  The interns will learn to utilize and understand various financial, accounting and interface systems.  Depending on the period of rotation, the duties could also include some manpower management functions.

Location - IMCOM (G-8); Budget Office, Resource Management Office, Garrison, White Sands Missile Range, NM
Recommended Dates: Continuous
2 positions available
Supervisor: Resource Management Officer, 575-678-7875 

Duties:  Assist senior and journeymen level analysts with all functions of financial management in GFEBS and IOL.  Assist with analysis of execution and fund availability.  Assist with preparation of FY12 initial budgets, involves retrieval of reports, preparation of analysis spreadsheets, update of briefing charts and participation in several levels of Program Budget Advisory Committee (PBAC) meetings.  Depending upon period of rotation, duties could also include some manpower management functions and year end closeout.  Assist with other financial programs like Defense Travel System, Wide Area Workflow, and Government Travel Card.

FORSCOM
Command/Organization: FORSCOM G-8, Budget, Mission Execution Branch
Location: Geographic location: Fort Bragg, NC
Recommended dates: Continuous after October 1, 2011.
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Supervisor: 404-464-5531

Duties: Assist with preparation of initial budget distribution, mid-year budget review, and/or Funding Letter; involves retrieval of reports through automated financial systems; will prepare spreadsheets and analyze fiscal trends and budget execution; updates briefing charts and participates in several levels of Budget and Program Budget Advisory Committee (PBAC) meetings. Intern will conduct research, submission of annual program adjustments, and monitor incoming and outgoing program funds as well as execution, while receiving exposure and gaining skills at using financial management automated systems. 

Command/Organization: FORSCOM G-8, Budget, Field Analysis Branch
Location: Geographic location: Fort Bragg, NC
Recommended dates: Continuous after October 1, 2011.
Number of slots available: 1 CP-11 Comptroller Interns
Supervisor: 404-464-5777 

Duties: Assist with the preparation of initial budget distribution to subordinate commands; coordinate the distribution of funding program and allotment; analyze spreadsheets and review execution for trends and cost management practices; champion emerging requirements submitted by assigned commands; and brief the financial status of assigned subordinate commands during monthly quad chart briefings. Intern will receive training/familiarization on use of GFEBS in order to facilitate research and analytical duties. 

U.S. ARMY SPECIAL OPERATIONS COMMAND 
Locations: Forts Bragg, NC; Stewart, GA; Campbell, KY;  Benning, GA; Carson, CO; Lewis, WA
Timeframe: various; will accommodate intern's schedule.
Supervisor:  Deputy Comptroller, (910) 432-6903 

Duties:  The intern will work at three different organizational levels during the rotation.  The initial sub-rotation will be at an O-6 level command with a significant and persistent combat mission.  Intern will learn the basics of documentation to support obligations and will input transactions into STANFINS and learn to read and interpret basic reports (e.g., CSCFA-218).  The second sub-rotation will be at the headquarters. U.S. Army Special Forces Command (USASFC) or the John F. Kennedy Special Warfare Center and School (USAJFKSWCS).  The intern will learn how information is aggregated at a two-star command, and how USASFC/USAJFKSWCS interfaces with USASOC.  The last sub-rotation will be at USASOC headquarters.  The focus will be how this resourcing headquarters operates.  The intern will become familiar with the various processes used at USASOC and how a requirement from the field ultimately translates into funding.

Major objectives include:

· Familiarization with the Special Operations mission
· Understanding of the genesis of major force program (MFP) – 11 funding, its uses and restrictions
· Hands on training as a budget analyst at an O-6 headquarters
· Appreciation of the comptroller mission at a two-star component subordinate command; experience at DTS, GTCC, and OCO report
· Orientation at the Army Service Component Command headquarters of the various processes used to allocate funding, the duties of Command Analysts, and the non-budget functions performed at the Command, e.g., accounting, policy, Mangers Internal Control Program (MICP)

Unite States Army Corps of Engineers (USACE):
Location: US Army Corps of Engineers, New Orleans District, Resource Management Office, Accounting Branch or Budget Branch, New Orleans, LA
Ideal time:  Anytime, duties would adjust to any special requirements dictated by the time of year.
Supervisor: 504-862-1122 

Accounting Duties:  Will consists of a variety of Civil Work duties to expose the employee to new business practices not performed elsewhere.  This may consist of performing:  CFO compliance actions (reviews, submission, etc.), working CAP items, participating in a variety of team to review assets, doing REMIS validations, cost-share actions, conducting Unliquidated Obligation reviews, accounts payable/Prompt Payment Act, travel exposure, cost transfers; Accounts Receivable: Certification / Obligation requirements and procedures; Revolving Fund : reports, reconciliations, etc. The employee can expect to be assigned tasks which require the use of analytical and communication skills.

Budget Duties:  Perform a wide variety of budgetary, statistical, and administrative duties (preparation of briefings, etc.).  Develop and prepare the operating budget estimate in accordance with the milestone schedule.  Review budgets for reasonableness, accuracy, comparison to actual execution in prior years, and adherence to required targets and ceilings.  On a monthly basis analyze/prepare/review various reports such as, budget vs. actual; accuracy of commitments and obligations status in accordance with the monthly execution report business process dormant customer orders to determine validity.  Review funds authorization documents (FAD) and record in CEFMS.  Communicate and coordinate required actions with the district elements.  Obtain knowledge of manpower and management control programs, regulations, policies, roles and responsibilities.
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