Travel Advance Request

TDY TRAVEL ADVANCE REQUEST FORM

Instuctions: Please complete all personal data and mark the sppropriate blocks. Bafore an advance can be paid, your orders must read: Travel
advance is anthorized and traveler does not have a government charge card. If this statement is not in the orders, you must attach 3 signed staternent
from the order approving official that the raveler does not have a Government sponsored charge card. (DFAS-IN Fegulation 37-1, paragraph
100602). Snbmit this request, one copy of your orders, any amendments, and the signed memo (if applicable) to your servicing DFAS Travel Office.
If you are waveling on fvitatonal Travel Orders, you are suthorized a travel advance. The amount of the advance must be approved by the orders
approving official and included on the mvitational crder. The advance will be limited to the authorized amount. AW DOD FME Vol. 9, Chapter 5,
par 0504, personnel who are not eligible for a government wavel card may obtain ravel advances only via EFT.

BPLEASE PRINT

HNAME: GRADEFRANE:

DAYTIME NUMBER.: ( EMAIL

MAILING ADDEESS CITY

SUPERVISOR/UA'S NAME DPHONE ( ]

1. Are you going TD'Y to a Lodging Success Program (L3F) area? If so, did you call the L5P number 1-800-GOARMTL?
If a room was not available, enter your LSP non-awvailability control number # . MOTE: For Ammy personnel oaly.

I TDY is mot to a LSP location, contact your servicing conmracted travel office (CTO) for lodging ammangements.

. What will you be paying for lodging par night (not including taxes)? §
How many nights will you require lodging?
Will you have mmltiple TDY points? If ves, how many nights will youn stay at each area? List the TDY points and the nightly cost of lodzing at
each TDY point.

. Are you going TDY to 3 military installation? If ves and a room is not available through the billeting office, enter your noo-
availability conirel number.

5. Will meals be provided for you at no cost? YES NO Will you be required to pay the surcharge rate for meals at a government
dining facility? YES NO

. Is @ rental car suthorized on your orders? YES MO DATLY RATE: §
Yom are required to make the arrangements throngh a CTO

7. Will you be driving your privately owned vehicle (POV) to the TDY peint? YES HNO If yes, you may be limited to the cost of
roundrrip airfare with constmicted cab fare nnless the orders suthorize POV as more advantageons

. Will you be required to pay for a registradon/'conference fee? If so, how muoch? § Will any of the meals be included in the cost of
the registration/conference fee? If ves. how many?

. Will you be taking leave before, during, or after your TDY'T If yes, what dates will you be on leave?

DIRECT DEPOSIT IS THE MANDATORY METHOD OF PAYMENT FOR ADVANCES
EFT INFORMATION: (Prnt Clearly)

ENTER YOUE. ¢ DIGIT BANE ROUTING NUMBER D D I:I I:I I:I I:I I:I I:I D
ENTER YOUE ACCOUNT NUMBEE. I:I D D I:I I:I I:I I:I I:I I:I D D I:I I:I I:I

MARE ONE: SAVINGS CHECEING

Signature and Date of Request 10

PRIVACY ACT STATEMENT: AUTHORITY: 51USC 5701, 37 USC 404427, and EQ £307. PRINCIPAL FURPOSE(S): Used for reviewing and determining
the amount of an authornized ravel advance 551 is used to maintain a mmerical identfication system for individual requests. ROUTINE USE: To substandate a
request for advance payment for official mavel DISCLOSURE: Vehmtary; however, failure to fiurnish information requested may result in tofal or pantial demial of




